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PREFACE. 



In the fall of 1845, a treatise on Eook-Keeping was published, entitled, " An In- 
fluetive and Practical Syatem of Double Entry Book-Keeping," in two editions, 
one for the Gountiiig-House, and the other (being an abridgment of the Counting-Houao < 
edition) for High-Schools and Academies. In the preparation of that work for the 
press, the author of the present treatise was associated with Lis brother, A. F. Crittenden. 
In 1849, having purchased all his brother's interest in the former work, he prepared 
for publication as sole author a new treatise, (also in two editions,) similar in many 
respects to the former, but much more extended, embracing Single as well as Double 
Entry Book-Keeping, and made to conform more fully to the actual practice of our 
beat accountants. Both these publications ran through several editions, and the latter 
especially has met with the most favorable reception in all parts of the United States, 
each succeeding year having shown a greatly enlarged demand for it. 

The favor thus shown the work did not ca«se the author to lessen his endeavors to 
improve it, but rather stimulated him to increased effort to merit the favor bestowed 
upon it, and led to the publication of the present edition, which, as compared ivith the 
former, is improved in every way which the additional experience of several years in 
teaching in a large city, daily intercourse with practical accountants, and almost con- 
stant exercise in adjusting intricate accounts for others could suggest to him. In his 
efforts to improve the work he has been kindly and liberally aided by his publishers, 
who have spared no expense which would tend to make it more useful and acceptable. 

It must be apparent to every careful observei- that the science of Book-Keeping has 
of late received much more attention in our country than in former years, not only 
among merchants and business men generally, but in schools, both public and private ; 
and the author confidently believes that the time is not far distant when it wUl be con- 
sidered as essential a branch of an English education as Arithmetic or Grammar now is. 
Entertaining this opinion, he prepared for the press "An Elementary Treatise on 
Book-Keeping by Single and DoubJe Entry, designed for Common Schools," which was 
published in April* of this yeai', and which he trusts may prove a valuable auxiliary to 
teachers. 

The three publications on Book-Keeping above named are now so arranged as to 
harmonize with each other, and to supply a series of text-books adapted, it is believed, 
for the use of learners at different stages of advancement, from the school-hoy and mere 
tyro in commercial knowledge, to the man of mature years and cultivated business 
habits ; while the more advanced volume of the series will, the author hopes, bo found 
to be not unworthy a place on the desk of the experienced accountant, as a book of 
reference. 

The following is a concise summary of the leading features of the Counting-House 
edition, as now presented to tho public : 

1. Each Pet of books is so short that the pupil will he enabled to comprehend and trace out the con- 

nection between corresponding entries in the several account books of the But, and will not be- 
come fatigued vritb the extent of his bueioees before ascertiuning its result. 

2. A sufficient number of sets is ^ven to illustrate the opening and dosing of books, both, individual 

and partnership, under the various positions of gains and losses, oapitol and insolvency. 

3. Plain and philosophical principles, to guide the reasoning faculties, are presented, instead of mere 

arbitrary directions and unneeeasary olaasiftcationa ; and in the part by Donble Entry, all eluoi- 
dalions of debits and credits are based on one general rule deducedjrom the definition ofdehta^ 
and creditor. 

»- Slill BDtertaiaiDB ttia opinion, and being deaitoua to meet the wielieB of many leaoliera whose pupils oould 
only devote time snffioiont for the mislflring of Single Enti-y Book-Keeping, the author slightly altered that portion 
of the Counting-Honse «<iLtJon for the press, and it was published in 1894, under the title of " Single EnCi'y fiook- 
K';eping." PDDLiBnzits. 
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4. Many of the entries are ao ckssified aa to bring those of a similar nature or of a directly opposite 

nature together, and thus to impress them upon the mind by strong simUaritu^ and contrami' 

5. Bach auoeess!ve exerciee is intended to he a step of progress in the science, hut jet bo short and 

eaay a step that what haa already been esplained: shall he inductiye thereto, and aid in its 
achievement. 

6. The Daj-Book, or the original history of transactions, is all that is fumiehed for seyeral sels 

to prevent the poantnliiy of merely copymff, and to comoel the pupil to depend upon his owil 
mental resources for his entries. Trial Balances, and otlier proofs, ai-e however given to test tlio 
correctness of his work. 

7. Bach set is followed with ciuestions for review, which will afford teachers an opportunity of ascer- 

taining the amount of knowledge which their pupils have aociuired, and will aid the pupU in 
■fixing that knowledge permanently iu his mind, 
B. The nature and object of the different Leger accounts are disoussed afler the student has benn 
made acquainted with the premises for reasonable conclusions. 

9. The method of transferring accounts from one Leger to another is illustrated. Also, a business U 

shown, m which two partners are interested at starting, but afterward a third is token into tlie 

10. A foreign shipping husiness is introduced. In preparing this important portion of the work the 
author consulted with many practical accountants, and he feels assured he has presented the 
matter in a form well adapted to the wants of learners, and which will claim the approval of ex- 
perienced book-keepers. 

11. The space occupied with the Kalian method of Book-Keeping (a form now obsolete in practice, 
although the foundation of all other forme) is barely sufficient to give those general ideas of 
journalizing, posting, &o„ which must first be learned, and which can be better acquired undef 
this form than any other; while the main portion of the work is d^Yotei to improved methods, 
such as are now in use in counting-houses in the various branches of business. 

12. An extended variety of practical ItAorsamng Forms for Icemng books follows thatportion of the 
work intended for iinpailing a general knowledge of the science; the object of eachPorm and the 
kindofbusineastowhiohitisbeetsuitedbeingparticularlydescribed. These Forms, it is believed, 
far exceed in number and real utility those embraced in any other publication. They have been 
revised with rigid criticism, and some which were formerly inserted have been thrown aside aa 
too theoretical, while others have been modified to make them the better suited to the apecilio 
business intended ; and the author's endeavor has been to furnish oK— the teacher, the mechanic, 
and the professional man, as well as the most extensive wholesale dealer, manufacturer, and 
comraiasion merchant, with such information as each severally needs. 

13. A seiies of Commercial Cahidations are given, worked by the shortest and most approved methot?p - 
also, a Table of ihe Coinsdwijlfoneyso/'^cecwni of the principal commercial nations of the world' 
showing their intrinsic values estimated according to the United States Mint valuation, 

14. A Eeji to the work has been published for the use of teachers and private students, which contains 
the different Journals, Legers, Balance Sheets, Ac, that are omitted in ihe treatise itself. Some 
books which are omitted in the High-school edition, and therefore given in the Key, will be found 
inserted in this edition, for the convenience of those who use it as a book of reference, and why 
do not wish to procure the Key, 

15. Blank books, for writing up the sets, with printed explanations, have also been published. 

The cliatinctive characteristics of the High-School edition are noticed in the Brief 
Plan of the work, which follows this Preface, 

The author returns his sincere thanks to the many gentlemen, comprising in the 
number merchants, book-keepers, captains of vessels, and others, in various cities, {par- 
ticularly in New York and Philadelphia,) who kindly aided him in hie labors, both by 
their advice and by furnishing snch business details as could be acquired only by a long 
pursuit of their several callings. 

S. W. G. 
PniLADEtPHlA, Sept. 1st, 1853. 



Eluding from experience in teaching, and attentive observation of the wants of tlio 
community, that some additions to this treatise were desirable, the undersigned carefully 
revised it, making some alterations, and has added thereto two more forms ; one for a 
Joint-Stock Company, and one for a Joint-Stock Banking Business, with a carefully- 
prepared list of questions on all the forms. 

With thanks to those gentlemen from whom he has received aid, he presents these 
changes to the public, hoping they may meet with their approval. 

S. II, CRITTENDEN, 

PEHAriELPHIA, 1857. 
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BRIEF PLAN OF THE WORK. 



This work embraces illustrations of accounts kept by both Single and Double Entry. 
In the Single Entry, contained in the first 5T pages, four sets of books are shown, with 
entries for four different kinds of business, each set being preceded by explanatory 



remarks, descriptions of the books used, &c., and followed by exhibi 

and of net capital or insolvency, resulting from the business, and by 

'The author has endeavored to reduce the beeping of books by Si 



ts of gains or 'i 
questions for review, 
igle Entry (which is 



at best only a series of memoranda) as nearly to scientific principles as possible ; but in 
hia opinion the system of Double Entry alone deseiTes the appellation of Book- keeping ; 
and any one who becomes thoroughly ma.ster of it, will not reUnquish it, but will keep 
bis accounts in accordance with its principles, whether engaged in business on a limited 
or an extensive scale. The greater part of this treatise has therefore been devoted to 
Double Entry Book-keeping. 

In this Counting-House edition, the elementary portion of Double Entry, designed to 
impart a general knowledge of the science, embraces three different methods of keeping 
books. The first is the Italian method, so called from its supposed origin, and by this 
method three sets of books are given. The second is a method of dispensing with the 
Journal, and using a Day-Book in Journal form, from which' postings are made direct to 
the Leger : — two sets Of books are thus shown. The third method is similar to the 
second, with this variation, that the Cash-Book is the only book of original entry for 
moneys received or paid out, these entries being transferred from the Cash-Book to the 
Day-Book at the end of each month. This method is embraced in Set VI, which illus- 
trates a. foreign shipping and commission business, continued for three years — two part- 
ners for the first two years, and three partners for the third year. In the third year a 
new Day-Book and Leger are introduced, and the method of transferring accounts from 
one Leger to another is exhibited. In connection with Set VL, the various auxiliary 
books requisite in business are also given and explained. 

Following the above-named six seta, is a set of Steamboat books, which will be found 
particularly serviceable to clerks on our Western rivers and lakes. 

Lastly, in order to show how a knowledge of Book-keeping may be moat advan- 
tageously applied to any specific branch of business, six Praetieal Forms are given, em- 
bracing labor-saving methods of keeping books, suited to mechanical, professional, retail, 
wholesale, jobbing, importing, manufacturing, aJid commission business ; also two other 
I'ractieal Forms, explanatory of the mode of keeping accounts adapted respectively 
to Joint-Stock Business, and Joint-Stock Banlcing Business. These Eorms show 
how the general principles laid down in the elementary portion of the work may be 
applied to any particular method of keeping hooks which shall snit the taste of the book- 
keeper, or be best adapted to the specific kind of business. They exhibit plans for 
posting from one or more books of original entry, without journalizing, making the 
postings to the various property accounts in monthly totals, while pereonal accounts are 
posted daily — for journalising monthly — for keeping commission books, without opening 
Sales accounts in the Leger, &e. &c. 

Full explanations of the nature and uae of the difierent books belonging to each set ; 
the manner of opening and closing the Leger for individual or partnership business, 
commencing with capital or without capital, and winding up with gains or losses — capital 
or insolvency; directions for writing up the books, and also for the detection and cor- 
rection of errors ; questions for review ; Balance Sheets, with instructions how to make 
them out ; a discussion of the nature and object of the different Leger accounts, their 
modes of treatment, and the manner in which each is closed ; and a Vocabulary of com- 
mercial terms, together with explanations of the abbreviations and characters made use 
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BRIEF PLAN. 

of in commercial transactions, will all be found in their appropriate places, and may be 
readily referred to by means of the Table of Contents, pages 3 and 4. 

At the close of tho book, Commercial Calculations, Tables of Foreign Coins and 
Moneys of Account, and Time Tables, are given. 



The following briof statement of tie distiuctiTe features of lie seyeral Tolnmes of Cnn-TBUPEN's Sekiis 
OF The.itibks ok Book-kbepihg bi SiHOiB AND DocBLH Ektry has Ijeeii preparacl under the belief tlml 
Buoh a description will prove serviceable to teaobers and private students, by enabling them to self ot thnl 
particular volitme best adapted to the wants of ea^Ii class or student according to their stage of advancement 
in the ecienco. 

Tho sariea comprises the foUoviing volumes: — 

1. Single Entrs Eook-keepinq. 

Key to the same. 

Blank Books, for writing up the exercises contained thereiu. 

2. Blemektari Treatise on Booe-eeefinci job Coumoh Schools- 

Key to the same. 

Blake: Books, for miting up the exercises contained tberein. 

3. iNDrCirTE AND PltACTICAI, ThKATISE OH BOOK-KEBPINO ! HlOH-SCHOOI, EdII'ION. 



BlANK Books, for writing up the exercises oontjuned therein. 
4. Inductive and Praoticae Treatise on EooK-KrEPiSQ : CoriNii no -House Edition. 
Key to the same. 
Blank Books, for writing up the exercises contained therein. 

No. 1 of the Series, though a small volume, contains a fuU and complete fxposition of Single Entry Book- 
keeping, which is aoeoinplished by means of four sets of boots, in the first of which the individual business 
of a painter and glaiier iseihibited; in the seoond, the partnership business of cabinet-makers; in the third, 
the indiTiduai husiuesa of afarmeri and in the fourth, the individiuil hnsiness of a blacksmith. It is believed 
to be well adapted to the wants of pnpOa in the diatrkS or common schools of our country; and of farmers, 
niechanioa, professional men, and all others, the nature of ■whose business is each as not to require the more 
systemalio method of aeoounta comprised in Double Entry Book-keeping. 

Ko. 2 of the Series was prepared with reference to the capacity of pupils of "Common" or "Grammar" 
schools, of from twelve to sixteen years of age, and elucidates the principles of the science, and the appli- 
cation of those principles to the more simple modes of keeping accounts, so that they may, it is believed, 
be fully understood by the class of pupils referred to. It contains four sets of books by Single Entry, illus- 
trating foar different kinds of business ; and sil sets by Double Entry, the first three of wbloh are kept by 
the Italian method, the fourth and fifth have a Day-Book in Journal form, so as to dispense witii the Joiimal, 
and the sixth is upon Ihs plan of journalising monthly. 

No 3 of the Series is suited to pupils of a more advanced age and a higher state of progress, and is 
designed for use in the higher schools, academies and other institutions of learning, in the United States, both 
male and female, public and private. All of tie Single Entry and the iirst three sets of Douhla Entty (by 
the Italian method) are nearly the same as in the treatise for Common Schools, but the subsequent seta are 
varied and more extensive. It contmna seven sets by Double Entry. Tho fourth, fifth, and sisth sets are 
witbout a Journal, the Day-Book being in Journal form. Tbe fiftjj illustrates domestic shipping, and the 
sixth foreign shipping business. The seventi is a plan for journaliiing monthly, and illustrates a jobbing 
and importing business. 

So. 4 of tbe Series is intended as a book of reference for practical book-keepers, as a text-book for com- 
mercial schools, or institutions designed to prepare yonng men for immediate entrance upon the active duties 
of accountants, and as an aid to private students who wish a full and complete treatise. It is precisely like 
the High-School edition to the end of the sixth set by Double Entry. Following this, is a set of Shamboat 
books, and six different Praclieal Forme, or shortened methods for killing books, salted to mechanical, professional, 
retail, wholesale, jobbing, monufaehuring and comnussion business, and two additional Practical Mrmi, ex- 
planatory of the mode of keeping accounts adapted respectively to Joint-Stock Co. Business, and Joint-Stock 
Banking Business, The third of these Practical Forms is the same as Set VII. of the High-School edition 
This edition also embraces numerous Commercial Calculations, a knowledge of which is essential to the prac- 
tical accountant, and Tables of Foreign Coins and Moneys of Account, 



One word as to the stf/le used by the author in this work. Knowing, from experience, the great advantages 
to be derived from adopting the direct address in teaching, he has, at the risk of incurring the obarge of 
fgotism, made use of pronouns of the first and second person, (land You.) instead of the third person; and 
is confident that those who peruse with a desire to obtain information will be pleased tliat all formality has 
thus been l^d aside, and the comiersatiaaal dyU adopted in its stead. To those whose sole object is criticism, 
't need only be aaid, the book was not written for their pleasure. 
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MEECANTILE TEEMS. 

I a deduction or disoount for damages on goods, or for payment of demfinds before due, elo. 
:, 1st. The reosiTing of a bill of oxcbnngs or order, in such e. wtty aa to bind the aocaplor to pajmenl. 1! 
[a in the aeceplor'a writing aorosa tie faoe of the biU "Accepted," and signing his name. If drann payable 
3r(ain numbei of days' eighty the date of aeceptance abonld alao be given. 2d. A bill of exchange aeeepCed. 
a. loan of moaej. When applied to billa of exebange it is nbere the draKte lends his name for the 
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VOCABULARY. 

'^''Ton'fOT MOT^it ^"°*' ^''"^'^ premium. Money paid on property or goods eipectod, oi 

Jrfi.™mre, goods sent to a distflnoe to be sold oa oommisslon. Any spoeulaUon in Co. 

Admee, mereaniile IntelligeDoe. 

AnnuiM, a 6am of money payaMa periodically, usuiJIy yearly. 

Anie-ilaU, to date before the present tjme; to date beforehand. 

ArlHlj-aHm, the heariug and determination of a oaoso between parliea in controroraj, bv a i; 

lor tie purpose. A hearing bsfors arbitrators though they maie no award 
Jweis, avaJable means for payment of debts; goods, estate, and indebtednoes of otters 
^.«i™es, one to whom an aaagnment is made. One appointed or deputed for some specifio ] 
jZf'ZTon^^b^m^ tranaforof property in another. The propoi-ty so Itansferred. 
Aiiachmeiit, a olnim on property legally esecuted. 
A line, a Prenoh doth measure, one yard and a quarter. 
Aoerase, Bums allowed tor losses at aea. A medium tims fonnd by agnation. 

balance, ta close an aoooant m the Leger. Differanoe between Ibo debits and credits. An a 

which aU balances are dosed. 
Banhmpt, insolvent; One unable to pay his debts 
mil, or Bill „f Paretl,, a statfiment in detail of goods bonght or sold. 
BilU, a term apphed to drafta, notes, eto, 
mn of Entry, a list of goods entered at the Castom-hoase. 
BM of Exaka^ge, an order for the payment of mon 

from the drawer. 
Bill o/ Lading, a written aooonnt of goods shipped 
Bill of Sale, a contraot, under seal, for the sale of 
Bill of State, a Custom-honae license for carrying I 
Blanh Credit, penniaaion granted by one house to , 
B'ma Jide, in good 6Hth. 
Bond, a note. An obligation or deed by which a 

pay a. certain Bum on or before a certain day. 
Bonded good,, a,<,st, for the duties on ivhich bonda are given at the Custom-hoiiac. 
Jiottomrg Bond, a mortgage or lien npon a reaael 
Brace, a meaanre of i of a yard. 
BroTcer, a money or stock trader. Factor; a^ent. 

Brokerage, a percentage for the pnroha^se Bnd°sale of money and stocks. 
Cajiital, stock in trade. 
Cargo, the lading or freight of a vessel. 
Caug, a Chineae weight of IJ lbs. aToirdnpois. 

Varying trade, the transportadon of goods by vessels from conntrv to countrv 
Charter-party, a written agreement between the owner of a vessel and the person to when 
f^roHtoi' leUer, a pnntod notice issned by a house, rdative to its business. 
UearjRg a vesael, entenng at tho Custom-house all parlicnlars rdaling to her when she i- 

oloaranoe charges. 
(Xearanee, a, certificate from a Custom-' 
CTo«-B5 on OMOUHI, making an entry to balance it, t 
Vockel, a Oustom-houae warrant to show that goods 
(hmmiaiion, a percentage allowed for the aale of goons. 
^mpoiiBii, to setae wit£ a creditor by agreement, and discharge a debt by payin"- a part of ila amount, 
WjnyjroniiM, an adjustment of differences by mutnal ooneessions. " 

fons^nee, one to whom goods or wares ars oonaigned. 
Cotaignmeai, goods sent to an agent to be sold for Iho consignor 
Coiaigitor, tie person making a consignment 

Contraband goods, artidea prohibited by law to be imported or escorted. 
(hmra, on theolier aide; opposite. 

Omvag, ships of war saUing with other Teasels as a protection. 
Co-parti,er,hip, the union of two or more pcROna for pui-poses of trade. 
(Duniei- order, a revocation of a former order. 

Credit. a.^t,iA^^t .„., 'whidi shows the amount due to the person or thing represented. The amount of 

vessels are entered and cleared, and whei'e the duUea on goods are paid. 

^'^'BlijT^A^h ^^ '^r^^ ^°\^^ payment of a bUl after it becomes due. In the United States, and in Gre.t 
Britain and her dependenoics, the number of days of grate is three,- but it varies very mneh in other comme^nf 

^«.(^« drawback of duties on goods imported, when afterward exported according to law. 
^bif, that side of an aflcouiit which shows the indebtedness of the person or thing ilpresented. 
.Oe/U;ca(w«, deduddon; diminutiom That which is deducted or out off. preae «u. 

Jiscoun.', any deducHon from the stipnhited prioe of goods, or from a sum due or to be duo at a future time. 
Batdead. gams on atoek, shares in trade, etc. ^ "" "™'^ 

Boch, a place to build, repair, or lodge Teasels. 
Bra/i, an order from one person on another for the payment of money 

Brawer. tbo one who ilrnwa « hill ^.- A-^e, — .l' mi .. . S 
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VOCABULARY. 

Oraahack amount piull back. Any loss of adTinlfigo, or deduction from ptofll, 

ffttplicate,' a copy. 

Duly, a gOTemmeat tas on osported or imported goods. 

Effects, money, property on hand, and debts due. 

Eil Flemish {E. FL), a measmre of j yd. .,,.,. 

Embargo, a reetraint on ships by Governmenti or pfotibition of sailing either ont of port, or into port, or both. 

Emporinm, a mart. A town or oity of trade,- partieulaiiy a eommordal city. 

Endoraa, la write one's name on Iho baclt of a bill; to lieoome obligated for its payment. 

Eiitri/, a record made in an account book. The depositing of a ship's papers at tiie CuBtom-houso, to procurf! Iicci 

hi land goods. 
Ejigrota, to monopolize; to purchase tbe whole or laige qnaatitiaa of oommoditiea, in market, so as to cniiaoce i 

Equity ofTedempiioa, the adTantage allowed Wi a mortgager, of a reasonable time to redeem lands mortgaged. 
Exchange, the giving of one commodity for another. The place where merohants, bankers, and binkcrs nioisf, 
cei'tain hoars, to transact bnsinose. Discount and premium arismg from the purchase and sale of bills and .uiui 

Fnoe, the amount for which a bill ia drawn. 

Fac-Sitaile, an exact copy. . 

Faclar, an agent employed by merchants to buy and sell, or tranaaet business, on ti«r account. 

FaHare, a breaking or becoming insolvent- 

Favoi; a bill is said to be drawn in /avoi- of the person to whom it is payable. 

Finance, or Financei, revenue; funds in tie public treasury. The resources or luoome of mdiTidnals. 

Financier, ono skilled in money inatlflra. A revenue ot&cer. 

Firm, the name or title onder which a company liansact boeiness ; a partnership, or houae. 

Flat, low, Its to the prices of goods ;] or dull, [as to sales.] 

FoT-edoae, to foreeloae a, mortgage is to cut a mortgagor off from his equity of redemption. 

FoUo, page of an account book; both the right and left hand pages expressed by th 

Freight, lading; that which is carried by water. Sum char -^ >■" - ="«"! f-- tbo t 



Honor, as applied io drafts, means to accept and pay when due. 
Hypothecate, to pledge ; to give as security. 
Hifpothecated, pledged, aa security for money borrowed. 

ImpwtaHan, tie bringing of goods from another country to one's own country. The commodities imported. 
Injufnnoe, aeeurity ap^nst loss. The premium paid for insuring property or life. , . , . 

Insolvent, not having money, goods, or estate sufficient to pay all debts. A debtor nnable to pay his debts. 
Iniialaent, a part of a sum of money paid, or lo bo paid, at a particular period. 
Xntereat, a percentage paid for the use of money. 

International, relaUng to the mutual iBtoreourse between different nationa. 
In-eentory, an aoooont in detail of properly. 

inmice, aee Inventory. Inventory Is generally applied to a catalogue of goods on hand; Invo%ee, to goods purchf 
received from abroad, or about to be shipped. 

Land Waiter, a Custom-house ofBeer whose duty it is to wait or attend on the landing of goods. 

Lease, a contraot granting possession of proper^ for a sUpulated Ijme. 

Letter of Aitomey, a writing by which one person anthorlses another to act in his stead. 

Letter of Credit, a letter anlhorising one person to receive funds on the credit of another. ,.,.., 

Letter of License, a wi-itten permission to a person nnder embarrassment to conduct his bnsmess lor a time wit 

letter of Marque, a written commission or authority given-by government to private vessels, to make reprisids ot 

vessels of another nation. 
LiaUlitiei, debts of an individual, or claims against him. 
Lieenie, a legal permit to sell certain articles of merchandise. 
Zien, legal i^im, as a lien upon land, houses, Ac. 
Lighter, a craft used to lighten vessels in shoal water. 
Lighterage, a clai^ for carrying goods to and from a vessel in a lighter. 
Liquidation, the act of adjusting and paying debts. 

Masiifeat, an erttbit of a vessel's cargo. 

JHoi-^ a place of publio sale and traffic 

Maiuri^t, the time when a bill falls due. 

jfoximun), the highest price of an article. 

3fer<ibandiie, the osu^ articles of trade. 

Metre, a measure of 1-f^ yds. 

Minimum, the lowest price of an article. 

Mint, a plaee where money iscoined. 

Mortgage, the grant of an estate in fee, as secnrit 

Mortgager, the person who grants or pledges pro] 

Mortgagee, the person to whom an estate is mortgaged. 

Set proceeds, the remainder after deducting ail charges from the amount of gross sa 
Ifet weight, the weight of a commodity after deducting litre, and all other ^lowanoe 
ffon alaim, a failure to claim within the time limited by law. Omiasion of claim. 
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VOCABULARY. 



Obligation, indebtedneaa. A bond, with ft consideration Qnnexed, and n pcndtj for non-WfilinODt. 

Obligee, the person to whom another ia hoand. 

OUiijor, tie person who binds himself, or gives hia bond lo anotber. 

Order, a request to deliver or pay lo a person certain moneja or goods. Any request made of another in writing. 

Par ^ Exehange, the intrinsiu valuo of money, when compared witli tliat of other countries, both in weight a 

PartriSi-ikip, see Po-PoMnersAip. 



] of indemnity to the insured is ei 



Ihinese woigh6 of 133i Iba. avoirdupois. 
/■o«<y o/ As«™«c., the writing, or Inst™ 

— vioBn him Bud tbe insurer. 
Portage, the incidental sums paid by a Captain in running his vessel 
Pmtdale, to date after the teal time. 
PaiHng, fransferring the Jonmal entries to the Leger. 
Power of Attorney, anthority glren to a person to aot for another. 
PHce Ourrent, a list of varioua ailieles of Mdse., with t!ieir market values. 

Prinoipal, the chief of a oommereial honse or firm. Capita! sum due, lent, or owed, in oontradistinetion to interest. 
Primage, a percentage allowed to the maater of a vessel on the amount of freight tnmsported. 

Procuratioa, the aot of procuring. The instrument by which a person is empowered to transact buaineas for anotlier 
Pro forma, according to form. Thna a pro forma Acooant-Snlee is an imagiaaiy Aooount-Sales, made out in forn 

ol a real one, to send to parties abroad, to give information of prices, charges, commission, Ac. 
Promietory Note, a writing which contains a promise of the payment of money, or the delivery of properly at oi 

before a specified (ame. 
Prateit, a Notary's doonment, declaring that a bill was not accepted when presented, or was not paid when it fell due 

Quarantine, restraint of intercourse to whioh a ship ia subjected, for a limitod term, on Iha presumption that she may 
be infected with a malignant, contagious disease. 

Rate of Exchange, the per centum above or below the par value of a bill of exchange. 

^hate, 01 Sshateiaeat, abatement of price ; deduction for prompt payment. 

Receipt, a writing acknowledging the receipt of money or goods. 

Semitianee, bills or money sent from one house to another. The aot of sending the same. 

EertetBai of a Bill, proicnging the time of payment. 

Ileso-arces, fnnds, money, or that which may be converted into supplies. See Aasets. 

Salvage, a reward allowed for saving property from loss at sea. 
Sehedale, a pieco of paper or parchment containing an inventory of goods. 
Sea-vjorthy, fitted in every respeet for a voyage. 
Seise, to take possession by vii'tue of a warrant or legal authority. 
Set of Exchange, a nnmber of Billa of Exchange, (usually three,) drawn of tl 
forwarded by a diffecent conrejance, to prevent failures, and one of them 

Shipment, the OBt of putting goods on board a 
Sight, or a* eight, Ihe time whan a bill is prosei 

Sine die, without flsing the day. 

Sine qua non, without which a tiling cannot be ; hence an indispensable condition. 

Snuggling, passing goods into a country clandestinely, without paying duties. 

Sohdiiji, (he estimate a mercantile house bears as to properly. 

Solvent, able to pay all debts. 

Staple Ooode, the principal produce of a country. Goods not liable to perish. 

Sloek, capital invested in trade. Glooda on hand. The Dame of a person in business. 

Sireiy, seeuritj against loss or damage. One bound for the payment of another's debts ; Ijondsmi 

Tare, an allowance for the weight of boies, barrels, fto., In which Mdse. ia put up. 

Tarif, a list or table of duties or oustoms on Mdse. imported or espoi'ted. 

teller, an officer of a bank, employed tc reooive deposits or pay money oa oheoka. 

Tide-toaitere, officers wiio watch the lading and unlading of veaaela, to secure duties, as a cL 

trade, te. 
Tonnage, the weight or measurement of goods oarried in a vessel, or the oapaoity of a vessel. 
Transfer, to carry from one aeoouat to another. To make over; to convey from one to another. 
Trmiee, a person to wiiom any thing, or business, is committed. 

Underwritere, persona who insure property against Joss. 
Ueary, formerly interest— in present uaago, iltegal interest. 

Toaoier, a book, paper, or doenment^ which serves U> vouch the truth of accounts, 
iroperty from sliipwrecii. 
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INTRODUCTION 

TO 

SIKGLE ESTKY BOOK-KEEPISG. 



Book-Keepiks is the science of accounts, and teacKes how to pvcscne a corroet 
record of all business transactions. There are two distinct methods of keeping 
accounts, tenned Boot-Keeping by Sin-gle Entry and Book-Keeping by Doid}le Entry. 

In Single Entry Book-Keeping, each entry is a single entry, that is, consists of hut 
one debit, or one credit; while in Double Entry Book-Keeping, every entry contains 
hoth a debit and a credit. 

The principles of Single Entry are so easy of comprehension as scarcely to need 
explanation. Accounts are usually kept only with the persons with whom you have 
dealings, and although a Ca^ account, Merchandise account, and other pnyperty 
accoiuits may be kept, yet just so far as you introduce any other accounts except those 
with persons who owe you, or whom you owe, so far do you encroach upon the peculiai 
province of Double Entry, as is more fully explained on page 60. 

The principal books of entry are a Day-Booh and Leger. Besides these there are 
several smaller books which are convenient, and some of which are absolutely essential 
to be kept. These are usually termed auxiliary books, and vary in number and form 
according to the business. They will ail be described and shown in the subsequent 
pages of this book. Of these the Cash-Book is the most important, and should never 
be dispensed with where there are any considerable dealings in cash. In it all receipts 
and payments of cash are entered, and it is a constant check upon your cash transactions 
to test their accuracy. 

Tim Dat-Book. — All transactions are entered in this book ivbicb require a debit or 
credit to any person with whom you have dealings. The form of entry is very simple, 
thus: "John Brown Dr. To 6 lbs. Nails @ If, ^^f," or "Samuel Henry Or. By 
Cash on % $5.00 ;" in every case specifying the details which constitute ths debit or 
credit. This is the only book from which posts are made to the Leger. 

The Legee. — Into this book all sums entered in the Day-Book are transferred, an 
account being opened with each different person, into which every debit and credit made 
to that person is collected. This process is called posting, and the advantages derived 
from it are, that, by looking at any person's account in the Leger, you can see at a 
glance your whole dealings with that person, and also the balance which is due him or 
you, which you could not find without much trouble and great liability to error, if tha 
amounts of debit and cieilit were all left standing scattered tlirough the Day-Book, 
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SET I, SINGLE ENTRY. 
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EXPLAWATOM HEMAKKS, SET 1. 

CASH-BOOK, SET I. 

The Cash-Book [seo page 19] ia a simple memoranduin-TDOot for keeping the Cash 
account correctly. There arc various ways of keeping the Cash-Book, but the form 
here shown is perhaps as simple as any, as easily kept, and as little liable to mistakes, 
for persons whose cash transactions are not very numerous, and who are not scientific 
accountants. It contains two columns for dollars and cents.* 

Whenever money is received from any source whatever, it must be entered in this 
book as "Rec'd," {describing for what,) and the amount must be extended into the left 
hand dollar and cent column, which is called the debit column ; and whenever money is 
paid out for any purpose whatever, it must also be entered in this book as "Paid," 
(telling for what,) and the amount extended into the rigJtt hand dollar and cent column, 
called the credit column. Thus, if the account ia kept correctly, the difference betwoen 
these two columns will show at all times the balance of cash on hand, and will agree 
with the actual amount of money in possession, counting that which is deposited in 
bank, aa well as what is in the store or shop ; and if it does not so agree, there haa been 
some error, which must be searched for and corrected. The credit column can never 
be the larger, since it is impossible to pay out more money than you receive. . 

The Oash-Book should be bahinced at the end of each week — or daily, when much 
buainesa is done — by entering in the credit column the balance of cash on hand, (usually 
done in red ink,) ruling and footing both columns, and underneath the closure entering 
the balance on hand (in black ink) in the debit column. 

The Cash account may be tested at any time, without balancing the Cash-Eook, hy 
finding the difference between the debit and credit columns, on a scrap of paper, and 
comparing that difierence with the cash on hand. This should be done daily, when tho 
Cash-Book is balanced only once a week. 

DAY-BOOK, SET I. 

Whenever you do a job of work for any person, or sell him any thing, or pay him 
money, or he in any other manner becomes indebted to you, he must be charged (or 
debited) with the same in this book, to show that he owes you. And whenever any 
person sells you any thing, pays you money, or does work for you, or you in any other 
manner become indebted to him, he must be credited with the same in this book, to show 
that you owe him. [See form of entry, page 20.] 

This is the only book from which you post, and therefore every entry which you wish 
to bring into any account in the Leger muot, be entered here. Erasures are not allow- 
able in the Day-Eook, as they look suspicious, and frequently render invalid the evidence 
of entries therein. [See remarks on detection and correction of errors, page 111.] 

In entering ywreAases, it is allowable to say, "Am't as pr. Bill," or "Am't as pr. 
Invoice," and omit the detail of items, since you have the Invoice filed away, or pasted 
in a book, bo that you can refer to it at any time ; but in entering Sales, the items should 
always be mentioned in your Day-Book, as this is your legal evidence of the transaction ; 
and in order to be taken as evidence, each article must be distinctly named. 

LEOER, SET I. 
This Leger contains the accounts of persons only, and is used for collecting in one 
place all the items of debit and credit belonging to any one man, which are found scat- 
tered in separate entries over many pages in the Day-Book ; and thus presenting the 
account before us complete, for ascertaining the gross amount of debit and credit, and 
the balance due either party ; and also affording an easy reference to the various items, 
by the date and page of the Day-Book. 

* The pu]!Jl will obseire tJiat throughout the book, in speaking of the monay columns, I designate the 
?pitoe for dollars and the space for ocuM, united, aa but ono column. 
IG 
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DEFINITIONS. 

As some may be at a loss to know the true meaning of the words debtor and creditor, 
debit and credit, I will liere define them aa used in Single Entry. 

Dkbtoe, the person who owes you. 

Creditor, the person whom you owe. 

Debit — as a verb — to make the proper entry of a person's indehtedness to you :— 
OB an adjective — that aide of a person's account which shows his indebtedness to you. 

Credit — as a verb — to make the proper entry of your indebtedness to another per- 
son : — as an adjective — that side of a person's account which shows your indebtedness 
to him. 

For a more perfect definition of these words, and a fuller explanation of their true 
philosophy, see the Introduction to Double Entry, pages 61 and 62. Also, for the 
definition of any terms, words, or abbreviations which you do not understand, refer to 
the Voeabnlary, pages 9-12. 

INSTRUCTIONS FOR WRITING UP CASH-BOOK AND DAY-BOOK, SET I. 

The intention is, that Sets I and H shall ho written on loose sheets of paper for \. caetiee^ and 
then Set III may be written in the blank books which accompany this work. This preyious 
practice on loose sheets wiU enable the pupil to fill his blank books neatly and correctly. Rxding 
the sheets will be also Tery useful lo the pupil, as he will be able to rule his Legers and other 
books much more book-keeper-like after this practice. The rulings in books, except tJie ordinary 
faint lines for writing on, look better to be in red ink. 

Prepare some paper, ruled after the patterns given for the different books. Then in the Cash- 
Book enter the amount of cash at commencing business, on the 1st day of September, and the 
amounts paid out for paints, &c., on the same day; and in the Day-Book enter the debit to B. T. 
Stokes. Nest, enter in the Cash-Book the payments out for gold leaf, step ladders, and muslin 
on the 2d inst. ; and in the Day-Book the debits to Mayhiiid, Morris & Co., and to T. Templeton. 

Follow this with the receipt of cash in the Cash-Book, on the 3d inst. and this, again, with 

the enti-ies in both Cash-Book and Day-Book, on the 4th inst. 

Having completed the first week, balance your Cash-Book, and bring the balance doivn to the 
beginning of the subsequent week. Continue the entries of this week in the Cash-Book and 
Bay-Book, in order of date, the same as the preceding, and so on, successively, balancing your 
Cash-Book at the close of each week, until you come to the end of the month. 

it makes no difference in which book the entries of any given day arejirsf made, as in a real 
business the entry would be put down at tie time of the transaction, and would be sometimes 
placed in Ijie Cash-Book and sometimes in the Day-Book, according te its nature. Some trans- 
actions, however, require an entry in each book at the same time ; as, for instance, on the 4th 
inst., Geo. L. Searles is credited with his wages, and charged with cash on account in the Day- 
Book, and then the cash is recorded also in the Cash-Book. A little observation and thought, 
however, will enable you to discover which trai^actions require entering in both books, and which 

You will perceive some of the hands employed have accounts opened with them in the Legcr, 
and some have not. Those paid in fuU at the end of each week, have not. 

INSTRUCTIONS EOR WRITING UP LEGER, SET I. 

After having finished writing up the Cash-Book and Day-Book, as just described, the nest step 
■is to post the entries from the Day-Book to the Leger. This is done as follows :— The first entry 
in the I>ay-Book is a debit to Stokes, for whom you open an account on the Leger, thus : 

iij)y_ jSailei/ T. Stokes Or.;" [see page 22;] then on the debit side, underneath 

this heading, place the date, description, Day-Book folio, and amount, as found in the Day-Book, 
itbioh completes the post of the 1st inst. Nest^si-marft the entry, i. e. place the folio of tlic 
Leger to which it is taken, in the left-hand marginal column of the Day-Book. 

Underneath the account of Stokes in the Leger, open, in the same manner, an aecoant for 
Moyland, Morris & Co., leaving a sufficient space for all the entrja'i that will probably be posted 
17 
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INSTEUCTIOKS {continued). 

b St>ko3. On tie deLit side of this account post ike entry of the 2d inst., post-marking it la 
the Daj-Book, to show that it is posted. Follow this ■with the account of Thomas Templeton, 
and so on, successively, opening an account in the Leger for each different name. But when 
entries to any person occur suhsequently to having opened an account with that person in tho 
Leger, post ^l such subsequent entries info the aceoimt ah-eady opened. CrediU must be posted 
to the credit aide of the accoimt; and where there is both a debit aud a credit in the same entry, 
as in the entry to Searles on the 4th inst., it requires two posts, one on each side of the account. 
Any accounts which are paid in full, as that of Stokes on the 7th inst., may he dosed at tho time, 
and entries occurring subsequently must then be posted underneath the closure. 

When the whole month has been posted, you may re-examine each item, checking the entries 
witb a pencil in the Day-Book and Leger, to be sure that no mistakes have been made'. This ia 
the only test of correctness that exists in Single Entry Book-Keeping, and is quite essential if you 
would avoid errors, which are very apt to occur in posting. Aff«r satisfying yourself of the accu- 
racy of your work, you may proceed to close up joia' Leger, as you would at the expiration of a 
year in actual business. Those accounts which have been paid in fuU, if not closed at the settle- 
ment, may now be closed by ruling them aoeording to the sample given, and adding up the 
accounts, if they need adding up. Those accounts which have debit or credit balances still 
unsettled, may also be closed by making a red ink entry, (indicated by Italics,') on the smaller 
side of the account, saying, " To Bed. to new %," or " By Bal. to 'new %," ruling and footing 
up the account, and placing the balance underneath the closure, on the opposite side of the 
account. 



In the printed Leger given, jou will observe that the ^arpcndundar lines arc interrupted by 
spaces left for inserting each name, which cannot well be avoided in printing, although, in blank 
books ruled for the counting-house, the lines genei-ally extend connectedly the whole length of tie 
page. In most blank books ruled for Legers, the only horizontal linet acnss the page (escopttts 
faint lines for writing upon) are the double lines at the top of the page. The other single lines 
above and double lines underneath each account are ruled by hand, and I think it is quite as well 
to dispense with them altogether, and open accounts after the following sample. 

Dr.- — ^ — — Mai/land, Morris. <k Co Cr. 

This form is neat, easily done, and, I think, looks better than so much ruling. All rulings on 
the Leger should be in red ink. 

The number of accounts to be opened on a page in actual business must be determined by tLe 
judgment of the book-keeper. An account tiat is likely to fill up soon, should have a whole 
page left for it : smaller accounts may be placed two on a page, and in some cases, though seldom, 
three or four. 

In writing up these sets for practice, you can place as many accounts as you have room for on 
each page; but be careful not to crowd one account on another, as this looks excessively 

The accounts may be arranged in the Leger in any order that suits the taste of the accountant, 
as will be seen more fully hereafter. 

The Mvjtabet or Index, a small book that always accompanies the Leger, will be explained in 
Set n. The pupil need not make it out in this set. 

Sets of books, in actual business, are usually closed yearly, and the contiaiianee of Sots I and 
II for one montb each is to be understood as for one year. . 



Note. — In the closure of all the Sets in this volume, I have supposed that no bad debts exist 
on the Leger. But if any debts are known to be bad, or are even thought doubtful, an arapla 
lilowanoe should be made for them, in estimating your profits. 
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CASH-BOOK, SET I. 

Cash. 



1868. 


i 


— _ . ____- j 


...L. 




Sept. 


1 


Am't of Cash on Land at commencing business j 


500 00 






" 


Paid for Paints, Oils, Glasa, Brushes, &c., pr. Adam's Bill 






106i32 


"; 


2 


" " 2 Booka Gold Leaf 
" " Making Step Ladders 
" " Muslin 






6 00 
37 


« 


3 


Rec'd of 8. Lambert for Glazing 27 Liglits 10 by 12 @ 25 ji 
Paid Geo. L. Searles on % of Wages pr. I).-E. 


6 


75 




II 


4 






3 00 


" 




" Wm. Boyd, Jr., 3 days' Work @ $1.50 






4:50 


" 


" 


" Hiram Smith 2 " " @ .75 






1150 


" 


6 


^Balance in Bank, §345.00, in Safe, Sil.si 
Balance Cash on hand 






386[81 




"506 75 


606 


5 


Sept. 


386|31 






" 


Rec'd of John Payson for painting Sign as pr. agreement 


30 00 




11 


7 


" " Bailey T. Stokes in full of % 


6 


76 




" 


8 


Paid Jonathan Long & Co. on % 






25:00 


I 


11 


" George L. Searles on % of Wages pr. D.-B. 
" Hiram L. Smith 5' days' Work @ 75 j< 






10 00 
S'OO 
4i3 


" 


13 


Balance in Bank, 8364.93, in Safe, §10.00 






8» 


93 

06 




"423 


06 


i.?5 


Sept. 


Balance Cash on hand 


-374 


93 


' 




17 


Rec'd for 37 lbs. Blue Paint @ 25 y 


9 


25 




" 


18 


Paid George L. Searles in full pr. D.-E. 






7 50 


(4 




Eec'd for 2 Lights 10 by 20 Stained Glass @ $4.60 


9 


00 


1 


" 


" 


Paid Hiram Smith 6 days' Work @ §1.00 






6^00 


" 


20 


Balance in Bank, §374.43, in Safe, g.ii.Sj 
Balance Cash on hand 






3 7o'g8 




""393 


s^rsM 


18 


Sept. 


"379 


68j' 






Eec'd of Timothy Stone for 120 lbs. White Paint @ 11 ^ 


13 


2o;i 1 


ii. 


" 


Paid for Repairs of Shop 




1. 212 


" 


" 


" " making Transparency Frame 




!l 4'38 




2-4 


Eec'd of J. F. Goodwin, for Stained Glass, us pr. agreement 


25 


00,1 




i! 


" " Harry Biddle for painting Church, " " 


210 


oo: 


" 


25 


Paid Foster E. Jone's 6 days' Work @ $1.50 
" Walter Hughes 5' " " @ $1.50 




i; 00 


a 




" Hiram Smith 5 " « @ $1.00 






6 00 


« 




" Peter Lundy 4' " " @ S .75 






3;38 


" 


27 


Balance in Bank, §541.75, in Safe, ^um 
Balance Cash on hand 






"627 


76 




"627 


88 


88 


Sept. 


59£ 


76 




~ 


» 




Paid Peter Lee, Carpenta', for Sundry Jobs, as pr. Bill 






22 


60 


« 


28 


" for 10 galls. Linseed Oil @ $1.G2= 






16 25 


II 


29 


Rec'd for Tin Sign 

Paid for Tin and Japanning 
" Hiram Smith 6 days' Work @ $1.00 


IC 


00 


4 25 


'( 


30 






6 00 


" 


" 


" Rent of Shop one month 






16J67 


" 


" 


Balance in Bank, S521.43, in Safe, fis.GS 






540!03 


1858. 




, 


54t 


75 i 606176 


Oct. 


"T 


Balance from Sept. 30th /58 

19 » j;aK« denote rsi inh. 


^08i;^ "i 
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DAY-BOOK, SET I. 

Philadelphia, Septm-iiher \st, 1858. 



Bailey T. Stokes 

To Lettering Tin Sign 
" 1 Light Stained Glasa 



Majland, Morris & Co. 

To Bronaing Candelabra 

3d - 

Thomas Templeton 

To Bronzing Valve 
" 6 Iha. Blue Paint @ 25 ^ 
" ISlbs.WHte" @12'/ 

4th - 



George L. Searlea 

By 4 daya' Labor @ §1.50 
Dr. 

To Cash on % 
6th - 



Camden & Amboy Rail-Road Co. 

To Lettering Sign 15 feet, @ 20 ^ 
" Making Board and putting up 



Henry Talbott Cr. 

By Making Sign for Camden & Amboy R.-B. Co. 

7th --_^ 



Bailey T. Stokes 

By Cash in full of % 



8th - 



Jonathan Long & Co. 

By Paints, Oils &c., as pr. Bill 

Dr. 
To Cash in Part 



Wm. G. Bradbury 

By BOl of Glass and Putty 
" " " Paints and Oils 



1.T5 
5.00 



L50 
2.25 



Camden & Amboy Rail-Road Co. , Dr. 

To Lettering Sign 60 feet, @ 20 / pr. foot 12.00 

" Gilding Border of Sign 2.00 

" Putting up Sign 2.50 



17.50 
122.50 



n (he leflrhanl margtnal o 
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DAY-BOOK, SET I. 

Philadelphia^ Sephmher Qih, 1858. 



Thomaa Templeton 

To Glazing 1 Light 11 by 18 
llth- 



Jonatiian Long & Co. 
To Cash OQ % 
" Glazing 10 Liglits 10 hj 18 @ 25/ 



10.00 
2.50 



George L. Searles 

By 5^ daya' LaW- @ $1..50 



To Cash on % 



- 13th - 



Philadelphia Exchange 

To Glazing 4 Lights 10 hy 16 @ 25/ 1.00 

" Painting 3 Kooma, 2 Coats, as pr. Agreement 15.00 

_______ „ 15th — — ^I^ 



Camden & Amboy Ilail-Koad Co, Cr. 

Ey my Order on them, favor of J". Long & Co. 



Jonathan Long & Co. Dr. 

To mj Order, their favor, on Camden & Amboy K.-R. Co. 
— 18th 



George L. Searles 

By 3| days Labor @ $1.50 

Dr. 
To Cash in full (discharged) 

22d - 



Sargeant & Willis Dr. 

To Stained Glass for Transparency, Frame, and putting 
up as agreed 
25th — 



Bailey T. Stokes Dr. 

To Glazing New Sash at Mannfaetory, as pr. Agreement, 

56 Lights 11 hy 15 @ 9/ 5.04 

139 " 10 by 12 @ 7/ 9.73 

1920 " 8 by 10 @ 3/ 57.60 

" 20 " Old Glazing 11 by 17 @ 35/ 7.00 

" Painting 110 Window Frames @ 45/ 49.50 

" " Reception Room 5.25 

27th — — 



Thomas Templeton 

By 1 Blk. Cloth Dress Coat 

" 1 Pr. Elk. Cass. Pants 

30th 

Sargeant & Willis 

To Painting Office as pr. Agreement 



15.00 
6.00 
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LEGEU, SET I. 



Dr. 




Bailey T. Slokes. 




Cr. 


Date. 


Description. 


D.-B. 
Folio. 


Amount. Diite. 


Description. 


I).-li. 

Folio. 


Amnunt 


1858. 

Sept 


1 

IT 


To Sundries 
"To Glazing, &e. 


1 


1 1,1858. 

675!Sept 


7 


By Cash 


1 


6 75 


Sept. 




134'12l 





Mayland, Morns ^ Co. 



Cr. 



Sept. 



2 To bronzing cande- 
labra 



Dr. 




Thomas Tempktm. 




Or 




1?5B. 

Sept. 


3 

9 

80 


To Sundries 
" Glazing 
" Bal.toNew% 


\ 


1 6 


25 
3T 
38 
00 


18C8. 
Sept 


27 


Ey SundrieB 


2 


21 


00 




21 


2i;oo 




Oct. 


^ 


By Bal. fr. CM % 




1638 



Dr. 


Camden ^ Jlmhoy Hail Road Co. 




Cr 




1858. 
Sept. 


4 
6 

T 


To Sundriea 
"To Eal. ft. Old % 


1 
1 


16 

^ 


50 
25 


1858. 
Sept, 


15 
30 


ByOrder onthem 
.. Bal.toBev>% 


2 


15 


14 




23 


61 


75 


Oct. 




8 





Dr. 




George L. Searles. 




Cr. 


3858. 
Sept. 


4 
11 
18 


To Cash 


1 
2 
2 


3 
9 

7 


00 
00 
60 


18J8. 
Sept. 


4 
11 

18 


By Labor 


1 

2 


600 
826 




19 


50 


19 50 












1 
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LEGER, SET I. 



Dr. 






Henry 


Talbot. 






Cr. 




Date. 


Daaociption, 


D.-B. 

Folio. 


A„™. 


..... 


Deaeription. 


D.-B. 
Folio. 


Amounl- 














ISoM. 
Sept. 


6 


By Jlaking Sign 


1 


3 


0(1 



Dr. 



Jonathan Long ^ Co. 



Or. 



To Cash 
" Suadries 
" My Order 



2500 
I2I0O 



Bj Pdnts, Oils kc. 



JVm. G. Bradbury. 



: ScptJ 8 By Bill of Glass &c. 1 j 140 00 



Philadelphia Exchange. 



Sept. 18 



Dr. 




Sargeant ^ Willis. 






Cr. 


1858^ 
Sept. 


22 
80 

1 


To Stain'd Glass &c. 
" Painting Office 

S Bal. fr. OM % 


2 
2 


40 
30 
VO 


00 
00 
00 


JS&8. 
Sept. 


30 Bi/BaltoNe. 

1 
1 


.% 




7 00 


Oof 




70 


00 


:i j 










2 


^ 
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DEDUCTIONS FROM SET I. 

it remains to be seen wlictlicr it 
tlie LegRr, and you ivi'il 



As tMs business has now been brought to a ch 
hiisi been profitable or unprofitable. 

Take off a list of the debit and credit balances standing 
find the following results. 



Balances due t) 



Balances I oive. 



Bailey T. Stokes 
Mayland, Morris & Co. 
Camden & Amboy R, R. Co. 
Phiiadelphia Exchange 
Sargeant k Willis 



13412 
200 

8:61 

16,00 
70 00 

$230,73 



Thomas Templeton 
Henry Talbot 
Win. G. Bi-adbury 



10 -HS 

8 00 

140,00 

159^8 



Book, 
being 



ippose that the Cash on hand constituted the only capital at commoncinw 

except a stock of tools, amounting (say) to $75, as shown by the Inveutory- 

which are worth as much now aa when you commenced, the new ones purchased 

an offset against damage hj use. Suppose, also, that the stock of paints, oils, 

kc, remaining on hand, amounts to $65.50, as shown by the Inventory -Bo ok. 

I will then have the following details. 

Cash on hand, as pr. Cash-Book, at starting 
Stock of tools, as pr. Inventory-Rook* 



Capital at starting 
Cash on hand, as pr. Cash-Rook, at closing - - . 
Stock of tools, as pr, Inventory-Book " - . . . 
Stock of paints, &c. " "".... 

Personal accounts due me as pr. Leger " - . , . 

Resources or assets 
Deduct liabilities, viz., personal accounts I owe as pr. Leger, 
Net capital or present worth 



- 600.00 
75,00 
S5T5.00 



$911.31 

159.38 

$751.93 



It appears from the above that my net capital at closing business 
While my capital at commencing business was only 

Showing that my gains in business have been 



51.93 
■75.00 



From these statements, you will perceive that : — 
The amount invested by you at starting business is termed capital.-f 
Your available means at closing are termed resources or assets. 
Your indebtedness at closing is termed liabilities. 

The difference between your assets and liabilities is termed net capital o 
worth. 



Also, 
r capital at starting from your present worth, you may asaertaiu youi 
gains in business. 



By taking y 



In a losing b 

Jiy taking your present worth from your capital at starting, you may ascertain your 
losses in business. 

^'ds; snd If 7DU Dwcd debts 111 
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QUESTIONS FOR REVIEW. 
I ui:=« v,u«=..«u^ .o..ew tie whole of Single Eatry thus far, and the pupQ should be required 
CO commit the answers thoroughly to raemory and answer them, before proceeding farther. This 
uueationin<f is one of the very best exercises for flsing in the mmd what is mtended to be learned 
by tie previous practice; and I think the teacher will find that the senca of questions pi-epared 
through tbe work are sufficiently extended to embrace nearly or qmte the whole subject expounded, 
and not, as is too often tie case, so meagre as to impose on him half the work oi framing 
questions. 

What is Book-keeping ? 

What two distinct methods are there of keeping accounts f 
In Single Entry Book-keeping, of what does each entry consist ? 
In Double Entry, what does every entry contain f 
What accounts are usually kept in Single Entry ? 

So far as you introduce Cash, Mdae., and oihex property accounts, upon what clo you cncioEicii f 
What are the principal books of entry ? 

What are the smaller books kept besides these.^n business, termed ? 
^Vhich is the most important of these ? What do you enter m the Cash-Book ? 
What transactions are entered in the Day-Book ? Descnbe the form of entry. 
Whatsumsare transferred to the Legcr? 

What is the process of transferring from the Day-Book to the Lcger called r 
What are the advantages derived from it '1 
WhatistheCasb-Book? r, n, i c..t9 

How many columns for dollars and cents has Oasn-isoot, bet i .' 
How must money received be entered? How must money paid out be entered? 
What must the difference between the two oolumns show ? ■ v ■ i 9 

If this difference does not agree with the actual amount of money in possession, what J3 shown { 
Why cannot the credit column be larger than the debit ? 
How often should the Casb-Book be balanced ? How is it done ? 
How can you test the Cash account without balancing the Cash-Book? 
When do you debit a person in the Day-Book ? When do you credit a person ? 
Why must every entry which you wish to bring into any account in the Legcr be entered in tho 

Riy-Book? 
Why are erasures not allowable in the Day-Booi ? , . „ ..,.. 

Is it allowable, in entering purchases, to say " Amt as pr. Bill," and to omit the items ! \\ liy 

is it? 
Is it proper thus to do iu entering sales ? Why not ? 
For what is the Leger used ? 
Define debtor. Define creditor. 
Define debii—BS a verb :— as an adjective. 
Define credit — aa a verb : — as an adjective. 
What colored ink looks best for rulings in the ouuks 7 

In what order should the entries in the Cash-Book and Day-Book be entered i 
Mention a transaction which requires an entir in both Day-Book and Cash-Book. 
What is the nest step, after writing up the Caah-Book and Day-Book? 
Describe the process of posting. How do you post-mark the entry ? 
What may be done with accounts paid in full, as that of Stokes on the 7th mat. .-' 
What do you do, after completing the posting, to assure yourself that no mistakes li[Lre been 

made? ,» » . 9 

What do you do with the Leger, after satisfying yourself of its aeeuracy { 
How do you close accounts paid in full? 

How do you close accounts which have debit or credit baktnces, still unsettled ? , , (. , 

How does the ruling of the printed Legera given differ from that of blank-books ir.ic^d for the 

counting-house? . , t a 

How many accounts should be opened on one page of the Leger ? 
In what order should accounts be arranged in the Leger ? 
What is the Alphabet or Index ? How often are books usually closed ? 
What does the continuance of this Set for one month represent ? ... 

Mention the accounts on your Leger* which have balances due you. What is the gi'oss amouui 
of them f 

* Tlie piipll may h-ive his own logev and other looks Tjefore him, m answermg tliia and tlie following 
miestiona Also the statements wtioli lie hi3 drawn up to sliow bis net capital, net gains, i.0. 

' ■ D 25 
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QUESTIONS FOU REVIEW {continued). 

Mention tiio accounts on your Leger which have balances tou owe. What is 

of them ? "^ 

What was the amount of cash on hand at starting? Where found ? 
What waa the value of tools at Btarting ? Where found ? 
What was the total capital at starting r How aacertaiaed ? 
What ia the amount of cash on haad at closing ? Where found ? 
What 13 the value of tools at closing ? Where found f 
What is the value of paints, oils, &o., at closing ? Where found ? 
What amount of personal accounts is due you f Where found ? 
What are the total assets at closing f How ascertained ? 
What amount of personal accounts do you owe ? Where found ? 
What is the net capital or present worth ? How ascertained ? 
What have been your gains in business f How ascertained ? 
What IS the amount invested hy you at starting termed F 
What are the various items which make up this capital called ? 
mat would the difference between your effects and debts at startiug be call-d ^ 
What are your available means at closing termed ? 
What is your indebtedness at closing termed ? 
What 3s the difference between your assets and liabUities termed ? 
How do you ascertain your gains in business. How your losses? 
What is to be done, if bad debts exist at closing ? [See Note on page IS.] 
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SET II, SINGLE ENTRY. 
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EXPLANATORY REMARKS, SET II. 

When you have carefully pocdered over the contcnta of Set I, so as to impress upon 
your mind all the principles that are therein contained, you may then proceed with the 
second Set in a similar manner, first writing up the Cash-Book and Day-Eook con- 
nectedly in order of date, and then posting from the Day-Book to the Leger, You will 
find frequent reference, in this Set, to the Inventory-Book, Bill-Book, and Time-Booh, 
none of which are here given, but you can find examples of them all in the work, by 
referring to the Table of Contents, pages 3 and 4, 

CASH-BOOK, SET II. 

In this Cash-Book, one f age ot folio of the Cash account occupies tioo pages of the 
book, Cash dcbiU being placed on the left hand page, and Cash credits on the right 
hand page. 

This form of Cash-Book is more used than that given in Set I, and is better, except 
in quite a limited business. The balances are brought down weekly, as in Set I ; but 
when the entries are numerous it would be better to balance the Cash account daily. 

Several new entries occur in this Cash-Book — as the receipt of Cash for a Note held 
by the firm — taking up a note of the firm outstanding — payment of a Gfas Bill, &c. ; 
but they will be readily comprehended by a little thought. The wages of hands 
employed, you will perceive, is paid weekly, in cash, the time which they work being 
kept in a Time-Book. Sometimes hands are employed hy the piece or job, and then 
a memorandum book, similar to the Time-Book, is required, to keep account of the 
work done. 

You will notice that money paid or received on account requires an entry in this 
Book, and also in the Day-Book, at the same time. 

DAY-BOOK, SET II. 

This book is the same in form and general treatment as the Day-Book to Set I. 

The statement of the forming of a partnership, and the terms thereof, at the com- 
mencement of the Day-hook, is not usually inserted in actual business, but is contained 
in the articles of agreement between the parties, which should always be drawn up and 
signed by each partner. 

LEGEB, SET II. 

Tnra Leger is precisely similar to Leger, Set I. 

When the space left for an account in the Leger is filled, it should he transferred to 
a new folio, as shoi^ii in the case of James Margrave. But if entries have been made 
only upon one side of the account, the method of transferring differs somewhat from 
this, as may be seen in the case of Philip Mendenhall. An account should always he 
transferred before it crowds upon the one bo'ow it. 

THE ALPHABET OR INDEX. 

This is a small book which is used in connection with the Leger, to afford a ready 
reference to any account therein contained. It usually has a leaf allowed for every 
two letters of the English alphabet, and sometimes, in large Legers, one or more leaves 
for. each letter. Each leaf ia marked, upon its outer edge, with the letter or letters for 
which it is intended to be used, and then the different Leger titles are entered thereon, 
as indicated bj their initials. The initial to the surname of a person is generally used, 
this part of the name being written firet in the Alphabet. 

The account should be entered in the Alphabet at the time it is placed in the Leger. 

The Alphabets shown in this Set, and in subsequent Sets of this book, have been 
condei^ed on one page, to save room. 

28 
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IKSTRUCTIONS FOR WRITING LT. 

After having prepared paper for the different books as directed for Set I, page 17, 
commence to transcribe the Caah-Book and Daj-Book, connectedly, in order of date, 
balancing the Cash-Book weekly, and thus progress until you have finished them. 

Next, post from the Day-Eook to the Leger, as before described, pages 17 and 18, 
hciEg careful, however, to remember, whenever you open a new account on the Leger, 
to insert its title also in the Alphabet, with the page of the Leger onwbich it may he 
found. This gives ease in future reference, and prevents the opening of duplicate 
accounts to the same parties. 

Open the two partners' accounts first upon the Leger, and after posting the entries 
of 1st inst., you may close E. L. Archer's account, and bring the balance, which is his 
net capital, down to new account, so that, in making statements from the Leger, each 
partner's investment may be readily seen. 

When the posting is completed, and you have re-examined, to be certain of accuracy, 
rule and close up such accounts as balance themselves, or have the debit and credit 
sides equal. Then draw up statements on a separate sheet of paper, after the manner 
shown on page 39, to ascertain the present worth and the net gains of the firm, and of 
each partner. Pay particular attention to this, and try to make the method of arriving 
at these results perfectly familiar, as it is' a very important branch of the accountant's 
duties, and frequently not well understood. 

After completing tiiese statements, enter each partner's share of net gain to the credit 
of his account in the Leger. Make this an original entry in the Leger, which is the 
simplest and best way; and not enter it in the Bay-Book, and post to the Leger, 
althoufh Bome good accountants pursue this latter plan. The difl'erence between the 
two si^es of each partner's account will now show his net capital, and you may close 
his account and bring down this net capital to new account, as it is called, — that is, 
write it down in the same account underneath the closure. You may likewise close all 
the other accouats remaining open on the Leger. 
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CASH-BOOK, SET II. 



Dr. 


Cash. 






Not. 


1 


To B. L. Archer, mvesteil by him 


60 00 


" 


" 


" C. T. Marion, " " " 


848 08 


" 


3 


" James Margrave, on % 


60,00 




758108 


Nov. 


~8~ 


To Ea.Iance on hand from 6th inst. 


674^98 


" 


" 


" 1 Eureau, Mahogany Veneered 


22IOO 


" 


!) 


" BiUa Receivahle, B. Pinkley's Note, Archer's favor 


i25!oe 


" 


11 


" James Mortley, Arm Chair for Office 


S'OO 






__ — —"^'^ 


826 98 


Nov. 


15 


To Balance on hand from ISth inst. 


~64860 


" 


" 


" 1 Pint of Varnish 


30 


" 


17 


" Staiaing Cuphoard 


75 


" 


IS 


" 1 Reclining Chair for Invalids 


25 00 


" 


19 


" 2 Ottomans 


TOO 


" 


20 


" 1 French Bedstead, Eirds'-Eje Maple 


4|60 








686;35 


Not. 


22' 


To Balance on hand from 20th inst. 


~598,'28 






" Steamboat Ohio Belle, part Bill of date 


150 


00 






^ -^'^^ 


~lik 


28 












Nov. 


29 


To Balance on hand from 27th inst. 


"Wi 


88 




li 


" 2 Mahogany Eocking Chairs, Plush covered, @ $12.50 


2.5|00 




a 


■' 2 Birdi'-Eje Maple French Bedsteads, @ 4.50 


9,00 


11 


a 


" 1 Doz. Cane-Seat Walnut Chairs 24.00 




<i 




" 1 Child's High Chair 1.25 


1 




" 


« 1 " Eocking" 1.26 


26;50 


" 


30 


" James Margrave, in full 


62 


75 






" Ecpairing Tables 


2 


38 


" 




" " Chah-3 


1 


62 




602 


08 


1858. 










Dec. 


1 


To Balance from Nov. 30th;5^ 


471 


98 
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CASH-BOOK, SET II. 

Cash. 



By Richard Baker, Bill of Lumber 
" Wagea paid hands, pr. Time-Book 
" Balaiice in Bank, seso, in Safe, $2' 



By S. Brinkley, Carpenter, Repairs of Shop 

" Jonas Smith, Paiating Shop 
John Johnson & Son, in full of % 
Glazing 1 Light of Glass 
Wages paid hands, pr. Time-Book 
Balance in Bank, g620, in Safe, 528.60 



By John Johnson & Son, part Bill of Paints, &c. 
" Wages paid hands, pr. Time-Book 
" Balance in Bank, $.525.50, in Safe, §72.73 



ByEills Payable, Archer's Note, P. Wall's favor 

Less Discount from date, to Jan. 6th /59 
" B. L. Archer, on % 
" Bill of Varnish 
" GasBHI 

" Drayage of Furniture 
" Wages paid hands, as pr. Time-Book 
" Balance in Bank, Si70, in Safe, 54.S3 



By Bill of Veneering 

" Charles T. Marion, on % 

" Kepairs of Lock 

" Eent of Sliop, one month 

" Wa^es paid hands, as pr. Time-Book 

in Bank, §4G0.50, in Safe, gii.* 



Cr. 





7.5 


iO 




7 


50 




674 


98 




768 


08 




fil 


50 




sa 


Kl 




67 


00 




37 


50 




648 


60 




826 


98 




na 


00 




88 


12 


- — - 


598 


24 




686 35 


200.00 




1.50 


198 50 




10,00 




IS^SO 




1425 






.5(1 




86 


65 




474 


83 




748 


23 




25 


60 




25:00 






25 




4( 


(III 




bS 


25 


_--— 


471 


98 




^eo2 


M 
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DAY-BOOIC, SEX II. 

Pittsburgh November 1st, ].858. 



Barney L. Arclier, Cabi net-Maker, associates with himaelf Charles 
T. Marion ; — Archer transferring to the firm such portion 
of his resources and liiibilities aa is mutually agreed upon, 
and Marion investing their equivalent in Cash. The 
parties are to share alike in gains and losses. 



iarney L. Archer, Or, 

Bj Cash invested 
'' Sundry Notes he holds against others, pr. B.-B. 
■ Bal. of James Margrave's % 
' " of Peyton Gardner's " 
' Materials & Unfinished Work, as pr. Inventory 
' Stock of Furniture, " " " 

' " Tools " " " 

Dr. 
To Sundry Notes he owes, pr. B.-B. 
" Bal. duo John Johnson k Son, on % 
" " " Peters, Fithian & Co. " " 



50.00 
S50.00 
55.75 
3T.40 
356.50 
210.4.S 
151.20 



421.00 
67.00 
75.20 



Charles T. Marion 

By Cash invested 



James Margrave 

To Bal. of his % due B. L. Archer 



Peyton Gardner 

To Bal. of his % due B. L. Archer 



John Johnson & Son 

By Bal. of B. L. Archer's '% assumed b 



Peters, Fithian k Co. Cr. 

By Bal. of B. L. Arclier's % assumed by us 
3d — — - — —— 

James Margrave Br. 

To 1 Hair Cloth, Mahogany Sofa 
Cr. 

By Cash on % 
4th 



Mrs Matilda "Warterby Dr. 

To 9 Mahogany Chairs, Cane-Scats, @ ^1.25 11.25 

" 6 " " Ilair-CJoth Seats, " 3.00 18.00 

" 2 Cherry Dining Tables " 6.00 12.00 

" 1 Maple French Bedstead 4.25 

" 1 " Low-Post Bedstead 2.75 j 
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DAT-BOOK, SET II. 

Pittsburg, Novei)iber 5t/f, 1858. 

Jerembh McCabe, pr. wife, 

To 1 Doz. "Windsor Cliairs 
,. 1 .. .. " @ $15.00 

u I .. <■ ■' " 10.00 

" 1 Spring-Seat Black Walnut Sofa 



Join JolinsoQ & Son 
To Caslr in full 



Peters, Fitlii.aa & Co. 

Ey Bill of Lumber 



12.00 
7.50 
5.00 

21,00 



- 8llr 



To our Note @ 30 days, in full of tlieir % 



135j00 
210,'20 



James Margrave, pr. daughter 

To 1 Blueli "Walnut Footstool 



Lewis Lailin, Jr. ^(,-00 ' 

To 8 Patent Pivot Chairs for Ofhee, (c^ 5fo.oo 



■ llth - 



James Margrave, pr. wife Dr. 

To 1 Black Walnut Extension Dming-Xable 



- 13th - 



Pliilip Mendenhall Dr. 

To 2 Children's High Diniiig-Chairs, Mahogany, @ 2.00 



To 3 Doz. "STindsor Chairs, @ tll.OO 
" 1 Rocking Cliair, Second-Hand 



33.00 
9.00 



James IMargrave 

To % of J. MeCabe, assumed by hic 



Jeremiah McCabe 

By transfer of % to J. Margr: 

^ leth . 



John Johnson & Son 

Bv Bill of Paints, Varnish, Brushes, &c. 
■ Dr. 
To Cash in part 
__^ 18tli 



Philip Mendenhall 

To 1 Black Walnut Book-Oaae 

E as 



175 26 
50,00 
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DAY-BOOK, SET II. 

Pittsburg, jyovember I9th, 1858. 



James Margrare, pr. gon Dr. 
To 1 Hat-Stand, Mahogany Veneered 


10 

237 ( 
150 C 

10 

96 4 

25 

26 
19 
15 

19 OC 

137175 


Philip Mendenhall 

To Varnialiing 1 Tahle 


Dr. 




Steamboat Ohio Belle 

To 3 Mahogany Sofas, 
" 2 " Tetc^a-Tetes, 
" 1 " Rocking Chair, 
" 4 " Arm Chairs, 
" 2I>0!. " Chairs, 
'■ 14 Cherry Wash-Stands, 
" 14 Looking-Glasses, 

Cr. 
By Cash in part payment 

23d ■ 


Dr. 
@ $15.00 
" 16.00 

" 8.00 
" 30.00 
" 2.00 
" 2.00 


46 
32 
12 
32 
60 
28 
28 


00 
00 
00 
00 
00 
00 
00 


B. L. Arolicr 

To Cash on % 


Dr. 




Oscar P. Lewis & Co. 

ByBilloflnmber 


Cr. 




James Margrave, per wife 
To 1 Mahogany Bureau, with Glass 


Dr. 




Charles T. Marion 
To Cash on % 


Dr. 




Miss Betsy Cnm 

To 1 Mahogany Bureau 


Dr. 




Philip MendenhaU 

To 1 Black Walnut Centre Table 


Dr. 




Miss Betsy Crim Cr. 
By 1 Mahogany Bureau, returned because it was too 
large for the roora 


James Margrave 

By his Note @ 60 days 
" Cash to Bal. % 

34 


Cr. 


75.00 
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ALPHABET 

LEGEK, 



OE INDEX, 

SET II. 



A. 




N. 




Archer, Barney L. - 


. 1 






B. 




0. 




C. 




P. 




Crim, Miss Bclsj - 


- 3 


Peters, Fjthian & Co. - 


- 2 


D. 

E. 




Q. 






E. 




P. 








0. 




S. 




Gardner, Peyton - 


- 1 


Steamboat Ohio Bello - 


- 3 










H. 




T. 




I, J. 




Johnson, Jolin, & Son 


- 1 


U. 




K. 




V. 




L. 








Laflin, Leivis, Jr. - 


2 


W. 




Lewis, Oscar P., & Co. 


3 


Taterbj, Mrs. Matilda - 


■ -' 










M. 








Marion, Charles T. 


- 1 


X. 




Margrave, James 
McGahe, Jeremiah - 


- 3J 

- 2 






Mendcnhall, Philip - 


- 3-2 


T, Z. 
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LEGER, SET II. 



Dr. 




Barney L. Archer. 




Or. 




1858. 

Nov. 


1 

23 
30 


'lo Sundries 

To Cash on % 
" Not Cap. to New % 


1 


663 

648 


20 
08 


1868. 

Nov. 

1858. 

Nov. 

1858. 
Dec. 


1 

1 
30 


By Sundries 

By Net Capital 

brought down 
■' J Net Sains* 

ByNolCap.fr.old% 


1 


1,211'28 




1,211 


28 


1,211 


28 


Nov. 


S 


10 
778 


00 
38 




648 
140 


08 
30 




788 


38 


788 


38 












778 


38 



D 


r. 




Charles T. Marion. 




Or. 




185S. 
Nov. 


29 

30 


To Cash on % 
" Net Gap. to Sew % 


3 


25 

763 


00 

38 


1858. 
Nov. 

1858. 
Dee. 


1 
30 

\ 


By Casli invested 
" ^ Net Gains* 

BjNetCap.ft.oId% 


1 


648 
140 


08 
30 




788 


788 
763 


38 














38 



Dr. 






Tames Margrave. 




Or. 




185S. 

Nov. 


1 

3 

9 

11 
15 


To B. L. Arclier 
" Sofa 
" Footstool 
" Dining Tablo 
" J. MoCaie 

Am't to folio 


1 
1 

2 
2 

3 


55 
20 
1 
40 
45 


75 
00 
50 
00 
50 


1858. 
Sov. 


3 


By Cask 
yAm't to folio 


1 
3 


60 


00 




162 


75 


6000 

















Dr. 



Peyton Gardner. 



Nov. 1 To E. L. Archer 



L 


r. 




John Johnson & Son. 




Or. 




1858. 
Nov, 


8 

16 
30 


To Cash 

To Cash 

" Bal to Now % 


2 


67 


00 


1858. 

Nov. 

1858. 

Nov. 

1858. 
Dec. 


1 
16 

1 


By B. L. Arohcr 
By Bill of date 

By Bal. fr. Old % 


1 


67 


00 


1858. 
Nov. 


2 


SO 

125 


00 

26 


2 


175 


26 












125 


26 
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LEGEE, SET II. 



Br. 




Pdm, Filhian ^■ 


?o. 




Cr 




1858. 
Nov. 


9 


To Bills P«j>ble 


2 


210 


20 


1868. 

Nov. 


1 

9 


By B. L. Arclier 

" Eillofdate 


1 

2 


issa 

136J00 




210J20 


21o'20 















Dr. 



Mrs. Matilda Walerby. 



Dr. 




Jeremiah McCabe. 




Cr. 




1858. 

Nov. 


- 


To Sundries 


2 


45 


50 


1858. 
Kov. 


15 


By J. Margrave 


2 


45 


50 















Lewis Laflin, Jr. 



Kov. 9 To Pivot Chairs 2 15 00 



Dr. 




Philip 


MmdmhaU. 




Cr. 




1868. 

Kov.l 13 
" !]8 
•• J20 


To Children's chairs 
" Book Case 
" Vamishmg 


2 
2 
3 


4 
16 


00 


1858. 
Nov. 


20 


By Bal. to folio 


3 


19 


6» 


: 


19 


60 


50 


1 
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LEGEE, SET II. 



Dr. 




Miss Betsy Grim 






CV 




1858. 
Nov 


13 

29 

1 


To Sundries 
" Bureau 

To Bal. fr. Old % 


2 
3 


42 
19 


00 
00 


1858. 

Nov. 


30 

31 



By Bureau 
" Bal to Wew % 


3 


19 
42 
61 


CO 
00 


1858. 

Dec. 


61 


00 


00 




42 


00 









Dr. 






Jame. 


Margrave 






Cr. 


1858. 

Nov. 


16 

19 

26 


To Am't fr. folio 
" Hat Stand 
■' Bureau 
_ 


1 
3 

3 


162 
10 
25 


75 
00 
00 


1868. 

Nov. 


15 
30 


Bj Am't fr. folio 
« Sundries 


1 
3 


6000 

137|76 




19Y 


75 


i97|7a 











Dr. 




Steamboat Olio Belle. 




Cr 




1858, 

Nov. 


22 
1 


To Sundries 

To Bal. fr. Old % 


3 


237 


00 


1858. 
Nov. 


22 
30 


By Cash . 
" Stil to Sew % 


3 


15000 
8-0 




237 


00 


237|00 


Dec. 




87 


00 









Dr. 



Osear P. Lewis ^ Go. 



Nov. 23 By Bill of date 



Philip Mendenhall. 



1858. 

Nov. 


20 
30 

1 


To Bal. from folio 
» Centre Table 

ToBal.fr OId% 


2 
3 


19 
15 


S 


]858. 
Nov. 


80 


By Bal. to New % 




34 


r>o 


1858. 
Dec. 


34 


50 


84 


50 




34 


50 
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DEDUCTIONS FROM SET 11. 

UNSETTLED BALANCES ON THE LEGEE. 

Di^bts due the Firm. ^eUs the Firm owe. 



Peyton Gardner 
Mrs. Matilda "VVaterby 
Lewis Laflin, Jr. 
Miss Betsy Crim 
Steamboat Ohio Belle 
Philip Mendenhall 



37 



John JohnsoE & Son 
Oscar P. Lewis & Co. 



$264 jl 5 
You now need some facts contained in auxiliary books, which are omitted. 

Suppose, then, 
The Stock of furniture on hand amounts, pr. Inventory-Book, to 
" " " materials and unfinished work, " 
" " " tools, depreciated by use, " " 

The amount of Bills Receivable in possession of the firm, pr.Bill-Book 
" " " Bills Payable outstanding, " 

You have now the materials for the following statement. 
Assets. Liabilities. 



125 20 
96 40 



$221 m 



$7T6.T5 
239.79 
141.95 
300.00 
431.20 



Cash on hand, pr. C.-B. 

Debts due the firm, pr. Leger 

Bills Receivable, pr. B.-B. 

Furniture, pr. In vt. -Book 

Materials, &c- " " 

Tools, " " 

Total assets 
Deduct liabilities 

Firm's net capital orpres't worth 



471 

264 
300 
776 



«2, 



$1,541 



Debts the firm owe, pr. Leger 
EillsPayable, pr. B.-B. 
Total liabilities 



221 
431 



S652 



Aauts, including Partners' debits. 



Liabilities, including Partners' investments. 



Total assets, pr. above statem't 
Cash paid B. L. Archer 
" " C. T. Marion 



Deduct 
Firm's net gains 
Each partner's -i- $140.30 



S2,229 
1,949 

$280 



Total liabilities pr. above state- 
ment 

B. L. Archer's investment 

C. T. Marion's " 



652 86 

648 108 
64808 



Net gains of B. L. Archer $140.30 
AddcreditBal.of his^ 

pr. Leger 638.08 

S. L. Areher'i net capital ' 
Net gain of C.T. Marion $140.30 
Add credit Bal. of his % 

pr. Leger 623.08 

0. T. Marion's net capital 



Firm's net capital, as aSot'e $1,541.76 



Therefore, 

The difference Tietween the total assets and ti 
liabilities of a firm sliows tlie net capital or net in 
rency of tlie finn. 

The diffarenee Ijetween the assets, including pi 
ncrs' debiCa, and liabilittes, including partners' inT 
ments, shows the net gatai or ntl losies of firm. 

Each parfiter'a share of net g^ns, added to 
account, shows his net capital.* 

The net capital of the several partners, be 
added together, shows the firm's net capital. 



™uBl, Hh 
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QUESTIONS I'OR REVIEW, SET IT. 

How are the Caah-Book and Day-Book of tkis Set to be written up ? 

From what book do you post to the Leger ? 

How can you find examples of the Inveniory-Booh, BiUrBooh, Time-Book, and other ouxiliiirk's 

not given in this Set f 
What is the form of the Caah-Book, in Set 11 ? How does it differ from that in Set I? 
How often is the wages of hands employed paid ? How is the time they work kept ? 
How is money paid or received (m account to be entered? 

In what ia the statement of the forming of a partnership, and the lenna thereof usually contained j 
When the apace left for an account in the Leger is full, what is to be done with it? 
What two accounts are tranaferred in this Leger ? 

Is the method of transferring them the same in both cases ? How different ? 
What is the Alphabet or Index ? Describe its usual form? 
Which part of the name of a person is generally written first in the Index ? 
When should the title of an account be placed in the Index? Why is it important to insert it in 

the Index as soon aa the account ia opened in the Leger ? 
What two aecounfa are first opened in the Leger? 

What ia done to B. L. Archer's acoonnt, after posting the entries of lat inst.? 
After completing the posting, what do you do ? What, after re-examining the Leger, and closing 

such accounts as balance themselves ? 
What ia the object in drawing up statements, aa shown on page 3D ? 
Where do yon enter each partner's share of the net gain ? How ? 
What will the difference between the two sides of each pajrtner'a account now show ? 
What do you do with this net capital ? 

How do yon treat other accounts remaining open ia the Leger ? 
Mention the several accoimts in the Leger having balances due the firm ? 
What is the groaa amount of them ? 

Mention those having balances the firm owe. What is the gross amount ? 
Wliat is the value of the stock of furniture remaining on hand ? 
What ia the value of materials and ujifinishcd work ? 
What ia the value of tools ? 

What amount of Bills Receivable have the firm in possession ? 
What amount of BiUg Payable are outstanding against the firm ? 
What are the total assets of the firm ? What the total liabilities ? 
What ia the firm's present worth ? 
■What are the total assets, including partners' debits ? 
What are the total liabilities, inculding partners' investments? 
What are the net gains of the firm ? 
What IS each partner's half of the net gains ? 

What ia shown by the difierenoe between the total assets and total liabilities of the firm ? 
What is shown by the difierenee between the assets, including partners' debits, and the liabilitiKs, 

including partners' investments ? 
What is shown by adding each partner's share of net gains to his account ? 
In a losing busineaa, what ia shown by deducting the losses of each partner from the credit 

balance of his account ? 
[f the net losses are greater than the credit balance of his aooount, what does the difference 

show? 
What is shown by adding together the net capital of the several partners ? 
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SET III, SINGLE ENTRY. 
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EXPLANATORY IlEMAUKS, 

INSTRUCTIONS EOR WRITING UP SET III. 

There are blank books for this Set intended to accompany t!ie work, and in theso 1 
wish you to write up the materials found on pages 44 to 49 inclusive. These materials 
will afford you a complete and connected history of the business of farming for a year, 
{except that some of the petty details, which are of constant occurrence, are omitted, to 
avoid an unnecessary and tiresome repetition.) In most cases the gross amounts of 
debit or credit are omitted, but the cumber of acres, bushels, &c., bought or sold, and 
at what price, are in all cases mentioned ; and you can calculate the amounts for 
yourself. This will give just the kind of practice which is needful to prepare for the 
actual keeping of books — for no one is qualified to keep a set of books, however well 
he may understand the theory of accounts, unless he is quick and accui-ate in making 
extensions, additions, and such calculations as usually occur in business. 

You wiU find at first, underneath each transaction recorded, an elucidation of the 
manner in which you are to enter it in your Oash-Book, or Day-Book, or both. But 
when there are several records of similar transactions, elucidations are given to one or 
more of the first, and omitted in the subsequent ones, in order that you may exercise 
your power of thought, and be benefited thereby, instead of being a mere copyist, lean- 
ing entirely and constantly upon a support, and ready to fall as soon as that support 
shall be removed. 

The Oask-Book, Day-Booh, and Leger used in this Set are the samo in form and 
mode of entry as those in Set II. The blanks prepared have printed explanations on 
their covers, which will enable you to use them correctly, and the practice which you 
have now had on loose sheets of paper should give you accuracy and neatness in ail 
your work. It is no small accomplishment to be able to keep books free from mistakes, 
erasures, and blots ; and yet all books of account (especially books of original entry; 
should be thus kept, for they are frequently the only means of proving important deal- 
ings between man and man, and if doubts be cast upon their accuracy and truthfulness, 
by a careless (not to say dishonest) manner of keeping them, innocent parties will 
thereby oftentimes be sufferers. 

First examine critically the history of every separate transaction, before looking at 
the elucidation, and determine, if possible, how you would make the entry, and then 
compare your own ideas with the elucidation given, and ascertain whether you are right 
—and make the entry or entries accordingly. Proceed thus, entering in both Day-Book 
and Cash-Book, in order of date, until you have completed the whole year. Then post 
the Day-Book — re-examine, to see if rightly posted — close it— and iraw off statements 
as before directed. The statements and deductions on page 53 will enable you to see 
whether you have performed all your work with accuracy. 

Teachers will find the Cash-Book, Day-Book, Alphabet and Leger, complete, in the 
Key to this woik, nhich, T\ith the directions here given, will enable even those unac- 
quainted -nith the si'ienco of accounts to guide their pupils aright in the prosecution of 
this study But all the aid an intelligent pupil needs, except such suggestions as his 
teachei will of couiae give him, is intended to be furnished in the treatise itself, and it 
is far better that he should not consult the Key. 
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paum accoukt, set hi. 

This account, given on pages 50 and 51, exhibits in detail, on the debit side, the whole 
of your expenditures for the farm, including the expenses of your family ; and on the 
credit side, the ■v^^hole of the proceeds accruing and ai'ising therefrom ; and ia an exem- 
plification of a regular Douhle lEntry property account, except that in Double Entry, 
instead of being embraced under one head, it would more commonly be divided into 
several separate accoimts, as "Dairy Account," "Wheat Field," "Family Expenses," 
*' Interest," and the like, and thus enable you to know precisely, truly, and minutely, 
the whole state of your affairs, and what branches of your business are more or less 
profitable. This account, as hero shown, however, enables you to ascertain how much 
you have gained by your whole farming operations, and operates as a proof upon the 
correctness of youi- books, by producing the same result. 

INVENTORY-BOOK, OR ACGOUNT-STOCK-BOOK, SET III. 

Oa page 52, 1 have given an Inventory-Book. This is a small book, used for taking 
an account of the value of property owned by you, at any given date, in order that you 
may use it in estimating your net capital, net gains, &c. Merchants take an inventory 
of their goods, or, as they usually call it, " take an account of stock," once a year at 
least, and every business man should inventory his property as often as this. It must 
of necessity be dona whenever you would ascertain the true state of your business 
affairs. In taking an inventory, there must be a careful estimate of the value of the 
property, of whatever kind, and it is perhaps as safe a rule as any to affix such a price 
as the article would bring in market. 

To ascertain on what pages the Chech-Booh and other auxiliaries needed in actual 
3 are exhibited, refer to the Table of Contents, pages 3 and 4. 



REJIARKS BEIATIVE TO A MODE OF KEEPING A SEPARATE ACCOU!JT OF THE 
FARMING OF A PARTICULAR FIELD. 



As the business of farming baa bee t m t ly U d w b tl f m f Ii p 

sent day frequently desires to try an p m t w tli m w m 1 f It ] 1 

field; and, as a means of testing its V 1 wit t th t f h It w 11 

as the value of the crop produced. Wh b k k pt by D bl E t y h m y b 

oomplished with comparatively little dffiltybt S lEty h pmfl 
can, with propriety, only be kept as m m d Th — 11 tl j d t th p 

mental field, as well as on the remaind fthfmhldb td y bk(d 
the debit side of "Farm" account, wh k pt ) d tl pf f th p t k f d 

field, as well as from the other fields fthfmllllb td j bk(d 
the credit side of " Farm" account, wb k pt ) j ly th gh p t t 

kept of the experimental field. To a t th It f fh p t p t 1 fi Id 

an account entitled "Experiment T A(dgdth Jl) 

should be opened in -i separate mem Imbk 1 httpp whh 

count al! the items of expenditure ippptlybl gt dpmtbldb td 
on the debit side, an 1 the receipts from th p th dti Shtmfpdt 
for labor, manure, &i, , as are mide A % f th p im tal fi Id f t b pi d 

wAo% to the debit of this account, and of •such expenditures as are made for the benefit of the 
whole farm, (as for farming utensds, &c ,) a /^ti- pro-pjHio i should be placed to the debit of 
this aooount 

It will readily be peiceived that the correct apportionment of those expenditures which are 
made for the entire farm, i<j e-isential tj the a>oei tainment ot the correct result of the eipuri- 
ment; and that tl p mnie nearly this ipportionment approaches correctness, will the result of the 
experiment as exhibited by the account, cumi- more nearly to tlie truth. 
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1 HISTOKY AND ELUCIDATIONS, SET III. 

iMiicaster, Penn^a, Jarma'ry \st, 1858. 

My Capital at the present time consists of Cash on hand, $6,275, and Notes wliich I 
hold against other persons to the Am't of $2,629.50. 
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money here 
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8, be recorded in i 




l-Book^ but 








cord of th™. 










with Ibis Set. Or, if 












on a sheet ot 




■, a Bill-Boofc like that in 8«t VI. Donble Bntrj, 




moke thereu 










f these notes. 
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l.i 

















Eo't of Jonas A. Leech a T'arm, containing 125 Acres improved Land, and 25 Acres 
wood Land, with Stone House, Barn k Out-buildings complete — 150 Acres @ $100 
pr. Acre. $15,000.00 

Paid him in Cash, $5,000, and gave him my two Bonds for the Bah, secured by 
Mortgage on the Parm, one for $5,000, payable in five years, and one for $5,000, 
payable in ten years, each on Int. @ 6 ^ pr. annum, payable semi-yearly. 

Ab Jonaa A. Leech has been paid in full for tbe farm pnrchitEed of him, no entry need be made neoesaarilj 
to hia aooonnti but in bo large transactions as this, it is well to show them in the person's aeeount in youi 
Leger, even though paid in full : therefore you may credit Jonas A. Leech (in your Bay-Boofc) with the 
farm, and debit him nith the cash and bonds given in payment, making the entry full and esplieit as to ill 
details. When this entry in your Day-Book is posted, you may rule and add up the aeoonnt in the Leger, 
before posting any more into it. 

In (lie Oash-Book, on the credit side, entar the money pwd, thus, "By Jonas A. Leech, paid in part foi 
Farm," giving the date and amount. 



Bo't of Jonas A. Leech 20 Acres of Wheat, in the ground, @ $12 pr. Acre, to 
paid for 4 mos. after it is harvested. 

This reqnii-es a orcilit to Leech in the Day-Book. Make the correct extension of the amount, ivbicli 



Eo't of Jonas A. Leech, his Horses, Cattle, Dairy Stock, Farming Implements, &c., 
as below enumerated : — 

1 Span Horses, one 7, the other 8 years old, $200 ; 1 Yoke Oxen, 5 years old, 
$70; o Steers, yearlings last Spring, @ $10; 1 Durham Bull, 4 years old, $100; 
1 Alderney Bull, yearling last Spring, $50 ; 3 Aldemey Heifers, 2 years old last 
Spring, @ $28 ; 17 Cows, at an average price of $23 ; 10 Hogs, @ $6 ; 12 Pigs, 
@ $3 ; 1 Large Two-horse Wagon, with Cover, $110 ; 1 Ox-Cart, $30 ; 2 Ploughs, 
@ $10 ; 1 Harrow, $8 ; 1 Horse Rake, $5 ; Dairying Utensils, Fanning Mill, Corn 
Cultivator, Pitch Forks, Spades, Shovels, Bakes, Hoes, Flails, and all other Farm- 
ing Implements now on the place, for the gross sum agreed between us of $65 ; 
Stock of Hay, supposed to be 40 Tons, @ $10 ; a quantity of Corn Fodder and 
Straw, $30; 110 Bush. Wheat @ $1 , 250 Bush. Com @ 50^; 100 Bush. Oats 
@ 35^; 1,000 Bush. Turnips @ 12Y; 10 Bush. Ruta Bagas @ 25^; 20 Bush. 
Carrots, @ 35^. $2,113.50 

Paid him in Cash, $625, and a Note against Geo. Wheaton, my favor, @ 6 mos., due 
Feb. 10th, proximo, for $355 ; agreed to pay him in Cash, on the Ist of next Mar., 
$500, and the BaL 8 mos. from date. 

In the Day-Book, oreiiit Jonas A. Leech for all (ie above purchases, giving fall partionlars In systematio 
order. Take a separate line for each separate item ennmerated, placing Ibe amount of it at the leit of Ihe 
doUar and cent column. Add op these several amounts, and extend the tobil into the dollar and oentoolmun. 
Debit him nith the Cash, and with the note of Wheaton which you pay tim. 

In the Cash-Book, enter the money paid him, on {he credit side. 



Agreed with John Jones to work for me on the Farm, at any and all kinds of Farm 
work, for one year, @ $12 pr. mo. ; Bernard Samson do., @ $10 pr. mo. ; Patrick 
McFarland @ $8 pr. mo. ; and Lewis W, Gregory, hoy, @ $3 pr, mo. ; also hired 
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HISTOKT AND ELUCIDATIONS, SET JIT. 2 

LciJicaster, Penn'a, Jamiary \st, 1858. 

Margaret Wilson as Dairy-woman, @ $5 pr. mo. ; Peggy Morrison, Jlilk-maid, 
@ $4 pr. mo.; Charlotte C. Bryant, Cook, @ $5 pr. mo.; all to be psiirl monthly. 
Total, $47 pr. mo. 

This requires no entry in either Daj-Book or Cnsh-BooS. It is metely inserted liere to preserve the con. 
nected history of the whole business. , . ., ..inc. 

The paying monthly is introduced in order to lessen the number of aimilar entries through the hot; 
nlthongh usually females employed, and Eometimes men, aro piiid weekly. 
2d 



Eo't for Cash, 75 Bush. Potatoes, @ 35^, and 1 Bbl. Sweet Potatoes, @ $2.25. 

Enter Ihe above upon tlie credit aide of your Cash-Eook. 



Bo't for Cash, 10 lbs. Beef, @ 10^, and 5 lbs. Nails, @ 5^. 

Enl«r this precisely timilar lo the last In Ihe nest tronaaoiion of the same kind, I EhaU give yoi: 

Such entries would be of almost daily occnrrenei 
If I should write out all the details of a tarmer'e li 
lengUi, without aay real advantage. 



Sent 30 Bush. Wheat and 25 Bush. Corn to Wm. Jacob's Grist Mill, to be ground. 

The miller takes toll out of ihe grainscnl, to pay for grinding. So CDtry required. . 

- 10th ■ 



Bo't of Orrin "Woolworth, 1 Rockaway Wagon, with two seats, wliich can be used with 

one or two horses, for $150, to be paid for ia grain. 
Sold Mm on %, 20 Bush. Wheat, @ $1.05 pr. Bush. 

Credit Mr Woolworth in your Day-Book, with the wogon purchased, and debit him with the whei.t fur- 
Dished. Specify also that he ia to be paid in grain. As a genera! rule, it is well to mentton jay luip.irtant 
foot in reference to the bargain in making entries in your Day-Book, 



Bo't for Cash of Sundry Persons, as pr. Bills, i Bbl. Pickled Mackerel, $b ; 3 Ebls. 
Pork, @ $12 ; 200 lbs. Sugar, @ 5 ^ ; 200 lbs. Sugar, @7p; 20 lbs. Loaf Sugar, 
(S 11 ? ; 5 Gals. Molasses, @ 30 ^ ; 1 G-al. Sugar-house Syrup, 50 ^ ; 10 lbs. Pea, 
@ 50J<; 2 Sacks, 320 lbs. Coffee, @ lOf; 2 lbs. Saleratus, @ 12V; 4 lbs. Rai- 
sins, @ 12^. 

- 24th - 



Sold to Ebencaer Pailing, 5 Tons of Hay @ $15 pr. Ton. 

He paid me in part by 20 Bush. Buckwheat, delivered at Jacobs Grist Mill, @ 5!< .C. 

Mr. falling must be deliilod with the hay, and credited witJi the buckwheat. 

31st - 



Paid in full all the Hands employed by me, according to agreement, of 1st inst., $47 



When the record is " Paid" aimplj 
payment, and enter it acoordingly. 



■ February 4th 



Eo't for Cash, 1 quarter of Veal, 15 lbs., @ 7/^; and 4 lbs. Beef Steak, @ 10/. 
- ITth ■ 



Excbangcd my horse Bill (8 years old) for a better match to my other horse, of the 
same age, (7 years,) and paid in Cash the difference in value, §10. 

Here you need only to enter in the Cash-Book the difference in value of the horses, pmA in money. 
„_ ^ ~ — 2l9t ■ — 



Gave to my wife as Shopping Money $25. 

Enler, same us any other eipense, oo tho credit side of the Cu.fh-Eook 
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3 HISTORY AND ELUCIDATIONS, SET III. 

Lancaster, Penn'a, Felmmry 2Wi, 1858. 
Isaac McGuigan haa paid me his Note, my favor, due tliis day, S^OO. 

Enler on debit aide of Cash-Book, 



Paid Hands in full, pp. agroement, $47. 

The mh of February this year ii Saibalh,' and all pu jmt 



- March 1st - 



Paid Jonas A. Leech, on % of Stock, Faming Implements, &c., Bo't Jan. ]st, $500. 

Plaoe this on the crsdif Eido of jour Caah-Book; and also debit Mr. Locch with it in the Bny-Bool! as lio 
waa Cfodited with the whole stock and implemonla when they were purchased of him on let January, 



- 16th - 



Bo't for Cash, to use as manure, 2 Tons Peruvian Guano ® ?45 pr. Ton ; 2 Tons 
Patagonian Guano @ §25; 1,000 Bush. Lime @ 10^; and 100 Bush. Bone Dust 
@ 5Qf. 

Enter in Caah-Eook onlj. 

8l5t -~ 



Paid Hands in full, pr. agreement, $47. 

Discharged Patrick McJarland, because I find him untrustworthy. 
April 5th - 



Sent 60 Bush. Wheat to Wm. Jacobs' Grist Mill to he ground. 

Ko entry required. 

- 13th - 



Sold my Durham Bull to Caleb L. Rodgers, for $125. 
Keceived of him Cash $50, and his Note @ 4 mos. for Bal. 

A« Mr. Rodgers has pi 
debit tho cash reoeived, 
Bill-Book. 



Killed one of my Steers. Sold for Cash the 2 Fore-quarters of Beef, 200 lbs., @ 7^; 
1 Hind-quarter,' 95 lbs., @ 8^; 10 lbs. Tallow @ 8/; and reserved the Bal. for use. 
Gave the hide to tho Butcher for Killing and Selling. 

Enter receipts of money in the Cash-Book. 
— 30th ■ ■ — __ 



Paid Hands their Wages in full, $39. 

May 1st 



Sent my Horses to Ebenezer Failing, Blacksmith, and had 4 New Shoes put ( 
@ 31'/ ea.; 4 reset @ 12^ ea. 

Credit Mr. Falling ia the proper book. 

19th - 



Failing has put New Coulter in my Plough and 2 New Teeth in the Hai 
$2.50. 



Sold Ehenezer Failing, on %, 8 Bush. Seed Potatoes, @ 50 f, 

Debit Mr. Foiling in tho proper book. 

■ 3lBt - 



Paid Hands in. full, $39. Also Paid 6 d's.' Work of Day Laborers @ 75 /; Hired 
Two New Hands for 3 months from date, at $14 pr. mo.— names, George Munson, 
and Wm. Patterson, Jr. 

Enter in the Cash-Book only what is jwud. It would bo well for every farmer, and every other business- 
man, to have a memornndum-hook, in which ha can state suoh facts as the hiring of these two new hands, 
und other matters which he cannot enter in his regnlar book of aecounta, and whieh ought ncTorliieloaa nol 
to be left entirely to the memory, beoanao this often oauses disputes and broils, when a few lines in writin-, 
iono at the lime, would satisfy all parties. 
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HISTORY AND ELTJCIDATIOKS, SET III. 

Lancaster, Penn^a, June \st, 1858. 

Uec'd Cash of Timothy Tumbleston for his Note, my favor, due this day, $520. 

All reeeipta to be plMed on the deliit sida of Cosh-Book, 
____„^ Ist ■ " 



Bo'fc 6 First-rate Milch Coirs, with Calves, Aldcmcy StocI:, @ $50 ea., of Geo. T, 

Lipman. 
Paid Cash, $150 ; Bal. duo 1st Sept. 

Credit Lipman willi the cowa, and ehaigo him nith tlie money paid, in the Day-Book, 
Also enr.or In Cash-Eook eorroollj the money puid out. 

-_- 30th 



Paid Wages in full, $67. 

Also paid to Jonas A. Leech the Interest on my 2 Bonds, given in pay't of Farm, 
ea. for $5,000 = $10,000 @Q%, for 6 mos., |300. 

All payments to be entered on the credit side of Cast-Book. 
Jnly 9th — — -___ __ _ 

Bec'd of James McClain, Cash in fnll for his Note, my favor, due this day, $625. 
. _____ _ lOth -^ — ■ — ■ — — 



Bo't of Peter A. Phillips a Market Wagon and Horse for $175. 
Paid. in part by a Note I hold against Mulford & McKee, duo Aug. ISth, for ^11 0, 
and agreed to pay the Bal. on the Ist of Jan. /59. 

Credit Pliillipa -aiiii the iragon purchased and debit bim tvith the Note. 

15th — — ■ — — 



Paid 4 days' Work of Men to help at Harvesting @ $1.25. 
— ■ Slst 



Paid Wages in full, $67. 
August 17Ui 

Paid Cash for Marketing, $3.50. 
25th 



Sold Caleb Cops 2 of my Steers @ $25 ea, 

IViien no mention is niiide of payment, take it for granted nothing is paid, and debit Iho per; 

_ 28th 



Sold for Cash, to &. Drover, ray 2 remaining Steers @ $15 ea., and 12 Calves (all 
except my Alderncys) @ $5 ea. 

31st ■ — 



Paid Wages of Hands to date, $67. 
George Munson and Wm. Patterson, Jr. left to-day, 
September 3d - 



Bec'd of G. M. .Wharton, Esq., Cash in full for Notes, placed in his hands Mar. 1 1th 
for collection, to wit : — 
One dravm by John Thomas, due Mar. 3d, for $250.00 

Int. on same to date, $7.50. 
One drawn by James B. Babcock, due Apr. 3d, $269.50 
Int. on same to date, $6.74. 
Paid him fee for Professional Services, $50. 

Enter in the Cash-Book, on Iha debit side, the money received foe notes and interest, and on Ihe nridit 
aide the money paid for professional services. 



4th 



Paid Jonas A. Leech in full for Bal. due on Stock, Fai-ming Implements, &c. Bo't of 
him on 1st Jan. last, $633,50. 
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i IIISTOKY AND ELUCIDATIONS, SET III. 

Lancaster, Penn^a, September IQth, 1858. 

E, B. Ilolden & Co. have tliia day sent me a Bill of Sundiy Articles of Childi-en's 
Clothhig and other Mdse. obtained at their Store since April 1st, Am't $62.26. 

E. B. IfoldsD &, Co. muat of couiee be credited vilh Uiis bUI of Mdee. 
__ 30th _~^ -^ 



Paid Wages of Hands in fiill to date, $39. 
" 12 days' Work® 75^ 

Octoher 2d — — 

Bo't of E. B. Holden k Co., on %, Mdse. as pr. Bill, §10.75, 

Purclmaea on aeeount to be credited the person of wKom jou biij. 



Sold E. B. nolden & Co. on % 600 lbs. Butter, in Elrldns, @ 16^; and 225 ] 
Cheese, @ 8 ^. 

SnJes on nccount to bo debited the person to wTiom yuu aell. 
12th 



Sold Mrs. Sarah C. Dcrmott 50 Bush. Potatoes, @ 35/. 
(Will pay in three moa.) 
- 15th - 



Stedman & Williston have this day finished threshing my Wheat, furnishing a Thresh- 
ing Machine, 1 Man and 2 Horses. 'Xhcy threshed 600 Eusli, and charged 6/ pr. 
Bush. 

23d 



Peggy Morrison, the Milk-maid, loft me this day sick. Think I shall be able to get 
along without hiring another at present, by letting Patrick and Lewis milk. 

Paid Peggy 3 iveeks' ivages, i^3, and made her a present of §3, as she bad been a 
good girl, and is now sick. 



- 2(5th - 



Sold for Cash to Wm. K. Patterson, 375 Bush. Wheat, ( 
31st — — _ 



Paid Wages of Hands in full, $35. 



Sold Orrin Woolworth, on %, 50" Bush. Potatoes, @ 35 / ; 50 Bush. Wheat @ $1 ; 
and 50 Bash. Oats @ 35/. 



Paid Cash for a Suit of Clothes for self, ^30 ; Dresses for Wife, Sf 25 ; Children's 
Clothing, 8520.15; Crockery, 815.40; and Groceries, $18.25. 
— — __„_ i7tii _ _____ _ . 



Paid Jonas A. Leech for Pield of Wheat Bo't on Jan. 1st, as pr. agi-eement, $240. 

See entry of the purehaiO, Jan. lit, and elucidation of Mir. 1st. 
27th — — ____ 



Richard P. Simpkins finished chopping wood on my Farm to-day. He has cut 50 

cords, @ 50 / pr. cord. 
Paid him in part by an order on E. B. Holden & Co., for Dry-Goods out of their 

store, to the Am't of $10; and Cash $10. 
The Bal. remains unpaid. 

Credit Richard P. Simpklna with whole omount of the chopping, and debit Iiiin ivith order iind eash. 
Then credit B. B. Holden A Co. with your order, favor of Simpkina. 
Enter the Cash also in Caah-Booli. 



Paid Hands their Wages in full, $-35. 
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HISTORY AND ELUCIDATIONS, SET III. 

Lancaster, Penn^a, Dmeinher Zd, 1858. 
Sold E. B. Holden & Co. on %, 20 Cords Wood, delivered at their Store, @ $3. 



7tli 



Kec'd of Caleb S. Rodgers Cash in Ml for his Note of Apr. 13th, @ 4 mos., due 
Aug. 16th, $T5, and for Int. from Aug. 16th to date, $1.39. 

BoteF in Caah-Boolt the wliole amount received for note and interest, Ab no account was opened with 
Mr. Eodgers on the 13th April, (which see,) be is not to receive any credit here. 



Paid Geo. T. Lipman Bal. of his %, m full, due Sept. Ist, $150 ; and Int. on same 
from Sept. Ist to date, $2.40. 

Credit Mr. Lipman with interest on Lis account, and debit him Bith the payment in full. 

_^ 14th 



Bec'd of Caleb Cope Cash in full of his %, $50. 



Sold Stcdman & "WUliaton on %, 100 Bush. Corn @ 60^. 
20th — — 



Sold Richard P. Simpkins on %, 5 Bush. Wheat @ $1. 

. 25th — 



Sold Caleb Cope 2 Alderney Calves @ $15 ; 1 Alderney Cow @ $60 ; 1 Yoke Oxen 
@$75. 



Sold for Cash to Wm. Jacobs, 750 Bush. Oats @ 35/; 800 Bush. Corn @ 55/; 50 
Bush. Buckwheat @ 60/. 



Paid the following contributions to charitable objects : 

Bible Society, §20; Tract Society, $20; I'oreign Missions, $20; Home Mis- 
sions, $20 ; Sabbath School Union, $20 ; For building Churches, $100 ; To our 
Pastor, $50. 

Also paid Schooling of William and Mary for one year @ $75 ea. 

Cash-Book entries. 
. SOth 



Sold in the City of Philada., for Cash, 1,725 lbs. Cheese, @ 9/; and 900 lbs. Fir- 
kin Butter, @ 18 ^. 
Paid Freight and other Expenses on same, $11.55, 
_- _______ _ . 31st 



Ebeneaer Failing has this day rendered me a Bill for repairing Wagons and Farmin 
Implements, Shoeing Horses, and other Blacksmithing to date, $53.75. 



Paid Anson Holcomb, Cooper, for Bill of Butter Firkins, Cheese Boxes, and Cooper- 
ing, during the past year, $26.25. 



Paid Wages in full, $35. 



Paid Int. on Bonds & Mortgages, favor of Jonas A. Leech, $300. 



Rec'd of Simpson Treat, Milk-man, Cash for 9,500 quarts Milk furnished him during 
the year, as pr. agreement, taken by him from the Farm each morning, @ 3 / pr. 
quart. 
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FARM ACCOUNT. 

Farm. 



18C8. 1 
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July 
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Nw. 
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" 


27 


" 
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" 
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To Cost, 150 Acres @ $100 

20 Acres Wheat ia the ground @ ?12 - 

Horses, Cattle, Dairy Stock, Tarming Implements, ka. 

75 Bush. Potatoes ©35^* 

1 Bbl, Sweet Potatoes 

Beef k Nails 

1 Eockaway Wagon 

Mackerel, Pork & Groceries 

20 Bush. Wheat @ 55/ 

Wages of Hands 

"Veal k Beef 

Difference in Exchange of Horses 

Shopping Money 

Wages of Hands 

Gtuano, Lime k Bone Dust 

Wages of Hands 

Blacksmithing - 

Wages of Hands 

Aldcrney Cows with Calves @ $50 

Wages of Hands 

Int. on Bonds to Leech ------- 

Market Wagon & Horse 

Wages of Hands 

Marketing _-- 

Wages of Hands 

Professional Services of Geo. M. Wharton 

Clothing & other Mdse. 

Wages of Hands 

Mdse., of E. B. Holden & Co. 

Threshing 600 Bush. Wheat @ 6/ 

Wages of Hands 

Clothing, Crockery & Groceries 

Chopping 50 Cords Wood ©50/ 

Wages of Handa 

Int. paid Geo. T. Lipman 

Contributions $250.00, Schooling $150 - - - .- 

Freight k Expenses to Market 

Blacksmithing $53.75, Coopering $26.25 . . - - 

Wages of Hands 

Int. on Bonds to Leech 



Het Gains, as s 



e53 



$20,752 3' 
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FARM ACCOUNT. 

Farm. 



Cr. 



@ 81.05 
@$16. 

@W 
®W 

®50/ 
@jJ25. 
OJIS. 
©$5. 



r 20 Ensh. Wheat 
5TomHaj - - . . 
Durham Bull 
2 Pore-quarters, 200 lbs. Beef - 

1 Hind-quarter, 95 lbs. Bocf 
10 lbs. Tallo» 
8 Bush. Seed Potatoes 

2 Steers - - . . 
2 " sold Drover - 
12 Calves " " . . 
Interest on Notes collected - 
Butter & Cheese - - - 
50 Bush. Potatoes 
875 " Wheat . 
50 " Potatoes 
SO " Wheat - 
50 " Oats - 
20 Cords Wood 

Interest on C. L. Rodgers' Note 
100 Bush. Corn 
5 " Wheat 
2 AJderaej Calves - 
1 « Cow 

1 Yoke Oxen 

750 Bush. Oats (Si 35/ 

800 " Corn if 65/ 

50 " Buckwheat (a 60/ 

1725 lbs. Cheese J| 9/ 

900 " Butter (» 18/ 

9,500 qts. Milk § 3/ 



®tl. 
©35/ 
@»1. 
(3 35/ 
®$3. 



^{15. 



Value (if Farm, Stoek, jfc, pr. Inventor)/ 



4 00 
50 00 
30i00 



114 
17 
375 



155 
162 
285 



2,6 
18,143 04 



$20,75332 
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INA^ENTORY-BOOK 


SET III. 








Inventory of my Property, Dee. 31st, 1858 : 










1 Farm of 150 Acres, worth $10 an Aere more than when I 








bought it, owing to good cultivation ; 


but which I will value 








at the original cost, $100. pr. Acre 




16,000 


00 




1 Span Horses 


J250.00 








1 Horse 


100.00 








1 Alderncy Bull, 2 years old. 


120.00 








2 " Cows, 


(g J60. 120.00 








6 " Do. 


'• 945. 270.00 








16 Common Do. (1 died) 


" $20. 320.00 








7 Alderney Calves, 


" $16. 105.00 








8 Hogs, 


» J6. 48.00 








20 Pigs, 


" $3. 60.00 


1,393 


00 




1 Roekaway Wagon 


142.00 








1 Large Double Wagon, with Cover 


100.00 








Market Wagon $70., Ox-Cart $25. 


95.00 








2 Ploughs, 


@ $7.60 15.00 








Harrow $7., Horse-Rake ^4.50 


11.50 








Fanning MiU & Corn Cultivator 


23.00 








Dairying Utensils, Forks, Spades, Shovels, Rakes, 








Hoes, Flails, and other Implements, "v 
170 Bush. Wheat, 


«lued .1 40.00 


426 


60 




@ }1. 170.00 






250 " Corn, 


" 60/ 125.00 








150 " Oats, 


" 36/ 52.50 








40 " Buckwheat, 


" 65/ 22.00 








115 " Potatoes, 


" 35/ 40.26 








48 Tons Hay, 


" SIO. 480.00 








3 Stacks Straw, 


" p. 27.00 








Quantity of Corn Fodder 


42.00 








210 lbs. Butter, 


@ 18/ 37.80 








154 " Cheese, 


" 9/ 13.86 








1,125 Bush. Turnips, 


" 12«/ 140.63 








130 " Ruta Bagas, 


" 25/ 32.50 








25 Cords Hickory Wood, 


" $3. 76.00 








Quantity of Stable Manure 


65.00 


1,323 


54 




Total 


$18,143 


04 
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DEDUCTIONS FROM SET III. 

UNSETTLED BALANCES ON HIE LEGER. 



Delts dm me. 






Debts I owe. 






Ebenezer Failing 
Caleb Cope 


10 
166 
91 
17 
14 


00 
00 
00 
50 
00 


Orpin Woolworth 
Peter A. rhiUipa 


44'00 
6500 


E. B. HoHen k Co. 
Mrs. S. C. Dermott 
Stedman & AVilliston* 


$109 


00 




$297 


50 





Capital at Starting. 
Cash on hand, pr. Oaah-Book, at starting - 
Notes held against others, " " . . 



6,275.00 
2,629.50 



Capital $8,904.50 



Present Worth. 
Cash on hand, pr. Cash-Book, at closing 
Property owned by me, pr. Inventory-Boole, 
Personal accounts due me, pr. Leger, . . . 

Deduct liabilities, viz. : — 
Personal accounts I owe, pr. Leger, . - . - 
Bonds k Mortgages Payable, [See entry of the purch; 
Farm, on the 1st of Jan., 1858.] 



18,143.04 
29T.50 



10,000.00 
Present worth, or net capital at closing 



$19, 



$10, 



Net Gains in Business. 
Net capital at closing business 
Deduct not capital at commencing 



,220.17 
,904.50 



Net gains _|ol5.67 



From the above statements, you will perceive that ;- 
The amount invested by you at starting business is 
Your available means at closing are termed assets. 
Your indebtedness at closing is termed liahilities. 
The difference between your assets and liabilities 
ivnrth. (Or, if the liabilities be the greater, net insol 

Also, 

By taking your capital at starting from your present worth, you may ascertain yow. 

gains in business. 



led capital* 



termed net capital or present 



In a losing bisinesa, 

By taking your present worth from your capital at starting, you may ascertain your 
losses ii 
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QUESTIONS FOK KEVIEW, SET III. 

Of what business do the materials on pages 44 to 49, inplusive, afford a historj ? 
How are jou to ascertain the gross amounts of debit or credit in any transaction ? 
To qualify a person to keep a set of books, what is necessary besides uaderstanding the theory oi 

accounts ? 
Where will you find an elucidation of tie manner of entering any transacHon recorded in the }iis 

tory to Set III ? 
Of what form are the Cask-Book, Day-Booh, and Leger used in this Set t 
Where are the explanations requisite for the blank books which accompany this treatise to bo 

foimd ? 
Why should all books of account be kept free from mistakes, erasures, and blots ? 
What are you to do before looking at the elucidation of any transaction, and how are you to make 

the entry ? 
AVhat is to be done after the Oaah-Book and Day-Book are completed ? 
What after finishing the posting ? 
What after re-examining the posting ? 
Wlat after closing the Leger f 
What test of accuracy haTe you ? 
What is the Inventory-Book ? 

Of wliat use is this estimation of the value of property owned by you ? 
How often do merchaats " take an account of stock f" Should every business man do the same ? 

How often must it necessarily be done ? 
What is the best rule as to the value to be affixed to your property ? 
What is exhibited on the debit side of the Farm account? 
What on fie credit side ? 
Of what is this account an exemplification ? 
What does the account as here shown enable you to ascertain ? 
Of what is it a proof? 

Mention the persons who owe you on closing business. 
What is the gross amount ? 
Mention those whom you owe. 
What is the gross amount f , 
What amount of cash was on hand at starting ? 
What amount of notes did you hold against others ? 
What was the total capital at starting ? How ascertained ? 
What amount of cash is on hand at closing ? What amount of property is owned by you ' U Lat 

amount is due on personal accounts ? 
What are the total assets at closing ? How ascertained ? 

What amount of personal accounts do you owe ? How much on bonds and morlsj-agcs ? 
What are the total liabilities ? How ascertained f 
What is the present worth or net capital at closing ? How ascertained ? 
What have been your gains in business ? How ascertained ? 
What is the amount invested by you at starling termed ? 
What are the various items which make up this capital called F 
What would the diflerence between your effects and debts at starting bo called ? 
What are your avMlable means at closing termed ? 
What is your indebtedness at closing termed? 
What is the difference between your assets and liabilities termed ? 
How do you ascertain your gains in business. How your losses? 
What is to bo done, if bad debts exist at eldfeing ? [See Note, page 18,] 
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SET IV, SINGLE ENTRY. 



I HAVE gt-vcn a Crew's Leger in connection ivith the "Western river Stcamlioat Set of 
books, pages 200-203, for keeping accounts with the hands on hoard the boat, and the 
form of accounts there shown is so simple, that I concluded, in revising for this edition, 
to give here 2x1 illustration of the same method, for the use of persons whose business is 
very limited, and who may prefer to adopt it. It is to use a Leger only, ruled like the 
Cash-Book to Set I, [page 19,] and to enter directly in it all the debits or credits to the 
different parties with whom you have dealings, without the intervention of the Day-Book. 
The Cash account may be kept in a portion of the Leger, instead of having a separate 
Cash-Book, and any property accounts may be also kept, if desired, as well as in the 
preceding Sets given. 

I have omitted the Cash account, because its form and treatment would be precisely 
like Cash-Book, Set I, above referred to; and also, to save room, have omitted all 
statements, deductions, &c. Indeed, I have not endeavored to make the Set complete, 
as I do not intend it to be written up. Tou will be able at once to comprehend it, by a 
mere examination, after having progressed thus far. 

The Index (here omitted) would of course be needed, for convenient reference to the 
Leger. 
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LEGEE, SET IV. 



Hfmw,n Logan. 



Mrs. Mary Pennington. 



Dr. Or. 



1858. 









— 







Uec. 


b 


To Re-setting 4 Tires to Wagon 
" Mending King Bolt 
" 2 Muts to Bolts 


3 


m 

25 
13 






;; 


as 


" Shoeing Oxen, J1.60, Clevis 37/ 
" 6 Iron Wedges, different sizes, 
" Mending Eje to Trace Chain 


1 
3 


87 
38 
11) 






" 


27 


By4Bnsh. Potatoes ©35/ 






1 


40 


" 


31 


'* Idlhs. Butter® 20 ;^ 






f 


2(1 


" 




" Bal. to New % 






4 

8 


13 




8 


73 


73 


Jan. 


1 


To Bal. from Old % 


4 


.3 







Dr. Cr. 



1858. 






■ 






Uec. 


4 


By 4 days' Work g $1. 






400 


" 


Jf 


" 6- " ■• " $1. 






550 




" 


To Cash on % 


h 


lie 


1 


" 


18 


By 4" days' Work ® $1. 






4 75 


" 




" 5 " " •• «1. 






6 00 


" 


31 


" 3. « a .. ,L 






3 25 


" 




To Casli in full 


lb 


50 






22 


50 


22 60 












i 









Orlando Chase. 


Dr. 




Cr. 




1858. 
Dec. 


10 


By 4 lbs. Tea 46/ 






180 






" 


" 1 " AJlapice 






13 






" 


■' 2 " Kaisins @ 12"/ 








25 






Id 


To 5 " Wrought Nails for Doors ©26/ 


1 


26 










ai 


" Iron Ear for Store Windows 




88 










24 


By 20 lbs. Brown Sugar @ 7'/ 






I 


60 






30 


" 10 « Coffee ■ "9/ 
" 1 Gal. Molasses 








90 
40 






31 


" 14 Yds. Merrimac Prints @ 12^/ 
" 30^ " Lowell Sheeting " 10/ 






1 

.1 


76 
06 


" 




" Sal. (0 New % 


7 


65 






1859. 
Jan. 


9 


78 


9|78 


1 


By Bal. from Old % 






765 



Dr. Cr. 



To Ironing Sleigh, as agreed 
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LEGEE, SET IV. 

Wendall A. Lyons. 



1858. 








DrC. 


fi 


To 4 New Linch-Pms 






7 


" 1 Pr. Iron Hinges for Bam 
" Ironing Cart, as pr. agreement 




» 


f) 




" 


" 


" Mending Plough 




" 


yi 


" Repairs to Carriage 
By 10 Bush. Wheat @ gl. 






•m 


« 4 " Corn " ti^f 




" 


22 


" 20 lbs. Cheese " If 
To Mending Log Chain 




" 


•ffi 


" Shoeing Horses, 5 New Stoes 




;; 


27 


" Ironing York Wagon m the best manner, a 
" Making 3 Screws and Nuts 
" Mending Stirrup to Saddle 


s agreed, 


" 


SR 


" 4 New Teeth in Harrow 




;; 


29 


" Irons on Whipple-treea 
By Cash on ^ 
" 15 Bush. Potatoes @ 35 ? 
" 3 " Oats " 40^ 






30 


To Log Chain 
" 1 Small Bolt 
" Mending Iron Kettle 
" Repairing Sleigh, as agreed 

ByCaahon^ 






31 


To Putting Bands on Beetle 
" 3 Strong Latches to Barn Doors 
" 1 Bolt for Pump 
" Mending Shovel 






;; 


" " Manure Forks 

" Staple k Ring for Hitching-Post 

" Repairing Wheel-Barrow 








By Bat to New % 









^ 




Jan. 


1 


To Bal. from Old % 





Dr. a. 



10 60 
1'25 
313 



25 
]60 
25'00 



10 00 
2;00 



2000 

525 







Wilson P. Jo'/ies, Jr. 


Dr. 




Cr. 




1858. 

Deo. 


1 

10 

15 


To Shoeing Horses, 

4 New Sloes ® 81'/ 1.2o 
4 Shoes, reset, " 12"/ -SO 
" Repairing AVagon 

By Cash in full 


1 
2 


75 
25 


4 


00 




4 


00 


4 


00 
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INTRODUCTION 
DOUBLE ENTKY BOOK-KEEPING. 



Book-Keepiss by Double Entry is the keeping of accoimts in such a macner tLat 
each entry contains bothta debit and a credit, and hence the name. 

Book-keeping hy Single Entry, as already explained, embraces only the accounts 
of persona ; but, in Double Entry Book-keeping, persons and things are alike debited 
and credited, and accounts are kept, not only with individuals, but also with the different 
species of property in yoar possession, and with the different branches of your gains 
and losses in business. All accounts are representative, of whatever name or descrip- 
tion ; thus, accounts kept with persons represent your business relations with those 
persons, accounts kept with the different species of property in your possession repre- 
sent your business relations with those different kinds of property, and accounts with 
the various branches of your gains and losses represent you as gaining or losing in 



The distinguishing feature of Double Entry Book-keeping consists in carrying out a 
mathematical principle of equilibrium, under the titles of debtor and creditor, or of 
debits and credits. It is this : In amount, every debit must have a credit, and 
VICE VERSA, BVEHY CREDIT A DEBIT.* The particular method or form in which books 
are kept is not essential, so that thoy conform to the principles of Double Entrv, and 
e strictly the equilibrium of debit and credit. 



The Origin of the science of keeping books by Double Entry has been a matter of 
much speculation by different writers on the subject, but nothing definite can be ascer- 
tained respecting it. McCulloch, in his Commercial Dictionary, says "it was first 
practised in Venice, Genoa, and other towns of Italy, where trade was conducted on an 
extensive scale at a much earlier date than in England, France, or other parts of 
Europe." Kelly, in his treatise on Book-keeping, published in London in 1833, (first 
edition in 1801,) says, "it is generally supposed to have been first practised at Venice 
in the fifteenth century, when that city was the grand emporium of Europe :" although 
he adds, " it is remarkable that the first European who translated Algebra from the 
writings of the Arabians is also supposed to have written the first treatise on Book- 
keeping. It was published in the Italian language at Venice, about the year 1495, by 
Lucas de Eurgo, a friar, who likewise wrote several useful works on mathematical 
subjects." Colt, in a lecture delivered at Boston, says that the Italians " most likely 
picked up, among other things, all they ever know of Double Entry Book-keeping, at 
Constantinople, Alexandria, or some other eastern city, whose traders more anciently 
may have practised it in their commerce with northern Africa, Hindostan, and the 
countries bordering upon the Red Sea :" — and thinks it more likely that the Hanseatio 
merchants are the inventors of Double Entry than the Italians. 

To whomsoever the credit properly belongs, the Italians have pretty generally 
received it, and that system of Double Entry which ia shown in the first part of this 



it may be balanced bj ss 



Hosted b»\j00gle 



INTRODUCTION. 2 

treatise — e nbrac ng the D \ Book ' 1 ' t y fo -in, (originally called Waste-Book or 
Blotter ) the Journal a d Lege as the mi n 1 ooka of entry — is usually deuominatetl 
the Ital a net! od 

S nee the pull cit n of the fii t work at "\ e ce, there had heen, previous to 1810, 
according to Jsl r of B ua els 10 authors on Book-keeping in different parts of 
Europe imong who u 1 e en me a es "0 n (xe many, 25 in France, 7 in Holland, 3 in 
Itily an 1 30 in Enj^hn 1 &ub equent to tl it t me, it is not improbable there have , 
!)een as ma y wr te s o the bject an 1 tl a country has recently had ita full share. 
The author of th s o I 1 as e am ned pw rls of 20 different treatises on Book-keep- 
ing p bl si el m the Un 1 States since 181 exclusive of a large number of small 
^vorks on S ngle En ry 

There ha e been constant m[ rovement n tl e method of keeping accounts, and very 
many changes ma le n the f r » and se of he different books, so as the better to 
adapt them to any specific class of business required ; but these improvements have 
been made, for the most part, by practical accountants, and writers on the subject have 
by no means kept pace ivith the progress that has been made. 

The old Italian method has been adopted in the first three Sets here shown, because 
it ia the basis of all other forms, and therefore the best form from which to learn the 
first principles of the science. The main books of entry, as already stated, are the 
Day-Book, Journal, and Leger. More or less auxiliary books are used in connection 
with these, according to the nature of the business transacted ; but as a knowledge of 
these auxiliaries is easily obtained, it is not thought best to encumber the mind of the 
student with them at first, and they are accordingly omitted until a subsequent part of 
the work. In the fourth and fifth Sets, I have shown another method of keeping 
accounts, which somewhat shortens the work, and lessens the labor of the accountant ; 
and in the sixth Set nearly the same method is continued. Set VI, however, had been 
prepared with particular reference to its practical character, as suited to a foreign 
shipping and commission business ; and the various auxiliary books are here introduced 
for the first time. Set VII, of the High-School edition, illustrates one of the best 
forms for actual use, and one perhaps more used in the different kinds of business than 
any one form: — while in the Coun ting-House edition, a large number oi practical forms 
of accounts are given, some now used by and obtained from accountants in the various 
departments of trade and commerce in the United States, and others original with the 
author, which will materially lessen the amount of writing and labor requisite in keeping 
books. Thus the design has been, from the simplest commencement, to attain to the 
most thorough and practical results by a plain, easy, and gradually progressive process. 

DEBTOR AND CREDITOR DEFINED. 

Debtor signifies the person or thing which is held bound, which owes, or which ia 
under obligation. 

CaBDiToa signifies the person or thing which holds bound, which is owed, or which 
has conferred an obligation. 

Therefore, whenever any personal account, property account, or account of gains 
and losses is debited on your books, it signifies that the person or thing represented 
thereby owes you ; and whenever any account is credited on your books, it signifies that 
you owe the person or thing so represented. 

GENERAL RULE 

FOR JOURNALIZING TRANSACTIOKS, OR 

FOR DETERMININO WHAT TO DEBIT AND WHAT TO CREDIT. 

Transactions or trades have their foundation in exchanges of value. In every tradu 

n which you are interested, value (real or supposed) goes from your possession, and 
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3 INTRODUCTION. 

value k also received by you. The value with -which you pare is either given for the 
use and benefit of some person, without his immediately remunerating you for it, tliui 
makmg him your debtor; or else it is given for some species of property or 'some 
branch of your gains and losses, which thus becomes your debtor, for this cost or outgo, 
ihe value which you receive is either furnished by some person, without your imme- 
diately remunerating him for it, thus rendering him your creditor ; or else is paid for 
through the medium of some species of property or some branch of your gains and 
losses, which thus becomes your creditor, for this value produced. 

As value exchanged is the basis of all trade, it should also be the basis of any rule 
or rules for entering transactions which occur in the cour'?e of trade ; and the great 
value of good rules consists not in their arbitrarily producing results, but in their con- 
taining within themselves the reason for such results, so that the learner cannot appbt 
the rules without understanding the subject-matter. 

The following gbberal rule for Journalizing tramaetions, (or for determining 
what to debit and what to credit,) is believed to be of such a character, and to be 
applicable to every transaction that will occur in the ordinary course of trade, whether 
on a limited or on an extended scale. 



EULE. 

IN STOCK BOOKS. 

Any person or thing is Debtor when you give value or become obligated for it. 
Any person or thing is Creditor when it produces value or renders service for you. 

IN PARTNEItSIIIP BOOKS, 



ITrm. 



Any person or thing is Debtor when the firm give value or become oblicated for it 
Any person or thing is Creditor when it produces value or renders service for the 



Or Briefly. 

IN STOCK BOOKS. 

Debit what Costs you value. 
Credit what Produces you value. 

ra partnership books. 
Debit what Costs the firm value, 
Ceedit what Produces the firm value. 
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SET I, DOUBLE ENTRY. 



It should be bomo in mind that each set is intended to represent a business hy itself, 
independent of the others ; and particular attention should be paid to the opening anu 
closing of each, to discover clearly the various exhibits made of capital invested, gains 
or losses in business, and net capital or insolvency resulting therefrom. The continu- 
ance of each set for one month is intended to represent a i/ear, this being as often as 
books are closed in a majority of houses, although some close every six months. 
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EXPLANATORY IIEIIAKKS, SET I. 

THE DAY-BOOK. 
The Day-Book, in the Italian metliod, is a plain history of your business transactions, 
written in the order and date of their occurrence. It is necessary to open the Daj-Book 
by giving therein a statement of your effects at the commencement of business, and also 
of what debts you owe. Afterward record in detail every transaction that occurs in the 
course of business, making the entry, in history form, in as few words as possible, and 
have It complete. [See Day-Book, page aQJ] 



THE JOURNAL. 
_ The Journal is used for arranging under Leger titles the entries that have been pre- 
Tionaly made in the Day-Book, and for affixing to each Leger title the correct amount 
of debit or credit, which is called journalizing. TMs ia done that the accounts may with 
ease be collected under their proper heads in the Leger. 

There are various styles of Journal. The one given with this Set has two dollar and 
cent columns, one for the debits and one for the credits. The debtors are written first, 
commencing at the left-hand marginal line, and having their amounts extended into the 
debit column. The creditors are designated by commencing at a short distance from 
the ieft-hand marginal line, by being prefixed with the word " To," and by having their 
amounts extended into the credit column. [See Journal, page 68.] 



THE LEGER. 
The Leger may be appropriately styled the grand reservoir of accounts, into which 
all records in the other books flow as naturally as streams to the ocean. It may also be 
styled the businese-man's directory, from which he can refer to the details contained in 
the books of original entry, with the same ease as he would trace out the residence of a 
friend by searching the street anl number in the City Directory, Its principal use is 
to collect under one head all sums belonging to the same account. Copying from the 
Journal to the Leger is called Posting. By examining the Leger, and tracing out a few 
postings, you will see that there are spaces ruled for particular purposes— viz. for the 
date, the name of balancing entry to each debit or credit, the folio of Journal, and the 
amount— and that the form and mode of entry in a Double Entry Leger is very nearly 
similar to Single Entry. 

^™'7"^i'f'''S^''°™'"'^ ^J?J"f t^o iDofcB, IsUio prf^sia Uie dcfilw, alOiongli gencraUj pinned on the cralitur Bitot la 



BILLS RECEIVABLE. 

Bills Receivable may be defined as follows : 

1st. A note in our possession, drawn by another person, payable to us or order. 

2d. A note drawn by another person, purchased by us, although not oricinally made 
payable to us. 

3d. A draft or bill of exchango drawn by one party on a second, and coming into our 
possession as a third party, whether accepted or not. 

4th. Our draft on another, accepted by him and retained in our possession. 
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BILLS PAYABLE. 
1st. Our note payable to another person. 
2d, A draft or bill of exchange on us, and accepted by us. 

3d. Any bond or obligation in contract, with our signature, and requiring pavment 
of us. 

Note l^Kotcs aw aala to bo negotiable whw Ojey eie dromn In such ftirm t3 lo bo iHmsfenAle from one party lo nooUiec, and 
m&7 be qoUeetfld bj IJie last party to wbom traDsieiTed. i u i j + ^i-i t 

ccmprcheiid tbem Id foturo eiitil^; Bnd when b» has auj di^cull^ in d«l«rmiDlng -what ^ould hs cohsd tUIld Fay. or JJUla 1^., be 
will do well lo read tliom OTep. 

INSTRUCTIONS FOR WRITING UP SET I. 

Write Sot I on loose sheets for practice, (prior to writing Sets II and III in the blank 
books ivhich accompany this treatise.) Rule sufScient paper for the purpose after the 
forms shown, and then copy off all the entries in the printed Day-Book. 

Journaliz:nq. — IVom this Day-Book, so copied, make out your Journal, relying as 
far as possible upon your own reasoning powers, in the application of the general rule 
for journalizing and of the explanations contained on the preceding pages. When you 
cannot determine the correct entry yourself, you may refer to the printed Journal, and 
pattern after it, but in every such case, as well as where you make your own entry, you 
should carefully read over the elucidation found underneath the entry, in the printed 
Journal ; and make the reason of each debit and credit perfectly understood before you 
proceed to the subsequent entry. I cannot too firmly impress this upon your mind, for 
the clear comprehension of the whole science of Double Entry hinges, as it were, upon a 
thorough acquaintance with the principles of journalizing; and although the Journal is 
now often laid aside in actual business, yet you must thoroughly understand how to use 
it, in order to be able to do without it. 

Opening the Jouenal, — The name usually giitn to m imlnidiul in bu'tme'^s by 
himself is Stock, and his books are called Stook look-', m contradict motion to Partner- 
skip books : you may therefore consider Stock as your aliat, and debit and credit your- 
self under that title. On opening the Journal at the commencement of bn=iines<<, debit 
each person that owes you for the amount of his indebtedness, and each species of pro- 
perty in your possession for its value, thus expressing their obligation to you ; and credit 
Stock (yourself) for the whole amount of your effects invested, consisting of this 
indebtedness of persons and value of property. Again, debit Stock (yourself) for all 
your indebtedness ; and credit each person the amount you owe him, and each property 
account the amount of your obligation, as shown under that head. Your own name can 
be used instead of Stock, if preferred. 

When two or more persons are associated in business, their books are called Partner- 
ship books ; for the method of opening which, see Set IV. 

g^** For instructions on posting, see page 73. 



In practi™, these aMltlQUB of the moBey columns In Daj-Eool! and Journnl are fVwinentlj oi 
talun la »o thai each Journal enQ7 bus an equal amount of debit end oiedlt, ftr If tills eq.ull. 
Leger will be out of balanco. 

KoTE 2.— The Indei lo Legar, Set I. is omitted, but the pnpU nm make one Ibr bis Leger, na bo 



Hoaedb,GoOgle 



DAY-BOOK, SET I. 

PMladelpliia, January \st, 1858. 



Inventory of my effects on commencing business 
400 Yds. Blk. Eng. Cloths @ S3. 
460 " Ass'd " Do. @ $2.50 

720 " Blk. " Cassimeres @ $1.50 
385 " Ass'd " Do. @ $1. 

Cash on hand 

2d — 



1,200.00 
1,150.00 
1,080.00 
385.00 I 



,815.00 
,000.00 



Sold, for Cash, to Isaac Bates 

100 Yds. Ass'd Eng. Clotlis 
ICO " Blk. " Cassimeres 



^$2. 



300.00 
320.00 



Sold to James Melrose, for his Note @ 30 days, 
190 Yds. Ass'd Eng. Cassimeres @ $1.16 



Sold to Philip Somers on '% 

1T5 Yds. Blk. Eng. Cloths @ $3.T5 



Bought of Nathan S. Eaxon, for Cash, 

225 Yds. Blue Eng. Cloths @ $3.25 

____ „_ _ 6th 



Bought of James Walton, on my Note @ 60 
350 Yds. Blk. Fr. Cloths @ $4. 

105 " " " Cassimeres @ $2. 
200 " " Eng. Do. @ $1. 

_ , 8th 



1,400.00 
390.00 
200.00 



Bought of Elihu Barnes on %, @ 90 days, 

233 Y'ds. Ass'd Er. Cassimeres @ $1.25 



Sold to Wm. Alexander 250 Yds. Blk. Fr. Cloths @ $5. 
Received in Payment, Cash, 450.00 

His Note, @ 30 days, for the Balance 800.00 1,250.00 



Sold to Thomas Carpenter & Co. 195 Yds. Blk. Fr. Cassimeres @ $2.25 

Received Cash in part payment 300.00 

The remainder sold on ^^ 138.75 



Paid Cash to L. W. Camden, for repairs of Store 
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DAY-BOOK, SET I. 

PkiladelpJda, January IWt, 1858. 



v' 


Sold to Martin Pemberton, on %, 125 Yda. Blue 


Am't Bro't forward 
Eng. Cloths @ }4. 


12,069 
500 

690 

600 

720 

656 
748 

60 

1,709 

320 
155 


15 
00 


n/ 


SoH to Philip Somers 230 Yds. Ass'd Eng. Cloth 
Received payment in part by Elihu Barnes' Note, 
P. SomerB, dne March 4th, Am't 
The Balance Bold on % 


.0 83. 

in favor of 

350.00 
340.00 


OC 








y 


Bought of Elihu Barnes' 400 "Yds. Ass'd Eng. Cas 

Paid in part by his Note, favor of P. Somers, due 

The Balance purchased @ 30 days' credit 


imeres ® J1.60 
Mar. 4th 350.00 
250.00 


00 








^ 


Bought of Ezra Peterson 240 Yds. Ass'd Fr. Cloths @ S3. 
Paid Cash in part 400.00 

Balance on % 320.00 T20.00 


00 


^ 


Received Cash of Philip Somers on % 


25 


V 


Sold to Thomas Carpenter k Co. 220 Yds. Ass'd Fr. Cloths @ 13.40 
Received an Order of Samuel W. Fairburn on me 400.00 
Cash 200.00 
Balance on % 148.00 


00 


■/ 


Appropriated Cash for Personal Expenses 


00 


■/ 


Sold to Thomas Carpenter & Co. 

226 Yds. Blk. Eni. Cloths ' % $3.75 
130 " Ass'd ■'^ Do. @1 J3.00 
200 " Blk. " Cassimeres @ $1.25 
195 " Ass'd " Do. @ $1.1S 

Received in payment. Cash 
Their Note @ 60 days 
Balance on % @ 30 days 


843.75 
300.00 
'250.00 
226.20 


95 




569.98 
569.98 
569.99 1,709.95 




■J 


Paid Ezra Peterson Cash in full of his % 


Oo 


V 


Paid Cash for Rent of Store one month 
" Clerk hire 
" Cas Bill 


75.00 
75.00 
5.00 


00 








18,228 


16 
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JOURNAL, SET I. 

Philadelphia, January I si, 185£ 



Sundries Dr. 

Merchandise 

Cash 

Yon mnst ImagiiiB tliie to 
"Stocb,*^ at here vsed^ Hobb 



3,815 
2,000 



5,815 



Dt ^ock, fbr Ou £1 



. Tan ue credited, d 
Q opvuing of Clie Journal, pogt 65, 

2d 

Cash Dr. To Merchandise 

The CmIi wliicli jon gst In tSia trade has wpt you MdsB. m tho 
and i« coD^Sofed as owing yon foe Its cdei. ITie Miise. ivliidi yoi 

to it for the TaluD produced; therefore, 






the oaptiDD nhon th 



Bills Receivable Dr. 



. InlliiacaJ 



irnal, but I 



To Merchandise 



sais Urc. Costst Talop, and la Dr^Xdse. proauws T.Tlue, and ia 

5th 

Philip Somers Dr. To Merchandise 

You do not hers rcwive hnimaintf payment for the Mdae. sola 



Merchandise Dr. To Cash 

ue mCB^h; — Caeh producer Tal lie by psying ■ 

6lh 



pr'-radiDK 



Merchandise 



To Bills I 



Merchandise Dr. To Elihu Barnes 

by lUtDi^hig you vlth the goods irlthout pay. 
. 9th — 

Sundries Dr. To Merchandise 

Cash 

Bills Receivable 



450 00 
800,00 



Sundries Dr. 

Cash 

Thomas Carpenter & Co. 



To Merchandise 



30000 
138 7 



i- rill J Eiogutar, alihough the woid " BUIa," of iiself, i." plup 
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JOURNAL, SET I. 

Philadelphia, January I3lh, 1858. 




Martin Pemberton Dr. To Merchandise 

The elucidation of the entry of tlio 5tli iiist, wU! fully eaplain UiiB ttansacUoa, 

— ~— 20th 



Sundries Dr- 

Bills Receivable 
Philip Somera 

oblta.tioni ^ercfore, Bills 
andildse. i« Cr. Sir tlie va! 



To Merchandise 



22d 



Merchandise Dr. To Sundries 

To Bills Receiyable 
" Elihu Barnes 

Milse. coste JtWO, snd is Dr.— Bllla Hsc. and E. Eirnea ] 
Km. bj pajlDg for part of tba goodB, Diuoi;! bj turuiSlilng 

— ^ — 23d 



Merchandise Dr. 

To Cash 
" Ezra Peterson 



To Stindri€ 



To PMIip Somera 



26th 



Sundries Dr. To Merchandise 

Samuel W. Fairburn 

Cash 

Thomas Carpenter k Co, 



Personal Expenses Dr. To Cash 
"""' ' 29th 



Bills Receivable 
Thomas Carpenter & Co. 



Ezra Peterson Dr. To Cash 

Peteraoik «eto jon S8M In Oaah^-Caah ptoducea valne V paying 



Store Exper 



S50 
340 



400 
200 
148 



500 
630 



350100 
25000 



400 00 
320,00 
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LEGER, SET I. 



Br. 








Slock. 








Ct. 


Date. 


Ealancing Entry. 


J.F. 


Amount, j! Duto. 




J.F. 


a™.„.. 


1H58. 
Jan. 


"^ 


ToBaL{miCa'p) 


3 


6,7 62 


1858. 

,,,, 


1 

31 


By Simdries 
" Profit h Loss 


1 
3 


5,8i5:co 

93Y10 




6,752 


1 6,752;i0 








1 


"^1 


^- 



B 


If. 






Merchandise. 






Or 




Taw 












X858. 








1 


Jan. 


1 


To Stock 


1 


3,81S 


00 


.Tnii 


2 


By Cash 




62o!oo 


" 


5 


" Cash 


i 


V3J 


25 




3 


" Bills Eec. 




220'40 


'• 


6 




1 


1,!)!1( 


00 




6 






1156 


?,-, 


" 


8 


" E. Barnes 


1 


297 


50 




9 








no 


« 


2-J 


" Sundries 


a 


6011 


00 




12 






438 


75 


" 


n 


" " 


a 


lai) 


00 




19 


" M. Pemberton 




500 


IK) 




3 1 


" Prof.&Loss{gam) 


■ 


1,202 


■ 




20 
26 
29 


;| Sundries 


2 


690 

748 

1,709 


00 
00 
95 






^x 










31 


" Bal (Im't) 


3 


2,3 2 2 
9,365 


5n 




9,365 


85 


85 






























Dr. 








Cash. 








Cr 




1858. 





















— — 




Jan. 


i 


To Stock 


1 


a,()ui: 


00 


Jan. 


?> 


By Mdse. 


1 


731 


9'-, 


" 






i 


620 


00 


" 


n 


" Store Expenses 


2 


m 


on 






" " 


i 






" 


•AH 


" Mdse. ■ 


'^ 


40C 


00 






" " 


1 


am 


00 


" 


27 


" Per. Expenses 


^ 


m 


00 


" 




" P. Somers 


y 


0!>e 


2.-^ 


" 


,'!1 


" E. Peterson 


9, 


8'?0 




" 




" Mdse. 


2 


200100 


" 


" 


" Store Expenses 


9. 


155 


00 


























^ 


_ 




1 




Bl 




8 


3.0 79 


98 




4J96 23 


4,796 


28 


, 








" 



Bills Receivable. 



Cr. 



1858. 
Jan. 


3 
9 

20 
29 

„ 


To Mdse. 


1 
1 

2 


220 
800 
350 
569 


40 
00 
00 
98 


1838. 
Jan. 


22 
31 


By Mdae. 

" Bal. (unpaid) 


2 
3 


350 
1,590 


38 




1,940 


38 


1 940 


38 











^' 
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LEGER, SET I. 



Dr. 






FMl 


•p 


Som 


rs. 












1868. 
Jan. 


5 
20 


To Mdse. 


J. F. 

1 

2 


05. 
340 


26 
00 


1868. 


24 
31 


By Cmi. 


me) 


J.t. 
2 

t 


656 
340 


25 

00 




■■ 896 


•25 


yyy 


26 






r 


__ 








_ 



Br. 






Bills Payable. 






Vr. 




1858. 


11 


To Bal. {unpaid) 


3 


1 '■ 

1,990|00 


1858. 
Jan. 


6 


By Mdse. 


1 


1,990 


00 






_ 



Dr. 




Elihu Barms. 






Vr. 




1858. 
Jan. 


31 


To Bill, (due 1dm) 


3 547 60 


1858. 
J«n. 




8 
22 


By Miise. 


1 


297 
250 


50 
00 




647 50 


647 


g. 








_ 



Dr. 




Thomm (. 


hrpmter ^ Co. 




Vr. 




1858. 
Jan. 


12 

26 
29 


To Mdsc. 


1 

2 


138 
148 
569 


75 
00 
99 


1858. 
Jan. 


31 


SS Sal. (dm me) 


_ 


850 


74 




866 


74 


856 


74 










_ 



Dr. 






Slore Expenses. 






Cr. 


1858. 
Jan. 


13 
31 


To Cash 


2 


50 
166 


00 
00 


18.J8. 
Jan. 


81 


J3yFrof.&Los^(hsi) 


3 


205 00 




206 


00 















Dr. 




Martin Pemhertm. 




a 


18B8. 


19 


To Mdse. 


2 


60000 


1858. 
Jan. 




Bg Sal. (due me) 


3 


500,0 






— ^ 


- 
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LEGEE, SET I. 



Br. 






Ezra Petersm. 






t'r. 


1858. 
Jan. 


31 


To Cash 


J.F. 
2 


82o|oO 


1858. 
Jan. 


23 


By Miise. 


J.F. 
2 


320 00 















Dr. 




Samuel W. Fairburn. 






Cr. 


1858. 
Jan. 


2^ 


To Mdse. 


2 


400 


00 


1858. 
Jan. 


31 


_B2/ Bal. (du 


e me) 


s 


1 

400 00 















Dr. 




Personal 


Expenses. 




Cr 




18S8. 
Jan. 


27 


To Cash 


2 


60 


00 


1853. 
Jan. 


31 


ByProf.&Loii (loii) 


— 


00 


.0 















Dr. 






Profil ^ Loss 






Cr 




1858. 
Jan. 


81 


To Store Expenses 
■' Pep. 

" SUe^{netjain) 


2 
3 

1 


205 
60 

937 


00 
00 

10 


1858. 
Jan. 


31 


By Miise. 


1 


1,202 


10 




1,202 


10 


1,202 


10 

















Balance. 



Cr. 



L85S. 
Jan. 


31 


To MSse. 

« Cash 

" Bills Eec. 

'• P. Somers 

" T.Carpenter&Co. 

" M. Pemberton 

" S. W. Fairburn 


1 
1 
1 

2 
2 
3 


2,522 
3,079 
1,690 
340 
856 
500 
400 


50 
93 
38 
00 
74 
00 
00 


1858. 


31 


By Bills Pay. 
" E. Barnes 

" Stock {net cap.] 


2 
1 


1,990 
647 


00 
50 

10 




9,289 


60 


9,289 


60 
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ON POSTING. 

Having journalized all tlie transactiona recorded in the Day-Book, the next step is 
to poBt them, i. e. transfer ttem from the Journal to tho Leger. This process I -will 
endeavor to explain to you, 

Look at the first entry in your Journal, " Sundries Dr. To Stock," and you will 
perceive that Stock is Or. $5,815.00, which is now to he transferred to the account of 

Stock on the Leger. After opening this account thus, "Dr. Stock Oe.," as 

shown in the Leger here given, place underneath this heading, on the credit side, the 
date of Journal entry, what Stock is Cr. hy, the Journal folio from which the post is 
made, and the amount. Having done this, you post-mark the entry ; i. e. place, in the 
left hand taargin of the Journal, the folio of the Leger to which it is posted. This 
completes the first post. Next comes the Drs. of this entry, of which Merchandise is 

the first. Open an account for itthus, "Dk. Merchasdisb Ck.," below Stock 

on the same folio, leaving enough lines intervening between the two to receive all the 
posts which are to he made to the Stock account. Underneath this second heading, on 
the debit side, place the date, description, Journal folio, and amount, aa directed for 
Stock, and lastly post-mark it in the Journal. Next take the debit to Cash : open an 
account for Cash in the Leger, and post as directed for Merchandise. The whole of 
the first entry in the Journal is now posted. 

The second entry requires two posts, one to the debit of Cash, and one to the credit 
of Merchandise, which two accounts you have already opened on the Leger. This 
entry will also require two post-marks, the upper one for the debit, and the lower one 
for tho credit. 

Proceed in this manner regularly, opening new accounts as you come to them, until 
the whole Journal is posted, when you will be ready to take a Trial Balance ; for an 
explanation of which see the following. 







TRIAL BALANCE, LEGER, SET I 












L.r. 


Leger Titles. 


Dr. Amount 


Colmnns. Cr. 


Dr. Difference Columns. Cr. 




1 


Stock - . . . 




6,815 


00 






6,816 


00 




1 




8,153 75 


6,833 


36 


1,320 


40 








1 


Cash ... - 


4,T96:23 


1,716 


25 


3,079 


98 








1 


Bills Receivable - 


1,940,38 


350 


00 


1,690 


38 










Philip Somers - 


996 25 


656 


25 


340 


00 








?| 


Bills Payable 


1 


1,990 


00 






1,990 


00 




'^ 


Elihu Barnes - 




547 


50 






647 


50 






Thomas Carpenter k Co. 


856,74 






866 74 








2 


Store Expenses 


205 00 














•^ 


Martm Pemberton 


500,00 














% 


Samuel W. Fairburn 


400 00 






400 


00 








3 


Personal Expenses 


60|00 






00 


00 
60 








17,908:35 


17,908 


35 


8,352 


8,352 


60 



















The Trial Balance of the Leger is made when the Journal is all posted to it, to 
ascertain whether equal amounts of debits and credits have been posted, or if the whole 
Leger balances. 

It is made in the following manner : — Pirst, add up the debit and credit side of each 
account in the Leger, and place their amounts to the left of the dollar column, with a 
pencil, aa shown by the small figures in the Leger given. Then, having headed the Trial 
Balance, write down in it the titles of the several Leger accounts, commencing with 
Stock; and place opposite each title, in the amount columns, the debit and credit foot- 
ings, as set down with a pencil in the Leger : also, place in tho difference columns the 



K 
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TRIAL BALANCE {eontinue^. 

differences between these debit and credit footings. Accounts that balance in tlie Leger 
need not be brought in. The loft hand marginal column is for the Leger folio. 

Add up the several columns of the Trial Balance. Now, since for every debit made 
upon the Leger there has been an equal amount of credit, and for every credit an equal 
amount of debit ; and since the amount columns of the Trial Balance embrace every 
debit and credit upon the Leger, (except those accounts whose debits and credits are 
equal ;) therefore, tlie debit and credit totals of these amount columns must be equal. 
And, if the totals of the amount columns are equal, then the totals of the difference 
columns must also be equal. If this equilibrium does not exist, there is an error, which 
must be sought,* 

A Trial Balance may be taken with the amount columns only, or with the difference 
columns only. The latter is the usual mode in business ; and, in subsequent Trial 
Balances in this work, the differences of the Leger accounts will only be used. la a 
real business, the Trial Balance may be taken monthly, and should be taken as often 
as once in three months, even though the books are closed but once a year. 

You will next find use for the Inventory. 



INVENTORY-BOOK, OR ACCOUNT-STOOK-EOOK, SET L 



Inventory of Merchandise remaining unsold Jan. 31, 1858 : 




' 




100 yds. Bill. Jr. Cloths, @ J4. 


40( 


00 




20 " Ass'd " do. @ 93. 


6C 


00 




100 *' Eng. Blue do. @ 83.25 


326 


00 




560 " Blk. Eng. Oassimeres, @ §1.50 


840 


00 




400 " Ass'd " do. @ $1.50 


60t 


00 




238 " " Er. do. (g 31.25 


297 


60 




2,522 


60 











This is a small book used to take down the Inventory of goods remaining unsold at 
any time, generally called by merchants " taking an account of stock," — stock, as here 
used, meaning goods on hand, and not your own name in business, as it does in the 
Journal and Leger. This Inventory, or account of stock, is taken by actual observa- 
tion and estimate of the goods or other property remaining on hand, either at cost 
price or at the estimated value ; and is usually made out once a year, as most houses 
close their books yearly; but houses that close their books semi-yearly, must take an 
account of stock once in six months, as the property on hand is always made use of in 
closing the Leger. 

In Mi's set, if you will go over the Day-Book, carefully selecting the goods of each 
kind bought, adding them to those of the same kind on hand at commencing business, 
and deducting therefrom those of the same kindsold, you will find whether the Inventory 
here given is correct. This test of correctness would not generally be practicable in 
business, owing to the diversity and number of items bought and sold. 

Having thus described how the Inventory is taken, I will now explain what use is 
made of it in closing the Leger. 

ON CLOSING THE LEGEB. 
Preparatory Steps. After making a Trial Balance, open a Profit and Loss account, 
(unless previously opened,) and a Balance account. Next hrin^ in the property on 
hand, i. e. place to the credit of each speculatingf property account, in the Leger, the 
amount of property belonging to that account, as shown "by the Inventory-Book. Enter 
this in red ink, giving the date on which you close, and saying ^^ By Balance [Inv't.)," 



74 
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ON CLOSING THE LEGER (continued). 



to show that it is to be transferred to the Balance account ; and make the opj>onte 
entry immediately on the debit side of Balance account, in black inJc, saying " To 
Mdse.," or "To" whatever property account yon have just made the red ink entry. 
In the column usually occupied by Journal folios, place tlie Leger folio of the account 
indicated by the entry. i T^ -n i 

This entry of the property unsold is aometimes made through the Day-Book and 
Journal, but considering this useless labor, I have adopted the shorter and simpler 
method of placing it directly upon the Leger. 

All speculating property accounts must have the balances of property unsold credited 
to them in this manner, before they are closed. In this set there is only one such 
account — Merchandise ; and the wholo of the goods unsold must be credited to it. 

The Leger is now ready for closing. Leave Stock open for the present. Commence 
at the first account after Stock, and close each account which shows a gain or loss into 
Profit and Loss, and each account which shows a balance that will add either to your 
assets or liabilities into Balance. It will suffice my present purpose to state, in 
short, that Merchandise, Bank Stock, and all other speculating property accounts- 
Premium, Interest, and Discount — Personal Expenses — Store Expenses, and all similar 
accounts, show gains and losses, and are closed into Profit and Loss: while Cash- 
Bills Receivable— Bills Payable— Bank— accounts with individuals, and the like, show 
assets and liabilities, and are closed into Balance. 

To close an account, find the difference between the debit and credit side of it by 
subtraction, and enter this difference on the smaller side of said account in red ink, 
saying " To" or *' By" that account into which you wish to close it ; and then enter 
the same amount in blacJc ink on the opposite side of the account into which you close 
it, saying " To" or " By" the account you are closing. Then rule the account with red 
ink, and add it up with black ink, after the pattern given you, and the closurois complete. 

Make all closing and transfer entries and all rulings in the Leger in red ink. Italics 
in the Legera given in this work indicate red ink. Continue thus to close the accounts 
successively, until only Stock, Profit and Loss, and Balance remain open. 

In order to prove that your work thus far has been done correctly, you may now 
take another test, which I shall call a Second Trial Balance. 



SECOND TRIAL BAJ.ANCE, LEGER, SET L 



Stock 

Profit & Loss 

Balance - 



Dr. Amount Columns. Cr. 



9,554 



5,815 
1,202 
2,537 



9,554 



Dr. Difference Columns. Or. 



6,752 10 



5,815 
937 



6,752 



10 



and 



This Second Trial Balance, as you see, consists of the three accounts _ 

its debit and credit totals must be equal, since, throughout the closure of the Leger, 
every debit has had its credit, and every credit its debit. _ 

In real business, neither the Balance account is used, nor the Second Trial Balance, 
as here shown. Bat of this you will be informed in Set IV. 



Finally. — After proving your work thus far, close Profit and Loss _into_ Stock, thus 
transferring your not gains or losses in business to the account which is your own 
representative. The difference between the two sides of the Stock account will now 
show your net capital or your net insolvency, which you must close into Balancp, 



making the last entry in Balance account also in red ink, as it 
entry to that account. This completes the closing of the Legor. 
75 
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STATEMENTS, SET I. 

If you have earefiillj eonaidered what is embraced in the foregoing pages, jou Trill 
have acquired, I think, a pretty clear idea of the businoBS represented in Set I ; but, to 
make it still plainer, and also to give you more general ideas of ivhat is embodied ia the 
Leger, I will novr show you some abstracts from it, in the form of statements, (irorded 
as if drawn off by yourself from your own Leger,) by which your capital at commencing 
;, your gains during business, arid your net capital at closing, will be clearly 



Statement 1st, showing N&t Gains. 
I have gained, as shown on the credit side of Profit ^ Loss account, 

By trading in Merchandise $1,202.10 

I have lost, as shown on the dehit side of Profit ^ Loss account. 

By payment of Store Expenses $206.00 

" " Personal do. 60.00 

Deduct total losses 266.00 

My net gains in the business are . - . . $937.10 

Which is the excess of credit in Profit & Loss account. 



Statement 2d, showing Net Capital at closing. 
My available means, called "Resources," or "Assets," are shown upon the 
dehit side of Balance account, and consist of 

Merchandise remaining unsold to the am't of $2,522.50 

Cash on hand 3,079.98 

Bills Receivable, or other persons' Notes held by mo - - - 1,590.38 

Tho indebtedness of P. Somers 340.00 

" " " T. Carpenter & Co. 856.74 

" " " M. Pemberton 500.00 

" " " S. W. Fairburn 400.00 

Total resources or assets §9,289.60 

My indebtedness, called " Liabilities," is shown upon the credit 
side of Balance account, and consists of 

Bills Payable, outstanding against me - - - - $1,990.00 

Amount due E. Barnes 547.50 

Deduct total liahilities 2,537.50 

Mj net capital, or present worth, ia 86,752.10 

Which is the excess of debit in the Balance account. 



Statement M, proving Statements 1st and 2d. 
The amount of Effects invested by me at the commencement of business as 

shown by the credit side of Stock account, is $5,815.00 

The net gains, shown on credit side of Stock, and by Statement 1st, aro 937,10 

Thus, the net capital or present worth (as by Statement 2d) is - - $0,752.10 
Which is seen also in Stock account. 



r^itioiiLU inTeetment liod l«eD mada lij jou durii^ tlie bDHruK;, It ^oald find Us p]a« bl» ug 
.. « .. i™ . Ml. » .,1 1, ,.11,,... b.™M i,„,„„ 1. .t t. «, 
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STATEMENTS {contin.ue<Tj. 
Therefore.— 
Ill a gaining business, commencing with net capital, 

To find pour present worth, or net capital at dosing : 
1st. Add the net gains in husineaa to the net capital at starting 
2d. Deduct the total liabilities from the total assets. 



To find pour net gains in h 
1st. Deduct the total losses from the total gains. 
2d. Deduct the net capital at starting from the present worth. 



QUESTIONS EOE, KEVIEW, SET I. 

The following questions are iatendeJ aa a review of all that has been written thua far on Doab!," 

Entry. Answers to all questions asked can be found on some of the foregoing pages, and teachera 

will do well to require their pupils to search them out and learn them. 

^Vhat is Book-Keeping by Double Entry ? How does Double Entry Book-Keeping differ from 
Single Entry ? 

What do accounts with persons represent? 

What do accounts with the different species of property represent ? 

What do accounts with the various branches of your gaina and lasses represent ? 

What is the distinguishing feature of Double Entry? 

Is an eqnihbrium in the number of debits and credits required ? What then ? 

Why is the oM Italian method of Eook-Kceping adopted in the first three Sets of Double Entiy 1 

What are the main books of entry in the Italian method ? 

Define debtor. Define creditor. 

fn what have transactions or trades their foundations ? 

Repeat the general nde for journalizing transactions. Repeat it briefly. 

Does this rule apply for determining the opening Journal entry of individual books ? 

Does it apply to the opening entry of partnership books f 

What ia each Set intended to represent ? 

Wliy should particular attention be paid to the opening and closing of each ? 

What is the continuance of each Set for one vumih intended to represent ? 

How often are books closed in a majority of houses? 

Describe the Day-Book in the Italian method of Book-Keeping. 

For what is the Journal used? Why is this done? 

Describe the Journal given with this Set. In making entries therein, how do you distinguiili 
between debtors and creditors ? 

■What may the Leger be styled ? What is its principal use ? 

Of what is " By" the prefix ? On which side of an account is it generally placed ? 

Of what is " To" the prefix ? On which side of an account is it generally placed ? 

Define Bills Receivable. Defiu« Bills Payable. When are notes said to be negotiable ? 

What name is given to an individual in business by himseK? What are his books called? 

Explain the opening of the Journal for Stock books. 

What would you debit, and what credit in journalizing each of the following transactions, and fur 
what reasons ? 

1st, Sale of Mdse. for cash. — 2d, Sale of Mdse. for another person's note. — 3d, Saleof Mdse. 
on account, — 4th, Purchase of Mdse. for cash. — 6th, Purchase of Mdse, for your own note. — 
6th, Purchase of Mdse. on account. — 7th, Sale of Mdse. for cash and another person's note. — 
8th, Sale of Mdse. for cash and on account. — 8th, Payment of expenses for iiiQ store in cash. — 
10th, Sale of Mdse. for another person's note and on account. — 11th, Purchase of Mdse. for 
another person's note and on account. — 12th, Purchase of Mdse. for cash and on account. — 
13th, Receipt of cash on account. — 14th, Sale of Mdse. for another person's order on you, for 
cash and on account. — 15th, Payment of cash for pewonal expenses. — 16th, Sale ^-f Mdse. for 
cash, for another person's note and on account. — 17th, Payment of an account in cash. — 18tli, 
Payment of rent, clerk hire and gas bill in cash, 
77 
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QUESTIONS FOR REVIEW (continued). 
What is tte nest thing to he done after journalizing ? What is meant hy posting ? 
What is meant by post-marking ? How do you post-mark when there is botli a debit and a credit 

on the same line in the Journal ? 
What test of the Leger is taken when the posting is completed ? 
Describe the process of taking a Trial Baknce, and its use. 

Is it usual in business to take it with the difference columns only ? How often is it taken ? 
What is the Inventory-Book ? How is the Inventory or Aceoimt of Stock taken ? 
What accounts do you open preparatory to closing the Iiegcr ? 
What is the next step after opening these accounts ? 

What class of accounts have the balances of property unsold oredit-ed to them ? 
Define speculating property aocomits ? 

In commencing to close the Leger, what account do you leave open ? 
What class of accounts are closed into Profit & Loss? What class into Balance ? 
In closing the Leger, is tte first entry made in the account you are closing, or in the account into 

which you are closing it ? 
On which side of the account and in what colored ink ? 
Where is the opposite entry made, and in what colored ink ? 
In what cases is red ink used in tie Leger ? How indicated in this work ? 
Vfhea is the Second Trial Balance taken, and of what acoonnts does it consist f 
Is the Second Trial Balance used in a real business ? 

Which is the first account closed after the faking of the Second Trial Balance ? 
After the Profit & Loss account has been closed into Stock, what does the difference between the 

two sides of tho Stock account show, and how is it closed? 
In what account, and on which side, do you ascertain your gains in business ? 
In what account, and on which side, do you ascertain your fosses in business? 
What is shown by deducting total losses from total gains F How is this shown in tho Proiit & 

Loss account ? 
What are your available means at closing styled, and where arc they found ? 
What is your indebtedness at closing styled, and where is it found ? 
What is shown by deducting total liabilities from total assete ? How is this shown in the Baianec 

account ? 
Where do you find the amount of your effects invested ? 
Where do you find the amount of your indebtedness at commencing fif any) ? 
On which side of Stock account are yoor net gains shown ? On which side your net losses ? 
What is shown by adding tho net gains in business to the effects invested at oommeneinT? 

Where is this seen ? 
Wliat are your total gains in Set I ?* Total losses ? Net gains ? 
What are your total resources or assets at closing Set I ? Total liabilities ? 
What is your net capital or present worth ? 

What ia the amount of your effects invested added to your net gains 1 
In a gaining business, comnHenoing with net capital, by what two methods can you ascertain your 

present worth ? By what two methods, your set gains ? 

* Tha pupil may have his Leger before him in aoswering this anil the following questions. 
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SET II, DOUBLE ENTRY. 



You cat! mite up this Set in the Wank books Tvliicli accompany tliis treatise. Yon 
will perceive that no Journal or Legcr is here given, because I ■wish you now to rely 
upon your own reasoning powers, aided by auch elucidations as are necessary, for apply- 
ing the principles already learned. 

Copy the Day-Book ; then journalize it, referring to the elucidations of the difierect 
entries for any suggeetions required. Having journalized, post from your Journal into 
the Leger, and take a Trial Balance, which, if correct, will agree in every respect with 
the one given on page 83. If it does not agree, there is an error, which must be sought 
and corrected, after the manner described on page 111. When the Trial Balance ;3 
right, proceed to close the Leger in the same manner as described for Set I, taking a 
second Trial Balance when you come to it, as a i«st of the closures thus far. 

Yon can make out, from your Leger, statements of the net gains and net ca.pitdl at 
closing, and compare them with the statements on pages 83 and 84, which will be a still 
further check upon the correctness of your work. 

Set I was a gaining business, and closed with net capital ; but this is a losing buaiuess, 
and closes with net insolvency. By comparing carefully the two Sets, and the state- 
8 drawn from them, you will acquire clear and definite ideas of both prosperous an<l 
fse business. 

.— Tlie Jlsy Is SsidsT)*' m'fhi flir Uie fen^inr, and Uio scholar ahDuH in m> aiie lie permittca to use it; or if at oil, mereij lo 
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DAY-BOOK, SET II. 

Philadelphia, February 2d, 1858. 



^ 


I commence Business with tlie following Effects : 








Gash on hand 


1,125.00 






Merchandise, amounting pr. Invoice, to 


6,250.00 






60 Shares Reading Rail-Boad Stock © 825 i»r«. 


•!..] 1,250.00 




^ Sundry Notes which I hoM against others 


2,875.00 






Joseph B. Lownes owes me on % 


200.00 






V. C. Burrell & Co. owe " " " 


341.50 


12,041 








•/ 


I owe as follows : 




On Notes held hy sundry persons against me 


7,000.00 






To Charles T. Mayland on % 


500.00 






" Burgess & Pinkerton " " 


1,240.56 






" Levi Williams k Co. " " 


960.44 






" Evans, Peters k Co. " " 


1,150.60 


10,851 








Making my Net Capital $1,190. 


^ 


Insured Mdse. in the American Fire Ins. Co. to the Am't of 16.000 




@ 1-^Prem., for which I have paid Cash 




90 




Sold to V. C. Burrell * Co., @ 6 mos., 






5 Cases, 60 Prs. Men's Stout Boots @ $1.75 


105.00 






2 " 24 " •" Kip " " 2.00 


48,00 






2 " 24 " " Calf Pegged" " 2.50 


60.00 






1 " 12 " " " Sewed " " 3.60 
3d 


42.00 


255 


„, 


Sold to Walter Stockton & Co. 






3 Cases, 180 Prs. Boys' Stout Brogans (a 75;* 


135.00 






2 " 120 " " Kip " " 80 


96.00 






2 « 120 " Men's GoatNnllifiers" 80 


96.00 






2 " 24 " " Stitched Boots " $6 
Eeo'd. in Payment 


144.00 


471 










My Note, Piiilip Beldon's favor, now due, for 


320.00 






Cash for Balance 


151.00 






4,1. 






• 


Accepted Burgess & Pinkerton's Draft on me, @ 30 days 


sight, favor 




Wm. G. Astton, tor 

7th 




675 


y 


Bought <ilt^mn T. Mayland, 








Mdse.,' amounting pr. Invoice, to 




2,0O0't 




Paid in part hy my Draft on Joseph B. Lownes @ sight 


200.00 






Remainder Bo't. @ 6 mos. credit 


1,800.00 













Hosted b,Google 



DAY-BOOK, SET 11. 

Philadelphia^ February 9M, 1858. 



V 


Paid in Cash my Note, Myers, Clagliorii & Co.'s favor, Am't 


600 

1,200 

750 


00 


• 


Exchanged Notes with Isaac McGrath, each drawn @ 30 days, for 
his Accommodation 


00 


^ 


Bailey & Davis, ivhose Note I hold for $750.36, have fail 

compounded with their Creditors for 70?^ on the dollar, 

paid in Cash and \ in Goods. 
Rec'd in Cash 

Mdse., as pr. Invoice, amounting to 

Lost the Balance 


ed, and 
^tobe 

262.62 
262.63 
226.11 


so 








/ 


Sold to Allen Thompson 

50 Prs. Children's Calf Brogans @ 377 


18 
1,200 

882 
ti75 

320 
8,000 


75 


• 


Bought of Manly & Co. Mdsc, as pr. Invoice, Am't 
Paid in part by Note of Lyman Bellamy, my favor 

Gave my Note @ 30 days, for 

Paid the Balance in Cash 


425.00 
400.00 
375.00 


00 


V 


Sold to Thomas Stotesbury h Co. 

5 Oases, 300 Prs. Men's Stout Brogans @ $1.10 
5 " 300 " •• Kip " " 1.00 
4 " 240 " Women's " Lace Boots " .60 
2 " 120 " " Calf " " .90 

Rec'd their Note @ 4 mos. for 441.00 
Cash for Balance 441.00 


330.00 
300.00 
144.00 
108.00 


00 




882.00 




^ 


Discounted my Acceptance of the 4th Inst. @ 30 days, favor 

G. Ashton, Am't 
Paid in Cash 

Discount on $675, for 16 days, is 


ofWm. 

673.20 
1.80 


OQ 














-'' 


On the Night of the 22d Inst., my Stock of Goods (with the Store) 

were almost entirely consumed h'^ Fire. 
The small portion recovered was yesterday sold at Auction h« Cash, 

netting, after payment of Auctioneer, Drayman, &c. 


50 


■■' 


Rec'd in Cash of the American Pire Ins. Co. the Am't fo 
I was Insured on my Stock of Goods 


r which 


00 
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ELUCIDATIONS FOR JOUEKALIZING DAT-BOOK, SET II. 

February 2ii 

This Entry of your effects iiiToatecl must be commenced in your Journal, "Sundries Dr. To Stock," the 
Bsme as the opening entry to Set I; and lien the different species of property must be debited for the 
value -wbich you intrust to each, and the different persons for the amount each owes jou. Stock [you--'"'' 
IB Cr. for the ■whole amouat of your : 



In entering in your Journal this record of your debta at starting, commence it thus ; " Steele Dr. To 
Sundries," extending into the debit column the whole amount of your indebtedness, to show that Stnek 
l^yourself ) is Dr. for this amount, at commencing business. Then credit Bills Payable for the Am't of notes 
outstanding against you, and credit the different persona for the suras due each. See remarks on opening 
the Joi^rnal, page 6S. 



Mdse. is Dr. for the coat of insuring the goods. 

Cash is Cr, for producing the means (Talue) to pay the Insurance. 

!^^ Commit to memory the general rule for journaJiiing, page 62, and apply it ci 



ell & Co. hare cost you value in the goods which you have furnished them, without immcdiai 
. — and must be debited. Mdao. has produced value in the indebtedness of V. C. Burrell & C' 
le credited. 



Bills Payable and Cash have cost value in Mdse. Mdse. has produced value in your note and the money 
received. This is one of the notes which were outstanding against you at the commencement of business, 
it is supposed to have passed from the hands of Philip Beldon to Walter Stockton & Co., and now, coming 
due, is offered by them in payment for the Mdse. 

4th ■ — 

For definition of Draft and Acceptance, see the Vocabulary, page 9. Yovr accepting a draft makes it a 

Bill Payable, and it ia die same to you as taking up the draft by giving your promissory note for it ; while 
it is better to the party holding it, as it binds the dramer to payment in case you should fail. Whenever 
you pay a draft on yourself, eilher by acceptance or in any other way, the drawer must be debited, because 
value goes ont of your possession, at his request and for his benefit. 
In this oaaa. Burgess & Pinkerton cost value in Bills Payable. 

7th - - ■ ■ ■ 



Mdse. costs value, and is Dr.- — J. B. Lownca produces value by permitting you to draw upon him in pay 
meet for a portion of the goods bought; and C. T. Mayland produces value by furnishing part of them 
without immediate payment. 

Whenever yon draw a draft on another person, that person must be credited, as he produces you value 
by paying the draft. 

9th — -___. 

« the commencement of this business, falis due and is paid. 



— . . ■ 14th ~ — — . --_ 

Bills Receivable has produced value only to the amount of the Cash and Mdse. received ; but it must be 
credited the/u/i amount of the note, 1750.36, in order that the difference of the Bills Receivable account on 
tir-Leger may at all times agree with the amount of notca on hand unpaid. Cash is Dr. for what it has 
cost, $262.62— Mdse. is Dr. for what it has cost, g262.63— and Profil ^ Loss, which is the reoeptacie of 
ail yoor gains and losses, must be debited for the balance, 8226.11, in order to transfer the loss to that 
aoooont. This debit to Profit & Loss, and credit to Bills Eeoeivable of 8225.11, is not explained on tbu 
principle of debiting what costs value, and crediting what produces value, but it is tn«-e!y a iraitsfer entry, 
to carry the loss into its proper occonnt, instead of perraittingit to remain in Bills Receivable. 



■ 16th 



Mdse. has produced valne in (he indebtedneaa of Allen Thom] 
HW 18th 



Lyman Bellamy's note is one of those you held against others at coramenoing business. 

Mdse. has cost value — Sundries have produced value. 

N. B. — It is proper in recording purchases in the Day-Book to say " aspr. Invoice," and omit the ii 
since your invoice is preserved on file. But in entering sales, the artiolaa should always be specifii 
detail. 



■ ■ 20th 

n Mdse., and Mdse. has produced value. 
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ELUCIDATIONS (eontinued:). 

— February 21at 

tepted by jou is stjleil jour "Acceptance" — another ni: 



A draft irhicli h? ... . , 

Discoantitiff a note mcaiiB paying it before due, for the sake of tliB di 

Jiilis Payable (your aoceptauoe) iaa here cost TaJue. 

Sundries, tii. Casli and Discount, haTe produced value. 
-- — ■ — ■ 28tli 

Cash eosts value in Mdse. 



Mdse, produces value in Cash. 

Insurance offices do not generally pay as promptly as here slioi 
ngreeraenta, alioiving from 30 to 6U days' time for payment of los. 



; they have usually a provis 



TRIAL BALANCE, LEGER, SET II. 



Stock . 



Merchandise . - . 
Reading Bail-Road Stock 
Bills Receivalile - 
V. 0. Burrell & Co. - 
Bills Payable 
Charlea T. Maylaad - 
Burgess & Knkerton 
Levi Williams & Co. - 
Erans, Peters & Co. 
Profit & Loss - 
Allen Thompson ■ 
Discount - - - . 



6,561 
1,855 
1,250 
3,340 
596 







INTENTORY-BOOK, SET II. 








There pcm.ta 

60 Share 

Share - 


on hand nnsold, Feh. 28th, 1858 : 

Ecading Eail-Eoad StocJi, whieh is now selling @ 622 pr. 


1,100 


01 









SECOND TRIAL BALANCE, LEGER, SET U. 



Stock - 
Profit & Loss 
Balance 



STATEMENTS, SET II. 

STATEMBST IST, SHOWING NET LOSSES. 



Bills Rec, 30 % of B. &V.'i 
Mdse., lost by fire mora than 
Reading E.-ll. Stock, deprec 



225 11 , 
1,855 3! 
150 00 
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STATEMENTS, SET II [oontinued). 

STATEMENT 2d, SHOWING NET INSOLVESCY AT CLOSING. 



Resources, or Assets. 


LialiUlies. 


Reading R.-R. Stock, Am't unsold 

Cash on hand 

Bills Rec, held by me 

V. C. Burrell & Co., Bal. due me 

A. Thompson, " '■ ■' 


1,100 

6,561 

8,840 

596 

18 


00 

64 
50 
75 


Bills Pay., held by others 

C. T. Majland, Bal. I owe 

Bui-geBS & Piiiierton, " " " 

L. Williaais & Co. " " " 

ETina, PetecB & Co. " " " 

Total liabilities 

Deduct assets 

My net inBolyency is 


T.esooo 

2,800 00 
565 56 
960 44 

1,150 50 


Total asseia 


11,617 


81 


12,656 
11,617 


50 

81 




1,038 


69 



STATEMENT 3d, PaOVINQ STATEMENTS IST i 



My debts at starting noro 


10,851 
2,228 


50 
69 


My ne 
Addn 
Gives 


capital at starting was 
t insolvency (Statement 2d) 
et losses (Statement 1st) 


1,190 00 
1,038|69 


Deduct effects invested at starting 


18,080 
12,041 


19 
50 
69 


2,228 69 




1,038 





Therefore : — 
[n a business eommencing with net capital and closing Tvith net inaolvency, 
To find your Net Insolvency : 
1st, Deduct the net capital at starting from the net losses in husineaa. 
2d, Deduct the total assets from the total liabilities. 

To find your Net Losses in Business : 
1st, Deduct the total gains from the total losses. 
2d, Add the present net insolvency to the net capital at starting. 



QUESTIONS FOR REVIEW, SET II. 

With what must the Trial Balance of yonr Leger agree, to show that you have joumaliaed and 
posted this Set correctly? 

Wherein does the business represented in this Set, differ from that in Set I? 

What should be debited and what credited in the following IranaaotionH, and why ? 

1st, Cash piud for insuring Mdse. — 2d, Mdse. sold on account.— 3d, Mdae. sold for your 
not« outstanding and for cash.— 4th, Accepting another person's draft on you. — 5th, Buying 
Mdse. with your di-aft on another person, and on account.— ^th, Taiing up your note by pay- 
ing caah for it. — 7th, Exchanging notes with another person.— 8th, Failure of a party whose 
note you hold, payment of pai-t in caah, part in Mdse., and balance lost. — 9th, Sale of Mdse. on 
account. — 10th, Purchase of Mdse. for another person's note held by you, your own note, and 
cash. — 11th, Sale of Mdse. for another person's note and for cash. — 12th, Discounting your 
own note. — 13th, Sale of Mdse. for cash. — 14th, Keceipt of cash from an Insurance Co. for 
Mdse. destroyed by fire. 

What are the total losses in Set 11 ? The total gains '! 

What are the net losses ? How ascertained ? 

What are the total assets ? Total liabilities ? 

What is the net insolvency ? How ascertained ? 

What is the amount of your debts at starting, added to your net losses ? 

What remains after deducting from this amount your effects invested ? 

How much was your net capital at starting f 

What is found by adding to this your net insolvency? 

IJy what two methods can you ascertain your net insolvency in this Set? 

IJy what two methods can you ascertain your net locses in this Set f 
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SET III, DOUBLE ENTRY. 



In ttis Sot yon arc supposed to have made a satisfactory arrangement with your 
creditors, so as to reaiime and continue jonr bnsiness, which was summarilj ended in 
the last Set, by your stock of goods being consumed by fire. 
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DAY-BOOK, SET III. 

Philadelphia, March \st, 1858. 



I have the following EiFects on resuming husiness. 
Cash on hand 

Sundry Notes of other persona, my favor 
50 Shares Reading Rail-Road Stock, @ $22 
V. C. Burrell & Co. owe me on % 
Allen Thompson owes " " " 



6,561.92 

3,340.64 

1,100.00 

596.50 

18.75 



e on sundry Notes outstanding, favor of others 
To Charles T. Mayland on% 
" Burgess & Pinkerton " " 
" Levi WilKams fi Go. " " 
" Evans, Peters & Co. " " 



7,680.00' 

2,300.00 

565.56 

960.44 

1,160.50 



1st - 



Bought a new set of % Books, of Murphy & Co., for Cash 
2d 



Bought of Charles T. Mayland Mdse., as pr. Invoice, Am't 
Paid him in part by Note of Root, Warden & Co., my favor 1,699.64 
Cash for the Balance 1,300.36 



Pinkerton, on 5 
pr. Invoice, Am't 



Sold to Allen Thompson, 

6 Cases, 360 Prs. Women's Calf Lace-Boots, @ $1 

5th 



Paid Levi Williams & Co, 



Cash, in full of % 
8th 



Sold to Bent, Poster & Lewis, 

10 Cases, 120 Prs. Men's Stout Boots, @ $2.00 

2 " 120 " " Lasting Gaiters, " 1.75 
6 " 360 " Youth's Stout Brogans " .62' 
8 " 480 " " Kip " " .50 

3 " 180 " Children's Caif « " .37" 
Ree'd their Notes, one @ 30 days for 327.50 

" " 60 " " 327.50 

■' " 90 « ■' 327.50 



240.00 
210.00 
225.00 
240.00 
67.50 



- lOlh - 



Sold to Blackman & Packard, for Casli, 

2 Cases, 120 Prs. Men's Goat Nnllifiers, 



120 
120 
120 
120 



@mf 



Women's Grain Buskins 

" Lasting J Gaiters " 90 

« Col'd " " « 86 

" Kid Slippers R. R. " 70 

Misses' Goat Lace Boots " 76 
" R. K. Paris Ties " 62" 



96.00 
72.00 
108.00 
102.00 
84.00 
45.00 
37.50 



12,656 

20 

3,000 
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DAY-BOOK, SET HI. 

Philadelphia, March IWi, 1858. 



Sold to Wilson, Fenner k "Welsh, 

6 Cases, 360Prs. AVomeii's Calf Lace Boots, @ $1.25 

3 " 180 " " Croat Buskins, " 1.15 

4 " 240 " " LastingGaiter-Boots," 1.25 
4 " 240 " " Kid Slippers R. R. " .90 

Rcc'd in payment my Noto of 17th ult., @ 30 days, favor 
of Manly & Co. 400.00 
Cash for Bal., including Discount 773.60 
Tho Discount on my Note, $400, for 9 days, am'ts to 
^ — 16th — 



450.00 
207.00 
300.00 
216.00 



My Note, favor Isaac McGrath, dated 12th ult., @ 30 days, coming 
due this day, has been taken up by him, and returned to me, 
for which I have given Mm his Note, my favor, of same tenor 
and date 

^ ______ 22d — — — — 



Bought of Myers, Claghorn & Co., at auction, for Cash, 

Mdse., amounting, pr. Invoice, to 
-_- — 24th 



Reading Rail-Road Stock having suddenly risen, I have had my 50 

Shares sold by a Stocfc-JBroker, @ $30 pr. Share 1,500.00 

Kec'd the Cash, less his Com., @ J^on $1,500.00, for sellin g 7.50 

27th 



Thomas Stotesbury & Co. have discounted their Note of the 

20th ult,, @ 4 mos., my favor, for 
Rec'diaCash 43i.53 
Discount on §441, for 88 days, is 'i-47 
— 30th — ~ " 



Sold to Wm. r. Godwin, for hia Note@ 3 mos., 
10 Cases, 120 Prs. Men's Calf Stitched Bo 
6 " 60 " " " Sowed 



j,@$5.25 630.00 
" 3.50 210.00 



t Rec'd from the Executors of my Aunt Mrs. Whiteman's Kslate, Cash 
1 in full of her Bequest to me. 



No InB. has bam effecM In Uiia Set, bemuae it was ngt demefl adtiaible tfl OHiupy a)a™ niUi the eot 
Jljvnj- other enliifia, -nhich, In a r«il bu^viKB, wobM Mcur, eu^ aa pojing Eeut of Stoi-e, i=., l..iyo b. 



in Has sua 'Can oUier Bels, 



1,402 S 
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ELUCIDATIONS FOK JOURNALIZING DAY-EOOK, SET IIL 

March 1st 

opening entiles iire so nearly like those of Set II, that I think you will need no additional eiplac 



Tie old boolis having been badly damaged by fire, jon havo closed them up, and pure 
[or use in the Counting-house. 
Stoi'e Expenses have cost value. Cash has produced value. 



A. Thompson has received value of you to tie amount of goods you furaish liini — hi other words, has 
coat yon value — and ia Dr. 

Mdflo. has produced vain? in his indc 



is value in Mdsc. Mdse. produces value. 



Cash costs value in Mdse. 
_ ______ ;i3th 



400 
V73 


00 
60 


1,173 



Bills Payable and Cash have cost value, and Mdse. and Discount have produced v: 
As this is the first case in wliich sundry debtors and sundry creditors occur in 
journaliie it, to show you the foim. 

2 Bills I'ajable 

1 Cash 

3 To Merchandise ..---.-.- 

8 " Discount ----------- 



16th - — — 

On the 12th ult. you exchanged notes with Isaac MoGrath for his accommodation, because he oould nee 

jour note, with "his endorsement on it, better than he could his own note. _ He made use of your note, and 
when it came due to-day, paid it, and now returns it to you and receives his note, which he had given you 
as security. 

Bills Payable has cost you value. Bills Receivable has produced you value. 
.. — — . ^ — — 22d — ■ — 

Mdse. has cost value in Cash. 

24th ■ 

Cash has cost value in Reading R.-R. Stock. Reading E.-R. Stock hoa prodnoed value. 

tlie Beiiaiiig R.-E. stock, h {60 pr. Pharc, making, in this tianfiaclion, $2,600 on mhicli to reelioo COdljJssion ; but Qs this is a locaJ 



Bills Receivable has cost value in Mdse. 



This Cash forms a neic investmenl, and mus 
mencement of business. The peneral rale for 
without value having been given for it. 
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TRIAL BALANCE, LEGEE, SET III. 



Stock ... - 
Cash 

Bills Receivable - 
Eeading Kail-Koad Stock 
V. 0. BtirreU & Co. 
Allen Thompson 
BiOa Payable 
Charlea T. Majland - 
Burgess & Pinkerton 
EyaoB, Peters & Co. - 
Store Expenses 
Mercliandise 
Discount . . - 



538 69 
6,503 89 
1,822 50 



2,3( 
3,081 5 
1,150 5i 



INVENT OBY-BOOK, SET III. 



1 hand, unsold, Mar. 31st, 1858, Merchandise amounting 



STATEMENTS, SET III. 
The total gmns accruing from this business are - - - 
" " losses " « « li " . . . . 

Making the net eains 



The total assets at closing the books are 
" " liabilities " " " " 



Making tho net capital, or present worth - 



I commenced business with a net insolvency of ------ ■ 

From which deduct the bequest of my Aunt Whitemaa 

Debit balance of Stock account 

I have gained sufficiently to cover this indebtedness, and to have a act capital now of 

Making the net gains, as above . . - - 



ei,038.69 
500.00 



I above - 



Making the net capital, : 

There/ore : In a business like the present, 
To find your present ivorih : 
1st. Deduct llie total liabilities from the total assets. 
2d. Deduct the debit balance of Stock account from the net gains ii 

To find your net gains in business ; 
Ist. DeiJuct the t«tal losses from the total gains. 
2d. Add the present worth to the debit balance of Stock account. 



* In a real InTontory-Eook, of coi 
it is tha very object of the book. 
M 



;e all the details of the MtlBO. or otler property unsold n-ouM lie specified, ai 
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QUESTIONS TOR EEVIEW, SET III. 

How can you retaim cash, notes and other effects in your possession, and commence a new business 
therewith, as in this Set, when you are really insolTCnt at the outset? [See page 85.] 

What would you debit, and what credit in each of the following transactions — and why? 

let. Purchase of a new set of account books for cash. — 2d, Purchase of Mdse. for note of 
anotherperson in my favor, and for cash, — 3d, Purchase of Mdse. on account. — 4th, Sale of 
Mdae. on time. — 5th, Payment of cash in full of an accottnt which you owe. — 6tli, Sale of 
Mdse. for three notes of another person. — 7th, Sale of Mdse. for cash. — 8th, Sale of Mdse. 
for your own note and cash, your note not being yet due, and you being allowed a discount 
thereon. — 9fh, Eeceipt of your note previously exchanged with another, and relinquishment 
of the other person's note held by you. — 10th, Purchase of Mdse. for cash. — 11th, Sale of 
Heading Eail-Eoad stock for cash. — 12, Discount W another person of his note held by you. 
— 13th, Sale of Mdse. for another person's note. — 14th, Keceipt of a bequest in cash. 

What are the total gains accruing from the business in Set III ? 

What are the total losses ? What the net gains ? 

What are the total assets ? The total liabihties f The net capital ? 

What was the net insolvency at commencing ? 

What was the amount of Mrs. Whiteman's bequest to you ? 

What is the debit balance of the Stock account after deducting this bequest ? 

What amount do you obtain, by adding your present net capital to the debit balance of StooJt 
account ? What is this amount called ? 

What balance remains alter deducting the debit balance of Stock account from the net gains in 
business '( and what is this balance called ? 

In a business like the present, what two methods are there for ascertaining the present wortli ? 

What two methods for ascertaining the net gains ? 



GENERAL REMARKS. 



You have now been presented with three Sets of books by Double Entry : — the first, 
representing you as commencing business with a snug capital, and witliout any debts ; 
pursuing it prosperously, and thus increasing your capita!. In tlie second, you com- 
n[ienced with greater means in possession, but owing debts to nearly the same amount : — 
you were attended with misfortune, in the destruction of your goods by 6re, withoot a 
full insurance, and probably too for want of experience in the business in i^hich you 
engaged, neither bought nor sold to the best advantage ; thus sustaining ■« large loss, 
which swallowed up your net capital, and left you with about an equal insolvency. In 
the third, you resumed and continued your business so Bummarily ended in Set II, 
retaining in your hands all the means left you until such time as you are able to pay 
your creditors, who are supposed to appreciate your business talents, to confide in your 
integrity, and to agree to extend the time of payment. Having learned by experience 
to be more cautious and skilful, you thus make sufficiently large gains to cover your 
insolvency, and have a email net capital again. A bcquost from your Aunt somewhat 
increases this capital. 

I now propose furnishing you with some examples of partnership business, both where 
the partners share alike in gains and losses, (as in Set IV,) and where their shares and 
interests are unequal, (as in Set V.) 

I shall also now present you with another style of keeping accounts shorter than the 
old Italian method, and used by houses engaged in general trading operations, shipping 
business, and some other mercantilG pursuits. It will at first require more thought on 
yonr part than the preceding Sets have done, but those you are now supposed to have 
mastered, and thus to be prepared for a higher step on the road to a thorough knowledge 
■if accounts ; and no task should be thought too hard, which care and patience will 
overcome, and which will lead to knowledge. 
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SEYMOUR & FITCH. 

SET IT. 

DAY-BOOK KEPT IN JOUENAL FORM, AND NO 
JOURNAL USED. 
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EXPLAKATOKY REMAUKS, SETS IV AND V. 

The Sets of books thus far shown in this work have all been conducted upon the oU 
Italian method. I now propose to show yon a plan which is far moro in use at the 
present time, and by which much useless writing will be saved. It is to entirely dis- 
pense_ with the Bay-Book in History form, and use instead a Bay-Booh in Journal form, 
in which the entries are recorded in such a manner as not only to present a complete 
history of the business transactions, but also to furnish debits and credits nnder the 
proper Leger_ titles, ready for posting; thus rendering it useless to keep a Journal, and 
doing away with the labor of journalizing. The general rule for joumaliging becomes now 
a general rule for determining the proper debits and credits in making original entries. 
^ I have^ given a separate history of the business, as it is supposed to have occurred, 
with elucidations of such transactions as seemed to require elucidating. This history 
you should be careful to distinguish from the historical Day-Books, which you have 
already passed over, as it is not used in actual business, and is not intended to take the 
place of any book which is used; but is given solely for the purpose of exhibiting the 
transactions as their would occur before you in actual commercial operations. The 
postings are made direct from the Day-Book, which is the book of original entry. 

I have omitted, as in the preceding Sets, the Cash-Book, Check-Book, and all other 
books used merely as auxiliaries, because your mind will thus be less burdened, and you 
will the better understand the primary and more important books of entry. The various 
auxiliary books are shown in connection with Set VI. 

Instructions for Writing up. Set IV. 

Tliis Set represents a partnership business, in which the partners invest equal amounts 
of net capital, and share equally in gains and losses. It is a prosperous business. 

After examining the form of the Day-Book sufficiently to acquaint yom-self with ita 
peculiarities, layit aside, and turn to the Jiistory given of the business. Apply care- 
fully the directions previously received for opening books, and the general rule for 
determining what to debit and what to credit, in each case ; having decided which, write 
down the entry in regular Journal form, mingling therewith sufficient explanations to 
convey to the mind of a stranger a clear idea of the business transaction. 

Make out your Day-Eook on a loose sheet of paper, and depend upon your own skill 
in so doing, looking at tho Day-Book given as little as possible, until you have completed 
your own. You can then compare and make any necessary corrections. The next step 
13 to post. Then close up your Leger, make out exhibits, &c., as heretofore shown. In 
posting, let the partners' accounts be the first accounts opened on the Leger. I have 
omitted the Index to the Leger ; but this you can make out for yourself, as you post. 

In closing the Leger, you will observe no Balance account is opened ; but instead 
thereof, the balances (of such accounts as would be closed into it) are "brought down to 
new aeeount," in the same manner as in Single Entry. [See explanation on page 18.] 
The gains or losses in any account go into Profit k Loss, as heretofore ; and Profit & 
Loss IS closed into the accounts of the t^o partners, half of the net gains to each. 
When the Leger is entirely closed, take your Second Trial Balance— not to be preserved, 
but 33 a mere proof of accuracy. It will consist of all the balances brought down to 
new account, and, if the Leger be correctly closed, the debit balances will be equal in 
amount to tho credit balances, including the partners' net capital. 

Instructions for Writing up, Set V. 

In this Set, there are three partners, sharing unequally in gains and losses, the capital • 
being invested by two of them. It is a losing business. No Day-Book or Leger is 
given, but only the history and elucidations, from which you can write up your books 
as explained forSet IV. First prepare your Day-Book on a sheet of paper, and, when 
corrected, copy it into the blank book designed for it, and post up your Leger also in 
the accompanying blank book. Draw off statements from your Leger, and compare 
them with those on pages 109 a,nd 110, -with which they should agree. 

Teachers will again find use for the Key. 
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HISTORY AND ELUCIDATIONS. SET TV. i 

St Louis, April 1st, 1858. 

Bela N. Seymour and Albert Pitch have this day entered into partnership, for five 
years, under tiie firm and style of Seymour ^ Fitch, for buying and selling Beal 
Estate, Steamboat Stocks, &e.": — the parties to invest equal amounts of net capital, 
and to share alike in gains and losses. 

B. N. Seymour's Effects invested are as follows : 

Cash on deposit in the State Bank of Missom-i 5,000.00 

One-Fourth of Steamboat Sultana, valued at 6,500.00 

One-Eighth of Steamboat Neptune, " " 4,500.00 $16,000.00 

lie owes a Note, favor of Elackwell k Co., due May 18th, which the 

Firm assume, S T,500.00 

Making his Net Capital 88,500. 



Albert Fitch's Effects are 

Cash on hand 8,000.00 

A Note in his favor, drawn by Thos. Coleman, due May 22d, 3,525.50 §11,525.50 
He owes Debts which the Firm assume, to wit : — 

To Coffin & Waite 890.00 

" Silas George & Son 2,135.50 p,025.50 

Making his Net Capital $8,500. 

^!g- Tliere are q^Ue a numler of new Ls<jsr tUles intredaeed into iMt Set, and thetj ehoald he care/ulli/ 

Xn all the pFeaeding B&is, no Bank a^oouut haa bean kepi, and aJl moneys in bajik hsvn been conntad og 
Dash, tlie bank bsing oonsidered aa inerflly anothsr placa for keeping money, inaEeBd of the Eafe, and the 
aeconnt mik the bonk being regnlated b; the Bank-Book and the Check-Book, (which should alwaje be 
kept when there are any dealinga nitli biink, and nhicli will bo hereafter explained.) Tbia is tlie neual 
metliod; bat some houses prefer keeping BCrwunts nitb Ihs difTorent banks nith nhioh tlie; deal, in the 
same manner as accounta wiUi persons, in their Leger — debiljiig Enms deposited therein, and credi^g sums 
cheeked onl^ In this Set the latter method is illustrated. 

In the above li^nsaclious hetweea the parties at oommenaitig business, observe tbat — 

Ist^ State Bank of Missouri, Steaml>oat SnlCana St^ck and Steamboat Neptune Stock hare eost the firm 
Tolue la their obligation to B. N. Sejmour. B. N. Seymour haa prodnced the firm valne in bia investment. 

2d. B. N. Seymour ia Dr. beoauae ha ooata the firm all tliat they aasnme to pay for him. Billa Payable is 
Cr. because it produces the firm value in the indebtedneaa of S. N. Seymour. 

3d. Sundries coat the firm valne in them obligation to Albert Fitch. Albert Titeb produces the firm value 

11^. Albert Fitch costs the firm value by their assumption of his dabta. CotBn & Waile and Silas Gaorjni 
& Son produce the firm value, in the indebtedness of Albert Fitch. 

The general rule for detenttiHtng what to debit, and what to efedit, (page 62,) ia therafoie applicable to the 
opening eutriaa in partnerahip hooka. 



Sold j'j of Steamboat Sultana for Gash deposited in State Bank of Missouri $5,250. 

Slate Eiiiik of Missouri haa received the valne produced by Steamboat Sultana Stock. 

■When both the debit and credit Leger titles arelong>you may place them on separate linos in the Day-Eook. 

^ „_____^ — _______^ — Sth ._ _ — 



Bought of Greely & Warhurton a Farm in Pike Co., of this State, for $3,000. 
Paid, pr. Check on State Bank of Missouri, $1,000. Gave our two Notes for tin; 
Bal., secured by Mortgage on Farm — one @1 year, $1,000 — one at 2 years, $1,000. 

Real Estate, Pike Co., coats the firm tho amount paid for the farm. State Bank of Missouri and Bonds Jfc 
Mortgages Payable produce value. Bonds i Mortgages Payable are a species of Billa Payable, and are 
aomeUmes entered to that account; hot it is better to keep them distinct. 

^ — . 7th ^ _ 



Paid Cash for J Repairs of Steamboat Neptune, I 

steamboat Neptune Stiick costs value in Caah. 
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i HISTORY AND ELUCIDATIONS, SET lY. 

St Louis, Ajoril 9t/i, 1858. 

Paid Albert Jitch Cash for private use $50. 

Albert Filcli Teooivos vnluo from the firm, for which ho must ha dfibitfid. 



Bought of Edwin Shippen, Jr., a House & Lot, No. 95 Main St., for $20,000. 

Grave in part payment j\ of Steamboat Sultana, for $2,000 ; Check on State Bank 
of Missouri, for $9,000 ; Our Bond, secured by Mortgage on the Pronertv. tiavablo 
in 2 years, for the Bal. ^ ^ J' i- J 



Real Estnfs Main St. may be kept ii 



■ 10th - 



Cheeked from State Bank of Missouri, and remitted to Newton Snyder, Pike Co., to 
be used by him in repairing and fencing T'arm, accordiuff to directions in our letter 
of date, ?250. 

Open an aeconnt with Memilla^Ms instead of N. Snydor. Eemittencsa eosls Tnluo— Slate Ennk of Mis- 



- 15th - 



Eec'd intelligence that the Steamboat Neptune was snagged and sunk in the Missis- 
sippi river, above Memphis, on the 9th iost., and has been delivered over to tho 
Underwriters. 

The Boat being insured for $34,000, we have received in Cash, (which we have 
deposited in State Bank of Missouri,) from the Reliance Mutual Ins. Co. of this 
City, our ^ of same, $4,250, less Expenses $125, = $4,125. 

Lost the Bal. of our share of the Cost of said Boat, $450. 

steamboat Ncptima Stocl: must h 
& Iram/er entry of the loss. 

State Bnnii of Missom-i must be debited for i 
Proflt A LoBB must be deliited $450, to tronal 
which is the receplacle of all gains and losses in bosinesa. 
^The general rnle for transa-.tinna^doaa not apply U, this transfer of the loaa, h 

<.. . ', and might be made on the Leg 

le through the Daj-Book, as hor 



ited $i,575 — S4,135 for yaluo produced in cash, and S450 as 
the Profit & Loss account, 



- 16th - 



Bought, at Auction, J of Steamboat Sioux, for $6,120. 

Paid in part by Note of T. Coleman, favor of A. Fitch and invested by him on com- 
mencing Business, due 22d proximo, $3,525.50 ; Check on State Bank of Missouri 
$2,500 ; Cash for Bal., including Dis. on Note, $115.65. 

The Discount on Note, $3,525.50 for 36 days, is $21.15. 

Steamboat Sioui Stoot and Disoonnt cost value. Bills Receivable and State Banltof M:5S0uri,andCa''b 
produce value. 



^assed oar Note, @ 30 days, to the St. Louis Ins. Co., for Ins. on our Share of the 
Steamboat Sioux, for $6,250, @ 2^ = $125, & Policy $1. 

steamboat Sious Stock coats value in Billa Payable. 

- 20th ■ . 



Loaned Henry Bolton Cash $200. 

Oiien an aceonnt with Loans instead of Henr 



Rec d from Newton Snyder an % of Fencing & Repairs on our Farm, Pike Co., paid 

from our Remittance of 10th inst.,— Am't, including his Com., $215. 
He has sent us the Bal. of the Remittance, in Cash, $35. 



Eaal Estate, Piko Co. and Casl 
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IIISTOKY AND ELUCIDATIONS, SET lY. 3 

St. Louis, April 2m, 1858. 

Sold OTir Farm in Pike Co., to Silas Geo'-ge & Son, for $4,000. 

Offset, as part payment, the Am't which ^ve owe them on %, 82.135.50 ; Kec'd Cash 

in part, $364.50 ; and their Note foi Bi\ , payable in 2 years, secured by Mortgage 

on Property. 

*Rnr>. ns.-ihnndBnnda&MtrtgagoiFeceiTalile have coatTnloe in Keal Estate Bonds 4 
iceivnble but should be kept distinct, espeeially when numei'Dus. 

. 27th 



Eonght of Lemuel Fraley, pr. Check on State Bank of Missouri, 
40 Shares State Bank of Missouri Stock, @ $48 pr. Sh. 

Stole Banl! of Missouri StDok has cost value. State Banl; of M 



Deposited in State Bank of Missouri Cash received for 6 mos. Kent of House and 
Lot, No. 95 Main St., $600. 

Real Estato Main 8t. has produced Talno in the indebtedness of the Stoto Bank of MissoiirL 



Henry Bolton has paid ns the Cash loaned him on the 20tli, ^200. 

Loans aecoant has produced value in Cash. 

29th — — — 



Sold to Coffin & Waite 30 Shares State Bank of Missouri Stock, @ $50 pr. Sh. 
Rec'd payment, in part, by the canceling of our indebtedness to them, $890; with 

Interest allowed by us on same, $6.50 ; and their Check, which we have deposited 

in the State Bank of Missouri, for Eal., $603.CO. 

Coffin & Waile, Interest and State Bank of Missouii hove cost valuo in State Banl: of Missouri Stoult. 
30th . 



Bec'd in Cash the Dividend on 10 Shares State Bank of Missouri Stock, par valuo 
$500, @S% = $25. 

stale Bani of Missouri Slock has produced value in Cast. 



Rec'd of Clei-k of Steamboat Sioux, a Cheek, which we have deposited in the State 
Bank of Missouri, for our ^ Net Proceeds of Trip No. 13, to New Orleans, 



Discounted Note drawn by E. N. Seymour, favor of Elackwell & Co., assumed by the 
Firm at commencing Business, due the ISth proximo, $7,500. 

Paid by Check on State Bank of Missouri, $7,477.50. 
Disco'int on $7,500, for 18 days, is $22.50. 

When the firm assnmed the payment of a note ontatanding against B. N. SeJTnonr at commencing bnsiness, 
Bills Payable received a credit, as cancelling the indebtedness of the firm foi the time. This note has now 
been taken up and has cojit the firm value. State Bank of Missouri and Disceant hare produced ralue. 
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day-book:, set iv. 

Si. Louis, April 1st, 1858. Dr. 



Eela N. Seymour and Albert Fitcii have this day e 
tered into partnership, aa pr. Articles of Agreement. 



Sundries To Bola N. Seym 

For Effects inyestei 

State Bank of Missouri, Cash on deposit 
Steamboat Sultana Stock, i of said Boat 
Steamboat Neptune Stock, J " " 



Bela N. Seymour To Bills Payable, 

Hole, favor of Blackwell & Co., aasmned bj the Firm 



1st 



Sundries To Albert Fitch, 

For Effects invested 
Cash, On Iiand 

Bills Receivable, Note in liia favor, drawn bj Thomas 

Colemaa, dne May £2(1 



Albert Fitch To Sundries, 

To Coffin & Waite, Bal. of % assumed 

" Silas George & Son, " " " " 



State Bank of Missouri To Cash, 

Deposited 

Sd —^ 



State Bank of Missouri 

To Steamboat Sultana Stock, 

Solti.^^ of t!iia Boat for Casli deposited 



5th 



Real Estate, Pike Co. To Sundries, 

Bo't of Greolj & Warburton a Farm, for 

To State Bank of Mo., Paid pr. cheok 
" Bonds & Mortgages Payable, 

Our Notes for Bal., Bcourcd by Mortgage on Farm, 

One @ 1 year, 51,000.00 

" •' 2 " 1,000.00 



7th 



Cash To State Bank of Mo., 

Drew out, pr. Cheek 



Steamboat Neptune Stock, To Cash, 

Paid for J KepaJrs of aaicl Boat 



5,000 
6,500 
4,500 



8,000 
3,525 
3,025 



5,250 



I 16,000 



890 
2,135 
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DAY-BOOK, SET lY. 

St. Louis, April 9th, 1858. 





1 


Albert Fituh To Cash, Oa % 


SO 


00 


60 


00 


















3 


Real Estate Main St. To Suadriea, 
Bo't House & Lot, No. 05 MaJa St., for 


20,000 


00 








1 


To Steamboat Sultana Stock, 

dttTB ^j of this Boat in part Pay't 






2,000 


00 




1 


" State Bank of Mo., Our Check 






9,00( 


0(1 




8 


" Bonds k Mortgages Payable, 

Our Bond, @ 2 yoius, secured by Mortgage 






8,000 


00 




•6 
1 


Kemittances To State Bank of Mo., 


250 


00 








Checked from Bank, and remitted to Newton Snyder, 














Pike Co., to be used by him in repairing aad fencing 














Farm, as pr. directions in our letter of date 






25( 


00 






15tb 












1 


Sundries To Steamboat Neptune Stock, 
This Boat was snagged & sunk in the Mississippi river, 
above Memphis, on tbe Sfi inst., and has been delivered 
over to the Underwriters 






4,676 


00 




1 


State Bank of Mo., Re='d,fromtheRclianceMutTialIn3. 
Co., the Am't covered by Ins., (J of §81,000,) $4,250, less 
Expetises, $125, 


4,125 


00 








a 


Profit & Loss, Lost the Bal. 


450 


00 










Sundries To Sundries, 












4 


Steamboat Sious Stock, \ of Boat, Bo't at Auction 


6,120 


00 








4 


Discount, On Note, $3,525.60, for 315 days 


21 


15 








2 


To Bills Receivable, Paid in part by Note of T. Coleman, 
fator of A. Pitch, due 22d proiimo 






3,525 


.511 




1 


" State Bank of Mo., Our Check 






2,500 


00 




4 


" Cash, For Bal,, including Dis. on Note 


126 


00 


115 


65 




Steamboat Sioux Stock 








To Bills Payable, Our Note @ 30 days, favor St. Louis 
Ina. Co., for Ine. on $6,250, ® 2 ^ & Policy 
"Otb 






126 


00 






Loans To Casb, 


200 


00 








Loaned to Henry Bolton 






200 


00 


















3 


Sundries To Remittances, 

Reo' of Newton Snyder an % of the use made of our 
Remittanee to him of 10th inst. Amount 






250 


00 




3 


Real Estate Pike Co. Fencing, Repairs, & his Com. 


215 


00 










Cash Eal. returned 


36 


00 








31,692 


16 


31,692 


15 








N 97 
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DAY-BOOK, SET lY. 

St. Louis, April 2m, 1858. 



Sundries To Eea] Estate Pike Co., 

Sold our Farm to Silas George & Son 
Silas George & Son, Offset the Ara't due tliem 

Cash Eec'd m part 

Bonds & Mortgages Beceirable, 

Their Note for Bal., payable in 2 years, and seoiircd 
bj Mortgage on Property 

27th — 



State Bank of Missouri Stock 
To State Bank of Mo., 

Bo't of Lenrael Fraley, pr. Check, 4 



Shares Stoclt @ 5 48. 



State Bank of Mo., To Real Estate Main St., 

E«e'd & deposited 6 mos. Rent of House & Lot, No, 95 
_ — 28th _— ^ ___ 



To Loans, 
Ree'd of Henry Bolton, for Loan of 20ih ii 
29th 



Sundries To State Bank of Mo. Stock, 

Sold to Coffin & Waite BO Shares Bank Stock @ $50. 



Coffin & Waito, 

Interest, 

State Bank of Mo., 



Offset Am't we one them 
Allowed on thoip ^ 
Their Check deposited 
30th — — 



To State Bank of Mo. Stock, 
1 10 Shares,— $500 @ 5 ^ 



State Bank of Mo. 

To Steamboat Sioux Stock, 

Deposited a Check Reo'd of the Clerk of said Boat, for 
our i Net Proceeds of Trip No. 13, to N. Orleans 

Billa Payable To Sundries, 

Disc'd our Note, favor of Blackwell & Co., due 18th pros. 
To State Bank of Mo., Our Check 
" Discount, On $7,500, foe 18 days 



2,135 5 
364 5 



1,500 
1,920 
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Dr. 



LEGER, SET IV. 

Beh, N. > 



Or. 



Apr. 1 



To Bills Pay. 



7,500 



y Sundries 
Profit & Loss 



y Bal. &. Old % \ 



16,000 
2,174 



18,174 



Albert Fitdi,. 



Cr. 



1858. 
Apr. 



To Sundries 
•' Cash 

'•Bal.{I^etCap.)ioNm% 



3,025 
60 




Bal. fr. Old % 



11,525 
2,174 



Dr. 




State Bank 


of Missouri. 




Cr. 




1858. 












1858. 












Apr. 


1 


To B. N. Seymour 


1 


5,000 


00 


Apr, 


6 


By Real Estate 


1 


1,OOC 


00 




'. 


" Cash 


1 


8,00( 


ou 




7 


" Cash 


1 


50C 


(HI 


" 


S 


« Sfb't Stock 


1 


6,25( 


00 




a 


" Real Estate 


'A 


9,00C 


(III 


« 


l.'i 


i( " li 


2 


4,125 


00 




It 


" Remittances 


2 


25C 


00 


" 


27 


" Real Estate 


3 


60C 


0(1 




iti 


" Sundries 


2 


2,50C 


11(1 


" 


2a 


" State B'k Stock 


3 


608 


.5(1 




•^7 


" State B'k Stock 


3 


1,92C 


(1(1 


'* 


30 


" Sfb't Stock 


3 


309 


35 




30 


« Bills Pay. 


3 


7,477 


50 






^^-^ 












" Bia.tt,New'% 




1,24 


85 




23,887 


86 


23,887 


85 


M,, 


1 


To B»l. fr. old % 




1,240 


36 















Steand>oat Sultana Stock. 



1858. 

Apr, 



To B. H. Seymour 
'' Profit ^Loss (gain) 



6,500 
700 



Apr. 



Y State B'k Mo. 
Beal Estate 



5,250 
2,000 



7,250 



Dr. 



Steamboat Neptune Stock. 



Or. 



Apr. 



To B. N. Seymour 
" Cash 



4,500 
7j 



By Sundries 



4,575 
"4^75 
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LEGER, SET IV. 

Bills Payable. 



Apr. 



To Sundries 
'■ Bal to New % 



7,500 



{y B. N. Sejmc 
' St'b't Stock 



By Bal. fr. Old % 



Dr. 








Cash. 








Or. 




1858. 
Apr. 


1 
7 
23 

2e 

28 
30 

1 


To A. Fitch 
" State B'k Mo. 
" Remittances 
" Real Estate 
" Loans 
" State B'lc Stoclc 

To Bal. fr. old % 


1 
1 
2 
3 
3 
3 


'8,000 
500 
35 
364 
200 
26 


00 
00 
00 
50 
00 
00 


1858. 
Apr. 


1 

7 

9 
16 
20 
30 


By State B'k Mo. 
" St'b't Stock 
" A. Ktch 
" Sundries 
" Loans B,«aM 
.. Sal. to Sew % 


1 
1 

2 

2 


8,000 
76 
60 
116 
200 
683 


00 
00 
00 
65 
00 
86 




9,124 


50 


9,124 


50 


M.J 




683 


86 







Dr. 






BiUs 


Receivable. 




Cr. 




1858. 
Apr. 


1 


^0 A. Ktoh 


1 


3,625 


50 


1858. 
Apr. 


16 


By Sundries 


2 


3,525 


50 















Dr. 



Coffin & Waite. 



Apr. 29 To State B'k Stock 3 890 00 Apr. 1 By A. Etclt 1 890 00 



Dr. 




Silas George & Son. 




Or. 




1858. 
Apr. 


26 


To Real Estate 


3 


2,136 


60 


1858 
Apr. 


1 


By A. Ktch 


1 


2,135 


60 
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LEGEE, SET IT. 



D 


r. 




Real Estate Pike Co. 




a-. 




1868. 
Apr. 


5 

23 
30 


To Sundries 
" Kemittaiioes^„ 
■■FroftiLanii/am) 


1 

2 

3 


3,000 
216 

785 


00 
00 
00 


185a. 
Apr. 


26 


Bj Sundries 


3 


4,000 


00 




4,000 


00 


4,000 


00 

















Dr. 


Bmids & Mortgages Payable. 




Cr. 




1858. 
Apr. 


30 


To Bal. to New % 




11,000 


00 

00 


1858. 
Apr. 

1858, 


9 
1 


By Real Estate 
Bj Bal. 6. Old % 


1 


2,00000 
9,000 00 




11,00^ 


11,00000 












11,00000 



Br. 


Real Estate Main St. 




Cr. 




1858. 
Apr. 


9 To Sundries 
T To Eal. fr. Old % 


2 

3 


20,00000 
3,100 


1858. 
Apr. 


27 
30 


By State B'k Mo. 
■■Bal.{Ini:'t)toSe<i^c 


3 


600 
22,500 


00 
00 




23,100,00 


23,100 


00 


M.J 




22,50000 
i 









Dr. 






Remittances. 






Or. 




Apr. 10 


To State E'k Mo. 


2 


250 


00 


185S 
Apr. 


23 


By Sundries 


i 


250 


00 

















Dr. 



Profit (& Loss. 



Apr. 



To Neptune Stock 
" lat. &Di3. ^, 

•'B.N. Seymour (^netgain} 
"A. Filch 



00 Apr 
15 " 



By Sultana Stock 
" Eeta-te Pike Co. 
" " Main St. 
" Sioux Stock 
" State B'k Stock 



1 


im 


3 


785 


3 


3,100 


4 


63 


4 


105 


4,808 
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LEGER, SET IV. 

Stm^mboat Sioux Stock. 



J858. 
Apr. 


16 

30 

1 


To Sundries 
•' Bills Pbj. 

To B»l. fp. Old % 


2 


6,120 
126 


00 
00 

?J 
35 


1858. 
Apr. 


30 


By Slate B'k IBo. 
..Bal(Inv't)UNew% 


3 309 
6,0 

6,309 


35 
00 




6,309 


35 


M.J 




6,000 


00 







Dr. 




Merest & Discount. 




Gr 




185S. 
Apr. 


16 
29 


To Sundries 

" State B'k Stock 


2 
3 


2115 
650 


:858. 
Apr. 


30 


Bj Bills Pay. 
.. FroftiLo)a{toa) 


3 


22 
5 


50 

1 r. 




27,65 


27 


66 

















Dr. 






Lomw. 








Cr. 




1858. 
Apr. 


20 


To Csh 


2 


200 


00 


1858 
Apr. 


28 


Bj Cash 


3 


200 


00 















Donds <& Morigac/es lieceivable. 



Cr. 



Apr. 26 To Real Estate 3 1,500 00 



Dr. 



State Bank of Missouri Stock. 



Cr. 



1858. 
Apr. 


27 
80 

1 


To State B'k Mo. 
" Profit ^Lossigain) 

To Bal. fr. Old % 


3 


1,920 
105 


00 
00 

00 
00 


1858. 
Apr. 


29 
30 


Bj Sundries 


3 
3 


1,500 
25 
600 


00 
00 
00 


n.n 


2,025 


2,025 


00 


May 


500 
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TRIAL BALANCE, LEGER, SET IV. 

Bela N. Sejmour 

Albert Fiteh 

State Bank of Jlissouri 

Steamboat Sultana Stock 

Billa Pajable 

Cash 

Ecal EatatcPike Co. 

Bonds & Mortgages Payable 

Eeal Estate Main St. ------ - 

Profit & Losa 

Steamboat Sioux Stock 

Interest & Discount 

Bonds & Mortgages Receivable 

State Bank of Missouri Stock 



19,400 

450 

5,936 



INVENTORY-EOOK, SET IV. 



Property remaining unsold, April 30th, 1858 : 
House & Lot, No. 95 Main St., valued at 
One-Fourth Steamhoat Sioux, " " 
10 Shares State Bank of Missouri Stock, @ 850 pr. Sh. 



22,500 
6,000 



STATEMENTS, SET IV. 
The total gains accruing from this business are ------- §4,803. 3o 

" " losses " i( (I II ((....-- - 455.15 

Slating the firm's net gains ..-.-- - $4,348.20 
Each partner's share is J of 84,348.20 =S2,174.10. ' " 

The total assets* at closing are -. - - f 32,424.20 

" '< liabilitiesf " " 11.120.00 

Making tie firm's net capital or present worth - $21 , 298.20 

Net capital of B. N. Seymour at commenciug, as pr. credit Bal. of his % ■ - ^^,500.00 

Add bis } net gains, as above 2,174.10 

His net capital is - 810,674.10 

Net capital of Albert Fitch at eommcnoing, as pr. credit Bal. of his ^ - - - §8,500.00 

Deduct Am't withdrawn for private use ""■'J*' 

Bal. remaining to credit of his ^ $8,450.00 

Add hia k net gwns, as above 2,174.1 

His not capital is ■ - -_ jlgjggi. j<J 

B N. Seymour's net capital or present worth $10,674.10 

Albert Ktcb'a " « " " " . , . . 10,624.10 

Firm's present worth., as above - - . - §21,298.20 

■ Wisn, as In tWs Se^ no Balance aceoiint is opened in tbe LfK^r, Ite iniol nsjfte etc ascerlcdneil after the Lcger is eloEca, by si.m- 
iclnT np all tho drbit balannea ("iHn^hl down lo nam accoiml"] under tlia varioaa sownnta wmch aiB kept to Bbom assali iind 

iimnu^ np all Oie aeUll bslancee aaiti the Tulous acomute k«pt in eliow aieets and 
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STATEMENTS (contintui). 

Therefore:- 

In a partnersliip business, where the partners iivest equal net capital, do a gaining business, 
and share alike in gains, 

Deduct total losses fi-om total gains — to find firm's net gains. 

Divide ftnn's net gains equally — to find each partner's net gains. 

Deduct total liabilities from total assets — to find firm's present wortli. 

Add eaeh partner's i net gains to tie credit balance of his account — tci find his present trorth 

The present worth of the two partaei-s, added together, must equal the present worth of the 
firm. 



QL'ESTIONS FOR REVIEW, SET IV. 

Wherein does the plan pursued in Sets IV and V differ from the Italian method? 

What does the general rule for joumalizjng now become f 

Which is the book of ori^nal entry ? IVom which are all postings made ? 

Where may the various auxiliary books, omitted in this Set, be found ? 

Is Set IV an individual or partnership business ? Prosperous or adverse ? 

How do the partners share in gains and losses ? 

Which are the first accounts to be opened on the Leger, in partnership boots ? 

How does the closure of the Leger differ from the closure in Seta I, II, and HI t 

How is Profit & Loss account to be closed ? 

When and for what purpose is the Second Trial Balance to be taken ? Of what will it consist? 

In the following transactions of a firm, what are the debits and credits — and why ? 

1st, Investment by one partner of cash deposited in a bant, and of a portion of two steam- 
boats. [Bear in mind that in Set IV a Bank account is kept in. the Leger.] — 2d, Assumption 
by the firm of a note which that partner owes. — 3d, Investment by the other partner of cash, 
and a note he holds against another person. — 4th, Assumption by the 6xm of this partner's 
indebtedness to two different persons. — 5th, Deposit of cash in bank. — 6th, Sale of portion of 
a steamboat for cash deposited in bank. — 7th, Purchase of a farm in Pike Co., and payment by 
a check on the bank, and by the firm's notes secured by mortgage on the property. — Sth, Draw- 
ing cash from the bank, pr. cheek. — 9th, Payment of the firm's portion of repairs of steamboat. 
— 10th, Payment of cash to a partner for private use. — 11th, Purchase of a house and lot on 
Main St., and payment by portion of a steamboat, by check on bank, and by the firm's note 
secured by mortgage. — 12th, Dr^ft of money from bank, and remittance of it abroad, to an 
agent, to be used by him as directed. — 13th, Sinking of a steamboat partly owned by fie firm, 
and receipt of cash for the portion covered by insurance — balance lost. — 14th, PurclmBe of por- 
tion of a steamboat, and payment by a not« which the firm holds against another person, by 
cheek on bank, and by cash — the note not being yet due, and the firm aUowing a discount 
thereon. — 15th, Issuing the firm's note for insurance on their portion of a steamboat. — 16th, 
Loan of cash. — 17th, Eeeeipt from an agent abroad of a portion of the money previously 
remitted to him, with information that he has used the balance in making repairs on farm in 
Pike Go. — 18th, Sale of farm in Pike Co., and reeeipt of payment by offset of an account we 
owe, by cash, and by another person's note secured by mortgage. — 19th, Purchase of stock in 
bank by check on the baak. — 20th, Deposit in bank of money received for rent of house and 
lot on Main St. — ^21st, Betum of money loaned out. — ^22d, Sale of bank stock, and receipt of pay- 
ment by canceling the firm's indebtedness to another person, by interest thereon, and by check 
of another person deposited in bank. — 23d, Eeeeipt of cash for dividend on bank stock. — ^24th, 
Beoeipt, pr. check deposited, of a portion of the net proceeds of steamboat's trip to New 
Orleans. — 25th, Dbcount of firm's note, and payment of amount (less discount) by check on 
bank. 

What are the total gains of the firm in Set IV ? Total losses ? Net gains ? 

What is each partner's share of net gains F How found ? 

What are the total assets of the firm ? Total liabilities ? Net capital ? 

What is the net capital of B. N. Seymour ? How ascertained ? 

What is the net capital of Albert Fitch f How ascertained f 

In such a business as Set IV represents, how can you find the firm's net gains? How each 
partner's ? How can you find the firm's present worth ? How each partner's ? What must 
the present worth of ilio two partners, added together, equal? 
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TIMOTHY H. PORTER & CO. 

SET y. 

PRODUCE, GEOOEET, AND DOMESTIC SHIPPING 
BUSINESS. 
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HISTORY AND ELUCIDATIONS, SET Y. 

Gincinnati, June 1st, 1858. 

Timothy H. Porter, David Harrington and George Anderson have thia day formed a 
partnership to conduct a produce, grocery and domestic sAipjiing business. Porter 
and Harrington are to furnish the capital as agreed, and to receive interest thereon ; 
and each is to share two-fifths of the gains or losses. Anderson is to share one- 
fifth of the gains or losses. Title of firm — "Timothy If. Porter ^ Co." 

T. H. Porter invests in Cash $10,000. 



David Harrington invests in Cash $10,000, and in Mdse,, pr. Invoice, $3,125. 
He owes on Bills Payable, pr. B.-B., which the Pirm assume, $2,238.36. 
Making his Net Capital $10,886.64. 

T. H. Porter produces the flrm yaluo in Cash. 

rriDgton produces tke £im Tolua in ihe CaBh and Mdse. inrested; and he co^ts value in Biil^ 



Payable, assumed hj tke firm. 

Qeorge Anderson requires neitlier a debit n 
lie third opened in Ihe Leger, that the partoo 

^&- No Bank account ii kept in lAe Zejei- 


or a credit at this time ; but, in posting, hia atconnt ahould be 
r'a accounts may stand togeUier. 
in this Sit. 

2d 


Sold to Booth & Plumley 150 Bbls. 


Mess Pork @ $9.50; and 100 Bbls. Lard, 



20,000 lbs. @ ey— total Am't $2,675. 

Kec'd, in payment, 14 Hhds. Sugar, 15,400 lbs, @ 6^ ; David Harricgton's Note, 
their favor, assumed by the Pirm at commencing business, due 29th inst., for 
$1,500 ; and Cash for Eal. of Sale and for Discount on Note, $257.75. 

Discount on David Harrington's Note for 27 days is $6.75, 

Mdae., Bills Payable and Casli have cost value. Mdse. aud Discount hare produced valua. Tbe entry 
will be eommonced " Sundries To Sundries." 



Paid in Cash David Harrington's Note, favor of Charles Elliott h Pro., assumed by 
the Firra at commencing business, dated Mar. 2d, @ 90 days, with Int. from date. 
Am't of Note $738.36— Int. 93 days (including Grace). 

Reckon the interest on tJiis note first, and then moke the proper entry. Bills Poyablo and Interest tav e 
cost valuo, and Cash hoa produced value. 



Bought of Joseph Suydara&Co. 125 Bhls. Superfine Plour @ $4.25; 100 Bbls. 
Extra Mess Pork @ $9 ; 600 Bbls. Mess Beef @ $11 ; 100 Bbls. Prime Beef @ 
$8.50 ; 50 Ebls. Beef Hams @ $16 ; 50 Bbls. Pearl Ashes @ $4.30— total Am't 
$9,896.25. 

Paid in part by 14 Hhds. Sugar, 15,400 lbs. @ 6y ; and Cash for the Balance. 

Mdse. has cost value in Mdse- and Cash. 

Id sneh cuses as this, Mdse. might !>e considered as costing only Ihe balance pud tor it in Cash — the entry 
would then be "Mdse. Dr. To Cash $8,895.25;" but the hetUr way is to debit Mdse. the full amount SS,89e.2S, 
and credit Mdse. and Cash ; tlins letting the Mdse. account show the enUre dealings in Mdse. 

4th —— ^ — _ — — — . 

Shipped pr. Steamboat Crescent City, Forbes master, and consigned to Goodhue & Co., 

New Orleans, to be sold on our account and at our risk, 125 Bbls. Superfine Flcur 

@ $4.25 ; 200 Bbls. Mess Beef @ $11. 
Paid Drayage in Cash $10.25. 
Passed our Note, @ 30 days, to the Western Insurance Co., for Ins. on $2,777.22 @ 

V% and for Policy $1. 

GooflB sentabroadtobsBoldfor jour account must not i)0 debited to the consignee, but must have a apeclEo 
headingor title, under tthich to keep an account of them ; jost as goods at home have tie titJeof "Merchan- 
dise," The title usually assumed is "Shipmsjii" or "Adwntare," lo such a pkce or to such a party. You 
may caE this "Shipment to Nea OrUatu," which aooount has oost vnluo in the amount paid fur the goods, 
and in the oipenses attending the shipment of the same. 

Sundries :— lo wil, Mdse., Cosh, and Bills Pay., have produced value. 

^^ Bsplain fully every debit and credit made in the Day-Book. 

5th — -^—^ „ 

Paid Cash for sundry Repairs of Store $30. 
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HISTORY AND ELUCIDATIONS, SET V. 

Gincinnati, June 7th, 1858. 
aght of Claremont, Smith & Co., on %, 200 Bbls. Mess Beef @ $11.12|. 
7th — 



Shipped pr. Steamhoat Henry Clay, Gaines master, and consigned to Osterhaut & 
Evans, Mobile, to be sold on our account and risk, 50 Bbls. Pearl Ashes @ $4.30 
200 Bbls. Mesa Beef @ $11.12^ 

Paid Cash for Drayage $8 ; also to the Ohio Insurance Co., for Ins. on $2,480 @Vfe 
and for Policy ^1. 



You maj term tttia "Adventure'* inst«3,d of ^^ Sh'pjneni," i 
Adoe«tii'-e (D Mobile has coat value in Mdso. and Caah. 



■ 11th - 



Kec'd pr. Steamboat Isaac Newton, Manning master, from Van Deursen & Co., N. 0., 
Mdse. previously ordered by us, to wit : — 30 Hhds. N. 0. Molasaea, 3,000 Gals. @ 
W, 80 Hhds. N. 0. Su^r, 30,750 lbs. @ 4y. 

Paid, in Cash, the Freight, Dray age, &c. on above Mdse. ^96. 

Mdse. has cost tha £rm value. Van Deuraen A Co., and Cash have produced the Arm value, the former by 
furnishing the goods wJtEiout pay, the latter by paying froiglit. 

12th 



Purchased for Cash, of Bowen & Bros., of this City, their Bill of Exchange on 
Lafitto & Dalton, N. 0., and remitted the same this day to Van Deursen & Co., in 
payment of Am't due them, $2,133.75. Paid 1% Prem. for the Bill. 

Firet oalouliitB the pramium on 32,133.75 @ ijS, oud then make the entry. 

Van Seursea Js Co. and Premium havs cost the £im value. Cash has produced value. 



■ 14th - 



Bought of Daniel Liebrand & Co., on our Note @ 4 mos., 2,500 Bush. Ohio "Wheat, 
delivered on board the Steamboat Buena Vista, Taylor master, @ $1.03 per Bush., 
and shipped the same to Austin & Spicer, Galveston, Texas, to be sold for our 
account and rbk. 

Issued our Note, @ 15 days, to the Cincinnati Mutual Ins. Co., for Ina. on $2,608.61 
@1'^ and for Policy $1. 

Shipment to Galveslon has cost value in Bills Payable. 



17th - 



Sold to Richard Stockton & Co. 20 Hhds. N. 0. Molasses, 2,000 Gals. @ 27^ ; 100 

Bbls. Prime Beef @ $9 ; 100 Bbls. Mess Beef @ $11.50. 
Rec'd Cash in part, $1,295 ; their Note @ 60 days, for Bal., including Discount, 

$1,308.74. The Discount on Note ($1,308.74) is for 63 days. 

Cosh and Bills E«oeivaljle have ooat Ihe firm value. Mdae. and Discount have produced value. 
Eeokon this discount in the same manner as interest is oaloulalcd, and if right, the amount obtained and 
(he total amount of Mdse. bere sold, added together, will equal tho gross sum of the money and noto roeeived 



18th - 



Accepted Claremont, Smith & Co.'s Draft on us, @ 30 days' sight, favor of Oakland 
& Co., for ?1,000. 

Claremont, Smith & Co. have cost tho firm value in Bills Payable. 
_ ___ . 23d 



Shipped, pr. Steamboat Ben Pranklin, to T. W. Eoawell & Co., Vicksburg, for their 

%, and pursuant to their order, 150 Bbls. Mess Beef @ $11.50. 
Paid Drayage in Cash, $4.75. 

Here the goods are not shipped for yonr own account, hut for account of another party who ordered them. 
This is therefore a regular sale i and T. W. Boawdl A Co. have cost you value in Mdae. and in Cash. 
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3 HISTOliY AND ELUCIDATIONS, SET Y. 

Oincinnati, June 25th, 1858. 

Eec'd intelligeacc that the Steamboat Buena Vista, on wliich we made a Shipment on 
the 14th iiist, was wrecked iu the Gulf of Mexico on the 20th inst., — Boat and 
Cargo total losa. 

This is a mere meraoraBdnin, to prepare you for the entry of the 29tli insl., and ahoiv ing tliat in the course 
ot business the firm would now rceoiTe tJiia mfocmatlon. It reqmrei ho Ba^-Book eulr;/. 



Discounted onr Acceptance of the 18th inst., @ 30 days' sight, Oakland & Co.'f 

favor, Am't $1,000. 
Discount for 25 days on $1,000 ia $4.17— Bal. paid in Cash. 

Bilis Payable has oost value in Cash aad Discount. 



■ 28th - 



Paid George Anderson Cash for private use $200. 
— ^^_________ 29th 



The Cincinnati Mutual Ins. Co. has failed, and ia ahle to pay but 10^ on the dollar, 
of its indebtedness. Accordingly wo have received from the Assignees 10 ^ on 
the Am't of our Ins. on Ship't to Galveston of 14tb inst., pr. Steamboat Buena 
Vista, which was wrecked in the Gulf of Mexico on the 20th inst. — Boat & Cargo 
total loss. 

Am't insured 82,608.61 @ 10^ = $260.86, for which we received our Note of 14th, 
@ 15 days, $33.61 ; and Cash for Bal. 

Tbe losa of goods belonging to Shipment to Galvestna 
ment to Qalreaton has thetetora prodnoad the firm thai ai 



Rec'd an Account-Sales from Osterhaut & Evans, Mobile, of Ashes and Beef sent 

them on the 7th inst. Net proceeds $2,976.15. 
liec'd also a Draft, remitted by them, on Biddle Brothers, at sight (for part proceeds), 

which has been paid in Cash, $1,500.00. 

An AocouEl-Sflles is a detailed stalement of the sales of gooda, and of the oharges attending the same. 
Adventure to Mobile haa hero produced value in Cash, and in the indebtednesa of Osterliaut & Evans for the 
portion of proceeds still in their hands. 



30th - 



Rec'd an Account- Sale a from Goodhue & Co., New Orleans, of 200 Bbls. Mess Beef, 
belonging to Ship't to them of 4th inst. Net proceeds $2,380.86. 

Shipment lo New Orleans has produced valuo in tho indebtedness of Ooodhua & Co. 



Paid Cash for Bent of Store $75 ; for Clerk hire $100 ; for Laborers $38. 



Due to Timothy H. Porter for Int. on Capital invcated, $10,000, for one mo., $50. 
" " David Harrington " " " " " $10,886.64 " " $54.43. 
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TRIAL BALANCE, LEGER, SET V. 



Timothy H. Porter - 

David Harrington - - - 

George Anderson 

Cash 

Merchandise . - - 
BiUs Payable - - _ - 

Interest, Discount & Premium 
Shipment to New Orleans 
Store Expenses - 
Claremont, Smith & Co. - 
Adventure to Mobile - 
Shipment to Galveston - 
BiOs Receivable 
T. W. Boswell & Co. - 
Osterhaut & Evans - 
Goodhue & Co. . . - 



INVENTORY-BOOK, SET V. 



10,050 
10,941 





Property remaining unsold June SOtli, 1858 : 










Merchandise, 










176 Bbls. Mess Peril 


@ {9.00 


1,575 


00 




150 " " Beef 


" 11.00 


1,65C 


00 




50 " Beef H.ms 


" 16.00 


80C 


00 




30 mds. H. 0. Sagiir, 30,750 lbs. 


,04' 


1,46C 


6b 




10 " " Molasses, 1,000 Gals. 


.26' 


262 


50 




5,748 


l.S 




Ship't to Ifew Orleans, 










125 Bbls. Superfine Flour 


■' 4.25 


631 


26 




6,279 


38 




'— ^ 





STATEMENTS, SET V. 
The total losses of the firm in this business have been 

Making the firm's net losses - 

Timothy H. Porter's share is | = ^618.35 
David Harrington's " " -| = $618.35 
George Anderson's " " i = $309.17 



The total assets of the firm at closing a 
" " liabilities " " " " 



■ $2,687.Si9 

1,141.42 

- $1,545.87 



S23,080.92 
3,835.72 



Making the firm's net capital or present worth $19,245,2 
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STATEMENTS {continue^. 

Timothy H. Porter invested at commencing - - - . $10,000.00 

Add interest, as agreed 50.00 

Total credit to liia accoimt - - - ^10,050.00 

Deduct his f net losses, as beforo - - - - 61 8.35 

His net capital is - - - - $9,431.65 



David Harrington invested, at commencing, a net capital of - - - $10,886.64 

Add interest, as agreed 54.43 

Credit balance to Lis accoimt $10,941.07 

Deduct his f net losses, as before 618.35 

His net capital is - - - ... $10,322.72 



George Anderson has drawn out for private use, as pr. total debit 

to his account - , $200.00 

Add his i net losses, as before 309.17 

His net insolyency is - - - -$509.17 



. ] T f Porter's net capital or present worth 
■^^^ \ Harrington's " "■ " 



$9,431.65 
- 10,322,72 

$19,754.37 
Deduct Anderson's net insolvency ---... 509.17 

Firm's present worth, as before - - - - $19,245.20 



Therefore : — 
In a partnership business with three partners, like tKe present, in which two of the 
partners invest the capital, while the other partner invests nothing, but draws out for 
private use, and they do a losing business, 

Deduct total gains from total losses — to find the firm's net losses. 
Divide firm's net losses, according to the original agreement — to find each partner's 
share of net losses. 

Deduct total liabilities from total assets — to fimJ the firm's net capital. 

Deduct the net losses of each partner who invests capital from the credit total, or 
balance, of his account — to find his net capital at closing. 

Add the net losses of the partner who makes no investment to the debit total (or 
balance) of his account — to find his net insolvency at closing. 

Deduct the net insolvency of one partner from the sum total of the net capitals of the 
other two— -to find the firm's net capital — which must agree with the diff'erence between 
the firm's assets and liabilities. 
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DETECTION AND COBKECTION OF ERRORS. 

Much hs^ been said and written about the detection of errors in Boob-teoping, and 
many so-called infallibk schemes have been put forth, by which to discover at a glance 
whether an error exists, and, if so, to trace it to its origin. But no plan has jet come 
before tho public which will bear the test of rigid scrutiny; and the only certainty of 
accuracy in every respect appears to be an examination of items in detail. The Trial 
Balance is the best short test of correctness in posting yet discovered, and this is 
defective, inasmuch as errors may exist while the Trial Balance is apparently entirely, 
correct: — such as posting to the wrong account, although on the right side; omitting to 
post a debit and a credit of equal amount, &c. But if the Trial Balance is not in equi- 
librium, there is certainly an error, which must be sought and corrected. 

Detection. 

Ist. See whether the pencil footings on the Leger, made preparatory to taking tlio 
Trial Balance, are correct, and whether the balances of the diiferent accounts have been 
transferred into the Trial Balance rightly. 

2d. If there is still an undiscovered error, examine each post separately, checking 
the entries in both Journal and Leger aa you proceed, until you have been over the 
whole ; and then look through again, to seo it any amount remains unchecked, and, if 
so, investigate the cause of tho omission 

In this manner, you can scarcely f^il to discover the mistake, provided the Journal ia 
correct ; but great care should be taken to see that the Journal is in equilibrium before 
posting, as any discrepancy there will give you much trouble in the Leger. 

Correction. 

In the Day-Book (or any other book of original entry) erasures are not admissible, 
since this book is taken as evidence in courts of justice, and any thing obliterated or 
erased looks suspicious, would probably render invalid the entry with which it is con- 
nected, and in some cases might even throw the whole book out of court, as evidence 
unfit to receive. Errors in it should therefore be corrected by making other entries 
explaining them; or the erroneous entry, if it has not been journalized, may be marked 
"Void," and remain without further alteration, a new and correct entry being made of 
the transaction. 

In the Journal, erasures are sometimes admissible, although it is generally advisable 
to treat errors as directed for the Day-Book. 

In the Leger, if an entry be posted to the wrong account, or to the wrong side of the 
account, make ciphers of the figures, and leave the remainder, so as not to deface the 
Leger ; then post the entry to its proper place. If a wrong amount be posted, alter it 
to the right. And if a duplicate post be made, make ciphers of the figures in the 
erroneous one, 



QUESTIONS FOR REVIEW, SET V. 



How many partners in Set V ? ^ 

How do they share in gains and losses? I -^ , „„+„+!.„„ ^v,.. -«. ^ oo 

TT ^n At. 1. „ ■ 1 -i. I 9 r lor answer to tiiese questions, see pase Ha, 

How many of tne partners invest capital : i i > r-a 

Is it a gaining or losing biisiness ? J 

In the following transactions of a firm, what are the debits and credits — and why? 

1st, Investment of cash by one partner. — 2d, Investment by another partner of cash and 
Mdse. — 3d, Assumption by the firm of notes outstanding against that partner. — i&, Sale of 
Mdse., and receipt of payment by Mdse., by a note of tho firm outatanding, and by cash— tha 
note not being yet due, and thej being allowed a discount thereon.-^5tt, Payment in cash of 
the firm's note with interest on same from date. — 6th, Purchase of Mdse. for Mdse. and cash. 

m 
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QUESTIONS FOR REVIEW {continued). 

—Ith., SHpment of Mdse. to New Orleans, to Tie sold for account of tic firm, and payment of 
drayago on same in cash, and of insuianco by firm's note. — 8tli, Purchase of Mdse. on account 
— ^Sth, ghipmeat of Mdae. to Mobile to be sold for account of tho firm, and payment of drayage 
and insurance on same in oaah. — 10th, Eeeeipt of Mdse. previously ordered from abroad, but 
not paid for, and payment of freight, drayage, &o. on same in cash. — 11th, Purchase for cash, 
@ 1^ premjumj of a bill of exchange, and remittance of same to pay an account which the 
firm owe. — 12th, Purchase of wheat by firm's note, and shipment of same to Galveston to be 
sold for their account, insurance thereon being also paid by their note. — 13th, Sale of Mdse. at 
cast price, receiving part cash, and for the balance a note sufficiently large to cover discount 
thereon, so as to make it equal to cash. — 14th, Acceptance by tho firm of a draft on them.— 
15th, Shipment of Mdse. to another person, pursuant to his order and for his account; and 
payment of drayage in cash. — 16th, Biscountiug, by the firm, of their acceptance outstanding. 
— 17th, Payment of cash to a partner for private use, — 18th, Eeeeipt of the firm's note and 
cash from an Insurance Co., for 10 % on the amount insured on goods shipped to Galveston, 
wliich have been wrecked, — 19th, Keceipt of an account-sales of goods consigned abroad, ac- 
companied by a draft for a portion of tte amount, which you immediately convert into cash. — 
20th, Eeeeipt of an account-sales without any remittance,— 21st, Payment of stDre rent and 
clerk hire in cash. — 22d, Allowance of interest to two partners on capital invested 

What are tho total losses of the firm in §et V ? The total gains f The net losses f 

What is Porter's share of tbe net losses ? What is Harrington's share ? What is Andcr.^ou's 
share ? 

What are the total assets of the firm ? The total liabilities ? The net capital ? 

What is the net capital of Timothy H. Porter ? How ascertained ? 

What is the net capital of David Harrington ? How ascertained ? 

What is the net insolvency of George Anderson ? How ascertained ? 

What is the balance resulting, by deducting Anderson's not insolvency from tho amount of Porter 
and Harrington's net capitals added together? 

In such a business as Set V represents, how can you find the firm's net losses ? How each part- 
ner's ? How can you find the firm's net capital ? How can you find the net capital of each 
partner who invests capital at starting? How fie net insolvency of the partner who makes no 
investment, but draws out funds for private use? If you deduct the net insolvency of one 
partner from the sum total of the net capitals of the other two, what will the difference show : 
— with what must it agree ? 



QUESTIONS ON DETECTION AND CORRECTION OF ERRORS. 

Has any short and iaJallible method been discovered for detecting errors in books ? 

What afibrds the only certainty of accuracy in keeping books ? 

What is the best short test of correctness in posting yet discovered ? 

Why is this test defective ? 

Mention some errors that may exist when the Trial Balance is apparently correct 

If the Trial Balance is not in equilibrium, what may you be certain of? 

Explain how to detect errors made in posting, or taking a Trial Balance. 

How should an error he corrected in the Day-Book f 

How should an error be corrected in the Journal ? 

How should an error be corrected in the Leger ? 
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BALANCE SHEETS 
LEGER ACCOUNTS. 
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BALANCE SHEETS EXPLAINED. 

Take a, slieet of uaruled foolscap or letter paper, and draw a double red line around 
it close to the edge, for a border ; tlien draw a pencil line across the sheet lengthwise, 
about three-quarters of an inch from the border on one side ; follow this with two other 
pencil lines, one-half that distance apart ; then draw a double red line under the first 
and last pencil lines. This serves for a heading. 

For "Stock" Sheets, commence under this heading, and rule enough lines, with 
pencil, to receive alltheaeeountsinyourTrialBalance,andleaveeig!itestra. Now turn 
the sheet, so that the heading wOl be at your left, and commence ruling, with red ink, 
the money columns, after the pattern shown on the following page, dropping three lines 
after "Balance," two after "Stock," two after "Pr.ofit & Loss," and one after "Face 
of Leger." Next rule the footing and closing lines at the bottom of the columns. 

In "Partnership" Sheets, for two partners, rule twelve more pencil lines from the 
heading than your Trial Balance contains accounts ; then, in ruling for the money 
eolumna, drop four lines after " Balance," two after the first partner, two after the 
second partner, three after "Profit k Loss," and one after "Face of Leger." For 
three partners, rule sixteen extra pencil lines ; and, in ruling for the money columns, 
drop five lines after "Balance," two after the first partner, two after the second, two 
after the third, four after "Profit & Loss," and one after " Face of Leger." 

Having prepared your Sheet thus, and made the proper headings to it, first bring 
into it the Trial Balance of your Leger, which, you will now observe, is called in the 
Balance Sheet, "Face of Leger." 

Next, enter to each property account the property remaining unsold, as pr. InventOry- 
Book; placing the amount in small red ink figures in " Face of Leger" column, on the 
credit side, immediately below the line containing the difference of said account ; and 
making the opposite entry in "Balance" column, on the debit side, in black ink. At 
this state, the sheet is like the Leger when ready to close. 

Ton will now transfer the difference of Stock, as shown in the " Face of Leger," into 
the column appropriated for it, headed " Stock ;" then follow with the next account in 
order, taking its difference into " Profit & Loss," or "Balance," agreeably to its nature; 
and thus continue until all the accounts in the "Face of Leger" have been transferred. 
In each speculating property account which has a balance of property unsold, as shown 
by the red ink entry in " Face of Leger" column, this balance must be counted in as a 
credit to the account, and then the difference must be transferred into "Profit & Loss." 
After finishing all these transfers, "Stock," "Profit & Loss," and "Balance" only 
remain open, and the Balance Sheet corresponds to the Leger when ready for taking 
the Second Trial Balance. 

Finally, close "Profit k Loss" into "Stock," when the differences of the "Stock" 
and "Balance" columns should just equal each other, and should both show your Net 
Capital, or Net Insolvency. 

Footing up these columns completes the Balance Sheet, which will now be found to 
agree with your Leger when closed. 



Balance Sheets are given for Sets I and IV. Ton may make these out for youp 
self, and also make those for Sets II, III and V. 

Note. — When the personal, accounts are numerous, they may be summed up together, 
nnder two heads, "Personal %.,due me," "Personal %^ I owe." See page 168 High 
School edition, or 288 Counting-House edition. 
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LEGEE ACCOUNTS, 



If jou hoYc irrittcn up fhe several preceding Sets of books, individual imd pai'tuoraliip, jou Lava 
lieeo made Ewjquainted with the mainjacls aadpnnciples which govern the Bcience of Double Entrj 
Book-keeping, in journalizing, posting, opening Eind cloaing Legers, and making out exhibits there- 
from. Before prooeeding further, it will be weU to note the application of these principles to the 
different Leger accounts, tracing out the reasmia for everf debit and credit therein contained, and 
thereby fixing in the mind each facts as are neoeaeary to guide you in jour future progress, I shall, 
therefore, here fnrniBh a concise esplanation of the various accounts which occur in the more simple 
business operations, omitting such as pertain exclusively to Shipping and Commission business for a 
subsequent part of the Counting-House edition. 

Observe the fact, that the rule for jiMmalizing is constantly applied in these cxplanafiona ; thus 
showing that it is not only of utibty ob an assistant in journaliaing, but is the main key for unlocking 
all th^ treasures of the science. 

Cash. 

The Caali account is kept to show the amount of cash received, the amount paid out, 
aad the balance on hand at any time. 

Cash costa value, and ia debited, when it is received; consequently, the dehit aide 
shows the amount reoeived. 

Cash produces value, and is credited, when it is paid out ; consequently, the credit 
side shows the amount paid out. 

The halance on hand is ascertained by deducting the total credit from the total debit. 
The debit side is always the larger as long as there is any cash on hand, since cash must 
be received before it can be paid out. 

This acctftint is closed "By Balance." 

NME^When no 5Qjance araoant Is opflBBl Ju the Lcgsr, Hia cntrj-iu dosing Cosh Ig " Bj- BalanM lo new occcnnt,"— and ao io 

Merchandise, and other Speculating Property Accounts. 

Merchandise account ia kept to know the cost and proceeds of merchandise ; and as 
a consequence, the gains or losses thereon. 

Merchandise costs value when it is purchased — it is debited when it costs value — and 
consequently the deiit side shows its cost, or purchases. 

Merchandise produces value when it is sold — it is credited when it produces value — 
and consequently the credit side shows its proceeds, or safes. 

When all is sold, the difference between the two sides will be a gain or loss. If a 
portion of goods remains on hand unsold, this balance mnat be credited to the account, 
prior to closing, as an offset thus far against its cost. 

If the debit side is the larger, it is closed " By Profit k Loss," if the credit side is the 
larger, " To Profit & Loss," always into Profit & Loss. 

Real Estate, Bank Stock, Bail-Hoad Stock, Steamboat Stock, Shipment accounts. 
Adventure accounts, and all other speeulating property^ accounts, are kept for the same 
purpose, and treated in the same manner as Merchandise account. 

Personal Accounts. 

Accounts are kept with persons to show your business dealings with them. A person 
is debited when he is the occasion of any outgo or expenditure to you ; in other words, 
whenever he costs you value ; and he is credited whenever he produces you value in any 
way. 

The dehit side shows what the^e?-S07i owes you. \ ( The difi'erence shows the balance 

The credit side shows what you owe the person. / \ either due you or due bin! 

These accounts are closed either "To Balance" or "By Balance." 
117 
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LEGEU ACCOUNTS (continued). 

Sundrij Debtors. Sumlnf Creditors. 

SuKDRY Debtors. — This account is the representative of persons who owe you, and 
is used to avoid opening numerous petty accounts upon the Leger. It contains entries 
to persona with whom your dealings are too limited to open a separate account to each. 
On the debit side of the account, in the Leger, instead of writing " To Merchandise," 
(or " To" whatever other title constitutes the balancing entry,) it is customary to place 
the name of the person who is debtor, thus — " To John Barbour," " To Samuel Black," 
&e., — ^nd by this arrangement you can see io the account ivho it is that owes you. 
Then each credit is commonly posted on the same line as the debit which it cancels — 
leaving a blank space opposite to the names of such persons as have not paid. 

The closure is "By Balance." 

SuKDBY Creditors. — This account is exactly the reverse of Sundry Debtors, in its 
treatment and the mode of entry to it: — and is kept for the same purpose, viz. to avoid 
opening numerous petty accounts upon the Leger. 

Had Debts, or Suspended Debts. 

Into this account are transferred such personal accounts as are considered of too 
doubtful a character to be relied upon as constituting a part of your assets. It ia 
closed "By Balance," but whenevei any portion is positively ascertained to be bad, 
that portion is closed into "Profit & Loss." ' 

Bills Receivable. 

The object in keeping this account is that you may know the amount of other persons' 
notes received, the amount that has been paid, and the balance yet due you. 

Whenever you receive a note, it costs you value, and this account is debited ; therefore 
the debit aide shows the amount of notes received. When a note which you hold is paid, 
it produces you value, and this account is credited ; therefore the credit side shows the 
amount paid. The debit side is always the larger, if either, and the excess shows the 
balance of notes on hand unpaid. 

When all the notes you hold are paid, this account closes itself; but if any remain 
unpaid, it ia closed "By Balance." 

Dills Payable. 

Bills Payable account is kept that you may know the amount of your own notes issued, 
the amount taken up, aad the balance still outstanding against you. 

Whenever you issue a note, it produces you value, and Bills Payable account is cre- 
dited, hence the credit side shows the amount of notes issued. When a note which you 
have issued is taken up by you, it costs value, and Bills Payable account is debited, 
hence the debit side shows the amount taken up. 

The credit side is always the larger, if either, and the excess shows the balance of 
notes outatanding unpaid. 

When all the notes issued are paid, this account closes itself, but if any remain unpaid, 
it is closed " To Balance." 

Donds & Mortgages Receivable. 

Bonds & Mortgages Receivable are a class of Bills Receivable, and might be kept 
under that head, but it is usually preferable to open a separate account, which ia treated 
precisely like Bills Receivable, 

118 
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LEGER ACCOUNTS. 

Bonds ^ Mortgages Payable. 

Bonds & Mortgages Payable arc a class of Eiils Payable. Tiiis account is treated 
precisely like Bills Payable account. 

Sank, 

When a Bank account is kept, it is similar in its treatment to Cash and Billa 
Receivable, the deMt side showing the amount of value deposited in bank, and thovredit 
side the amount checked out ; consequently the difference ia a balance in bank — closed 
"By Balance." 

Generally no Bank account is kept in the Leger, and suma of money in bank are 
counted as cash on hand in balancing the Cash account. Yourdealingswith the bank 
would then be regulated by the Bank-Book and Check-Book. 

Premium, Merest, Discount, Exchange, Commission, Guarantee, Insu- 
rance, Expenses, Charges, ^c. 

These and similar accounts are kept to ascertain what they cost you, what they pro- 
duce you, and, aa a conseqnence, whether you gain or lose thereon. 

Excess of debit shows a larger amount of cost than proceeds, and a consequent losx 
upon the account ; while excess of credit shows a larger amount of proceeds than cost, 
and a consequent gain. 

These accounta are always closed into " Profit &. Loss." 

Remittances. 

Remittances account is used for preserving a record of sums sent to agents to be 
applied by them for your benefit, according to your direction. 

This account costs you value, when you send the money abroad, and is debited; 
hence the debit shows the amount remitted to your agent. 

It produces you value, when the money previously charged to it ia used in transacting 
your business, or is remitted to you again ; hence the credit shows the amount disbursed 
by your agent. The difference shows a balance still in the hands of the agent, and is 
closed "By Balance," the debit being always the larger, if either. 



This account may alao be used for preserving a record of sums remitted to you, to be 
disbursed for others. In this case the credit side would receive the first entries, and 
would bo the larger so long as any funds remained in your possession ; and therefore 
the closure would be "To Balance." 

Loans. 

This account is used as the representative of persons to whom you loan and of whom 
you borrow money. 

The debit side contains sums loaned by you to others, and payments by you of 
moneys previously borrowed ef others, because in these cases the Loans account costs 
value. 

The eredit aide contains sums borrowed by you of others, and payments by others of 
moneys previously loaned to them, because in such cases the Loans account produces value. 

If the debit is larger, it shows you have money due you on loans — if the credit is 
larger, it shows that you owe borrowed money. 

It is closed " To" or " By Balance." 

119 



Hosted byGoOgle 



LEGER ACCOUNTS, {continued). 
Profit ^- Loss. 

This account is the receptacle of your gains and losses in business. During the 
business, any outgo or expenditure which ha,a no other appropriate account for its recep- 
tion, is debited to this account, and any income which cannot properly be classed under 
another head, is credited to this account. In closing the books, all gains and losses 
are transferred into this account, losses being placed on the debit, and gains on the 
credit, as in the accounts from which the transfer is made. 

Therefore : — The debit side contains losses. 
The credit side contains gains. 
The difference shows net gains or losses. 

This account is dosed into Stoeh, or into the partners accounts. 

Stock. 

This is your representative, when conducting business without a partner, and is used 
instead of your own name. 

Debts at starting, sums drawn out during the business, and net losses at closing, are 
placed upon the debit side of Stock : — Effects invested at starting, sums invested during 
the business, and net gains at closing, are placed upon the credit side. 

After receiving the gains or losses, if the credit of this account is the larger, the 
excess is your net capital; if the debit is the larger, the excess is your net insolvency. 

It is closed into Balance. 

Partners' Jiccounts. 

The debit side of a Partner's account contains debts assumed by the firm for him, 
either at starting or during the business, sums received by him from the firm, and his 
share of the net losses at closing : The credit side contains his investment at starting, 
sums invested during the business, and his share of net gains at closing. 

After receiving the gains or losses, an excess of debit shows net insolvency, an excess 
of credit net capital. The account is closed into Balance. 

Balance. 

When this account has received all the balances which are closed into it, the debit 
side contains the available means of the individual or firm whose business is represented, 
consisting of property on hand, and balances of accounts due, styled resources or assets. 

The credit side contains the indebtedness of the individual or firm, styled liabilities. 

If the difference be a debit excess, it is net capital ; if a credit excess, it is net 
insolvency. 

The balance brought down from Stock account closes this account. 

In a partnership, the balances from the several partners' accounts close it. 

N. B. The FiSiLPKOOFOF Double Entkt BooK-KBiPDia consists in the agreemeDt of S(oc4 and Balanfe 
flifferenoes ; and ia tlia result of an arrangement to bring all the gains or losses of tie business through 
Profit & Loss into the account r>i Slock, thus increasing or diminishitig' that account just in the same pro- 
portion that the assets and liabilitiea are increased, or decreased, as ^oivn in the Balance account. 

Id the closure of the Legers to the first three Seta of books giien in this vorli, a S/Uance account has 
been used, believing that jou would thereby obtain a better knowledge of the agreement between aooounls 
which show gains and losses, and occonnta which show assets and liabilities. In actual hasiuess, howeTer, 
tliis account ia seldom, or nerer, used, and it is therefore omitted in the other Legera giren. But the same 
piwciples apply in olosiog Legers milicnit the Balance account as with it ; and the same peoof exists, eioce 
the assela and liabSilies are os realh/ contiunecl in the Leger, although found under the ratious accounti 
nsnallj closed into Balance. (Continued on page 183 Coun ting-House edition,) 
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QUESTIONS ON LEGER ACCOUNTH. 

For what purpose is the Cash aceouiit kept ? 

What does the debit side show, and -why ? 

What does the credit side show, and why ? 

How is the balance on hand ascertained ? 

Whichsideiiiustbethelarger,if either? How is the account closed? 

Why is Merchandise account kept ? 

What does the debit show, and why? What does the credit show, and vhjV 

AVhen all is sold, what will the difference between the two sides be ? 

If a portion remains unsold, what is to be done prior to closing ? 

How is this account closed ? 

Why are Real Mtate and other sp&oulatmg property accounts kept, and how treated"; 

For what object are personal accounts kept ? 

What is, shown upon the debit? What upon the credit? What by the difference? 

How are these accounts closed I i ■ i ^ 

Of what is the account of Sundry Debtors the representative ? Why is it used 1 

What does it contain ? How are entries made therein ? How closed ? 

Explam the account of Simdry Creditors, and its use. 

Explain Bad Debts, or Suspended Debts. 

For what is the account of Bilh Beceivable kept ? 

What does the debit show ? What does the credit show ? 

Which side is the larger, if either, and what does the excess show ? 

How do you close this account ? 

Explain the object of Bills Fayalle. 

Explain tho credit— the debit. Which side is the larger, if either ? 

How is this account closed ? 

Explain Bonds d- Mortgages Receivable. Explain Bond» ^ Mortgages Payable. 

To what is Baruz account similar in its treatment ? 

What does the debit — the credit — and balance of this account show ? Ho ff closeil i 

Is a Baiih account usually kept in the Legcr ? 

Why are accounts kept with Premium, Interest, Expenses, and the like ? 

What is shown hy an excess of debit ? What by an excess of credit ? 

How are such accounts closed ? 

For what is Remittances account used ? 

When do you debit, and when credit Remittances, and why ? 

Which side of Remittances is nsuallythe larger and howia the closure made? 

For what other purposes may this account be used ? 

What does the Loans account represent ? 

What does the debit side contain ? What does the credit ? 

What does the difference show, and how is the account closed ? 

Of what is Profit ^ Loss the receptacle ? 

During the business, with what is it debited and credited ? 

In closing the hooks, what aro transferred into it ? 

What does the debit contain ? What does the credit ? 

What does the difference show ? How is the account closed ? 

Whom does Stoch represent, and instead of what is it used ? 

What items are placed upon the debit side ? What upon the credit? 

How does it show the net capital, or net insolvency ? 

How is it closed ? 

What does the debit, and what the credit of a Partner's account contain ? 

After receiving the gains or losses, what does the difference show ? How closed ? 

Wl^at is contained on the debit aide of Balance account ? What on the credit ? 

What does the difference show ? How is the account closed ? 

Wherein docs the final proof of Double Entry Book-keeping consist ? 

Of what is it the result ? 

Is Balance account generally used in business ? 

Docs the same proof of correctness exist in closing without a Balance account as with :t '. 

Q 121 . 
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THOMAS HARVEY & CO. 
SET VI. 

FOREIGN SHIPPING AND GENEEAL COMMISSION 
BUSINESS. 
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EXPLANATOllY REMiifiKS, SET VI. 

In every thing connected with this Set, my endeavor has been to make it pre-emi- 
nently ^rac^icffi?. To accomplish this the better, I visited, in the spring of 1849, some 
eight or ten of the heaviest shipping-houses in New York and Philadelphia, and con- 
versed at length with the Principals, and with their Book-keepers, on the nature of 
foreign transactions; the port-charges, duties, and other expenses incidental to.traf- 
licking at foreign ports ; the method of making payments in, and the currency of 
different countries, &o. &c. I procured actual foreign Invoices, Account-Sales, and 
Account-Currents: examined into the method of keeping hooks adopted by the different 
Accountants with whom I conversed, and compared their ideas with my own : had 
interviews also with several gentlemen who were formerly Captains in the East India 
trade : and have thus striven to embody the experience of many, for the good of all who 
may take the trouble to investigate the following pages. 

There are some details connected with this business which are too extended to be 
embraced within any limits that could be reasonably appropriated to it, but a little 
thought will readily supply them. Such details as are given may be relied upon for 
accuracy, especially in the Adventures to Canton and the West Indies, in which the pro- 
portionate expenses, the time required to make the voyages, and the season of year 
best adapted to them, have been carefully arranged, 

The length of the Canton voyage has forced mo to occupy about a year's time with 
this Set, and I have divided this time into three periods of four months each, in order 
to represent, so far as the dosing of the hooks and the agreements of the partners are 
concerned, a three years' business — the first two years with two partners, and the last 
with three partners. At the end of the first year (represented by four months) the 
accounts are closed in the Leger, by bringing the balances down to new account ; and 
at the end of the second, when another partner enters the Firm, the books are supposed 
to be full, and new ones to be purchased, into which the business is transferred. The 
two Day-Books and Legers are distinguished by being lettered "A." and "B." 

The Cash-Book, in conformity with the usual practice of Shipping-houses, is made owe 
of the main books of original entry, and then, at the end of every month, the entries 
from it are transferred into the Day-Book, from which all postings are made to tho 
Leger. By this means, the Cash account, to which the debits and credits are very 
numerous, receives but one debit post and one credit for each month. 

, N"™-— I"**""*. 1" t'lla Set, as thronEhcmt the work, fs calculalei at aii per wnlum, »ltbou?li seven pec centum ia Iha legal interest 
m Kew Ym]! Slate, tho rate TBrjing In dlffarent Slatea aqcoidlug to apedal Blatutes therein enacbji. 

CASH-BOOK, SET VI. 

The Cash-Book is always an important book, for the Cash account is found to be the 
most difficult to keep correctly of the whole list of accounts, because Cash is the basis 
of all trade, and is constantly passing out for purchases and expenses, and coming in 
for debts and sales. 

In Double Entry, as well as in single, the debit side of this book contains all cash 
received, and the credit side all cash paid out, and the difference between the two sides 
(or the debit excess) should always show the exact amount of cash on hand, counting — 
if you keep no Bank account in the Leger — the amount in bank, as well as that wliich 
is not in bank. This balance should also agree, at all times, with tho balance of the 
Cash account in the Leger, when that account is posted up. 

In connection with Sets I to V inclusive, a Cash-Book would be only for tho purpose 
just mentioned, to preserve the Cash account from errors ; but, as used in this Set, it 
has another and still more important office, for it is the exclusive and only book of 
original entry for cash transactions, and the Leger titles (as well as the explanations) 
should be carefully ascertained and correctly recorded, otherwise the Day-Book entries 
therefrom -Bill be erroneous. Although generally the Cash-Book may be balanced daily, 
or at such times and as often as suits the taste and convenience of the book-keeper, yet, 
as here used, it will be found more convenient to make a formal balance of it but once 
a month ; in order that the monthly total debit footing of this book (less the balance 
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CASH-BOOK {continued). 

brought down at the com men cement of each month) shall agree with the gross s 
of the entry "Cash To Sundries" in the Day-Book; and that the total credit footing 
{less the balance at the close of each month) shall agree with the gross amount of the 
entry " Sundries To Cash" in the Day-Book. But once a weet, or as often as it is 
wished to make trial of the correctness of the Cash account, the debit and credit columns 
may'be footed up on a scrap of paper, and then the amount of cash in bank (as shown 
by the Check-Book) and the amount in Safe may bo added together, and if their sum 
be equal to the difference of the cash columns, it proves the account correct. 

Some transactions require entries on both the debit and credit aides of the Cash-Book 
ot the same time, as, for example, on the 10th Nov., we have Cash Dr. " To Bills Ke- 
ceivable, No. 8, discounted at Phenix Bank, ^5,630.42," as if the firm actually received 
the full amount of the note ; and then, on the opposite side, Cash Cr. " By Discount 
on Bills Eec, No. 8, pr. contra," for the discount on the note. 

In making out Account-Sales and Account- Currents, the Caah-Book, which is not 
posted until the end of the month, must be examined, to see If any items are entered 
on it which will affect the Account-Sales or Account-Current, So also in the settlement 
of accounts with individuals. 

LEGEE8, SET VI. 
The accounts of Ship Massachusetts and Adventure to Canton are both left open in 
closing Leger A, because there is no means of ascertaining the value of the property 
unsold belonging to either of them. As Insurance has been effected thereon, however, 
it may be considered safe for the firm to estimate each of these accounts as secure for 
its cost thus far, and to let them remain open, counting nothing gained or lost upon 
them as yet. 

There are various ways of transferring accounts from one Leger to another. Some 
Open a Balance account in the old Leger, closing all the accounts into it, as shown in 
the first Sets given in this work, and then niake a Day-Book entry of the effects and 
debts on commencing the new business. But the method here shown, of transferring 
the differences of tho accounts direct from one Leger to the other, answers the purpose 
equally well, when all the accounts are to be transferred, and saves considerable useless 
writing. Great care should be taken, however, to have equal amounts of debits and 
credits appear in the new Leger at starting, since, if there is not an equilibrium, the 
Leger will ever after be out of balance ; just as a pair of scales, with one side heavier 
than the other, if you continually add equal weights to the two sides, will never hang 
true. To be sure, therefore, that you are in equilibrium, it will be well always to take 
a Trial Balance of the new Leger immediately after opening all the accounts therein. 

INSTRUCTIONS FOR WRITING UP, SET YL 

In tliB Connting-housa adilion, the Day-Eooks, Caah-Book and Legora oro giTSn, because Aoeountanis nud others 
who nse it as a took of refcrenee will thereby be batter acoommodated; and where it ia odopl«d ns n text-book in Com- 
mercial InstJtutiona, the pupila will he of siiEeient age and discretion lo oonsalt their own best interoels by no( con- 
enlting the book until after they have finisIiBd the work for tiieroselTes. But in the High-School edition, these books 
are omitted, and are inserted in the Key, for the use of feaotars or of private etndenta. 

The kitlor;/ of the buHueaa ia giyan, as in Seta IV and V, and iVom this tho pupil will malie out his Day-Books and 
Cosh-Booh, SrsC on loose slieela of paper for correction, and then In the hhink books which ore prepared for them. 
Transactions in no wise connected with cash are to be entered only in the Day-Book — exclusive CMh transactions, only 
In the Cash-Book — and those of a mixed nature, in both Day-Book and Cnsb-Book, as elucidated. At the and of each 
month transfer to the Day-Book all the entries made in the Oash-Book durisg the month. Commence with the debit 
Bide — " Cash To Sundries" — and enter the various receipts to the credit of tbe proper accounts, and place together the 
several snms received at different times from the some account, ao as to add up and post them in one amount to the 
Leger. This renders it necessary to look over the whole of the Cash debits earefnlly for each account entered, to find 
all the leeeipta therefrom; and, to avoid omiesione and errors, check eaoh sum in the Cash-Book, as soon as journal- 
ized. To afford convenient reference from the Day-Book to the Cash-Book at any time, affix to each eam its proper 
date. Having completed (ho debits, nest jonmalize the credit side, saying "Sundries To Cash," and debiting all 
account! for wbioh payments have been madj during the month. 

The two oolumns for dollars and cents are not uaad to distinguish dobita from credits, but the first ia for items, and 
the second for Che extension of sums total In pasting the entries transferred from the Cash-Book, the ItKit day of ibo 
month may be used for the liala in the Leger, 

^f Be particnlar and make your own ad^iticns, extensions, and otber calculations, wberover they occur In any 
of tbo bookc. In the Ehieidolions, "[D.-B.]" signifiss "enter in tbe Dny-Booli," onS " [O.-B.]"— " eiib-r in tiia 
Cash-Bool,." 
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HISTOKT AND ELUCIDATIONS, SET VI. 

New York, My 2rf, 1858. 

Thomas Harvey and Salmon P. Nixon liav» this day formed a partnership for eonduol.ing a 
foreign skippintf and genercd commission business; the parties agreeing to furnish equa. 
capital, and to share alike in gains and losses. No Interest account is to be kept. Settle- 
menta are to be made yearly, and each partner's share of gains, if any, accruing from thi 
business, to be added to his account, as a new investment. The partners ean draw out fundi 
from time to time, as needed for private use. Title of Firm — "Thomm Sdiiie^ & Co." 

Thomas Harvey accordingly invests as follows ; 

Oash in Pheaix Bant 9,000.00 

Ship Massachusetts, valued at 25,000.00 

A Note against Bagley & Thompson, duo Aug. 10th, No. 1, 1,000.00 $35,000.00 

Salmon P. Nixon invests 

Cash in Bank of Commerce 10,-50.00 

Bo. on hand in Safe §18.75 11,068.75 

A Note against Wm. Longfellow, due July 20th, No. 2, 4,500.00 
" " " JonasSavage&Co.," Aug. 30th, "3,2,225.50 
" " " Ezra Coe S. Co., " Sep. 8th, " 4, 645.00 
" " " John Vanarsdale, " Nov. 2d, " 5, 1,960.75 9,331.25 
Ginseng, amounting, pr. I.-B., fol. 1, to 14,000.00 

Store Fixtures, valued at 600.00 $35,000.00 

By agreement, the Notes are to be received by the Firm without Discount. 



We are preparing the Ship Massachusetts for a voyage to Canton, China ; and have freighted 
her in part with Merchandise consigned to Hughes, Miller & Co., of that city, to be sold for 
OUT % and risk, as pr. O.-T.-B., fol. 1, to wit ; 
Drills, Bo't of A. A. Lawrence & Co., pr. I.-B., kl. 1, on our Notes, 
No. 1 @ 4 mos. for 14,000.00 

" 2 " 6 " " 14,000.00 

" 3 " 8 " " 14,000.00 42,000.00 

Ginseng from Store, invested by S. P. Nixon, as pr. I.-B., fol. 1, 14,000.00 
Lead, Bo't of Haines, Hampton & Co., pr. I.-B,, fol, 1, pr. 

Check on Bank of Commerce, Am't 7,000.00 «G3,000.00 

Passed onr Note No. 4, @ 12 mos., to the Atlantic Insm-anee Co., 
for Ins. on $72,000, @1'% 1,080.00 

And for policy 1.25 1,081.25 

Com. onS63,000,@2^^ 1,575.00 2,656-25 

Due, pr. Average, Nov. 12th, $65,656.25 



Agreed wlih John Hollingshead & Co. to bring home for them, from Canton, in the Ship Mas- 
sachusetts, Fillmore master, 250 Tons Freight @ $20 pr. Ton, allowing them also the privi- 
lege of sending out Freight to Canton, by said Ship, to an amount not exceeding 200 Tons, 
free of charge. 

A Captain, 1st and 2d Mates, Carpenter, Steward, Cook, 10 Seamen, and 2 Boys, compose the 
crew of the Ship Massachusetts. 

So Eay-Bwt entrj is reqniredl fcr IMa hislorj. It Is a Bmall pleca of inewmalion turnialied you tor use hetcotter. 
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HISTORY AND ELUCIDATIONS, SET Tl. 

New York, July 12M, 1858. 

Bo't of varioTis Persons, aa pr. Bills, the following Provisions for Ship Massaehusetta : 
Pr. Check ou Phenis Bant, 20 Bbls. Beef @ §11, 220.00 

a » » " " 20 " I^ork " 9, 1 80,00 400.00 

'• " " Bank of Com. 100 " Bread " 3, 300:W 

<i " " " " Cahin Stores and SmaU Store s, 450.00 750.00 

Paid Cash for getting 4,000 Gals. Water on board, 10.00 §1,160.00 

^ 14th . _- ____ __ — 



Reo'd the Passage-money of 6 Passengers to Canton, pr. Ship Massachusetts, (which we have 
deposited in Bank of Commerce,) @ 8300, $1,800.00 

Ship Massadiosettfl produMS -wnlae in Cssh, [C-B-] . i. (v tw rt a nt T, r ^ ■ 



DDdiing nblch is impottaut to be TMonted. 



- 16th . 



Paid tie New York Ins. Co., hy our Note No. 5 @ 12 mos., for Ins. on the Ship Massachusetts, 
fori27,500, @77o 
And for policy 

Ship Ma«!uchuaettB«BUTi.lue in Bins Psy. [B.-K] 



Paid Custom House Charges in Cash, for Clearance of Ship Massaohusetts, which sails this day 
forOanton, «5.60 

Sliip MasMdiusctls costs TduB in Cbi*. [OrKl 



Bills Bee, No. 2, drawn hy "Wm. Longfellow, favor of S. P. Nison, <\ ^ 

Bank on the 10th inst, for Collection, comes due this day, and is paid at tke Bank 
Am't $4,500.00 

Cash coela Tulne io BIllB Km. [C.-B.] ,.i „ ^ i ■ ,i t,-„t>„v ™™„.>,™ r,f f i.. 

In a rail hushiHS. the CoBh-Book would bere require an entay of the Cash recclTcd, the BiU-BMk a memoranjum of llie 
pajmeiit of this Note, tad tJie Checii-Bock a mmHI of the liepoBlt in Bank of tte pvoeeeds tlimenf. \ou may jnoko the entry in 
tlie iiah-Book only for Ui« present, Imtreforto the BiU-Booli ana Check-Book given, to see the connecoon hetueenlJie entries. 

^ ^ Aug. 2d —^ . _ 

Chartered of Hollister, Son & Co., the Bark PhilHs, of 200 Tons register, for a voyage to 
Kington, Jamaica, and hack to New York, by way of Havana, with 25 lay days in the two 
ports. We are to pay all foreign Port Charges, and *2,000 Charter-money — one-half con- 
sidered earned at Havanna. Demurrage, $25 pr. day. 

No Bay-Hook entry la here requieite. .,.„„.., . ^ .. . 

Lay days are tiie dajH agreed upon fOraveasel to remain in port. Demnrrasfl Is the forfeiture for eaclidiy she lO 
detained beyond the time specified la tlie Charter-parlj — nbich is the a^eement drawn up between tbe parses ivheu a 
To»«i is chartered. 

Passed oiir Note, No. 6, @ 12 mos., to the American Mutual Ins. Co., for an open policy of 
Insurance, to cover ail shipments by us or consignments to ua, during the year, within the 
limits of the United Slates, or the West Indies, until the premium on the same amounts to 
the Note, 12,000.00 

This metiiod of ITartm Insurance Is quits cnatomary. The Ins. Co. takes a Note as secnritr for a certain amount of 
premloai, snd turnlshes Uie House insuring wilt an open policy. Then, at aay tini^ nhen tlie Uouse ships gowls m 
roceiyea information of goods lidng shipped to them, they DoUiy the Ins. Co., and gel It entered on this open pohcy At 
the end of the year. If no losses hare occurred, settlement is made, and so mucli of the Note is paid as has been used ag bv 
the Prem. on gmds insured. A per centsge la also chorgcd by tbe Co. (usually 10 percent.) on tte Hal. of lUe NoU. If 

Bills Pay. has produced, ralue in the obligEiUon of the Cki, on open policy. | [^■•^-i 
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HISTOHY AND ELUCIDATIONS, SET VI. 

New Fork, August 2(7, 1858. 

Bought of Morton & Godwin, pr. Cteck on Phcnis Bank, 

Elonr, F- I.-B $4,540.00 

Bought of utia & Brother, pr. Check on Bank of Com- 

meree, Moal and Cora, S3,540.00 

bhipped the above on board Bark Phillis, Bingham, master, hound to the West Indies, and 

consigned as pr. O.J.-B., p. 1, to DanieJ Starr & Co., Kingston, Jamaica, to bo sold for our 

% and risk. Am't 8,080,00 

insured for the voyagein American Mutual Ins, Co., on open nollcv 
19,000, @ 3 f, 270.00 

And for policy j_25 gyj 05 

Drayage and Labor ' ' yj gg 

" ■ ■ 98,080, @2=f. 202:00 544.75 



§8,624.75 









Bagley & Ttompson'a Note, No. 1, Thomas Harvey's favor, fell due and was paid tliis day a 
tte Pticnix Bank. Am't igi qqq Ak 

Bills Kec. prgaueea value In Oaali. [C.-B,] 



Paid Thomas Harvey ( 



JoMS Savage & Co.'s Note, No. 3, favor of S. P. Nixon, fell duo and was paid this day, at t!„ 
iJant ot Commerce. Am't S2 2'''5 50 



^f ** w "^^ ■"^^'"^ °^ % ^^- ^^^^^ ^^ ^^'1^ °^ Commerce 125.00 

wages of Clerks to date in Cash 95.00 220 00 

■ Sept. 8th . ~ 

Note No. 4, favor of S. P. Nison, Ezra Coe & Co. drawers, was this day paid at the Bank of 
Commerce. Am't '^ ^645.00 



Kcc'd from John Gundry & Co., Cincinnati, 500 Bhls. Plour, to be sold for their «^ aud risk 
Am t, pr. Invoice, Sl,579.75. ' 

Paid Freight on same, pr. Check on Phenis Bank 425 00 

^'^J'^^ 15.75 S440.75 



freight and Brayage, £440.i 
? hj paying Ft. ighl. fC.-B 
.luninDrayaga. [D.-B.] 

Oct. 5th 



Hariig reo'd Bdrice, p,. Miul, (by Stamer to Cli.iI«.lon,) 11,1 «n Invoioe w., alout to le 
mfpsd trom H.Y.ia, pp. iark PWlis, of npwarfs of S14,000, we htre effooted m ad- 

K.Om,@Vr. ■ ,90.00 
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HISTOliY AKD ELUCIDATIONS, SET YL 

New York, October IQth, 1858. 

TLo Bark Pbillis arrived in port this day, having reached Kingston, Aug. 27th, and Havajia 
Sept. 10th, and having been detained in the two ports 30 days. At Kingston, the Flour, Meal, 
and Com were sold, as pr. the following Account-Sales received. 

. Bingham, from New 
»Co. 



'ales of Merchandise, received pr. Bark Phillis, 
York, for account and risk of 



Pbbvost & DEiAKBr, @ 80 dajs, 
700 Bbls. Corn Meal 
100 Bags Corn 



MiTOHEiT:, Attehbt & Co., @ 60 days, 
800 Bags Corn 
BOO Bbls. Corn Meal 



- Charges. 



@ ■ 



To Cash paid Duties, 1000 Bbla. riour 
1000 " Meal 
400 Bags Corn " 

" " Port Chaises on vessel 
" '■ Wharfage 
" " Lighterage 
Advertising in Kingston papers 
Bank Discoimt on Sales 
Prem. & Stamps on Sterling Bills Eiohamgo in favor of 

Snares Brother & Co., Havana, @ 60 days' 
Com. on £2,460 @ 5 < 
£al., being Ml Proceeds of Sales, carried down 



By Ket Proceeds Bro't down 
To a Set of Colonial Back Bills, on Court Directors, London, ■ 
favor of Daniel Starr & Co., and endorsed by thom over 
Messrs. Suarei Brothers & Co., Havana, 



To a Set of Jamaica Bank Bills, on Baring Brothers & Co„ London, 
in favor of Daniel Starr & Co., and endorsed by them over to 
Messrs. Suarez Brother & Co., Havana, @ 60 days. 



1,000 

794 10 





i 



Kingston, Jamaica, Sep!. Cth, 18u2. 



rbe Sterling Sots of Exchange ohtained for the Net Proceeds of this Sale, were taken to Havana, 
and there sold, as appears hj the Account-Current of Suarez Brother & Co., Com. Merchants, 
@Q % Prem., and the proceeds used hj them in purchasing Sugars for our %, as pr. the 
following Invoice. 
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HISTORY AND ELUCIDATIONS, SET VI. 

New York, October Idlh, 1858. 

Invoice of Sugars, shipped hy Suare^ Brother ^ Co., pr. Bark Pkillis, Captain 
Bingham, for New York, hy order, and for account and risk of 7' 
Thomas Harvey # Co. 



p. B. 

^ 1 to 300 


300 Boses Sugar, ea. 20 arobea {25 Iba. pr. arob 

6000 ao-obes, @ 6 rials 
300 Boxes @ 26 rials 

200 Boxes Sugar, ea. 20 arobcs, © 6 riala 
200 Boxes @ 26 rials 

100 Hhds. Sugar, ea. 60 arabes, ® 5 rials 
100 Hogsheads @ fS 

Charges. 

Export Duty, 3 rials pr. Box 
7' " " Hhd. 

Cartage & Weigbing, 2 " " Boi 
4 " " Hbd. 

Brokerage on 313,375, @ J « 

Consul's Certificate 

Com. on 318,900 © 2= ^ 


) 

S187-4 
93-e 

S125-0 
60-0 

EEa & Co. 


Mb. 
4,500 
975 


Rials 




5,475 
3,650 
4,250 





#801 to'soO 


3,000 
650 









# dOI to 600 


3,7S0 
500 











281 

66 
2 


2 




gl3,875 

625 









S13,!(00 
847 


1 
4 




SI 4, 247 


5 




ffmana, Cuba, Sepl. 2Sth, 1858. 

SuAREZ Bao 





They also pdd the Charter money falling due at Havana, and the Port Charges at that place, 
remunerating themselves for fie excess of outlay over the proceeds of the Sets of Exchange 
received from Kingston hy drawing on na for tie balance, charging V Ji for negotiating the 
Draft, and 3 ^ as the rate of exchange required to convert it into Cash ; — all of which appears 
by the following Aecoant-Cnrrent. 



Messrs. 



■ Co., 



In Account with Snares Brother ^ Co. 



To One-bnlf Am't Charter Money, paid Captain 

'' Invoice of Sugars, purchased for tbem 

' Cash paid Port Charges 

ByaSetofColoiiiii,lBillsfor£l,000,soM@9%Pi-em. ^844.44 

" " £794.10*. " 9" " 3,84" " 

" JamaioaBankBill8for£200" 9" " 96 

■' OurclraftonThomaaHarvej&Co.,@30d'3sigbt $9,430.77 

Less Prem. for negotiating 1' fg and Exch. S % 28 

Havana, Cuba, Smt. ZSth, 1858. E. k 0. E. 



^6,430.77, for which they have 



AdTMitare pr. BirS PlUlia, u sliown by tha fljreeolnif stat*mcnia, Lm coet tbi 

«0,662.21. TLe total roat miflW Is deMtea, and tb8 total proceeds aeOiUa, Hut fL „ 

J^|^|^^"bitiiig only the escBBS of goet omr proceeda, or ths amount for which Snares Brother and Co. hay 

SuRfM Brother 4 Ca, ly advandne tta additional ontUy raqnited tor the AdTMiture, iars Brodaccd the firm 
be Bredlted the Am't due them— 86,480?! I. It might 8eem,thdt as they hare rcmnneratsa themaelies bj dcawlor 
Dothiog Is due them, and they Bhould terelre no credit. But the Draft has not yet been presented to the firm for an 
II is accept ed. Snaroi Erotber * Co. will recoive a debit which will balance (heir actount. £«e entry of the 20tb Inal 
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HISTORY AND ELUCIDATIONS, SET VI. 

New York, October lOlk, 1858. 

T'aid pr. Check on Phenix Hank, Duties on Invoice of Sugar, received pr. Bark Phillis, from 
Havana (Sales of 8ugar,No. 1), Am't, $14,247.63, @ 30 % $4,274.29 

1*ft a Consliimir* debiting thereto all chargea and sspenfles, md crediting ail Salea ; then, when tfie Mdae. is oil pold, ths 
nbC proc«HdQ wcb transferi'ed to tbe Adventure act^nuL 

^"^'""^ ^'"^ "" """^ '° '^°"'' ^'^'""i2th 

I'wd Hollister, Son & Co. pr. Check on Phenix Bank, for Bal. of Charter Money, due on the 
voyage of Bark PhiUis to the West Indies. 1,000.00 

s'daja'Demnrrage @ $25 pr. day 125.00 $1,125.00 

Adientare pr. Bark PbUUs costs yslne in Casli. 

. - 15th 



Sold J. Fa,llstaff & Co., for their Note @ 6 moa., No. 6, 300 Boxes and 100 Hhds. of Sugar 
received pr. Bark Phillis (Sales of 8ugaT,No 1), Am't, pr. S.-B. $16,455.00 



IStli 



Sold Lyman F. Bache, for his Note @ 6 mos., No. 7, 200 Boxes Sugar, received pr. Bark 
Phillis, (Sales of SugaT,No. 1,) Am't. pr. S.-B. 16,240.00 



Tte Sugar belonging to Sales of Sugar, No. 1, has ail been sold. 

Total Proceeds 22,695.00 

Less Duties eatered 10th inst. 4,274.29 $18,420.71 

Cooperage, Storage, and Lahor 55.50 

Interest on Duties, $4,274.29, for S days 5.70 

Our Commission on $22,695 @ 2' % 567,3^ 

Net Proceeds, dae pr. Average June 8th, 1859, to be credited 

to Adventure pr. Bark PlShs, 17,792.13 318,420,71 

Silea of Sngar, No. 1, has cost Falua hi Charges, Int. and Com., and in onr otligatlon to Adientnre or. Bark PhUIla, fti 
Net Ihoceetle of Sales. 

ThiP entiT is made with a view to clow SWra if Si^goT, ». 1, and at the end of the montli, (afler the Cast entifes hsTe 
hecn trBnafirrel from the Caeli-Book into the Dsy.BMPlriiind posted,) joumorrnle and adH up fliat account noon the Leger. 
Yqu con tracB ont the detMls here stated aa ibllowa :— Turn to Soles of Sugar, No. 1, in janr Lfger, anj if it is poetea up to 
tills point, JOB will and two creditB amounting to $22,685, which, by reference ftom tie Li^er to Doy-Boot, and from the 

Caah.Book, one debit (^ fet Meted) of ^274,29, which you TriH w« is the charge «ir Bnties pud. DedDctlug thepe Duties 
ttom tha Totti Fmoe^ jon haie |13,4S<I,71, the Am't which must be debited to Hie account b> close it. Ihia Am't is made 
np of the K^lowliig Jtenu: 

Copper™. BtOTBge, & Ij»bM, ithlOh are supposed to lave been preserved in emaU memoiaodiini books, tept fhr the pui^ 

lenience In averaging. Com. of firm ou Sales ^%l,<^% M,%' %\ and Net Proceeds, due Adventure after paylt^ all ehaigoa. 

, 20th 



I Bill of Exchange of Messrs. Suarez Bro. & Co., Havana, 
^ 30 days sight, for 



There is Interest to be charged Adventure pr. Bark Phillis, as pr. Account-Current of date, 

(A.-C.-E,, fol 1,) 699.09 

The Net Giains, as shown by the Account-Current, ar% 822.52 $1,521.61 



Paid Draymen and Laborers in Cash, 94.75 

" Wages of Clerks to date 95.00 

« Kent of Store " " 400,0 495.00 $5SP.76 

Obtained tke requisite amount of funds in hand, by checking on Phenix Bank for $600. 



End of firU year's huginess. 
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HISTOKT AND ELUCIDATIONS, SET YI. 

New Fork, November ls{, 1858. 

We have agreed, pr. correspondence, to enter into a Pork Speculation in Company witK Faxon, 
Field & Co., Cincinnati, sharing equally with them in the expenses and proceeds thereof; 
they to receive 2' 7o forpnrchasing,aiidwe2' % for selling. They have accordingly purchased 
1,000 Bhls. Pork, and shipped to us, as pr. advice this day received, on which we have effected 
an Ins. in the American MutnaJ Ins. Co., on open policy, for $10,000, (ffi 1' % . $150 00 

We will call this " Sales of Pork, Oo. A." 



John Vanarsdaie's Note, 8. P. Nixon's favor, No. 5, deposited in the Bank of Commerce on the 
18th ult. for collection, falls due this day, Am't $1 yGO.75 

CashcoeUyslueinBUlBReca-ablB. [C.-R] 
5tll - —^ ^_^_^_ 



Reo'd, pr. Steamhoat, Canal, and Railroad, via Pennsylvania, from Faxon, Field & Co., Cin- 
cinnati, 1,000 Bbls. Pork, (marked TH,) to be sold for their and our joint % amountina; 
pr. Invoice of the 26th ult., to $9,256.25, of which our i is $4,623.12 

Paid Freight, pr. Check on Phcnix Bank, 850.00 

The Drayage amounts to 31.25 881 .25 

Sales of Porii, Co, A, has toat Iho Firm value lu thfir InaeMeaneaa to R, P. & Co., and io J^lBht and rrajnsc. 
Enter nil aiaKpt Uie poymeat of Fi-eighl in the Dnj-Book, rD.-B.]— but place this payment in tlio Caeli-Boot. [C.-B.] 

6th 



Paid the Saratoga Fire Ins. Co., pr. Check on the Bank of Commerce, for Ins. on Stock of Goods 
in Store, for one year, to the Am't of $15,000, @V%, 225.00 

Policy 1.25 8226.25 

oocar. Cash bm produced vaJua. [C-B.] 



Soldto Jeremiah Brown 500 Bbls. Pork, belonging to Co. A., @ $11 $5,500.00 

Took his Note, No. 8, @ 30 days, for ?5,530.42. 
Tlie Discount on $6,530.42, for 33 days, (to make it equal to Cash,) is 20.42 

§5,530-^-2 



Remitted toFason, Field & Co., pr. their Order of lat inst., a Bill of Exchange on Bacon & Bos- 
well, Cincinaati, purchased at par of Clark, Prime & Co., pr. Check on Bank of Commerce, 
for 55,000.00 

r«o>,,r.cld veceat value mCaah. ^^^ 



Bo't of Caleb Johnson, on our Note, No. 8, @ 6 mos., 

150 Hhda. Cuba Molasses, 15,360 Gals., @ 19 ? 2,918.40 
125 " " Sugar, 157,500 lbs., " 4' 7,087.50 
500 Bbls. Lard, ■ 100,000 " "5' 5,250.00 515,255.90 

MSbs. Im cost yrfne in Bills Pajable. 

imb 

Sold to n. S. Pierson & Co., for tlieii' Cheek on Phcnix Bank, which we have deposited, 
500 Bbls. Flour— Sales for % John Gundry & Co.— @ $5. 2,500.00 
500 " Porlc^lesofPoi-k,Go. A. _ " 10 75 5,375.00 $7,875.00 

Sales at account of John Qundry * Co, and Solca of Pork, Co. A., ia™ eadi proaatei ralue la OaEli. 


Had J Brown's Note, No. 8, due Dec, 9tli, 
Ajn't $5,530.42, netting 
Dis. for 29 days is 


discounted at the Phcu 

B,, one debit, one crelii.] 

. I2tli 


ix Bank, 
5,503.69 
26,73 


$5,530,42 


Bisoountbas ™t value In Cash E28,73T ' ' 1 1'^- 







Paid at tljo Phenix Bank our Note, No. 1, favor of A. A. Lawrence & Co. Am't $14,000.00 



byL^-OOglC 



HISTORY AND ELUCIDATIONS, SET TI. 

Newrork,Novemb&-l5th, 1858. 



Eondered J Gundry & Oo. 



a AccotmtSiiles of 500 Btls. Floiir, consigned to us, to be sold for 



2,500.00 
440.T5 



theii %• Am't of Sales, as pr. 8.-B., 

Deduct OhargeseateredSept. 22d 

Escesa of credit now on Leger ^,uoy.-j,o 

Additional Cliarges : 
Int. on 8440.75 from Sept. 22d ^ |)J 

Storage, Labor, Cooperage, &c. 60'f-^ kipt.i 

Commission, @ 2' % , on Tof^l Sales _^^ 126.72 

John Gundry^ Co.'s Net proceeds, due 12th inst. 1.932.53 S2,05y.2o 

OnniS * Co!" rnl*«sl, ChsigeiCommJBaon^nd J^n <Jg^*^J^* *'"■ '""* produced vi^iie— the Utter by permit ng 



Rendered P«xon, Field & Co. an % Sales of 1,000 Bbls. For!;, sold for % of " 8f ^s of Pork, 



Co. A." Total Sales 

Deduct Charges entered 

" " and Commisaon as below 



10,875.00 



Net Proceeds $9 fin.b& 

Interest on Charges to date ^-^^ 

Storage, Labor, Cooperage, &c. ifi'^^ ^a-\ An 

Ins. vs. Bire, 1^ % on $10,000 ^50^0 ^J^J 

?^onrESf& CVB^i §et Proceeds, due 10th i.st. 4,689^8^ ^ f f ^^f ^ , 



from "Sales of Pork, Co. A.," is 4,689.2S 

Do. was 4,628.12 

Making our Net Gains $61.16 

a tt!^^* tt" SXX determidiBg'debita ^nd cruii'tB in trinai^-tions Scea l»t ^pplj 

- 16th - 



Sold to .James Maitland & Co., for Cash, (dop. in Bank of Commerce) 
500 Bbls. Lard. Am't, pr. S.-B., 5,250.00 

50 Hhds. Molasses. " " l.V^i.vv 

MdsB. has prodnccd valua in Cash. ^^^^___^ 



P.id at tie Bank of Com, ooi Note, No. 7, draft of Snare,! Bmlloi & Co, Am't 86,430.77 
= Dec. 6th -^ ^^^^=^-=^-^^^^' 



Sold to Sta.. k N.™th, tot their Cheol, whiot w. t— d.p. in the Banli of Oommeree 
126 Hhd.. Sngar. Am't, pi. S.-B, »7,8iS.UU 
- 10th - 



Paid Jame. Baotauan, pr. Ohoolt on Bank of Commoree, the Bal. due John Gnndry & Co., u 
accordance with advice received from them, as pr. letter of 1st mst 

Am't due Nov. 12lh ' „Z ,i mi ^., 

Inlore.tf«28daj. ontl,932.o3 »"■' •J,.I".»J 

Joba Gnndiy ft Co. and Int. li8'o coatTiluein Casli. 

Jan. 10th, 1859. 



Too Phenii Bank has di«ionuted J. Mstal & Co.'s Note, No 6, due April 18tk ;69, 

lOjlOO.iO 

268.77 116,455.00 



Am't $16,455 — ^netting 

Discount for 98 days, on $16,455, is 

_________^ 12th 

I'^id, at the Phenis Bank, our Note, No. 2, favor of A. A. Lawrence & Co. Am't $14,00 0,00 
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HISTORY AND ELUCIDATIONS. SET YL 

New York, Jamiary IBih, 1859. 

Faxon, Field & Co. Cincinnati, and Douglass, Forest & Co., of this City, have agreed to ioi;, 
r '^ ? V^P^^ Speculation— the parties to share equally; Douglass, Fo.-est & Co are l.o 
furmsli Whit* and Brown Sugars, Molars, &o., at priced 'agreed upou, for tw(^thirds of 
which we are to gi^e them our Note, payable @ 6 mos. One-third so purchased by us is fnr 
% of Faxon, Field & Co and to apply against what we owe them. We lire to attend to the 
business, reoeiving 2^^ Commission, and 2^% Guarantee 

Accordingly, we have received this day from Douglass, Forest & Co. an Invoice of Loaf and 
Crushed White Sugars, Museovado Sugar, N. 0. Molasses^ and Rice, delivered at ow Store 
free of charge. Amounting to |12,465.36. ' 

G-ave them our Noto, No. 9, @ 6 mos., for our J of Invoice 4 155.12 

And for Fason, Field & Co.'s * " " 4 l^i?; T> (>« '■i^(^\ 9a 

We will eall this " Sales of Mdse., Co. E." ^ii2^i^ SS,rfiU.^4 



21st . 



Sold James Maitland & Co., on Note No. 9, @ 4 mos., a Lot of Loaf and Crushed White Su-:n 
belonging to Sales of Mdse., Co. B., Amounting, pr. S.-B., to §4 657,2°o 



Bo't of Bailey & Welsh, on our Note, No. 10, & 
2,000 Sacks of Coffee, 131,520 lbs., @ 6^ 



5tli 



Shipped, pr. D. Leech & Co.'s Line, via Pennsylvania, and consigned to Faxon, Field & Co . 

Oineinnati, to be sold for their and our % jointly, as pr. Correspoadcnco 

2,000 Sacks of Coffee, pr. O.-L-B., 131,520 lbs., @ 6^ ' 8 548 80 

Insured m American Mutual Ins. Co., on open policy, S9,500, in) V% 142 50 

Drayage, Labor, Weighing, Mending Bass, &o. fii'ort 

Commission on $8,545.80, @ 2'^ gltS 

i Invoice for % of Fason, Field & Co. «4,48!!.ll $8^06^ 

i " " " Adventni-e to Cincinnati, Co. C. 4,483,11 



Sold to Watson G. Gaylord, for his Note, No. 10, @ 10 days 
50 Tiovces Rice, belonging to Sales of Mdse., Co. B. ' 



Eondered Faxon, Field & Co. and Douglass, Forest & Co., each, an % Sales of Su-^ai- and Rico 
belonging to " Sales of Mdse., Co. B." Am't, pr. S-B. 7 588 75 '' 

Deduct Charges and Com,, as below 490 5g 

Net Proceeds ^7 092J9 

Insaranee vs. Fire on 86,500, (i Am't insured,) @ V% 97.50 ' ' ■^' 

Cooperage, Weighing, and Labor 19 gg 117 1'' 

Commission and Guarantee on $7,588.75, @ 5 % -^ 379'44 

Fason, Field & Co.'s J Net Proceeds, due April 27th 2 364 06 

Douglas8,Forest&Co.'sJ " « " » « %BQiM $5,224.68 

i'^t^^ioL%?&^^^iZ^^^^%'t^S.T " *^ ^"^'' ^"^•"^ t- If"""". K'W & Co., iM d™,. 



w rsM's biulneEB. 



Paid Wages of Clerks, (pr. Cheek on Bank of Com.,) 110 00 
" Bent of Store •' ■' " <- 40000 5^0.00 
■' Laborers & Draymen, " " " a jg;^ qq 

End of second ym-r's lusiness. 
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HISTOHY AND ELUCIDATIONS, SET YI. 

New Vork, March Is/, 1859. 

Jamea L. Grant has becii associated as one of tlie partners of tMs cone n tk fi m 1 11 t 

retain its orimnal title, "Thomas ,HarYey& Co." The former parte h t h 

two-fifths, ana James L. Grant one-fifth of the gains or lo^es in busin =s Ih p t b> 
reeejvo interest on their several investments. 

James L. Grant invests Cash on deposit in Phenis Bank $15,000.00 



4th 



Watson G. Gaylord's Note, No. 10, deposited in Bant of Commerce on tie 1st inst. for collec- 
tion, was this day protested for non-payment, and returned to ua 2,931.50 



Paid protest in Cash 



1.50 82,933.00 



uiiw ii« QttYB & tarfuniiK, a duration, an^ an end. This Note Is at Bn enfl, It taili^ nu^utsd withmi 
.lao BnliJMted lliB firi to iSi espenae rf proMM. Thej tbexefotB confflder the drnwere responsible to ti 

'%!^'ijs?Zutr.^!»'tri:iK»:G.<^^oM,^^^^^^ 

Cuali hM DTOductd laluB in the indeblsdntH of W. O. Gejlord, $1.60. [0.-B.] 
12th - 



Paid at the Phcnis Banlt, our Note, No. 3, favor of A. A. Lawrence & Co., Am't $14,000.00 
25th- 



Gave our Note, No. 11, @ 6 mos., for Insurance effected in the Atlantic Ins. Co., on Cargo of 

Shin Massachusetts, now on her homeward trip from Canton, for 575,500 @ 1* %, and 

policy §1,133.75 



= April 9th ~ — - 

Sold to Leonard Barher & Co., for their Note, No. 11, @ 6 mos., 

TheBal. of Sugars and Moksses belonging to Sales of Mdse.,Oo. B, Am't pr. S.-B. 35,525,00 



,^^^^.,.1 an AceountSalos to Faxon, Field & Co., and to Douglass, Forest & Co., of Sugars 
and Molasses, belonging to Sales of Mdse., Co. B, Am't pr. S.-B. ^'oltAn 

Deduct Charges and Commission, as below 

NetP 



Ins. vs. Fire on $6,500 @1' % 

Cooperage, Weighing, Labor, &c. 

Commission and Guarantee on $5,525 @ 5 ^ 
Faxon, Field & Co.'a i Net Proceeds, due Oct. 26tli 
Douglass, Forest & Co.'s " " " " " " 

$3,811.20 





85,141.40 


97.50 




9.85 


107.35 




276.25 




1,713.80 




1,713.80 



We find, on examination, a Loss on the last Sales effected for % of Md3e.,Co. B, of $166.45 

LoaSf zdA cF^t Si 



SX,S80.25, KliLle their shave of the Sut PrccefdB now in only Ml,nSM. A^ddendeptMlsUon '°,*''* J^j,^ "'^.^ 



Co. B, to doBS j1 [D.-B.1 
^ 21st . 



Note No. 7, our favor, Lyman F. Bauhe drawer, 
inst., falls due this day, and is paid, Am't 

_- 26th — 

Watson G. Gaylord has paid us Cash for his Note, No. 10, which was protested at the Bank 
of Commerce on the 4th ult., and charged to his %. 

Note and protest 2,933,00 

Int on $2,933, for 53 days 25.91 $2,P5S.31 

Deposited $2,500 in Phenis Bank. 

_ _ ! — — — 1-J— 30th — ^ 

Sold to Peter Parker, for Cheek on Phenix Bank, deposited, 

100 Hhds. Cuba Molasses, 10,240 Gals. @ 19/ $1,945,60 
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HISTOEY AND ELUCIDATIONS, SET YI. 

New York, May 6th, 1859. 

The Ship Massaehusetts arrived in port this day, direct from Canton, and tire have received from 
Captain Fillmore the following Aecoun^Sales, Invoices, and Accounl^Current, rendered by 
Hughes, Milier & Co., Commission Merchants of that City, 

icccunt- Sales of Merchandise received pr. SAip MassachiiselU, Chpt. FUlmore, fi-om, j\'eiB York, 
for account of Thomas Itarveg & Co., owners of said Ship. 



«. T. C. 

# 1 to 5<K 
#501 to 60 



500 Bales Drills, ea. 40 Piece9=20,0OO ps. @ ^.30 

100 Casks Ginseng, Net 370 Pieuls (133* lbs. ea.) " 50.00 
2,000 rigs Lead, 1,060 " " 6.50 

Charges. 
Labor, Landing, WeigMcg, &o. g2 

CommiHSioE, 2^ ^ on S66,S25 l,t 

Net Proeftpfla 
Cardan, Da;. 10th, 1858, 



Tmaice of Tea, shipped hi/ Buc, 
New York, by order, and for 



HUOHES, MiLLEE & CO. 

es, Miller & Co., pr. Ship Massai^msetls, C 
•xoimt of Messrs. Thomas Harvey & Co., m 



ain Fillmore, for 
■s of said Ship. 



Maik 


N. 


Cb..^. 


Chops. 


Kina. 


E0..f 


fr 


Tare 


Net Ills 


Ploula— Taels. 


T^l. 


Mao, 


Can. 


G.T. 


#1 
3 

& 


5001i'f Chests 
1,000 " " 

200 Chests 

500 " 
1,000 " 


Moi Chun 
Wo Chnn 
Yoing 
SamChnn 
How Tal 


Ponchong 

y»gHjson 

Hyaon 

HysonSliin 

Souchong 


rengna 
EsMng 

Saagua 
Eahlng 


25,500 
70,974 
19,890 
50,120 
101,256 


6,508 
14,878 

3,954 
10,040 
21,256 


18,992 142t^ @ 14 
64,096 487tV(. " 50 
15,936 119t^ " 42 
40,080|300,^ " 11 
80,000:600 ■' 16 


1,994 
24,373 
5,019 
8,306 
9,000 


1 

5 
8 
6 



9 

4 








43.694 


1 





@ 72 candarines pr. dollar 
Paid for Matting 

" " Papers 
Com. on 860,780.25, ©2^ 
E.E. Cmton, Jan. 1st, 1859. 

HuaHis, MttiBB & Col 


80.00 

20.00 

:,215.73 


£60,686 
1,315 


25 
73 




Dollars 


$62,001 


98 





Invoice ofMatHng, shipped hy Hxiglies, Miller & Co., pr, SJiip Massachmeifs, Captain Fillmore, for 
New York, by order, anJ,for account of Messrs. Thomas Marvey & Co., ownersofsaid Ship. 



-.000 Rolls * ■White Matting, ea. 40 Yards, 40,000 Yds., @ 14/ 

Commiasion on 55,600, @ 2 ^ 
Canton, Jan. 1st, 1859. E. E. 

HuauEs, Mjlleb & Co. 

Messrs. Thomas JTarvey & Co., in Account vntk Hughes, Miller d 

























" Do. Matting, Do. 


5,712 


no 






" Port Charges, Piloting, Wharfage, &c., of Ship Wasaaehusetts 




■'0 






" Refitting, Repairs, and Sea Stores for Do. 


1,15( 








By Net Proceeds of Drills, Ginaeng, and Lead, pr Do, 






64,429,88 




" Drafts, @ 6 moa., on Baring, Brothers & Co., London, under 












Lettara of credit dated July 9th /58, for £1,500, @ 4a. id. 
























Less Com. for negoUating, 1 % 69.23 












Shroffage, &e. 6,31 74.54 






6,848:54 






69,680 


Ifi 


7:,278l4a 




E, E, Balance due Tiiomas Harvey k Co. 


l,6a8 


li 


1 


1 (Entry oontlrmed.) 


71,278 


42 


71,278;42 
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HISTORY AND ELXJCIDATIONS, SET TI. 

New Yark,May elk, 1859. 

(Entry continited.') 
By the foregomg Aoeount-Current, it appears that Hughes, Miller & Co. have oyerdrawa their 
J^, leaving a balance in our favor, payable in Canton, of 1,698.24 

Dis. on $1,682.36 @ 5 %, to convert it into Canton funds 84.12 ?1,682.36 



_ _._. _ ^ to Cant"™, or lo w: 

ivQDtnre to Caut'jrj has bera prodflcfla TaLue. 
h the BBchai^ or "- •'■'-' 



weight. Shroffage is the ttatse mado I 



The Account-Current of Hughes, Miller & Co., and Statement of details accompanying it, 
show that a portion of the proceeds of Adventure to Canton were appropriated to payment 
of expenses of Ship Massachusetts at Canton, to wit : 
Port Charges, Piloting, Wharfage, &c 816.20 

Refittinff, Repairs, and Sea Stores 1,1 50.00 1,966.20 

To which add 5 % Discount on $2,069.68 ^ ~ IPS -^8 82,069.68 



9tli 



Eflc'd of John HolHugshead & Co., their Check on Bank of Commerce, for Freight oi 
250 Tons, pr. Ship Massachusetts, from Canton, @ $20 per Ton $5,000.00 



Paid pr Check on Bank of Commerce, Duties on Matting, received pr. Ship Massachusetts, 
from Canton (Sales of Matting, No. 2), Am't of Invoice 85,712, @ 25 % 81,428.00 



There is due the Ship Massachusetts for Freight 

Oa Matting (Sales of Matting, No. 2), 125 Tons, @ S20 
" Tea (Sales of Tea, No. 3), 300 " " 20 



ecked on Bant of Commerce for 83,500, and paid Wages of Crew of Ship Massachusetts in 

jash, as follows : 
Captain, 10 mos. @ $120 1,200.00 

1st Mate, 10 " " 45 450.00 

2d Mate, 10 " " 25 250.00 

Carpenter, 9 « 20 days " 25 241.67 



Steward, 
Cook, 
10 Seame 



Cook, 10 " " la 130.00 

10 Seamen, 9 " 20 " " IS ea. 1,256.07 



145.00 
130.00 
256.67 
135.33 



. __! _— 11th ■ — 

Our Note, No. 8, favor of Caleb Johnson, was piiid this day at Phenix Bank, Am't 815,255.00 
.___ . „ - - ISth _ ^ — — 



Myers & Wolhert, Auctioneers, have sold at Auction the Teas belonging to 
Sales of Tea, No. 3, Amounting pr. their Ac't-Sales, to n'\A,n t 

Less Auction Duty, and Commission 2' fo 



f them Notes, No. 12, 13, 14, and 15, as pr. B.-B., drawn payable i 
endorsed by them. 



. 24th 



•l. Maitland & Co.'s Note, No. 9, our favor, fell due and was paid at the Bank of Con 
Ibis day. Am't $4,657.25 
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HISTORY AND ELUCIDATIONS, SET VI. 

New York, June 1st, I85S). 

Tho Total Proceeds of Sales of Tea, No. 3, Am't to 

Deduct Ctargea entered 
Additional CLarges, Cartage 

Labor, reoeiTing and delivering 
I nios. Storage 
Interest on Charges to date 
Com. and Guar, on 893,293.63 @ 5 % 
IS'et Proceeds, due Adventare to Canton, pr. avei-age, Deo. 14th 



10th 




Sold to Fitliian & Morris, for their Mote, No. 16, @ 4 mos 
1000 Rolls V^ White Matting, 40,000 Yds., @ 21/ 

SilcB of MitMng, No. ^ hgs producoll yalnij iu Bills Keceiyablo. 
11th 



Rec'd an Account-Sales from Fason, Field & Co., Cincinnati, of Coffee belonging to Adventv re 
to Cincinnati, Co. C. 



Paid S. P. Nison, on % pr. Check on Bank of Commerce 500.00 

" Thos. Harvey, " " " " " " " " 450.00 $950.00 

15th 



The Total Proceeds of Sales of Matting, No. 2, Ain'taapr.S.-B. to 8,400.00 

Deduct Charges entered M^^'^" ^'^'^?^^ 

Additional Charges, Cartage 15.00 ^^-^^^= 

Labor, receiving and delivering 30.00 45.00 

Interest on Charges to date — — __ . 24.22 

Com. and Guar, on $8,400, @ 5 % 420,00 

Net Proceeds, due Adventure to Canton, pr. average Feb. 23d, 1860 __S,982.'J8 



ISth 



$-1,472.00 



Bo't of Brown & Co., pr. Check on Bank of Commerce, a Set of Esehange, @ 90 days' sight, 
on Baring Brothers k Co., London, and remitted the same to cover Hughes, Miller k C'o.'s 
Draftafrom Canton, Jan. 1st, @ 6 mos. sight, due in London, Oct. 3d, £1,500 

London Bankers Com. 2 % 30 £1,530. 

£1,530, @ 8 % Prem. "17,34X00 
20th — 



Bal. of Int. to he debited Adventure to Canton, pr. Account-Current of date 4,167.21 

Net Gains, as shown by tho Account-Current 11,783.56 

lipSOTTT 



Checked on Bank of Commero 


3 for $900, and paid ii 


a Cash, 












265.50 




Bent of Store 






400,00 


665.50 


Draymen and Laborers 








237.00 
~"S902:5"0" 



Due Thos. Harvey, Int. on Capital to July Ist 735.06 

•'' S. P. Nixon " " " " '< " 735.00 

" James L. Grant " " " " " " 300.00 



»v.oogie 



THOMAS HARYET & CO, 

DAY-BOOK A, SET VI. 
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DAY-BOOK A, SET Yl. 

New-York, July 2d, 1858. 



Thomas Harvey and Salmon P. Hison liave this day entared 
pr. articles of agreement. 



To Thomas Ilarrcy, 

Va!"od at 

Ko. 1, aue Ang. 10th, pr. B-E. 



Bills EcceiTable, 



To Salmon P. Nixon, 

1^0. 2, dne July 2l)th, pr. B,-B. 
So. 3, " Aug. 30th, « " 
Ko. 4, " Sept. Sth, " " 
Ho. 5, " Nov. 2d, " " 
GiDSeng, pr. I.-B., foL 1, Am't 
Store Fistnres, rained at 
- 9tli 



Adventure to Canton To Sundries, 

For Mdse., aa pr. O.-I.-B., fol. 1, shipped on board Ship Massa- 
ehnsstta, and consigned to Hughes, Miller &. Co., Canton, China, 
to be sold for oar % and risk, and for Expanses attending Ship- 
ment. Duo pr. Averse, Nov. 121h. 
To Bills Payable, Paid A. A. Lanrenoe A Co., for Drills, as 

pr. 1.-3. fol. 1, bj our NoIbs, Ko. 1, @ 4 mos., 14,0(10.0(1 



No.; 



U,0( 



Ko.3, " 8 " 14,000.00 

Also gafB our Note, No. i, @ 12 mos., to the Atlantic 
Ids. Co. for Ina. on $72,000 @ I' % and Policy 1,0S1.25 

" Merchandise, Ginseng, ftom Store, pr. I.-B., fol. I 

" Haines, Hampton & Co., Bill of Lead " " " " 
" Commission, On $G3,000 @ 2^^ 

16th — -■ - 

J Massachusetts To Bills Payable, 

Our Note, Ho. 5, @ 12 mos., favor of New York Ins. Co., for 
Ins. on this Ship for $27,600 @ Ifs and Policy 
— — — — 31st — 



To Thomas Harvey, 
» Salmon P. jS"ison, 
" Ship Massachusetts, 
" Bills Receivable, 



To Suudrif 



pr. c-l 



Haines, Hampton & Co., 
Ship Massachusetts, 



-. . ■ Aug. 2d = 

American Mutual Ins. Co. To Bills Payable, 

Issued our Note, No. B, @ 12 raoa., for an open polio; 
on all Shipmenis by ua, or Consignments to ns, during t 
within the limits of the Onilad Slates or West Indies, 
Pram, on the same amounts to the Rote. 
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9,331 2. 
14,000 0' 



43,081 21 
14,000 01 
7,000 Oi 



9,000 
11,068 
1,800 
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DAY-BOOK A, SET TI. 

New Tori', Augnd Id, 1858. 



Adventure pr. Uarlc PhHlis To Sucrlrips, 

Eor Mdae. shipped pr. Eaik PhJlia, Biugham maator, as pr. 
O.-I.-B., foi. 1, and ooEsigned to Doniul Stnrr & Co., KiugBton, 
Jiimiuca, lo be eold for oui % and risk, and foi- Expsnses of 
ShipmouL 
To Morton & Godwin, Floor, pr. I.-B. 
" Otis & BrOthei', Med ana Corn, pr. L-B. 

" American Mutiial Ids. Co,, 

For Ins. on 59,000 @ 3^ and Policy 
" Clliirges, Drajago Bud Labor 

— — — ■ -- ■ ■■ 31st — — _— _ 

Caali To Bill3EcceivaMe,pr.C.-B.,iotii 



Sundries To Cash, 

Morton h Godwin, 
Otis & Brotkor, 
Thomas Harrey, 
8. P. Hison, 



Sales for % of John Gundij & Co. To 

Krajage on 500 Bblfl. Flour, to be sold for % and risk of J. 
Gundr; & Co., Cinoinaati, Am't pr. Invoieo, $l,57y.7ii 



To Bills Eeeeivable, 



Salesfor^of JohnGundrj&Co. ■ To Cash, pv. 0.-B.,22d 
Oct. 5th . 



Adventure pr. Bark Phillia To American Blutual Ins. Co. 

Ins. on Esceaa of liomewaid Cargo from Havana, $G,000 @ V% 

—————— 10th 

Adventui-e pr. Bark Phillis To Suarcz, Brother & Co., 

For Bsoass of Bypenditurea by Snarsz, Ero. & Co., Havana, 

for % of this Adventnro, over iba proceeds resnlting to thorn 

fj'OBi same, is pr. their Ao't-Cuirent, and otlisr Papers, Eeo'd pr. 

Baik Phillis. 

— — — — 15th -~— — — — - 

Bills Kaoelrahio To Bales of Sugar, No. 1, 

— ■ 18th 

Bills Ecocivahle To Sales of Sugar, No. 1, 

LyiDsn F. Bacha's Kote, So. 7, @ B mos„ for Sugar pr. S.-E. 



4,540 Oi 
3,540 01 



1,000 

2,225 5 



4,540 Oi 
3,540 Oi 



ioG;cdbyGoOgle 



day-book: a, set yi. 

New York, October 18th, 1858. 



Sales of Sugar, No. 1 To Sundriea, 

The lotiil sales for this % Am't to 22,606.00 
Deduct Duties entecea 10th inat i,37i.2g $15,42 
To Qharges, Coopem^, Storage and Lalioc 
" Intci'cat, On Duties, 84,274.29, for 8 d'fl 
^ " Commissi on, On $22,B95 @ 2=^ 
" Adv. pr. Kark PMUis, Net procoeds, due Jnof! Sth, /sa 
~ — 20th 

Suarez, Brother & Co. 

Accepted their I 



55 

5 

567 

17,792 



To Bills Pajahle, 

ctango on ra, @ 30 days' siglit 



AdvcntuTo pr. Bark Phillis To Sundries, 

To Interest, As pr. Ao't-Cun-ent, A-C.-B. fnl. 1 

" Profit & Loss, Not Gains, pr. Ac't-CuiTant 



Sundries 

Sales of Sugar, No. 1, 

Adventure pr. Bark PhiOis, 

Charges, 



To Ciish, 



Slid of first year. 



— — November 1st, 1868. - 

Sales of Pork, Co. A 

To American Mutual Ins. Co., 

Ina. on Pork shipped to na by Fason 
as pr. Advice, 110,000 @ \^% 



5th - 



es of Pork, Co. A To Sundries, 

Keo'd from Faxon, Field & Co., Cincinnati 
Am't pr. Invoice $9,256.25, to be sold on joint 
To Faxon, Field & Co., Our J Inyoiee 
" Charges, Drajage 



6tll - 



Bills Eeceivable To Sundries, 

Roo'd of Jeremiah Brown his Note, No. S, @ 3 
of Pork sold to him, and for Discount. 

To Sales of Pork, Co. A, soo Bbla. Pork @ %\\. 

" Discount, On $3,530,42 for 33 dajs. 



Sth - 



Merchandise To Bills Payable, 

Bo't of Caleb Johnaon, en our Nolo @ 6 moa., N 
ignr and Lard, pr. Invoice 

15th - 



Sales for % of John Gundry & Co. To Sundries, 

Kendercd J. Gundrj A Co. an Ac't-Sales of 600 Bbla. Flour, 
Total Sales, 2,500.00 

I I Deduct Chargca entered 440,;5 $2,059.25 

I j. __ — Entry continued 
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DAY-BOOK A, SET TI. 

New York, JSfovemher 15th, 1858. 



Sales for % of J. Gundry & Co; To Sundriea (continued). 

To Interest, On $440.75 from Sept. 22d 

" Charges, Storage, Labor, Oooperaee, &e. 

" Cojumission, On (2,500 @ 2^% 

" John Gundry & Co., Net Proceeds, duo 12th insl. 

--— ~— lath 

Sales of Pork, Co. A To Sundries, 

Kendcred Paion, Keld A Co., an Ac't-Ssles of 1,000 Bbla. Pork, 

Total Sales 
Deduct Charges nntered 1,031.25 

" do. aud Com. aa below 465.19 

Not Proceed 
To iDterest, On Charges to date 

Storage, Labor, Cooperage, &a. 



6-2 50 
1,D82 53 



$fl, 578.50 



3. Fire, tlO,00l> ® 1'% 

" Commission, Oa $10,875 @ 2'^% ~ 

" Faxon, Field & Co., Their i Net Proceeds, due lOtb i: 



150.00 



Sales of Pork, Co. A 

Our i Net Proc 
Our i First Coi 



4,628,12 tlierefore 



To Sundries, 

for^ of John Gundry & Co., 
of Pork, Co. A, 



To Bills Receivable, 

" Sales for 
" Sales of ; 
" Merchandise, 



Simdries 

i of Pork, Co. A, 

Faxon, Field & Co., 

Discount, 

Bills Payable, 



14,000 01 
6,430 r 



To Meroliandiae, pr. C.-B,, ( 



Sundries 

John Gundry & Co., 



= Jan. 15th, 1859 ^ 



Sundries To Bnis Payable, 

Our Note, No, 9, @ 6 mos., fevot of Douglass, Forest & Co., for 
two-thirds Invoice of Sugars, Molasses and Rice, to be sold fur the | 
joint % of Douglasa, Forest A Co., Fuion, 1 
selves ;— Ani't pr. Invoioe $12,465.36. 
Sales of Mdse,, Co. B, Our J of Speculatii 

Fasou, Field & Co., Their i " " 



5,375 0( 
6,274 0( 



26,533 7 

7,S75 Oi 



4,155 U 

4,]55|l:J 8,310 24 
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DAY-BOOK A, SET VI. 

New York, January %\.s% 1859. 



l" 

5 

2 
1 

2 
4 
2 

2 
2 

5 
5 
2 
3 

3 

1 

5 
5 

3 

5 


Bills EeoeivLible To Sales of Mdse., Co. B, 

Rcc'd Df Jamos Maitlond 4 Co. their Note, No. 9, @ 4 moa., for 
a Lot of LoQf A Crashed White Sugais. Am't pr. S.-B. 


4,483 
4,483 

117 

379 
2,364 
2,364 


11 
11 

12 

44 
06 
06 


4,657 
16,455 


25 


Cash To Bills Eeeeivalile, pr. C.-B.,10th 


00 


Sundries To Cash, pr. C.-e. 
Discount, 1 0th 
Bills Payable, latii 


268 
14,000 


77 
00 


14,268 


77 


Merotanaise To Bills Payable, 

No. 10, @ 6 tno3„ favor of Bail? a Walsh, for Coffee, pr. Invoice 


8,548 

8,548 

X42 
61 
213 

2,931 
5,224 


80 


Suadiiua To Sundries, 

Consigned to Fason, Fiold & Co., Cin'i, nn Invoice of Coffse, 
as pr. O.-I.-B., to be sold for their and our joint %. 
Paxon, Field & Co., Tteu' J Adr. 
Adv. to Cincinnati, Co. C, Our i " 

To Merchandise, 3000 Sooks Coffae 
" American Mutual Ins. Co., 

Ins. on $9,600 @12% 
" Charges, Drayage, Labor, Weighing, &0. 
" ComiuisBioB, On $8,548.80 @ 3'^ 


80 

50 
20 

72 


BOls BccciTablo To Sales of Mdse., Co. B, 

Xote of W. G. Gajlord, No. 10, @ 10 d's, for Eioo, as pr. 8.-B. 


50 


Sales of Mdse., Co. B To Sundries, 

Rendered I'ason, Field &, Co. and Douglass, Forest & Co. eaoL 
an Aoconnt-Sfllea. Am% M pr. S.-B. i',58S.75 
Deduct Charges A Com. as below 496.5B 
Met Prooeeda $7,002.19 
To Charges, Ins. vs. Fire on $9,500 % 1^% 97.60 
Cooperage, Weighing & labor 19.03 
" Commission, Com. & Guar, on $7,688.75 @ 1% 
" Faxon, Field k Co., Their \ Net Proeeeda, due Apr. 27 a 
" Douglass,Forest&Co., " " ■' '■ " " " 


68 






' 2 
1 3 


Sundries To Cash, pr. C.-B. 
EsptiJises, 28tli 
Charges, 


510 
195 


00 
00 




705 


00 
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THOMAS HIEVEY & CO. 

DAY-BOOK B, SET VI. 



Hoaedb,GoOgle 



day-book: e, set yi. 

New York, March Wi, 1859. 



"Watfion G. Gaylord To Bills r.eeeivable, 

Kuto No. 10 pcolesled at Bank of Couimeroo 
25lll . - 



AdTentui'e to Canton To Billa Payable, 

For Note No. 11, @ fl moa., to the Atlantio Ins. Co., for las. 

on Cfti'go homowai-S from CantoD, fVSjSOO @ 1* % and Policy 

Slst 



Cash 



To James L. Grant, 



pr.C-B,, la 



Sundries 

Watson G-. Gajlord, 

BUls Payable, 



= Apr. 9th ^ 



Bills Keceivable To Sales of Mdse., Co. I 

Roo'd of Leonard Barber & Co. tholr Hute, Ko. 11, @ 6 ii 
for Sugars and Molasaes, Am't pr. S.-B, 



Sales of Mdse., Co. B To Sundries, 

Eeadered to Faxon, Field & Co. and Douglass, Forest & Co., 
Aoociunti- Sales of Sngars and Molassea, belonging to thia Co., 
Am't pr. 8.-E., 6,525.1)0 

Diiduet Charges and Cora, aa below SaS.60 

Hot Proeeeda S5.1-tl.4l} 

To Charges, Ins. ts. Fire on 36,S00 @ 1= ^ 97.60 

Cooperage, Weighing, Labor, &c. 3.85 
" Conuniaaion, Com. & Gnar. on $5,525 @ 5 ^ 

" Fason, Pield & Co., Their J Net Proceeds, due Oct Sflth 
" Douglass,Forest&Go.," " " " " " " 



Profit & Loss To Sales of Mdse., Co. B., 

Jor our Net Loss on Saloa eifeeted for Co, 

—^ - - 30tli 



To Bills Receivable, 
" Watson G. Gajlord, 
" Interest, 



-- May 6tb = 



To Adventure to Canton, 

Hughes, Miller & Co,, BaL in our famr, pojable in Canton, aa j 

their Ao't-Current, and other Papers Eeo'd pr. Ship Mass. 
Discount, On Sl,e82.36 @ 5 J5 



To Adventure to Canton, 

Bspensos of tlio Ship at Canton, aa pr. Account- Current of 
Hughes, Miller & Co., S1,9G6,2D, nith 6 % Dia. added 



1,133 7 

15,000 0' 



14.000 0' 

14.001 5' 



1,713 8' 
1,713 8' 



6,240 
2,9S 

__1,945 6 
liTl44 6 
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DAY-EOOK B, SET VI. 

New York, May 9a, 1859. 





L.F 
1 

4 

4 

2 
4 

1 

1 
2 

1 
4 
1 

4 

3 

4 

2 

2 
4 

3 

4 

^ 

4 
2 

4 
3 


galea of Matting, No. 2, Jreigbt on 125 Tone @ $20. 
Sales of Tea, No. 3, " " 800 " " 20. 


2,500 
6,000 


00 
00 

00 
00 
68 
95 


8,500 
93,293 


00 




256 

23 

4,664 

82,349 






Bills Koceiyable To Sales of Tea, No. 3, 

Koe'dofMyers&WoIbcrt, Auctioneers, Notes No. 12, 13,14 
and 16, @ 6 mos., as pr. B.-B., endorsad i-y Item, in So,ft of 
Teas eolil, Am't pr. their Ao'f-Sales 95,141.05 
Less Auetion DutJ nna Com. 2' % 2,117.43 


63 




Cash To Sundries, pt. C.-B. 
To Ship Massachusetts, Sth 
" BiUs Ecceivahle, 2411, 


5,000 
4,657 


00 
25 




9,657 






Sundries To Cash, pr. c.-B. 
Sales ef Mattiog, No. 2, Ath 
Ship Massacliuaetts ■' 
Bills Payahle, ntii 






1,428 
3,808 
15,255 


00 
67 
90 




20,492 


57 




Sales of Tea, No. 3 To Sundries, 

Total Proceeds of Sales of Tea 93,293.63 

Deduct Freight tiered 9th inst. O.OOft.OO $87,293.63 


87,293 
8,400 

4,711 

4,472 
15,950 






To Charges, Cartage 110.00 
Labor receiving 4 delivering 82.00 
1 mo. Storage Oi.OO 
" Interest, On Ctarges to date 
" Commission, Com. k finar. on $93,293.63 @ 5 % 
" Adventure to Canton, Net Proceeds, dne Dee. 14th 


63 




45 

24 

420 

3,982 


00 

00 

T8 






Bills Eeceivahle To Sales of Matting, No. 2, 

Rec'd of Fithian 4 Morris their Note, No. IB, @ i mos., for 
1,000 Rolls 1 Ifhite Matting, 40,000 Yds. @ 21(* 


00 




Eason, Field & Co. To Adyentnre to Cincinnati, Co. C, 

Rec'd from them an Acoonnt-gales of Coffee belon^ng to this 
Adventure. Net Proceeds $9,422.72due,pr.average,Aus.lOth. 
Om. i is 


36 




Sales of Matting, No. 2 To Sundries, 

Total Sales of Matting, pr. S.-B., 8,400.00 
Deduct Charges entered .^,928.00 $4,472.00 
To Chains, Cartage 15.00 
Labor receiving & delivering 30.00 
" Interest, On Charges to date 
" Commission, Com. A Guar, on 88,400 @ 5 % 

" Adventure to Canton, Net Prooeeda, due Feb. 23d /SO 


00 




4,10V 
11,783 


21 

66 






Adven ture to Canton To Sundries, 

To Interest, Debit Bal., pr. Ac't-Current of date 
" Profit & Loss Kel Gains, " " " " " 


77 
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DAY-BOOK B, SET VI. 

New York, Jmie 30ft, 1859. 



Slijp Ula-ssachusctts 

Debit BqI. of 



To Interest, 

m (be Ship's %, to July Ist 

. SOtli - -.- 



Interest 

To Tbos. Harvey, 
" 8. P. Kison, 
" Jas. L. Grant, 



To Sundriei 

on Capital to Ji 



S. P. Nixon, 
Thos. Harvey, 
Adyenture to Canton, 



,Google 



THOMAS HARVEY & CO 
CASH-BOOK, SET Yl. 
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CASH-BOOK, SET YI. 



Dr. 




Cash. 






Julj 


2 

14 
20 

10 
30 

\ 
8 

1 
2 
10 

16 


To Thomaa Harvey, 
" Salmon P. Nixon, 
" Ship Massachusetts, 
" Bills Heceiyablo, 

To Balance, 
" Bills RoceiraWe, 
Do. 

To BalaBcc, 
" Bills Eeoeirabie, 

To Balance, 

To Balance, 
" BiUa EeeeivalDle, 
" Sakafor%of John 

" Sales of Pork, Co, A 
" Bills Keeeivable, 
" Merchandise, 


Amount intCEtod 

Ko. 2, coilectcd at PIienLi Buolt 

Brought down from Julj 31st 

No. 1 CDllccled at Ptenis Bank 

Ko. 3, " " Bank ot Commerce 

From Aug. 31st 

No. 1, collected at Eauk of Commerea 

ttom Sept. SOth 

From Ocl. 30tli 

No. S, colloclod al Bank of Oommerce 
Gundrj & Co., 

500 Bbls, Flour, sold H. S. Piaraon A Co., @ E5. 
, 500 " Pork, " " " S10.T5 

Sale to J. Maitland k Co., Am't pr. S.-B. 

From Not. SOth 

Sale to Sliles & Nesmlti, Am't pr. S.-B. 

150 


9,000 
11,068 
1,800 
4,500 


00 

75 
00 

00 




26,368 


75 


Aug 


18,203 
1,000 
2,225 


15 
00 
50 




21,428 


65 


Sept. 


12,998 
646 


65 

00 




13,643 


65 


Oct. 


13,218 
13,218 


65 
65 


Nov. 


7,229 
1,960 

2,500 
5,375 
5,530 
6,274 

28,869 


61 

75 

00 
00 
12 

00 

78" 


Itec. 


1 
6 


To Balance, 
" Merchandise, 


2.S36 
7,875 


03 
00 




10,211 


03 
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CASH-BOOK, SET VI. 

Cash. 



Cr. 



I55S. 

July 


9 


3y Haines, Hampton & Co., Paid for Bill of Lend 


7,000 
1,160 


00 

00 




12 




a 


IG 


i< Do. " Custom Hooso oiargeB for Clearance 


5 


30 




SI 


" Balance, /n Bank of (hmmero^ 84,800,00 
" Pktnix Sa«h 13,100.00 








T 


" S„fe S03,15 


1 S,2 3 






By Morton & Godwin, For Flour, pr. i,-e. 


26,368 


75 


Aug. 


4,540 


00 






" Otis & Brother, ■' Meal and Cora, pr. I,.B. 


3,540 


10 


" 


24 


'" Thomas Harvey, On ^ , 


130 


00 
00 




31 


« S, P. Nison, 


125 


" 


" 


" Espenses, Wagea of Clerts 


95 


00 






" Balance, i» Sa„k <,/ Commer,, S3,3r>o,50 










" PAfflii Bank 9,560,00 








22 


" S./e W.15 


12,9 9 8 


85 




By Sales for % of Jolin Gumlry & Co., 

Fteiglit on 500 Bbls. Plonr from Cinoinnati, on oonsignmonl 


21,428 


65 


Sept. 


425 


00 


" 


30 


" Balance, h Ba^k =/ (hm^r^e S4,005,ftO 










" SaU T8.I5 


13,218 


65 






13,643 


65 












Oot 


10 


By Sales of Sugar, No. 1, Duties on Invoice of Sugar from Havana, Am't 
$14 247,03 @ 30 % 


4,274 


29 


" 


12 


" Adventure pr.BarkPhillis, Paid Hoilister, Son & Co., Bal, of ChaJ-ter money 
$1,000, and 5 days' Domunaga S125. 


1,125 


00 


,1 


30 


" Charges, P^d Drajmen & Laborers 


94 


75 


11 




" Expenses, Wages of Clerlis $95, Bent ot Store SiOO, 


495 


00 






" Balance, I« Banh of Oomme<y:« $1,005,50 










" Pkenix J!a«k 3.13S." 








= 


" Safe S3.40 


T229 


Bl 




By Sales of Pork, Co, A., Freight on 1,000 Ebls. Pork, from Cincinnati 


13,218 


65 


KT.„ 


850 


00 




t, 


(^]jajges EiTeeted Ins. in tho Saratoga Fire Ins. Co,, on Stock 
of Goods in Store, for one jear, to tlie Am't of $15,000 @ 1> %, A Polioy 










226 


25 






Fixnn F ell & Co., Eemitted, ^ pc. Hieir Order of 1st inst., ft BiE of Es- 










chante on Bacon & Boawall, Cin'i, purchased @ par of Clark, Prime & Co. 


5,000 


00 




10 


J> wount On Bills Eee, Ho. 8, pr. oonlra, for 29 days 


26 


73 




12 
2- 


Bills Payable, No. 1, paid at Phenis Banlc 

Do So, r, " "Bank of Commerce 


14,000 
6,430 


00 

77 




30 


£ la c AB™to/C™™«™ 3583.23 
" PA^mx Bank 1,564.40 










2,3 3 « 


03 






28,869 


78 


Dec. 


10 


By Jolin Gundiy & Co., Paid to J. Buchanan, pr. their Order 


1,932 
9 


53 
02 






" Interest, On the above from Hov. 12th 




31 


"Balance U Bankof Commerss $8,610.68 
" Pkenit Ba„h 1,664.40 










,, fi„f., 83,40 


8,2 6 9 


48 








10,211 


^i 




--= 


=^ 







,Google 



Dr. 



CASH-BOOK, SET YI. 

Cash. 




To Balance, From Mar. Slst 

" Bills Keccivablo, Ho. 1, collected at Phenix Bank 

" Watflon G. Gajlorcl, Rec'dinfiillforNotoNo.lO,protaBtadat Bankof Coni 

the Ith dS., and charged totiB i^— Hots 82,931.50, Protest S1.5I1 
Interest, On 52,933, for 63 days 

Meroliandise, Salo to Peter Parker, pt. S.-B. 



To Balance, 
" Ship Massacliiisetts, 



■a Apr. 30 til 

'd of John HollmgBhcad & Co. for Treiglit from 



Canton, 250 Tons @ E20 p: 

No. 6, collected at Bank of Commerce 



To Balance, From June 30th 



Hoaedb,GOOglC 



CASH-BOOK, SET VI. 

Cash. 



Cr. 



By Discount, 
" Billa Payable 
" Balance, 



On Billa Bee. 
Eo. 2, paid at 
ill Dank cf O 



Wages of Clerta $110, Rent of Ston 
Paid Laborers & Draymen 
hi Banh of CnniinerM 



000 
5 00 



By Watson G. Gaylord, Paid Trotest of tis Note, No. 10 

" Bills Payable, No. 3, poid at Phenix Bank 

Balam.ce, ' I» Bank of Cammerce 




By SaJea of Matting, No. 2, Duties on rnvoiee from Canton, $5,ri3 d 
" Ship MaMachusettS, Wages of Crew 

" Bills PavaUe, No. 8, paid at Pbenis Bank 



By S. P. Nixon, On ^ 

" Thomaa Harvey, " " 

" Adventure to Canton, Eo't of Brown & Co. a Set of Exctango, @ 90 d 
siglit, on Baring, Brothers 1 Co., London, and remitted Ihs some to Ci 
Hughes, Miller A Co/s Drafts from Canton, Jan. ist, @ 6 mos.' sight, dne 
in London OcL 3d, £1,500, and for London Banker's Com. 2 % £30. Total 
£1,530, @ 8 ^ Prem. 

" Expenses, Wages of Clerks $265.50, Kent of Store $400 

" Ctarges, P<ud Diajniec 4 Latorm 

« Balance, In B-^k of 0,«m«rc« $1,3 

" Phimx Bank 280.33 



1,861 9 

11,058 4' 



,y Google 



Hoaedb,GoOgle 



THOMAS HAllYET & CO. 

LEGER A. 

SET VI. 



Adventure to Canton 
American Mutual Ins. Co. - 
Adventure pr. Eaik Phillis - 
Adventure to Cincinnati, Co. G 



Bills Keueival)le 
Bills Payable - 



Cash - 

Commission 

Charges 



Douglass, Forest & Co. ■ 



Expenses 



Faxon, Field & Co. - - - - 5 



Gundry, John & Co. 



Harvey, Thomas 1 

Haines, Hampton & Co. - - - 2 



Nisou, Salmon P. 1 

0. 



Otis & Brother 



S. 
Ship Massachusetts - 
Sales foc^ of Jolin Gundry & Co. 
Sales of Sugar, No. 1 
Suarez, Brother & Co. - - . 
Sales of Pork, Co. A 
Sales of Merchandise, Go. B 



Hoaedb,GoOgle 



Dr. 



LEGER A, SET Yl. 

Thomas Harvey. 



Cr. 



To CasK 
■BalWet Caj).]toNew% 



July 



Ej Sundries 
" Cash 
" Profit & Loss 



1 By Bal. fr. Old % 
Profit & Loss 



26,000 
9,000 



36,234 
580 



Salmon P. Nixon. 



Cr. 



To Cas}i 
■■'BaUNetGap.)toN&B% 



To Bal to Lf-ger B,fol. 



By Sunciries 
" Cash 
« Profit & L( 



By Bal. fr. Old % 
" Profit & Los3 



23,931 
11,0G8 
1,364 



Br 




Ship Massachusetts. 




Cr. 




1853. 

July 


16 
31 


To Thomas Harvey 
" Bills Pay. 


1 
1 
1 


25,000'00 
1,926'25 
1,165 60 


July 


31 

28 


By Cash 

" Bal. to Leger B, fol. 
_ 


1 

1 


1,800 

3 6,2 9 1 


00 

86 




28,091^85 


28,001 


85 













Dr. 



Bills Receivable. 



Cr. 



1S58. 

July 
Oct. 


2 

15 
IS 

1 

6 

21 
19 


To Thomas Harvey 
" S. P. Nixon 
" Sales No. 1 

To Bal. fr. Old % 
" Sundries ^' 

" Saks Co. B 


1 
1 


1,000 
9,331 
16,455 
0,240 


00 
25 
00 
00 


JnTy 
Aug. 

%: 

Nov.' 

1359. 

Jan. 
Feb. 


31 
30 

30 
31 


By Cash 

" Bal to New % *''™'™ 
By Cash 

" Bal. to Leger B, fol 


1 
2 

4 
5 

2 


4,500 

3,225 

645 


00 
50 
00 

T5 


1858. 

Nov. 

1859. 

Jan 
Feb 


33,026 


25 


33,026 


25 


3 

5 
6 


24,655 
5,530 

4,657 
2,931 


75 
42 

25 
50 


7,491 
16,455 


17 

00 

7S 




37,774 


92 


37,774 


92 













Dr 




Adventure to Canton. 




Cr. 




1858. 

July 


9 


To Sundries 


1 


65,656 


26 


1859 

Feb. 


!i 


% Bal. to Leger B, fol. 


2 


fi 5,(i 5 6 


i. 















»v.oogic 



LEGEE A, SET VI. 



Dr 








Cash. 








Cr. 




Tli^ly 


R1 


To BunJ^ica 


1 


26,368 


75 


July 


■^^ 


By Sundries 


1 


8,165 


60 


A.,^ 




" Bills Ecc. 


'>■ 


3,226 


5(1 


Ai-r 












Sept. 


30 




2 


645 
30,239 


00 

25 


8ep^. 
Oct. 


30 


" Sales for J. G.& Co. 

" Sundries 

" Bal.ioN&o^/f. 


2 
3 


425 
5,989 
7,2 2 9 


00 
04 

81 




30,239 


25 


Nny. 


1 


To Bal. fr. Old % 




7,229 


61 


Not. 


30 


By Simdrics 


4 


26,533 


75 




;-ii 


" Sundries 


4 


21,64( 


17 


\)m. 


31 


K « 


4 
















II 


IftW 
























Jan. 












Jan. 




" Bills Eco. „,„,,^ 


6 


16,455 


00 


it'eb 


m 


" Bal. to Ltger BJol. 




705 

9,7 5 


71 




53,199 


78 


53,199 


78 





















Dr. 



MercliancUse. 



Cr. 



j5 


2 

T 
1 

28 


To S. P. Kison 
To BUls Pay. 

" Profit & Loss (jjain] 


1 
3 


14,000 




1868. 

Jiily 

1866. 

Not. 
Dee. 

Feb! 


9 

30 
31 

5 

28 


By Adv. to Canton 
By Cash 

" Sundries ,,^^ 
" Bal. toLegei-B,fol 


1 


14,000 


00 


Not. 

1859. 

Fell, 


15,255 
8,548 

83S 


7 


4 
4 

5 


6,274 
7,875 

8,548 


00 
00 

80 




24,643 


40 


24,643 


40 

















Bills Payable. 



1858. 
Oct. 


30 
31 

28 


To Bal. to New % 

To Cask 
'i Bal. to Leger BJvl. 


_ 
4 

5 

2 


r. 


27 


1868. 

July 

Aug. 
Oct. 

1353. 

Not. 

1859. 

Jan. 
Feb, 


16 

2 
20 

1 

8 

15 
1 


By Ady. to Canton 
" Ship Mass. 
" Amer. Mut. Ins. Co. 
" Suai-ez, Ero. & Co. 

By Bal. fr. Old % 
" Mdsc. 

" Sundries 


1 
1 
1 
3 

3 
4 


43,081 
1,926 
2,000 
6,430 


25 
25 
00 

77 




53,438 


27 


53,438 


27 


Not. 

Jan! 
Fd,. 


20,430 
14,000 

5 1,1 2 2 


77 
00 


53,433 
15,255 

8,310 
8,548 


27 
90 

24 
80 




86,553 


21 


85,553 


21 













Dr 






Exf ernes. 






Cr. 




July 
Aug. 
Oot. 


2 
31 

30 

28 


To S. P. Nkm 
ToCanh 


1 
2 
3 


60000 
95 00 
495 00 


Oct 
1859 


30 


Bij Profit & Loss (loss) 
By Profit & Loss Qom-) 


* 


1,13 


00 


Fob. 


5 


610 00 


4 


510 


00 






— 








' 



Dr 


Haines, Hampton 


C0 Co. ^™ I'o'-i. 




Cr. 




1858. 

July 


31 


To Cash 


1 


7,000 


00 


1858.1 
July; 9 

i= 


By AdT. to Canton 


• 


7,000 


00 























tos;cdb,CjOOgle 



Dr. 



LEGEE A, SET VI. 

Commission. 



Cr. 



To Profit <& Loss (j/aiii) 



To Profit & Loss (gain) 



By Adv. to Canton 
" Adv. pr. Phillis 
" Sales No. 1 ^_,,^_,, 

By Sales for J. a. & Co. 
" Sales Co. A 



Cr. 



To Caali 
" Profit <& Loss (ffain) 




1858. 

■ "Sept. 
I Oct. 



25Nov. 
00 



By Ad¥, pr. Phillis 
" Sales forJ.G.& Co. 
Sales No. 1 



By Sales Co. A 
" Sales forJ.G.& Co. 
" Sales Co. A 



Sundries 
Salea Co. B 



1 


> 


American Mutual Insurance Co. 




Cr. 




Aug 


2 
1 


To Bills Pay. 

To Bat. fr. Old % 


1 


2,000 


00 


1863. 

Aug. 
Oct. 

iS'ov.' 

1850. 

Pel). 


2 
5 

30 
1 

5 


By Adv. pr. Plillia 

" BaltoNew^ 

By Sales Co. A 

" Sundries 35,50 
_^ £altoLeffer£,/ol 


2 


271 

90 

1,6 3 S 


25 


Nov. 




1,638 


75 


3 

5 


150 


00 
50 



Dr. 



AdvcTiiurepr. Bark Phillis. 



Cr. 





Ans 


2 


(W. 


!) 




Ill 


" 


22 


" 


SO 





To Sundriea 
" Amer. Mut. Ins. Co. 
" Snarez, Bro. & Co. 
" Sundries 



8,62475 
90:00 
6,430'77 
l,.'j21 61 
1,12500 



17,792:13 



J)r. 



Sales for Account of John Gundirij & Co. 



To Charges 
" Sundries 



Hosted b»\j00gle 



LEGER A, SET VI. 



Dr 




Sales of Stigar 


JVo. 1. 




Ci: 




18S3. 

Oct. 


18 
30 


To Sundries 
" Cash ^^ 


s 
s 


18,420 
4,274 


71 
29 


1353 

Oct. 


16 

18 


BjBmsEot. 


2 


16,455 
6,240 


00 
00 




22,695 


00 


22,696 


00 













Br 






Interest 








Cr. 




Oct. 


3 

30 
31 

31 


To Profit & Loss (jfain) 
To Cash 


i 


704 


79 

73 
02 

77 
52 


1868 

Oct 

1658. 

Nov. 

1859. 

FS. 


18 
22 

~Q 
15 

38 


By Sales No. 1 
" Adv. pr. PHllis 

By Bills Eec. 
" Sales for J. G.& Co. 
" Sales Co. A j^.j, 

" Profit & Zoss (loss) 


3 
3 

3 
4 
4 


5 
699 


70 
09 


]>ec. 

1869. 

Jan. 


4 
4 

6 


26 
268 


30 
3 

1 

268 


42 
97 
82 

31 




304 


304 


52 













Dr. 



Profit (h Loss. 



Cr. 



To Expenses 
" T.Harv^, inef gains 
" iS-RNixonfi " '■ 




By Adv. pr. Phillis 
" Commission 



' Commission 
' Sales Co. B 



2,344 
48 



Br 




Mortmi & Qodwin. ^^^ y<"-h 




Cr. 


1858. 

Aug, 


31 


To Cash 


2 


4,540 


00 


1858. 

Aug. 


2 


By Ady. pr. Phillis 


2 


4,540100 

















Vr 






Otis 


* Srotlier. "••• i--* 




Cr: 




Aug.|81 


To Crnk 


i 


3,640 


00 


Zg": 


2 


By AdY. pr. PhiUis 


2 


3,640 


00 













jyr. «"-"■ 


Stiarez, Brother d- Co. "■'"■ 




Cr. 




1358 

Oct. 


20J To Bills Pay. 


3 


6,43ol77loo"' 


10 


By Adv. pr. Pliillia 




6,430 






I ll 







tocdb»\j00gle 



Dr. 



LEGER A, SET YI. 

Saks of Pork, Co. A. 



To Amer. Mut. Ins. Co. 
" Sundries 



E J Bills Eec. 



5.500 
5,375 



Faxon, Field & Co. 




Cr. 



5,000 
4,155 



' Sales Co. B „bb,„ 
' lial. to Legcr B, fol. 



4,628 
4,689 

2,364 



Dr 


e;nsi-B««(,-, 


John Gimdry & Co. ouc. 




Cr. 




1S5S. 

Dec. 


SI 


To Cash 


4 


1,932 


53 


1853 

Nov. 


. 


BjSalesforJ.G. &Co 


4 


1,932 


; 









" 







Dr 


Sales 


of MercIiaTidise, Co. JB. 




Cr. 




1869 

Jan. 
Feb. 


15 

28 


To Bills Payable 
" Sundries ,,„ss, 
" I'l-ofii & Loss Qjain) 


4 
5 

4 


4,155 
6,224 


12 
68 


1859. 

Jan 

Feb 


21 

19 


By Bills Eec. 
" Bal. to Lcger B,foi 


5 
5 

3" 


4,657 
2,931 


25 
50 

2.'. 




9,469 


m 


9,469 


00 















Dr 




Adveiikcre to Cincinnati, Co. C. 




Cr. 


Feb.' 


5 


To Sundries 


5 


4,483 


11 


3859. 

Feb. 


28 


Bi/BalioL!tgerB,fol. 


3 


«,f 


__. 









Dr 




Douglass 


Forest & Co. N,. Y„i,. 




Cr. 




Feb'. 


28 


To Bal to Leffer B, fol 


^ 


3,3 84 


06 


5 


28 Bj S.le. Co. B 


5 


2,364 


06 




\ 




' 










,11) 


y 











Hos;cdb,GOOgle 



THOMAS HARVEY & CO. 
LEGEE B. 

SET VI. 



Adycnture to Canton 
American Mutual Ins. Co. - 
AdTentnre to Cinoinuati, Co. C 



Bills Receivable 
EiU3 Payable - 



Douglass, T'orest & Co. ■ 



Harveyj Thomaa 
Hughes, Miller & Co. 



Faxon, Field & Co. 



Orant, Jamea L. - ■ - - - 1 
Gaylord, Wateon &. ■ - - 4 



Nisoa, Salmon P. 1 



Profit & Loss 3 



S. 
Sliip Massachusetts - 
Sales of Merchandise, Go. '. 
Sales of Matting, No. 2 - 
Sales of Tea, No. 3 



Hosted byGoOgle 



LEGER B, SET YI. 

Thomas Harvey. 



To Cash 
" Bal.{mi Oap.)ioNiK% 



July 



By Bal. fr. Lege 
" Interest 
" Profit & Loa; 



By Bal. fr. Old » 



36,824 

735 

9,171 



Dr 




Salmon P. Nixon. 




Or. 




1859. 
June 


30 


To Cash 
" Bal.{Mt.Cap.)toNew% 


3 


500 

4 6,2 3 6 


00 


1859. 

Mar. 
June 

1859. 
July 


1 

30 


By Ba!, fr.LegerA, fol 
" Interest 
" Profit & Loss ■''*■"' 

By Bal. fr. Old % 


1 
3 
4 


36,829 

735 

9,171 


24 




46,786 


26 


46,735 


26 










46,235 


26 



Dr 






James L. G-rant. 




Cr. 




1869. 
Jums 




To Bal. {mt. Cap.) toNm % 




1 D,8 B 5 


82 


1859. 
Mar. 
June 

1859. 
July 


31 
30 

T 


By Cash 
" Interest 
" Profit & Loss ''■°™" 

By Bal. fr. Old % 


1 
3 
4 


15,000 

300 

4,585 


00 
00 
62 




19,885 


62 


19,885 


62 












19,885 


62 



Dr. 



Cash. 



Cr. 



May 



July 



To Bal. fr. Legfir A, ft 
" Jas. L. Grant 
" Sundries 



To Bal. fr. Old % 



9,750 
15,000 
11,144 

9,657 
45,552 



By Sundries 
" Bal. to New % ' 



14,001 
20,492 
9,190 



Ship 



Cr. 



1859. 
Mar. 
May 






To Bal. fr.LegerA, fol 
" Adv. to Canton 



" Profit & Loss (^gain) 
¥o Bal. fr. Old % 




.-.osrcdbyL-TOOgIC 



LEGEE B, SET VI. 

Bills Receivable. 



1859. 
Mar. 

May 
June 



ToBal. fr.LegerA, fol. 
" Sales Co. E 
" Sales No. 3 
" Sales No. 2 ,„^,„ 



1. fr. Old % 



13,828 75 

5,525 
03,293 

8,400 



121,047 



By W. G. Gaylord 
" Cash 

" JBaLioMw% "'' 



Dr. 




Merchandise 






Cr. 




1859. 
Mar. 


1 To Eal. fr. Leger A, fol. 


! 


1,945 


60 


1869. 
Apr. 


30 


By Caafi 


1 


1,945 


60 















Br. 



Adventure to Canton. 



Cr. 



Mar. 
Jane 



To Bal. fr. Leger A, fol. 
" Bills Pay. 



05,656 
1,133 
15,960 



By Sundries 
" Ship Mass. 
" Sales No. 3 
" Sales No. 2 



Br 






Bills 


Payable. 




Cr. 




1859. 
Mar. 
May 
June 


31 

30 


To Cash 


1 

2 


14,000 
15,255 
23,000 


00 
90 

2B 


1859. 
Mar. 

1859. 


1 

25 

T 


By Bal. fr.LegerA, fol. 
" AdT. to Canton 

By Bal. fr. Old % 


2 
1 


51,122 
1,133 


44 
76 




62,256 


19 


52,266 


19 










23,000 


29 



Armrvian Mutual Insti,rance Co. 



Cr. 



Mar. 1 To Bal. fr. Leger A, fol. 8 



Dr 


Cmcia«aH. 


Faxon, 


Field & Co. 


<Jhi<>. 




Cr. 




1859. 
June 


1 
11 

~1 


To Bal. fr.LegerA, fol. 
" Adv. Co. ,^„ 

To Bal. fr. Old % 


5 1,956 
2 4,7U 


77 
36 


1859. 


9 


Bj Sale 
" Bal 


sCo-B 


J 


1,713 


80 
3S 




6,668 


13 


6,668 


IS 


July 


4,954 


33 











tos;cdb,CjOOgle 



LEGEE B, SET VI. 



D-r. Sales 


of Merchandise 


, Co. B. 




Cr. 




1850. 
Mav. 
Apt. 


1 ToE.1. fr.LegeiA,tol. 
9 " SimdrieB 


5 
1 


1,880 
3,811 


25 
20 


1859 
Apr 


9 


By Bills Eee. 
" Profit & Loss 


1 
1 


6,526 
166 


00 
45 




5,691 


45 


5,691 


45 













Adventure to CincinnaM, Co. C. 



1859. 
Mar. 
June 



To Bal. fr. Leger A, fol. 5 
" Profit & Loss (^gain) 3 



By Fazon, Field & Co. 



Douglass, Forest (& Co. jv™ York. 



Cr. 



To Bal. to New % 



By Bal. fr. Old % 



2,364 
1,713 



Dr 






Charges 








Cr. 




i85y 

June 


30 


To Cash 
" Profit & Loss (gain) 


3 

3 


237 
171 


00 

36 


1859. 
Apr. 
June 


9 
1 

15 


By Sales Co. B 
" Sales No. 3 

" Sales No. 2 


1 

2 
2 


107 
256 
45 


35 
00 
00 




408 


35 


408*85 
1 











Dr 






Commission. 






Cr. 


1859. 
June 


3D 


To Profit & Loss {gain) 


3 


5,380 


93 


1859. 

.Ipr. 

Juno 


9 
1 
15 


By Sales Co. B 
'■ Sales No. 3 
" Sales No. 2 


1 

2 
2 


276I25 

4,664168 

420|00 




5,360 


93 


5,360 93 












1 



Dr. 



Profit <fc J 



Cr. 



1859 






— 






lfifi9 






— 




— 


Apr. 


9 


To Sales Co. B 




166 


4.'^ 


June 


•»\ 


By Adv. to CaEton 




11,78c 


iiH 


June 


30 


" Expenses 

" T.Harvey.inetqavns 




665 

9,171 


50 
2* 


„ 


30 


" Sliip Mass. 
" AdT. Co. 


1 
3 


2,397 
228 


96 
25 




















H 


171 


Hi. 


(■ 




" J. L. Grant, J " " 




4,635 


(■■•?. 


i( 


(1 




;■{ 


5,36C 


«>;i 






^^^^^-^ 












" Interest 


4 


3,818 


00 




23,760 


05 


23,760 


05 
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LEGER B, SET TI. 

Interest: 



1859. 

Maj 



To Adv. to Canton 
" Sundries 
" Projil & Loss {gain) 




By Cash 
" Sales No. 3 
" Sales No. 2 
" Adv. to Cantoa 
" Ship Mass. ^^. 



Watson G, Qmjhrd. 



Cr. 



Mar. 4 To Bills Eec. 



1859. 

1 2,931 50 Apr, 30 By Cash 
150 



Dr. 



Buglies, Miller & Co. cju«a. 



May 6 To Adv. to Canton 1 1,598 24 



J)r. 



Saks of Malting, No. 2. 



Cr. 



To Ship Mass. 
" Cash 
" Sundries 



2,500 

1,428 
4,472 
8,400 



8,400 0' 



Sales of Tea, No. 3. 



To Ship Mass. 
Juno 1 " Sundries 



2- 6,000 
2 87,298 



00 May 



Dr. 



Cr. 



1/ Profit & Loss (loss) 



3 ess j 
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INTENTOEY-BOOK, SET VI. 

Property remaining unsold February 28th, 1859 : 

Merdtandise. 
100 niids. Cuba Molasses, 10,240 Gals. @ 19 ^ - 

Merchandise, Co. B. 

74 Hhds. Muscovado Sugar, 88,066 lbs. @ 4^ - - 4,183.14 

75 Hhds. K 0. Molasses, 7,879 Gals. @ 18^ - ■ 1,457,61 

§5,640.75 
Our one-tbird of which in 

Adv. to CiTKvnnati, Co. C. 
Our one-half of Invoice of Febraary 5lb - . . - . 

Property remaining unsold June SOtli, 1859 : 

Ship Massachusetts valued at ---..-- 



TRIAL BALANCE, LEGER A, SET VL Oct. ZWi, 1858. 



Thomas Harvey 
Salmon P. Kixo: 

Ship Massachusetts 26,291 

'"■■ " ■ ' ■ 24,655 

ll 65,656 
7,229 



Bills Payable - - - . 

Expenses 

Commission . . . . - 
Charges - - . - - 
American Mutual Insurance Co, 
Sales for % of John Gundiy & Co. 
Interest ----- 
Profit & Loss - - . . 



TRIAL BALANCE, LEGER A, SET VI. Feb. mh, 1859. 



Thomas Ilarvoy 

Salmon P. Nison 

Ship Blassaehusetts 

Bills Eeceivable 

Adventure to Canton --.,,-. 

Cash 

Merchandise - - - . . . _ 

Am'ts carried forward 
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TRIAL BALANCE {aontinued). 



Am'ts Bro't forward 

Bills Payable 

Expenses 

Commission ..------ 

Charges 

American Mutual Insurance Co. 

Interest --------- 

Profit & Loss 

Faxon, Field & Co. 

Sales of Merctandise, Co. B 

Adventure to Cmcinnati, Co. C 

Douglass, Forest & Co. 



72,474 e 
51,122 4 



TRIAL BALANCE, LEGER B, SET VI. March Ut, 1859. 



Thomaa Harvey - 
Salmon P. Nixon 

Ship MaMactusetts - 

Bills Receivable - - - 

Mercliandise - 

Adventure to Canton - 

BiUa Payable - 

American Mutual Insurance Co. 

Faxon, Field & Co. - 

Sales of Merobandise, Co. B 

Adventure to Cincinnati, Co. C 

Douglass, Forest & Co. 



3,828 75 
1,045 60 
5,65625 

1,34625 
1,95677 

1,88021 



2,364 
127,139 5 



TRIAL BALANCE, LEGER B, SET TL -Tune 30M, 1859. 



Tliomas Harvey - - - 

Salmon P. Nixon 

James L. Grant - 

Cash . - - - 

Ship Maasaebnsetts 

Bills Eeceivable 

Bills Payable 

American Mutnal Insurance Co. 

Faxon, Field & Co. 

Adventure to Cincinnati, Co. C 

Douglass, Forest & Co. - 

Ctarges - - - - 

Commission . - - 

Profit & Loss - 

Interest . - - - 

Hugbes, Miller & Co. 



7,109 01 
7,064 01 



228 2: 

4,077 8i 

1713. 
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AUXILIAET BOOKS 

FOR SET TI. 



BANK-BOOK. SALES-BOOK. 

CHECK-BOOK. OUTWAED-INVOICB-BOOK. 

BILL-BOOK. ACCOUNT-SALES-BOOK. 

INVOICE-BOOK. ACCOUNT-CUEEENT-BOOK. 

LETTER-BOOK. 
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BANK-BOOK AND CHECK-BOOK. 



BANK-BOOK. 

This is a small memorandum boob given by Eaiifes to 
individuals who deposit funds with them. The deposits 
made in Bank are entered in it hj the receiving clerk, 
at the time of deposit ; and about once a month a clerk 
of the Bank enters the amounts that hare been checked 
out, and balances the book. This is called writing up 
ajid balancing. 

Notes and Drafts lodged with the Bank for collection 
are noted inside the money column, but not extended. 
Wten collected they form a deposit in Bank, and are 
extended ; but if protested for non-payment, a stroke of 
the pen is made through tho figures, and they are not 
extended. If the Note or Draft does not fall duo be- 
fore the time of writing up and balancing, instead of an 
extension a new entry must be made ^hen collected. 

No Bank-Book is given with Set YI, since the form 
is so simple as not to rec(uire it. 



CHECK-EOOK. 



This is a printed book of blank checks, with a broad 
margin, in which is noted deposits made in Bank. When- 
ever it is wished to draw out funds from the Bank, ono 
of these blank checks is filled and torn off, and a me- 
morandum of it also made in the margin. 

By adding all sums deposited, and subtracting all 
sums withdrawn or cheeked out, the amount remaining 
in Bank is always readily seen, and must agree with 
the balance of the Bank-Book when that book is writ- 
ten up and balanced. 

Notes and Drafts deposited for collection are entered 
in this book when they are collected. Some make a 
memorandum of them at the time of deposit, but this is 
unnecessary, as the Bank-Book is the voucher for their 
having been left with the Bank, and they do not form a 
real deposit upon which to draw until they are collected. 

Houses doing business with more than one Bank have 
a separate Check-Book for each. 

In Set VI, the Firm has dealings with the Phenix 
Bank and the Bank of Commerce ; but I have given a 
portion only of the Check -Book of one of these Banks, 
this being sufficient to show the form. It will be a good 
exercise for you to fiU up the remainder of this book, 
and also to make out a Check-Book for the Bank of 
Commerce from the history of the business. 
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QjWfl., 1 









Cob. •fsA. 



.yGoogle 



CHECK-BOOK, SET VI. 



No. i. 
Dale. 5^X^^21^,1858 

Favcrof 



Ml. S. 
JJaie. qW^. 3S, 1858, 

Col, tJ'Lou^. 



M. 3. 
/)a(e. ffe|v. 325,1858. 

Favor of 

a. 3 J. $ <«.., 



Holt. C*. (Otf., 1858, 

pel. tlWJci. 



M. 5. 
y?a;c. Oct. ml, 1858. 



i? 



i\^o. -f. j\'"6)uFo^7;, J'j;j,12ttl, 1858. 

Pojio J.^rff. gei.ij$ai.it«,, o^- Bearer, 



^'A, 



i 



Pay to • vMkvttoii, ^ f^oiiuut, oj- Bearm; 

'&-m^ erUsaivS 9^U« ^^.v^wi mi3 S^oU.j. ^Dollars. 



i,5i0 iJrffe. - 



"T , 



iVo. 



JV^CT, Yark,^ 



._18„. 



[pHsiiaax ©iSiiais^ 

Pay to __..„_ or Bearer, 

„ loo DoUan. 



Dolh. 



Fay to or Bearer, ] 



i 


M. — 
Fayia 




18 


^mmmL %mvii. 


n- Bearer, 
BoUar^. 


__ 




" 




Dolh. els. 
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BILL-BOOK, SET VL 



Bilk 



i 


R*MiV6d. 


.„... 


,„..,„„. 


For what tcceiTtO. 


TlTiei* ftt^ifile. 


r»' 




ISoS. 












ifi.w 




1 


July 


2 


Eagley & Thompson 


Thomas HarTey 


For % of r. Harvey 


Phenii Bant 


May 


V 


■2 
3 






Wm. Longfellow 
Jonas Savage & Co. 


Salmon P. Nixon 


" ". ^' ^: ^'"^ 


New York 
Bank of Com. 


May 


27 


4 


., 




Ezra Coo k Co. 
JohD Vanaredale 


" !! 




New York 


Mar. 




6 
T 


Oct. 




J. Palstftff & Co. 
Lyman F. Baohe 


Oiirselyes 


Sales of Sugar.No. 1 




Oi^t. 


lu 

IK 


J 


Nnv. 








SalesofPort,Co. A 


Phenis Bank 


Nov. 


(i 




1859. 












1859. 




i 


Jan. 


II 


JamcaMaitlond&Co. 




SBleaofMd3e.,Co. B. 


Bank of Com. 


Jan. 


HI 


11 




IW 


Watson G. Gajlord 






New York 


Feb. 


hi 


11 


Apr. 


H 












11 


in 
13 
14 

ir. 


mW 


la 


Carrigan & Allen 
Brooks & Monteith 
Bnrrill & Webb 
J. Diigan & Co. 


Myers & Wolbert 


Sales of Tea, No. 3 


Bank of Com. 
Phenis Bank 


May 
May 
May 
May 


18 
IS 


10 


June 


10 


Pitliiau & Morris 


Oiirselres 


Sales of Matting, No. 2 






10 



£ 


When 

lESUfd. 


■ ._ 


,.....,„„. 


■>,",=" 


IVrwhalglTon.! 


»...,.„... 


2 
3 
4 
6 
6 

8 
li 


1858. 
July 

Aug. 

Oct. 

Not. 
1859. 
Jan. 
Feb. 
Maj-. 


16 
2 

20 

8 

15 

i 


Oiirselyes 

Suarez, Brothers Co. 
Oars elves 


A. A. Lawrences Co. 

Atlantio Ins. Co. 
New York Ins. Co. 
Amer.Mutuallas. Co. 

Hart aCushiug 

Caleb Johnson 

Douglass, Forests Co. 
Bailey & Welsh 
Atlantic Ins. Co. 


Ourselves 


Drills 

Insurance 

Adv. pr. PhilllH 
MdsB. 

Maao.Co.B.iP.E.&Co. 

Coffee 


Phenii Bank j 

New York i 
" !! i 

Phenis Bank 
Bank of Com. 
Now York 



Bills Receivable and Bills Payablo are usually bound in opposite ends of the same 
boolf, styled Bill-Book. This book is so simple, that the student will see, by inspec- 
tion, its utility ; and all necessary explanations are made by the headings of the differ- 
ent columns. By comparing the "Amount" and "When paid" columns with the Leger 
accounts of Bills Eeeoivable and Bills Payable, they will be found to agree at all times, 
if correct. The column, " On whom drawn," in Bills Payable, (in the formula above,) 
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JBILL-BOOK, SET VI. 



16,455 
6,240 
5 5 0, 



Deposited in Bank of Commerce Oct. 18tt 
Diseountod at Pienis Bank Jan. lOth. 
Deposited in Plienis Bank April IStli. 
D u nted at Phenis Bank Nov. iOtli. 

fDep Mir 1 t, arf& protested Mar. 4* 
[P d n tl Int. & Cliargea April 26tli, 
Lni r dt rordevbjMyers&WolbeW^ 



Payable. 
















DatsofNota. 


.™.^™n. 


When 


- 




Wbenpsid. 


.„.....„_... 


1858. 






1858. 














July 


" 


4mo3. 


Not. 
1850. 


9A2 


14,000 


00 


Nov. 


12 










Jan. 


9fia 


14 0llfl 


W 




12 








Smos. 


Mar. 


9 12 


14,000 


1(1 


Mar. 


12 








12 moa. 


Jnly 


9/12 


1,081 


'.r, 










Ifi 


12 mos. 




16(19 




i5 








Aug. 


:: 




S858. 


3;5 


2,000 


00 








Oct. 


2U 


30d'a 


Not. 
1859. 


19/22 


6,480 


77 


Sot. 


22 




Not. 






May 


H/il 


15,255 


9( 


May 


n 




1859. 




















Jan. 


Ui 




July 


15/18 


8.31( 


•2A 








J'ob. 


1 


6moB. 




1/4 


8,54t 


*l 








M.ir. 


25 


6mo3. 


B.p. 


25,28 


l,lBa 


lb 









may also be inserted in BUIs Receivable, if deaired. The column, " Wlien due," ivill bo 
found conyenient for a small business, as seen in the latter form ; but where many 
Notes are received and issued, the former will be preferable, as by it can be moro 
rnadily seen what Notes fall due on a certain month or day. 
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1 INVOICE-BOOK, SET VL 

Messrs. Thomas Harvey ^ Co. 







To Salmon P. Nixon 


Dr. 




To 100 Casts Ginseng, 48,320 lbs., erosa, 
_8,I20 " tare, 
40,000 " net, @ 35/ 
NSw York, July 2d, 185H. 




1 

814,000 00 



Messrs. Thomas Harvey ^ Co. 



oH of A. A. Latvrence ^ Co. 



)0 Bales Drills, oa. 40 Pienes, ea. 30 Yds. = 600,000 Yds,, @ tf 
Deliiered on Sliip MassaoliuaBttg free of charge. 

Received in payment tLeir Notes, @ 4, 0, & 8 mos. 

A. A. Lawkesci 
N'm T^k, July Slh, 1868. 



Messrs. Thomas Haj-vey ^ Co. 



Bot of 



'on # Co. 



Receired payment. 
mw York, July <)lh, 1858. 



•; HAMnoN & Co. 



Invoice of Flour, shipped ly John 
binson master, via Pittshurff, and 
JYew York, to le sold for account 



^ Co., pr. Steamhoat Boston, 
to Messrs. Thomas Harvey ^ Co., 



500 Bbls. Floar, @ $■ 



Cmciimaii, September 13lh, 1858. 

An Invoice is a statement in detail of goods sold, shipped abroad, or consigned to 
another to he sold. When applied to goods sold, it is frequently called a Bill or Bill 
of "lie. 

The Invoice-Book is used for taking copies of the Invoices which accompany goods 
purchased or received on consignment. Some houses, instead of copying, paste their 
Invoices in a blank Invoice-Book, prepared for the purpose. 

la order to save room, I have given above only a few of the Invoices which occur in 
thia Set ; but those given are sufficient to show the different methods of making out 
Invoices; and you can see by the history the instances in which other Invoices are 
required, and, imagining the details, fill them up for yourself. 

Invoices of goods to be sold on commission may be kept in a separate book, i£ 
preferred. 
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SALES-BOOK, SET VI. 

New York, October 15th, 1858. 



p. B. 

=ttlto8( 

P. D. 

#eoito60o 



Sold to J. Falstaff & Co., Note @ 6 moa., 

800 Boseg Sugar— Sales of Sugar.No. 1— ea. 480 lbs., @ 6t/ 

lOOUhds. "— " " ■' — ea. 1420>' "5'/ 

18th _ 



Sold to Lymaa F. Baehe, Kote @ 6 mos., 

200BosesSTigar— Sales of Sugar, No. 1— ea.iSOfts., @ 6y 
- Nov. 6th . — 



Sold Jeremiah Brown, 

500 Bbls. Pork— Sales of Pork.Co. A— @ §11 

Took Note, @ SO days, for J5,530.43 

Dig, on Note for 83 days, to make it equal to Cash 

10th -^ — 



Sold H. S. PJerson & Co., Cash, 

500 Bbls. Flour— Sales for ^ J. Gundry & Co.— 
500 " Pork— Sales of Pork,Co. A— 

_^ — 16th — ^ -.— 



Sold James Maitland & Co., Cash, 

500 Btls, Lard, 100,000 lbs., @ 5'/ 
60 Hhds. Molasses, 5,120 Gals., ■' 20 

Dee. 6th 



Sold Stiles & Nesmith, Cash, 

125 Hhds. Sugar, 157,500 lbs.,'@ 5/ 

Jan. 2l3t, 1859 — 



Sold James Maitland & Co. 

25,009 lbs.. Loaf Sugar— Sales of M 
29,068 " Crushed ■' — " 

_- Peh. 19th 



Sold Watson G. Gaylord, Note @ :o d'a. 

50Tierceg Bice— Salosof Mdse.,Co. B— 90,200 lbs., @ S'f 

— ^ — April 9th — -^ — 

Sold Leonard Barber & Co., Note@6mos., 

T4 Hhds.Mus'do Sugar— Sales Mdse.,Co.B-87,e48nbB.@4|/ 
75 " N. 0. Molasses, " " " 7,8T9 Gals. " 18" 

—. 30th 



Sold Peter Parker, Cheek, 
100 Hhiis. Cuba Molasses, 10,240 Gala., @ 19/ 
June 10th 



Sold Fithian & Morris,, Note @ i moi 

1,000 Rolls */, WMto Matting— Sales of Matting, No. 
40,000 Yds., ©21/ 



9,000 OOi 
T,455 



2,500 
5^37510^ 



5,25000 
1,024 Off 



2,331 
2,325'44 



4,067 39 
1,457:61 



5,500 
30 



5,525 



8,400 



00 



Thia book ia used for recording,' in detail, all salca. 

In houses doing a mixed busineaa, the Sales-Book and Commission- Sales-Bo ok can, 
with equal propriety, be kept together or separate, as convenience may dictate. They 
are here blended in one. 

In actual business, the sale is first recorded here, and subsequently the entry ia made 
from this book to the Day-Book. 
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1 



otjtwaed-inyoice-booe:, set vi. 



Invoke of Merchandise, shipped hj Thomas Harvey ^- Co., pr. Ship Massachv' 
setts, Captain Fillmore, for Canton, and condoned to Hughes, Miller i Co., to U 
sold for account and risk c' "" ' 



600 Bales Drills, ea. 40 Pieces, ca. 30 Yds. = 
100 Casts Ginseng, 48,120 lbs., gross, 
8.120 " tare, 
40,000 " net, @ 35/ 
2,000 Pigs Lead, 140,000 lbs., @ 5/ 



600,000 Yds., @ T/ 






New York, July 9;A, 18G8. 



.$72,000, ® 1'%, and policy 



E. E. 
Thou.\s Haktet & Co. 



e of Merchandise, skipped hy Thomas Harvey i Co.,pr. Bark PhUlis, 
Bingham master, and consigned to Daniel Starr ^ Co., Kingston, Jamaica; Sales 
and returns for account of Shippers. 



<d> D. 

<3> E. 


1,000 Bbls. Flour, @ 5i,50 4,500.00 






Inspection 1/, Lining Zf pr. Bbl. 40.00 
1,000 Bbls. Corn Meal, @ %Z 3,000.00 


4,540 


00 


^ P. 


Inspection 1 f. Lining 8/ pr. Sbl, 40.00 
400 Bags Corn, (ea. 2 Bushels,) @ S1.25 

Com. on (8,080, @ 1^% 203.00 


3,040 
600 


00 
00 




8,080 


00 




Porterage & Labor 71.50 
Ins. on 59,000, for the yojiige, @ 8% 270.00 


278 


50 




Policy 1.25 


271 


25 




New yor/c, Aug. 'Id, 185S. E E 








Tho.mas Haiwey i Co. 







Invoice of Merchandise, shipped pr. D. Leech ^ Coh line, via Pennsylvania, 
and consigned to Faxon, Field ^ Co., Cincinnati, to he sold for Joint account of 
Shii^pers and Consignees. 



WB 



2,000 SMta Coffee, 131,520 Iha., @ G'f 

Charges. 
lus. on 3^,600, @ 1^% 
Drnjage, Labor, Weighing, Mending B 
Com. on $8,548.80, @ 2=^ 



E. E. 



Nm York, Feb. m, 1859. 



EnoKia Haetei & Co. 



In tlie Outward-Invoice-Book, copies arc taken of Invoices shipped abroad, or con^ 
igned to others to be sold for your account. 
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ACCOUNT-SALES-BOOK, SET VI. 

Sales of Sugar {No. V},for account of Adventure pr. Bark Phillis. 



Oet. 15th. Sold J. FalUtaff & Co., @ 6 mos., 

300 Boxes Sugar, ea. 480 Iba., @ 6';» 
lOOHhda. " " 1,420 " " 5' 

Oct. ISlh. Sold Lyman F. Baehe, @ mos., 

200 Boxes Sugar, ea. 480 lbs., @ 6^/ 

ChargeB. 
Duties piiid Oct. 10th 
Int. on 54,274.29 for 8 days 
Cooperage, Stor. & Lab. 
Com. on ^22,635, @ ^% 

E. E. 
mu, York, Od. 18th, 1858. 



B5.50 

587.38 

Net Proceeds due June 8th /59 



Accoiini-Sales of Fhur, reeeivcd,pr.D. Leech §■ Co.'s lins,from Cincmnaii, for 
account and risk of J. Gwndry # Co. 



Ey I!. S, Pierson & Co., 

ni. 500 Bbls. Flnur, @ S5 

Clmrges. 
To Freight & Drayage 440.! 

" lat. on g410.75, from Sept. 22d 3.i 

" Stor., Lab., Cooperage, &o. 00.1 

" Com. on §2,500, @ T% C2.i 

E, E. Net Proceeds due Nov. 12t] 
i^Tfiffi Yorl, A'Df, Voth., 1858. 

Thojias Haki'ey & Co. 



"When goods received on commission are sold, tlie agent makes out, for the inspec- 
tion of the consignor, a detailed account of the sales of said goods, together with such 
ehar^ea as have been made on account of the same. In making out an Account- Sales, 
the mode of procedure is, to turn to the proper account in the Leger, and from thence 
refer to the necessary details, as found in the books of original entry. For the details 
of the sale, reference must be had to the Sales-Book ; the charges, commission, &c.. 
\7ill be found in the Day-Book, 

A variety of forms are here given, of -which the first and last are the most common 
" ■ Thinking it unnecessary to occupy space with them, I have omitted 
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ACCOXINT-SALES-BOOK, SET VI. 

^ Co. 



Faxon, Field # Co. 
Dr. 



id Thomas Harvey ^ Co., 
In Account-Sales with Thomas 














18.18 


- 








Sot. 


1 


To Ins. on SIO.OOO, @ V^ 


15t 


W 


Hot. 




By J. Brown, 








i> 


" Freight 


850 
31 


00 
25 






TH 500 Bbis. Pork, @ 311 








15 


" Int. on Chargea to dote 


1 


















" Stor., Lab., Cooperage, &e. 


41 


>0 
















" Ins. TS. Fire, on 810,000, 




















©1'^ 




















" Com. on J10,87E, @ 2"% 
" Fason,Fi«I4&Co.'3iirat 




































Proceeds, due lOth inst. 


4,68£ 


an 
















" Thoa.HarTer&Co.'siNet 




















Froceeda, due 10th inst 










X 








$10,876 


00 


810,875 


00 























Nm York, Nov. loth, 1858. 



Thomas HAUCBr & Co. 



Sales of Merchandise, for Joint account of Faxon, Meld ^ Co., Douglass, Forest 
if Co., and Ourselves. 



Sold James Maitland & Co., @ 4 mos., 
<D> 25,909 Iba. Loaf Sugar, @ 9 / 

<E> 29,068 " Cmsbed " " 8 

old WatsoQ G. Gaylord, @ 10 dajs, 
<g> 60 Tieroes Rice, 90,200 lbs., @ 3'/ 

diarges. 
Ins. TS. Fire on S6,S0O, (J Am't Ins.,) (i 
Cooperage, Weigh.., & Lab. 
Com, & Gaar. on $7,588.75, @ b% 



Fason, Field & Co.'s i net proci 
DoiiglaBS, Forest & Co, '8 J " " 

Tliomas Karsey & Co.'s J " " 

B. E. New Torh, Feb. 29th, 1859, 



Net Proeocds, due Apr. 27t]i 
2,364.06 



Thohs-S Hahtby & Co. 



several of tlie Account- Sales rendered in Set VI, and jou can test your knowledge 
obtained of the ones given by making out those omitted. 

The object of the Account- Sales-Bo ok is to preserve a copy of the Account-Salea 
rendered to' consignors. 
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ACCOXJNT-CUEHENT-BOOK, SET VI. 

Account-Current of Adventure pr. Bark PUUis, with Interest to June Sth, 1859. 



!>.». 


Seacriptioii. 


Time. 


ln„... 


a™ 




1858- 
4ug. 

Oot- 


2 

5 

10 

12 

18 


Dr. 
To Invoice of Flour, Com Meal, and Com, 

Shipped to Kingston, Ja., as pr. O.-I.-B. 
" las. in American Mutual Ins. Co., on i56,00O, @ 1'^ 
" Bal. due Snarej, Brother & Co., Havana, aa pr. tteir 
Aeeount-Current 

Int. on $6,430.77, &om Nov. 22d, tliB date when 
their Draft on us falls due 
» Balance of Charter money 1,000.00 
" DemurciEe, 6 days, (SJ g25 125,00 
Total Interest 
mi Gams, due June 8 /6S 

Cr. 
By Net Proceeds of Sales of Sugars, due, pr. average, 
_ June 8 /59 


10 m. 6 d's 
8 " 3 " 

6 " IT " 

7 "27 '■ 


439'86 
8 65 

21114 
44 44 


8,624 

80 

6,430 

1,125 
699 


75 
00 

00 




699 


09 


09 




17,792 


n 


1858. 
Oot. 






17,792 


IS 















jVeiu Torlc, Oct. 22d, 1858. 



Adventure to Canton in Account-Current with Thomas ^ 
Merest calculated to Feb. 2Bd, 1860. 



yS-Oo. 



.^. 




T..,. 


IntsrcBl. 


*™.t 


1868. 

1859. 
Mar. 


25 
18 

6 

1 
15 


Dr. 
To Invoice of Cargo, as pr. O.-I.-B., due Nov. I2tli 

" Our Note @ 6 moa., to the Atlantic Ins. Co., for Ins. 

on Cargo homeward 
" SatofEiohauge, @ 90 days' Bight, on Baring Bro- 
tiers & Co., London, Bo't pc. Cheek, and remitted 
to cover Hughes, MiUer ft Co. 'a Drafts from Can- 
ton, due in London, Oot, 3d. 
Am't £1,530, @ B% Prem. 

Debit Bal. of Interest 
mi Gains, due Feb. 23 /60 

Cr. 
By Bal. in Hughes, MiUer & Co. 'a hands, 

Due Jon. 1 /59 1,698.24 
&% Dis., to ooavert to Canton fnnda 84.12 


15m.Ild'3 
i " 25 " 

8 " 5 " 

13 m.22 d'a 

13 " 22 " 
2 « 9 ■' 


6,044 
27 


59 
40 

88 


05,656 
1,133 

7,844 
4,167 


25 

00 
21 




6,871 


87 


90,084 


77 


18S9 
May 


115 

142 
947 


52 

12 
02 


2,069 
82,849 
3,982 


36 


June 


" Port Charges, Piloting, Eepaira, Sea Stores, &o. , for 

5^ Dis., to convert to Canton funds 103.48 
" Sales of Tea Ko. 8, due Dec. 14 /59 
" SaleaofMattiugNo. 2, dueFeb. 23 ;60 

Debit Bal. of Merest 


68 
95 
78 




5,371 


87 


90,084 


77 















iVew York, June 20tk, 1859. 
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LETTER-BOOK, SET TI. 

Nail) York, Septemher 22nd, 1853. 
3'Iessrs. John Cfundr^ ^ Co., 

Oincinnati : 

Gehtlemen, — We have thia day received, pr. D. Leech 
k Co.'s line, 500 Bbls. Flour, in good order, consigned to us to be sold for your % and 
risk, as pr. your Invoice of the IStii inat. 

As prices are rising, we think it advisable not to push it upon the market at pre- 
sent, but shall endeavor to seize the most favorable opportunity for effecting sales to 
advantage- 
Very respectfully. 

Your ob't servants, 

Thomas Harvey t Co. 



Heio York, February 5th, 1859. 
Gentlemen, 

Your reply to our proposition to unite in a Conipany speculation of Mdse., 
to he sold at Cincinnati, came to hand on the 1st inst., and in accordance therewith, 
we have this day shipped 2,000 Sacks Coffee, as pr. Invoice enclosed, and consigned 
them to you to be sold for your and our % jointly. One-half of the Invoice we have 
av %, in accordance with the terms of our agreement. — Am't §4,483.11. 



charged to your %, . ^ 

A portion of the Sugars consigned to ua for joint % of yourselves, Douglass, Forest 
& Co., and ourselves, have been advantageously sold, and there is prospect of another 
■sale soon. 

Hoping this new adventure may prove for our mutual benefit. 
Wo remain, gentlemen. 

Very respectfully, yours, 
Messrs. Faxon, Field | Co., Thomas Harvey & Go. 



This book is used for taking copies of all business letters of importance, written to 
others. Letters received are usually filed away. A business letter should be written 
in brief terms and yet explicitly. To be well skilled in mercantile correspondence is 
no small acquirement. 
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ADDITIONAL AUXILIARIES. 

In addition to the auxiliary books already given, there are several others of less import- 
ance, but still convenient in some branches of business ; among which are the following— 

Ordeb-Book, for taking copies of all orders received for merchandise. 

Memorandum-Book, for noting down mercantile affairs of importance, that have 
occurred or are likely to occur. 

ExPEffSE-BooK, for keeping an account in detail of those smaller expenses which are 
constantly occurring about an establishment. 

Postage-Book, for keeping an account of postages p^d. 

TiME-BooK, for keeping the time of hands employed. See Form below. 



FORM OE TIME-BOOK. 



Sep..her. i^l^ii/ 1858. ^^^^^^ 


Mi^klsl^l^l k/^,kyffk0/ 


Names. 


6 


7 

1 


1 

1 


1 


10 

1 


1 




Wag's 


Am'l. 


13 


14 


15 
1 


16 
1 


17 
1 


18 

1 


1 

6 


Wag-E 


Am't. 


Remarks. 


Ann Robins 


4,on 


4ino 


1 


1 


4nn 


4 


00 


Goodh'J. 


Mary J. Linn 




1 


- 


1 


1 


i 


U 


3,0C 


2 


25 


1 


1 


1 


1 


1 


1 




3,00 


.' 


oc 


" " 


Anne Bowen 




1 


1 


A 




I 


5 


:^,(i( 


2 


b(l 


1 


- 


_ 


_ 


- 


-, 


1 


H,(l( 




.•lli 


Sick. 


BetS.ColIins 




1 


1 


1 


. 


4- 


5 


;^,.^( 


2 


H2 


1 


1 


1 


1 


1 


1 


fi 


3 5( 


:- 


.^(i 


Good i'd. 


Susan Holt 




* 


1 


_ 




1 


U 


;-{,5( 


2 


■i2 


A 


1 


A 


1 


1 


1 


■> 


3,50 


9 


m 


a 11 


Phebe Martin 




1 


1 


1 


1 


1 


G 


2,50 


2 


50 


1 


h 


1 


1 


1 


1 


H 


2,50 


' 


29 


Slow 



Manufacturers generally make use of this book. 

When hands are employed by the month, the columns for days roay be increased i 
number to twenty-six, 1jie number of working daj-s in a month. 
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LEGEK ACCOUJN^TS. 

i from Page 120) 



Salts Accounts, or Consignment Jicconnls. 

These accounts show the charges on goods consigned to you to be sold for othcrl^. 
and the total sales or proceeds of the same. 

The debtor exhibits all charges against them, the creditor all sales of goods con 
signed, and the differenee the net proceeds due the consignors. 

An account of this kind is closed by a Day-Book entry, debiting it and crediting 
the consignor with the amount of net proceeds. Or if payment be made immediately, 
the account which furnishes the means of payment may be credited instead of the 



Merchandise in Co., and other Co. Speculating Accottntf*. 

These accounts are kept to ascertain what you make or lose in each Co. Speculation 
of which you have the management ; also the amount of net proceeds due each indi- 
vidual of the Go. 

The debit side contains all that the Co. costs you, viz. : the amount of your invest- 
ment, the charges and expenses paid by you, your commission for selling, and the 
amount of net proceeds due the other individuals of the Co. 

The credit side contains all that the Co. produces you, viz. : the total proceeds of 
Co. goods sold, and, at closing, your portion of the balance unsold, if any. 

The difference will be your gain or loss on the Co., which is usually carried to the 
Profit k Loss account by a Day-Book entry, although it may be transferred upon the 
Leger. 

Adventure, or Shipment Jiccoimts. 

The debit side of an account of this kind shows the cost of goods consigned by you 
to another, to be sold for you. 

The credit side shows the net proceeds of sales as rendered by the party abroad, or 
the net proceeds of sales, by you, of goods received in return for those sent abroad. 

The difference will be a gain or loss, which is carried to the Profit & Loss account, 
usually by a Day-Book entry. 

There are frequently other items of debit and credit, especially in foreign adven- 
tures, but the general rule of debiting what costs you value and crediting what producer 
you value, will enable you always to make the correct entries. 

Adventure in Co., or Shipment in Co. 

The debit side is to show what the adventure costs you, or your share of the Invoice 
of goods consigned ; and the credit side the amount it produces you, or your share of 
the net proceeds of sales, as rendered by the party abroad. 

The difference is always a gain or loss, and is closed into Profit & Loss, usually by 
a Day-Book entry. If all the Ac't-Sales have not been received at the time of closing, 
the account may be credited "By Balance," for the amount remaining unsold. 
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QUESTIOKS FOE EEVIEW, SET ri. 



What kind o! bnsincss is represented in Set VL ? 

How many Jems' bnsinesB, and with liow many partners for each ji 

Explfita the object and treatment of a Caah-Book, as used wLth Set 

'What other and still more impartant office hiis it, as used with Set ' 

How often Bhoold it be balanced? 

In making ont account- sales oud aecount-currents, and in settling B 



the 


Cash-Book? 






Why 


are the aooon 


nts of Ship Sfiuia 


Expl 




nsfcr aoco 


nts fro 


Wba 


test of the n 


w Leger 




Inth 


s Set, nhat 




per ent 




"ons-an 


why? 



ut of another parson. 

sr person, and tnmsfer of the net 


proceeds,, bis 


account 


onnt, with the proper olavges, and 
cl with the firm in the company spe 


tninafar of a s 
ulaliou. 


aro of th 



made by tho firm, ia bo* Day-Book and Cash-Book, for e. 

Shipment of o oargo to Canton, pr. Ship Maasacbusetls, part of which w 
and part furnished from store; their Hole heing also given for insn 
for doing the business. 
Giving tbeir note to an Insurance Co. foe an open policy of marine insoranoe. 

Parchaao of B cargo for cash, and shipment ot same, pr. Bark Phillis, to the West Indies, to be sold for Ihoir 

account; inaurooco being effected on open policy, and a charge being made tor drajage, labor and conimisiion. 

Keoeipb of flonr on consignment, to he sold for account of another person, and payment of freight thereon in 

oash ; the drajago being parfonUBd by the Arm's draja. 
Inanranee on open policy, upon homeward cargo of Bark Phillis from the West Indiea. 
Keoeipt of statements in detail of proceeds and expenditures on account of Adventure pr. Bark Pbillis, by whfch 

it appears there is a balance owmg by the firm to the commission-merchants ut Oavaua. 
Payment of dntiea on invoice of sngor received pr. Bark Phillis. 
Payment of ehorter-raoney and demurrage on voyage of Barli Phillis. 
Sale of sugar received pr. Phillis, for another person's note. 
lOlh, Closure of the Sales-aooount of sugar, received pr. Bark Phillis, debiting it with the proper charges, ajid liana- 

ferring the net proceeds to the Adventure aeooant. 
litli. Debit escess of interest on the Adventure account, and net gains aa ahown by the aeoount-current. 
12tb, Effecting insuraaco on open policy on pork to be sold forgoint account of firm and anotlier pcraon. 
13th, Reoeipt of pork from a perann abroad, furnished by that person to he sold on his and thoir joint account, and 

payment of freight on aame in cash, drayago done by the Arm's drays, 
lith, Sale of pork at cush price, receiving in payment a nolo sufficiently largo to cover tho diacount, and nioko it 

equal to cash. 
I5th, Sale, for caah, of flour received to be sold for 
16th, ClOBurB of the Satea-accoant of flour sold for 
17th, Debiting the Sales-account of pork sold on joi 
net proceeds to acconnt of the person inte 
ISlh, Entry of gains occrning on the joint pork spoculation. 
19th, Shipment of coffee to another person, to be sold by him, on his ond their joint account, with insurance on ■ 

pohoy charges and commission thereon. 
SOth, Protest of another person's note at bank. 

21sl, Payment by another of his notfl which has been protested, with interest. 
22d, Eeesipt of statements of voyage to Canton, showing B balanee against tho oommission -merchants there, £ 

cent, discount being required to convert United Slates currrency into Canton funds. 
2Sd, Beeeipt of statements showing that a portion of the proceeds of Adventure to Canton were oppropriated ti 

payment of espenaes of Ship Massachusetts at Canlon. 
24th, Closure of Sales of Tea, No. 3. 

25th, Reoeipt of an account-sales for a joint adventure abroad. 
S6th, Closure of galea of Matting, No. 2. 
27th, Purchase for cash, ofaset of eschangcand remittance of same lo cover drafts from Canton on account of 

voyage. 
2ath, Closure of Adventure to Conton, by enlry of debit balance of interest and the net gains. 



DescribBtbeformandusoof tho Bank-Book;—Chack-Book!— Bill-Book;— Invoice-Book 

Invoice-Book ;—Ac't-S ales-Book ;— Ao't-Currcnt-Book ;— Letter-Book. 
What other auiiliaries are somedmes uaed, and for what? 

What does tho deilor eihibit?— What the crediior?— What the difference ?— How closed? 

For what are Merchandise in Co. and other Co. Speculating aooounts kept? 

What does the dsiii side contain ?— What the crerfitf— What wUl tho difference be, and h< 

What does the deJil aide of Adventure or Shipment aooounts show? 

What does tho eredil side show?— What will the difference be, and how closed ? 

What does the debit side of an Adventure in Co. or Shipment in Co. show? 

What does the eredil side show?— What is tho difference, and how closed! 
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SET OF STEAMBOAT BOOKS. 



This set of books is adapted to the western river business, and will be found particularly 
serviceable to clerks on board western boats, but may also be applied to other boating 
operations. 

The books given are a Freight-Book, Passage-Book, Cash-Book, Leger, and Crews' 
Leger, which are all described under their several heads. There are, besides, several 
smaller books, used for taking memorandums ; as, the Deck-Passage-Book, for entering 
sums received from deck passengers ; the Fuel-Book, which contains printed blank 
receipts, to be filled up, when fuel is purchased, and signed by tbe person to whom pay- 
ment is made; and a memorandum book for taking an account of goods wbeti received 
on board or delivered, from which the record is made in the Freight-Book. A Bill-Book 
is sometimes kept, although it is generally unnecessary, on account of the small number of 
notes taken, the business being principally cash. 



INSTRUCTIONS FOR THE STUDENT. 

In order the more readily to cocnprehend these books, it will be well to imagine your 
self on board the Steamboat Sultana, acting in the capacity of clerk. 

After ruling, according to the forms given, enough paper for the several books, enter in 
the Cash-Book the amount of cash advanced by Simonds & Morrison, the owners of the 
boat, for ifs use. Next set down in the Crews' Leger the name of each of the hands, and 
the agreement made with him : after which, record in the Freight-Book all the goods 
taken on board at Cincinnati. Then enter in the Journal the note given for charges on 
Bill Lading No. 1 ; and in die C.-B. the cash paid on B. L. No. 2, and the cash received 
on B. L. No. 3: also enter in the C.-B. the sums paid for groceries, marketing, and 
wharfage. Next record in the Passage-Book the passengers from Cincinnati ; after which 
make the entry, in the C.-B., of cash received for freight on goods landed at Louisville, 
and record in the Freight-Book the goods taken on board at that place. _ Then enter the 
following items in the order mentioned, putting them in the Cash, Freight, and Passage 
books dternately, as indicated by the nature of the entries, viz. : wharfage and canal 
tollage paid at Louisville; passengers from Louisville; Do. from Smithland ; wharfage 
paid at Cairo; cash received for freight on goods landed at Memphis; goods taken on 
board at Do.; passengers from Do. ; marketing and wharfage at Do. ; passengers from 
Vicksburg ; cash for freight on goods landed ^t Natches ; passengers from and wharfage ai 
Do. Now foot up the Passage-Book, and enter on the C.-B. the total amount received 
for fare. Next in order comes the amount paid for fuel — marketing at New Orieans — 
cash received for freight on the different bills— freight paid Brig Adelaide on goods re- 
shipped— and lastly the wages paid the hands, which are to be entered both in the C.-B 
and Crews' Leger. 

You may now close up the C.-B. aiter fbe manner described under that head, and jour- 
nalize it ; then post the Journal. 

Proceed in the same manner with the next trip ; and, having completed it. close up the 
Leger, and make a Balance Sheet. 
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1 STEAMBOAT SULTANA'S 

Steamboat, Sultana's Trip No. I, from 



Shipp.,. 


Embavl;alio». 


Consignee. 


Destination. 


II 


Mark. 


Josqjli S. Smith- 


Cincinnati 


0. A. Ogdeii 


N. Orleans 


1 


(a£ 


« 


;; 


To wnsendfe Williamson 


Memphis 


2 





John Farlan 


;; 


James Morris 


N. Yorlc 


3 


/^ 


H. Jennings 


_■_• 


J Moore & Co. 


N. Orleans 


4 


m. 


Alison Avery 


;; 


T. C. Buckles 


Louisville 


6 


s 


P. Arbuckle & Co. 


;; 


Pease & Ca 


N. Orleans 


6 


B 


Fellows & Co. 


Louisville 


E. C. Stockton 


Natchcs 


7 


11 


Armour Lake & Co. 


Memphis 


Pervis & Wood 


S. Orleans 


8 


r 



This book is used for recording all goods received on shipment. The headings of tlie 
diHerent columns will show the manner of entry. 

It fi-equently happens thatfte boat pays previous charges on goods for freight, storage, 
&C., or that she pays freigkTOi» goods reshipped by her. Sums so paid are entered in the 
"Freight and Charges paid" column, at tJie time of payment. The amount paid for prp- 
vious cJiarges, as showji by this column, is added to the boat's charges for freight as shown 
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FREIGHT-BOOK. 

Cincinnati to New Orleans, June Is/, 1859. 



Description of Freiglit. 


Weight. 


Rate. 


Amount. 




Freiehtand 


Eemarlts. 


200 Bbls. Wliskey 
600 " riour 




44 
30 


88 
150 


00 
00 


75 
26 

700 


00 
00 

00 


313 

408 
1,425 

31 

9 

9 

10 
250 


00 
00 
00 

60 

88 
26 

00 
00 


Gave note forcltarges 
onthisbiJiSrS 




258 


00 




700 BHs. Pork 
300 Firkins Butter 




44 

25 


308 

75 

383 


00 
00 

00 




700 Bbls. riom 
900 " Pork 




75 
1,00 


526 
900 


00 
00 


Sliipper pairt freiglit 

to New Yotlt. 

SliippedonBrigAde 

laideatN.Orleans, 




1,425 


00 


10 Bbls. Eggs 
20 " Apples 
75 " Potatoes 




30 
30 
30 


3 
6 
22 


00 
00 
50 


Sroo. 




31 


50 




45 Bbls. Floup 
60 Boies Cieese 


2,600 


16 


6 
3 


J5 
13 






9 


88 




40 Boxes Candles 
35 " Soap 


1,600 
2,100 


25 
25 


4 
6 


00 
26 
25 

00 
00 






9 




50 Pieces Bagging 
60 Coils Rope 




10 
10 


6 
6 






10 


00 




250 Bales Cotton 




1,00 


250 


00 














800,00 












2,466,63 





by tlie "Amount" column, and their sum is extended into tlie "Freight and Charges 
received" column; -whieli giyes the total amount to be received. This may be done at 
any time when convenient during the trip. 

When the fnp is posted, the debit side of Freight account in the Leger should agree 
with the " Freight and Charges paid" column, and the credit side of the same accounl 
with the " Freight and Charges received" co!uran. 
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STEAMBOAT SULTANA'S 

Steamboat Sultana's Trip No. 2, from. 



Shipper. 


Embarkation. 


— •• 


Destination. 


1 


^rark. 


T. Saunders 


N. Orleans 


L. & G. Fanvell & Co 


St. Louis 


9 




0. A. OgJen 


;; 


Pratt & Co. 


I 


10 


it 


Pervis & Wood 


■• 


W. B. Morris & Co. 


Louisville 


11 


DD 


J. Newgate St Co. 


" 


Samuel Ewing 


Memphis 


12 


11 


J. McTntire 




Stacker, Wood & Co. 


St. Louis 


13 


m 


P. W. Morrison 


;; 


0. B. Batewell 


1 


14 


y 


A. H. Haivley 


Vicksbnrg 


1. H, Hawley 
(oir board.) 


" 


15 


# 


J. T. Lanpliier 


Memphis 


Joseph Charles & Co. 


'L 


16 


g 
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FBEIGHT-BOOK. 

New Orleans to St. Louis^ June XZth, 



1859. 



Description of Freiglil. 


Weight 


Rate. 


Amounl. 


Freisbl 


re'Sed. 


Reraaiks. 


40 Boxes Mdse. 
36 " 

45 Bbls. Molasses 
30 Hhds. Sugar 


9,000 
12,600 

33,750 


30 
30 
30 
25 


27 
37 
13 
84 


00 
80 
50 
38 


25 

40 
65 

12 


00 

00 
00 

00 


187 

113 
66 

23 

385 

30 
6 

3 


68 

75 
30 

00 

00 

00 
25 

60 






162 


68 




100 Sacks Salt 
150 " Coffee 
25 Hhds. Molasses 


25,500 


20 
20 
25 


20 
30 
63 


M 






113 


75 




40 Khds. Sugar , v 


44,200 


25 


110 


50 


Shipped on steamer 
Boston, at Cairo, 


30 Boxes Mdse. 
2 Crates Crockery 
5 Bbls. Sundries 

10 Cases Shoes 


9,000 


20 

1,25 

20 

15 


18 
2 
1 
1 


00 
50 
00 
60 

00 


ing our cnarsea, 
S66,3ft 




23 




Scotch Pig Iron 

400 Blocks French Burr Stone 


60,000 
80,000 


20 
20 


120 
160 


00 
00 


Rec'd. Note a' 10 

day,s for §18.^,. 

(Jour. p. 1.) 

Cash for Bal. ^m\. 

(C. B. p. S.) 




280 


00 


3 Boxes Pianos 
15 " Furniture 


1,500 
3,000 


40 
40 


6 

12 


00 
00 

00 




18 




10 Boxes Sundries 


2,500 


25 


6 


25 

50 
00 

50 




20 Bbls. Castor Beans 
S Casks Sundries 




12i 
I2J 


2 
1 






3 












142,00 












816,48 





Hosted b,Google 



steamboat sultana's 
passage-book:. 

Trip No. \,from Cincinnati to New Orleans. 



Date, 


Name,s. 


Embarkalion. 


restinalion. 


Fare. 


1859 














June 


1 


Wm. H. Gorin 


Cincinnati 


New Orleans 


15 


00 


" 


" 


Thos. Cobart 






Louisville 


3 


00 


" 


" 


Nathan. Ives 






New Orleans 


15 


00 


" 


" 


Saml. Miller 






Vicksburg 
New Orleans 


12 


00 


" 


"■ 


Norman Bliss 






15 


00 


" 


" 


R. A. Butler 








15 


00 


" 


" 


S.H.-Hartly and lady 








30 


00 






James Benson 








15 


00 


" 


" 


J. N. Norton i 














Miss. Norton > 
" Bates ) 


Louisville 


Memphis 


24 


" 


'' 


" 


I. Peterson 


" 


N„yean. 


isloo' 


" 


3 


D. C, Budd 


Smithland 




11 


oo 


" 


4 


R. Buttles 


Memphis 


H 


9 


00 






Miss Stanley 


" 


Natchez 


6 


00 




6 


B. Barton 


Vicksburg 


New Orleans 


6 


00 


u 


' 


Peter- Quinn 
J. G. .Carlton 


I, 




6 


00 
00 


" 7 1 


Benj. -Black 


Natchez 


,( 


4 


00 


" " 1 


PhiiipFrazer 




a 


4 


00 




Amt. from Deck- Passage-Bo ok 


_38 


00 












C.-B. page 1. 1 


$249 


00 



In this book are registered the names of the cabin passengers, with the plac 
embarkation aud destination, and the fare. 



At or near the end of the trip, the amount from the Deok-l 
^, and it is then footed and the total entered in the Cash-Book, 



Book is brought into 



Hoaedb,GoOgle 



PASSAGE BOOK. 

Trip No. 2, from New Orleans to Si. Louis. 



Daie. 


Name=!. 


Embarliaiion. 


Destination. 


Fare 




1859.1 












Juns,13 


J. B. Stackhouse 


New Orleans 


St. Louis 


12 


00 




" 


R. D. Dewey 


" 


" 


12 


00 


" 


a 


Peter Vaiiderlip 
Francis Guerlam 


" 


" 


12 


00 


u 


it 


" 


Memphis 


8 


00 


ii 


it 


Marcus Snow 


" 


Vicksburg 


5 


00 


" 


a 


M^iheff White 


« 


St. Louis 


12 


00 


li 


li 


M. E. Brown 


" 


" 


12 


00 


» 


a 


S. N. Green 


« 


" 


12 


00 




a 


D. V. Black 


" 


Natchez 


4 


CO 




" 


J. B. Jerome, wife, ) 
and 2 daughters \ 


" 


St. Louis 


46 


00 


«' 


" 


David Cross and lady 


" 


" 


24 


00 




C( 


S. B. Beekman 


« 


" 


1200 


11 


(( 


J. Andrews 


" 




12:00 


u 


a 


John Annour 


" 


Cairo 


11 


00 




" 


Madame Shawl and ) 


„ 


St. Louis 


18 


00 






servant \ 










.' 


(t 


D. Parks 




" 


12 


00 


" 


" 


Silas Buck 


" 




12 


00 


" 


" 


Seth Stone, wife, ) 


„ 


(, 


35 


00 






and sister ) 










I 


14 


John Peacock 
C. Loflland 
C. B. Bowes 


Natchez 


„ 


10 
10 
10 


00 
00 
00 


" 


15 


A. H. Hawley and lady 
S. Birdseye 


Vicksljurg 


" 


10 
9 


00 
00 


1; 


IC 


S: W. Lewelling 
Miss Simpson 
Wm. Roberts 
Jas. Raflin 
Dr. McDowell 
T. B. Withers 


Memphis 


;; 


5 

5 
6 
6 
5 


00 
00 
00 
00 
00 
00 


1 


it 


C. B. Payne 




'< 


5 


00 


Am't. from Deck-Passage-Book 


685 


00 


C.-B. page 2 


$1,039 


00 



Hoaedb,GoOgle 



STEAMBOAT SULTANA'S 

Dr Cash. 



Freight. Passage Sundi 



To Simonds Si. Morrisoji, 

for L-ash ndvanced Boat 
Freight, Oil Bill Lading, No. 3 ■ 



I 




1 I 



RecM for Freiglit this trip 
Total cash receipts 



2,456 



2,456 

249 

i3,205 



This book is prepared with sundry columns on both the debit and credit side. When 
entries are made in it, the sums are placed in one or other of the columns, according as 
Ihe headings indicate. Time is kept by trips, no dates being given. 

At the end of a trip the different columns are footed up, and the totals extended into 



Hosted byGoOgle 



CASH-BOOK. 







Cash. Cr. 




















Jaur. 




Expenses 


Wages. 


Freight. 


Sundries 






By Charges paid on Bill Lading, No. 2 








26 


00 










" Groceries at Cincinnati - - - 


30 00 


















" Marketing " " . . . 


2000 


















" Butter and Eggs" " - - , . 


1500 


















" Wharfage ' " " - - , . 


5;oo 


















" Wharfage " Louisville - - - 


1,00 


















" Canal Tollage " " . . . . 


7500 


















" Wharfage " Cairo - - - - 


100 


















" Marketing "Memphis- - - 


io:oo 














m" 




" Wiiarfage " " . . . . 


100 














c 




" Natchez - - - 


100 














'^ 




" Fuel, as pr. Fuel-Book - - - . 


200IOO 














Cu 




" Marketing at New Orleans - - - 


coo 














E^ 




" Freight paid Brig Adelaide on Bill 

Lading No. 3 

" M. B. Butler on % . - - 
" Benj. Stockton ""-,-. 
" Peter Lawrence ""-..- 
" David Lyndes ""-..- 
" Samuel Johnson ""---- 






4 
1 
10 


00 
00 
50 
00 


700 


00 














20 


00 














" J. C. Alien «"-,.. 






3;oo 














" R. E. Patterson "".-.. 






1200 














" Caleb Wonlson "".--- 






s'oo 














" Samh Williams ""--.- 






3:00 














" Ralph Brown "",... 






1600 














" Henry Webb ""-... 






sloo 














'.' Nathan Hatch "'■---. 






3'00 














" James Manning " " - - - - 






1000 














" Thos. J. Bates ""..-. 






10 


00 












1 


Paid for Expenses tiiis trip 


365 


00" 










365 00 




1 


" » Wages " " 






loo 


50 






106 60 




1 


" " Freight " " 










725 


00 


725,00 




1 


Total cash payments 














1,196,60 






" Balance on hand carried to Trip 2 














2,00913 




_ 


_^ 














3,20563 



the " Sundries'- v-ulumns, which are also fooled, and the closing is made ailerthe 
shown — the final amount on the debit side, and the balance brought down, being 
tended into the "Amount" column. 

The items in the " Sundries" columns are then journalized. 



Hosted b,Google 



STEAMBOAT SULTANA'S 

Br. Cash. 



Freight. Passage. Sundries. Amotmt 



To Balance from Trip No. 1 - - 
" Freight, on Bill Lading, No. 12 ■ 




Total cash receipts 
To Bal. on hand Bro't down ... 



6304. 
1,039 



Hosted byGoOgle 



CASH-BOOK. 

Cash. Cr. 





Jour 
page. 




Eipenses 


Wages. 


Freight. 


Sundries. 






By Charges on Bill Ladinj^, No. 9 - 






; 


25 


00 










" " « " " n - - 










105 


00 










" " " " " " 14 - 










12 


00 










" Groceries at New Orleans - - 


IOC 


00 


















" Marketing " "... 


36 


00 


















" Wharfage " " - . . . 


5 


00 


















" Marketing " Vicksbura - - - 


15 


00 


















« Wharfogl " » ° . . . 


1 


00 


















" Marketing " Memphis - - - 


20 


00 














c-J 




" Wharfage " " . . . . 


1 


00 














^ 




" Fuel, nr. Fuel-Book - - . . . 


150 


00 














13 




" D. Lyndes 


n full - - . 






60 


00 










■-■ 




" S. Johnson 








40 


00 














" J. C. Allen 
" R. E. Patterson 
" C. Woolson 
" Sarah Williams 
" Ralph Brown 
" Henry Webb 
" N. Hatch 
" M. B. Bntler 
" Benj. Stockton 
" Peter Lawrence 
" James Manning 








6 

15 
7 
4 

21 
6 
9 
5 

11 
4 

73 


00 
00 
00 
20 
00 
80 
00 
80 
00 
50 
34 














" Thos. J. Bates ""--., 1 






30 


00 












1 


Paid for Expenses this tiip 


"327 


00 










327 


00 




1 


" " Wages " " 






l82 


S 






282 


64 




1 

1 


« " Freight " " 
Total cash payments 










lii 


00 


142 


00 




751 


64 






*■ Balance on hand carried down - - 














2,926 


97 




— 
















3,678 


61 






1 



















Hoaedb,GoOgle 



STEAMBOAT SULTANA'S 
JOURNAL. 



Trip No. 1, from Cincinnati to Neio Orleans, June Is/, 1859. 



Freight Dr. To Bills Payable 

for charges on B. Lading, No. 1 



Cash Dr. To Sundries 

To Siraonds & Morrison 
" Freight 



Sundries Dr. To Cash 
'EiSpenses 
Wages 
Freight 



Trip %from N. O. to St. Louis, June IZth, 1859. 



Bills Receivable Dr. To Freight 
for part pay't B. L. No. 13 



Cash Dr. To Sundries 
To Freight 
" Passage 



Sundries Dr. To Cash 

Expenses 

Wages 

Freight 



500 

2,456 6 

249 



630 4 
1,0390 



The cash items in this book come from the Cash-Book. Al! other entries are made 
here directly from the transactions. Time is kept by trips, and posts made to the Lcgei 
in the same manner. 



Hoaedb,GoOgle 



STEAMBOAT SULTANA'S 
LEGEE. 



Bills Payable - 
Bills Receivable 
Balance - 



Passage 
Protit & Loss 



Expenses 



Siinonds & Morrison 



Hosted byGoOgle 



Br. 



LEGER. 

Freight. 



Cr. 



Trip 



1 To Bills Pay. 
" •• Cash 
Do. 
Profit ^ Loss 









1859 




i 


75 


00 


Tnp 


1 


1 
1 


725 
142 


00 

on 




2 


2 


2,330 


11 
11 






3,272 













By Cash 
" Bills Rcc. 
Oasli 



2,45663 
185'00 
63048 



Dr. 




Bills Payable. 






& 




1853 
Trip 


2 To Balance 


2 


75 


00 jTrip 


1 


By Freight 


1 


75 00 











Bilk Jieceivable. 



Trip 2 To Freight 



1 1S5'00 Trij) 2 By Balance 2 18500 



Br. 



Trip 1 To Sundries 
" " ■' Do. 



3,£G5 G3 
1,G69 48 



Trip 1 By Sundries 
•' 2 " Do. 
2 " Balance 



Dr. 



Passage. 



2 j21> Pro/if «- Loss 



•ipssoo 



Trip 



1 By Cash 

2 " Do. 



24900 
1,0,-3900 



Hoaedb,GoOgle 



Dr. 



LEGER. 

Wages. 



1859. 

Trip 


1 


ro Cash 
" Do. 


1 
1 


106 
282 


50 
64 


"18397 
Trip 


2 


% Profit Jf £oi» , 2 


389:i4 






i 


Dr. 


Simonds ^ Morrison. 


Cr. 


1869. 

Trip 


2 


To Balance 


2 


3,036 


97 


1859. 

Trip 1 
" 2 


By Cash 1 
" Profit & Loss 2 


600 00 
2,63697 










Br, 




£;rpenses. 


Cr. 


18^9: ' 

Tiip 1 To Cash 
" 2 " Do. 


1 
1 


365 
327 


00 
00 


1859 
Trip 


2 


Bj/ Pf (T/fi §■ Xoss 2 


692]o0 

1 


Dr. 




Pro// ^ Xoss. 


Cr. 


195Si. 
Trip 


2 


To Wages 
" Expenses 
" Simonds ^ Morrison 


2 
2 
2 


389 

692 

2,536 


14 
00 
97 

il 


i8!ia 
Trip 


2 


By Freight 1 
" Passage 1 


2,330 
1,288 


11 

00 




3,618 


3,CJ8 


11 




i 


1 1 




1 1 






Dr. 




Balance. 


Cr. 


T85T 
Trip 


2 


To Bills Rec. 
« Cash 


1 
1 


185 
2,926 


00 
97 
97 


1859 

Trip 


2 


By Bills Pay. 1 
" simonds ^ Monitoii 2 


75 
3,036 


00 
97 




3,111 


3,111 


97 






" 
















_ 



Hoaedb,GoOgle 



STEAMBOAT SULTANA'S 
CREWS LEGEE, 



■ '^'^^^ ^fe^'^ ^°'' ^^^P'"g ^^^ accounts of the hands. It is a book of original entry, antl 
m fact alKely independent of any of the other books. Its form is so simple as scarcely 
to need any description. The names of the hands are recorded in it similady to the ti'Jes 
inthemainLeger, andif needed for convenience, an alphabet may be used for referring to 
Ihera. ' ° 

_ Under the name of each person, the time when he commenced, and the agreement with 
him_ for wages, &c., is stated. Amounts paid him from time to time are entered to his 
debit, and, as oilen as is desbable, a settlement is made and credit given for wages. 



&9^ This book is an exemplification of a short and easy mode of Single entry Book- 
Keepmg, which may be used to advantage hy a farmer, or mechanic, \yhose accounts are 
few and small, in preserving his busmess, relations with his neighbors. See pa<res 55—57. 

It will also be found very convenient for keeping the accounts of the hands^in a r--— 
factunng b 



Hoaedb,GoOgle 



CKEWS LEGEE. 







James Manning, ic^pf.) 


Dr. 


Cr. 




1859 


10 

20 


Cammaai Jum Isi, 1859, ai 8125 ft. mo. 
To Cash on % 
" Do. in lull 

Bj i month's Wages 


10 
73 


00 
34 


83 


34 




83 


34 


83|34 




— 


~ 









Thomas J. Bales, ic^t,! 


Bi 




Cr. 




1859 
June 


10 

20 


ComiiKnced Jtm Ut, 1859, ill $60 yr. mo. 
To Cash on % 
" Do. in fail 

By 1 month's Wages 


10 
30 


00 
00 

00 


40 


00 




40 


40 


00 




=^ 


^ 














David Lijndes. 



1859. 
June 



Commenced June Id, 1859, d^OO pr. i 
To Cash on % 
" Do. in Ml 

By ^ month's Wages 



Cr. 



6000 
~60,00 



Samuel Johnson^ 



Commenced June 1st, 1859, at $100 pr. r. 
To Cash on % 
« Do. in full 

.By I month's Wages 



20 


00 






4C 


1(1 










60 


00 


60 


00 


60 


00 











Ralph Brown, 



Commenced June 1st, 1859, at $60 pr. i 
To Cash on % 
" Do. in full 

By I month's Wages 



15100 
21:00 



Hosted byGoOgle 



CREWS LEGER. 

Beiij. Stockton, is'^-^ 



Commenced June Id, 1859, at §35 p 
To Cash on % 
" Do. in full 

By -^ month's; Wages 



400 
HOO 

1500 


1 
16 


15 





M. E. Patterson. 



iS59. 
June ] 



Commenced June Isi, 1859, at S:45 pr. mo. 
To Ciish on % 
" Do. in full 

By I month's Wages 



1200 



Munis-J]. Sutler, 



Commenced June 1st, I^'a, at $18 pr. mo. 
To Cash on ?^ 
" Do, in full 

By -J month's Wages 



10^80 

80',' 10 80 



J. a. 



Br. Cr. 



Commenced Ju? 
To Cash on % 
" Do. in full 

By -I mo 



Isi, 1859, at $15 pr. mo. 



ith's Wages 



Henry Webb, id. 



Cr. 



Commenced June 1st, 1859, at $18 7)?-. i 
To Cash on «< 
" Do. in full 

By I month's Wages 



5;00 
5;80 



h= 



Hoaedb,GoOgle 



CEEWS LEGER 

Nathan Hatch, imre,. 



Dr. 


Cr. 


3 00 




9 00 








12 









1859. 
June ! 



Commenced June 1st, 1 859, at $20 pr. i 
To Cash on % 
" Do. in full 

By I month's Wages 



Caleb JVookon, ^^■''■<"> 



IS59. 
June 1 



Commenced Jam 1st, 1850, at $20 pr, mo. 
To Cash on % 
" Do. in fall 

By I month's Wages 



5'00 
7 00 



Sarah Williams, 



Cammmced June 1st, 1859, at $12 jir. ■ 
To Cash on % 
" Do. in full 

By 4 month's Wages 



Peter Lawrence, fc« 



1859.| 
June I 10 
" "i 18 



Commenced June 1st, 1859, at $10 jir. mo. 
To Cash r,n^'/. 
" Do. in full 

By I montli's Wages ^ 



Hosted byGoOgle 



STEAMBOAT SULTANA'S BALANCE SHEET. 


Bl. Louis, 

June aim, IS59. 


1 


IT " 


Lcger. 


P-Llflt 


.L.,. 


ll~" 


Cr. 


Dr. 


"%. 


Treight . . . 

BUIs ray. . . 

Bills Rec . 

Cash 

Paggage 

Simonds & Morrison , 
Eipenses 


2 


18500 

389 14 
693 00 


2,330 
1,288 

'soc 

4,193 


00 

00 
11 


'693 

2,53fi 
3,618 


14 
00 

97 


1,288 00 


97 


500 

2,53fi 

3.036 


185 
3,9SS 



7 


00 

97 


75 
3,036 


00 
97 




4,193'll 


To Simands ^ Morn 


on, for JVbI proceeds 


To Bolunc 


, for Am't dv.n Ihci 


3,036 




1 s,m'f>7 


7 3,11! 


97 


3,111 


97 




_ 














1 



MA?flFEST. 
Sleamer Sultana's Trip No. 2, from N. 0. to St. Louis, June llth, 1859. 





Mark. 


Articles. 


Consignee. 


De.,i.n,ion. 




1 


40 Boxes Milse. 
36 " Do. 
45 BHs. Molasses 
30 Hhds. Sugar 


L.&G.FarweH&Co. 


St. Louis. 




(') 


100 Sacks Salt 


Pratt « Co. 


« 




w 
¥ 


150 " Coffee 

25 Hhds. Mob. 

Scotch Pig lion 
400 Blocks French Burr Stone 
3 Boxes Pianos 

15 " Furniture 


Stacker, Wood & Co. 
0. B. Batewell 


u 




» 


10 " Sundries . 


A.H.Hav;Iey(oiiboard) 


" 




JOB 


20 Btls. Castor Beans. 

8 Casks.Snndries 
40 Hhds. Sugar 


Jos. Charles & Co. 
W. B. Morris & Co. 


Louisville. 




11 


.30 Boxes Mdse. 
2 Crates Crockery 
5 Bbls. Sundries 

10 Gases Shoes 


Samuel Ewing 
" 


Memphis. 



Toos. J. Bates, Clerlf. 

A manifest, as -will be readily seen by the above ilJustration, is an exbibit of a vessel's 
Cargo ; to which is frequently added a list qtthe passengers on board. 

It is made out by the Clerk, and suspended in a prominent part of the vessel, so that any 
person interested may readily ascertain what goods are on board, and to whom they aj!' 
consigned- 204 



Hosted byGoOgle 



STEAMBOAT UEPOET. 
Simmer Suliana's Trip No. l,from CinH to N. Orleans, June 10th, 1859. 



Cash for FreigM, as pr. Freig 
" " Fare of 22 Cabin p; 
" " " " 15 Deck 



Heceipls. 

:lit-Baok - 
issengers 
Do. 



Expmditures. 

Charges on B. L. No. 1, paid by Note to J. S. Smilh - 75,00 

u " " " 2, '< in Cash " " - - 25,00 

Freight " " " 3, " " " " Brig Adelaide - 700,00 

Marketing, ToUage, and "Wharfage 165,00 

Fuel, as pr. Fuel-Book, 200,00 

Am't paid Hands 106,50 

5ue Do. 1Q2,B3 

Net proceeds 
To Messrs. Simonds & Morrison. T. J. Bates, 




BILL OF LADIKG* 



SHIPPED, by T. Saunders, on board Steamboat SuUana, whereof /o^es Manning 
is master, now in the port of JV". Oceans, and bound lift St. Louts, 
viz. : 76 Boxes Merchandise, 45 Bbls. Molasses, and 30 Bhds. 
Sugar, being in good order and well conditioned, roarked and 
numbered as in the margin, and to be dehvered iri like good 
order and condition (dangers of the river excepted), unto L. ^ G. 
Farwell ^ Co., or to their assigns, he or they paying freight 
on the said Merchandise. In witness wheeeof, the Master of 
Steamboat hath affirmed to three Bills of Lading, all of this 



IL 40 J 



" 45 Bbls. 
" 30 Wids. 
ToL.^G. Farwell^ Co., 



'. Louis. 



tenor and date ; one of which being accomplished, the others to 



stand void. 

Dated in N. Orleans, the loth day oi June, 1859. 

James Manning. 
This is an instrument used as cognisance of Merchandise or olher property having been 
shipped for transportation. It is customary to have three of the same tenor and date. 
One is retained by the master of the vessel on -which tbe goods are shipped, another is 
kept by the shipper, and tlie third is forwarded to Qie consignee. TTiese instruments 
are printed blanks. In die above, the words in italics are the filling up of a shipment. 



BILL FOR PKEI6IIT. 

Messrs. L. & G. Farwell & Co., 



For Freight on 76 Boxes Mdse. 21,600 lbs. @ 30 c. 
" « " 45 Bbls. Molasses @ 30 c. 

" " " 30 Hhds. Sugar, 33,750 lbs. @ 25 c. 

SI. Louis, June 18th, 1859. 

Rec'd. \)ayment, 



To Steamer Sultana, Dr 

. ■ 64,80 

13,50 

84,38 

$162,68 

Thos. J. Bates. Clerk- 
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FORMS OF NOTES, DRAFTS, RECEIPTS, &c. 



PROMISSORY NOTES. 

^25//^. Cincinnati, JVovemier 6ik, 1858. 

On demajid, I promise to pay A. Famum, or bearej, two hundred and twenty-five -^W 

dollars, with interest. Value received. -n t 

■j^ '-.^ Tetee Lambert. 



$1,200. Mm Orleans, Mvember 2d, 1858. 

Sixty days from date, we promise to pay Blank &. Boynton, at the City Bank, one 
thousand t,o hmtlred Mara, value received. j g s.itb»» & Co. 

JNo. oU. 



No. 1, 125. Philadelphia, January 1st, 1S59. 

Eight months after date, we severally and jointly promise to pay to the order of J. 

Durant six hundred and seventy-five and ^ji'j. dollars, without defalcation, for value 



received. 



Nathan Peterson. 



^^^^T^- J. W. Morris. 

Produce Note. 
$500. Philadelphia, January 15ih, 1859. 

Four months from date, I promise to pay to Charles Johnson, or order, five hundred 
dol! s "n Flour, at the market value when due, for value received. 

John Taylor. 

R V HK lat. If inlereet he not mentioned inanote,it is now generally conceJcJ tliat it cannot ha coileclpd 
tti n B if the time when the bill falls due pass without its being paid, Int. is rGcovere.ble from thsit datf, anil 

m Um n damages. 

ad C Bl ra allows t/aie days grace on all notea ; hut Int. oc discount is reckoned for thcie three days, the same 
a. f ny her time. 

3d. Notes drawn " On demand" ate not hgalJi) due until a formal demand, in presence of witnesses, has been 
made. I'o avoid this inconfenience, it is better to write them payable " One dny after date." 

4th. Notes made payable at a particular place must be demaiided, or held in rcadineas, ilia-e, when due, before 
the maker can be held responable at any other place. For example, a nota payable at a particular bank must 1« 
deposited in said bank for collection. 

5d.. Some stales require the words " Without defalcation" to be inserted in all bills to render Ihem negotiable; 
others "Without defalcation or discount;" others, only tiie words " Or bearer," "Or order," or "To the order o£" 

_ Dob Bill. 

Duo, on demand, to Messrs. Laflin & Stephens, four hundred and thirteen ^j% dolhtr.?, 

"'^h '''^''^''''- John Lucas. 

Memphis, July 5th, 1859. 

Produce Dde Bill. 
Duo, Cincinnati, January 4th, 1859, to S. P. Long, or order, thirty-five dollars, in 
goods from our store, value received. ^^^^^ ^ Benemci. 

135. 
Note/— Due bills draw ni 
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DRAFTS: 

^^5,000. St. Louis, June 20th, 1859. 

At thirty days' sight, pay to the order of F. H. Cossitt five thousand dollars, without 
defalcation or discount, value received, (payable at maturity in Missouri Bank fLinds,) and 
charge to account of „j „ 

Tok.^/«., I W.,.Ro„™. 

Boonville, Mo. J 

§2,000. Memphis, Sept. 12ih, 1859. 

Sixty days from date, pay to Messrs. Parker & Co., at the City Bank, two thousand 
dollars, value received, and place the same to account of Messrs. Pervis & Wood, as per 

„. ,,' „ , . „,.,,. , JoHis S. Martin & Co. 

lo Messrs. Brander §■ Williams, } 
New Orleans. 5 

ItKUiBKs. 1st. When a draft is accepled, it becomes a promissory note, and can afterwards, iviih 
safety, be passed from hand to hand. For mode of acceptance see Vocabulary. 

3d. Drafts drawn payable at a certain bank, must be deposited in said bank for coliecuon. See remarl: 
4lh, under forms of notes. . .. , 

3d. Drafts drawn "Al sight" are iisually paid at the time they are presented. AH otlier drains have 
three days grace allowed on ibem. 

BILL OF EXCHANGE. 

Exch. $3 000. -^^^ Orleans, JYov. I4tk, 1859. 

At ten days' sight, pay to the order of Messrs. Blank & Boynton, in Philadelphia, three 
thousand dollars, value received, and place the same to our account, with or without 
further advice. ^ ^ ^ ^ T^^^^_ 

To Mr. /. Conly, ) 

Philadelphia. ] 

SET OF EXCHANGE. 

Exch. .£900 Sterlirio'. Philadelphia, March 5th, 1859. 

Sixty days afler sight of this, our Jirst of exchange, (second and third of the same tenor 
and date unpaid,) pay to the order of Lovering & Bache, in London, nine hundred pounds 
sterlino', for value received, as per advice, for the account of r. p n 

'" r. r 1 t^LAEK Ci UO. 

To Messrs. Barings fy Co., London. 



Exch. i900 Sterling. Philadelphia, March 5lh, 1859. 

Sixty days after sight of this, our second of exchange, {first and third of the same tenor 
and date unpaid,) pay to the order of Lovering & Bache, in London, nine hundred pounds 
sterling, for value received, as per advice, for the account of r k C 

To Messrs, Barings ^ Co., London. 



Exch. .£900 Sterling. Philadelphia, March 5ih, 1S59 

Sixty days after sight of this, our third of exchange, (first and second of the same tenoi 
and ilate unpaid,) pay to the order of Lovering & Bache, in London, nine hundred pounilf 
sterling, for value received, as per advice, for the account of r at k & Co 

To Messrs, Barinffs k Co., London. 
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BILLS AND SETS OF EXCHANGE. 

Remsihu. 1st. A ii7i of eccfc!«ge has nearly tlie same phraseology as a f'raj!. But the former tinrae is geni^ 
rslly applied to a bill drawn payable in a foreign country or state, while tlie latter ia restricted chiefly to a bill pay- 
able in some part of the country in which it is drawn. The remaiks on drafts apply also to bills of exchange. 

2d. Sit of ej:chaiige is a term applied to several bills of exchange, each drawn payable prooidcd the otheri remam 
unpaid/ so that whichever ia first presenl*d is paid, and Iha otliers are then void. The date of each is the sanio, 
and tlie phraseology also, with this exception — " First of Bichonge (second and third of the same tenor and dale 
unpaid)" — •' Second of exchange (firal and third of the same tenor and data unpaid)," &c. Each liill of the set is 
sent by a diflarent conveyance, as securify ^;ainst loss or inconvenience by miscarriage. 

3d. Most foreign bills are now drawn dirough bankers, or brokers, and a " Set of exchange" is commonly spoken 
of as a n BiU of exchange," without regard to the distinction between a single bill and a set. 

4th. When a bill of exchange is protested for non-acceptance or non-payment, and returned, the bolder can recover 
the amount of the bill, and damages " conasting, besides inlcresl, of the exchange or re-exchange, commission, 
postage, and expenses of protest, and interest on those expenses," ftom eiflier the drawer or endorser, or if accepted, 
tlie acceptor. Several of the states have special enactments upon the subject, allowing a certain per-centage in adili- 
ir in lieu o^ these di 



5th. When an acceptance 
some llitute event oceuis, not 
parties to the bill, if he mean 

eth. A bill is 
the place where it is payable. 



partial, as to pay a part instead of (he whole bill, or qualified, as to pay provided 
e of such partial or qualified acceptance should be given by the hol<Ier to the otliei 
3 resort to them in case of non-payment 

(vn at usance, which means the usual time for payment allowed by the custom or law of 
of Amslerdajn, Rotterdam, Antwerp, Hambui^ and Bremen, is 1 m 



dote ; of Madrid and Gibraltar, 2 mos. afier si^t ; of Leghorn, Genoa, Venice, and Napies, 3 mos. after date ; of 
London, 60 days after sight; of Paris, Bordeaux, Malta, and Eio Janeiro, 30 days aAer date; of BubUri, 21 days 
ailer sight; of Dantzic, 14 days afierdate; of Leipsic, 14 days after acceptance. 

7l!i. In most foreign countnes, as in die United States, days of grace beyond the time when a Hll becomes due are 
allowed for its payment. The days of grace in Great Britain are 3, except on bills drawn payable at eight, wliich 
must be paid as soon as presented. In Geneva they are 5 ; in Lisbon, Amsterdam, Antwerp, Rotterdam, Cadiz, 
Venice, Oporto, and Rio Janeiro, 6; in Bremen 8; in Dantzic, Paris, and Bordeaux, 10; in Ailona and Hamburg, 
12; in Malta, 13; in Madrid, Gibraltar, Barcelona, and Bilboa, H; in Genoa, 30. 

ORDEES. 

Mr. James Park will please pay to S. Ely, or bearer, eiglity dollars, in merchandise, 



ti our account. 
Memphis, May 22d, 1858. 



Wm. Hughes & Co. 



JVewi Orleans, Mvcmbar 2dd, 1858. 
Messrs. Blank &, Boynton : 

Gentlemen — Please pay Messrs. Rogers & Co., or order, tlie fifty dollars due mo ioi 
repairs of your store, and oblige 

Yours, &c., S. Bridges, 

RECEIPTS. 

Received of Mr. J. S. Brown, tliree hundred dollars, in part of his account. Phila- 
delphia, January 18th, 1859. j_ ^j^ r^^^o.^,. 

$300. 



Received, St. Louis, Decemher 4, 1858, of Messrs. Sifert & Philips, seventy-five do! 



(1 full for all demands. 



*75 



R. M. GiBRs. 



Received from Mr. A. C. Keyes, two hundred dollars, which is endorsed on his Note 
of June 5th, 1858. A. G. Marw. 

$200. 

dndnnati, January 1st, 1859. 
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PKACTICAL POEMS. 



PRELIMINARY REMARKS. 

In the former part of this work, the nature of transactions ; the philosophy, object, ami 
ufilijy of the vanous accounts; the manner of treating diversified operations, both simple 
and complex, which arise among every class of the trading community ; in short, all Oiose 
general pnnciples, which are the foundation of the science of Book-keepine:, have bern 
fully discussed and elucidated. 

A variety of Forms for practical purposes will now be given, which, while Ihey will so 
abbreviate the operations as to lessen materially the amount of labor requisite, will not in 
the least depart from the fundamental principles of the science, but will rather require a 
previous knowledge of them, in order to be understood and appreciated. These Forms 
will be found adapted to almost every variety of business,' from the most simple to the 
most complicated ; requiring only such slight alterations as the taste of the Book-keeper or 
the circumstances of the case may suggest. 

Much might be said of the utility and real practical adaptcdness of the following Forms- 
but. It IS believed, they will commend themselves to all who will give them a carpfui 
examination. 



The Legers to the Forms following are omitted, thinking it unnecessary to occupy 
room with them. Any new features in them are explained. But, lest there sliotdd be 
any difSculty in fully comprehending them, from the explanations, I have caused the 
Legers to Forms 3, 4, and 6, to bo inserted in the Key, which those who find it neces- 
sary can procure. 

Several of the minor auxiliary books, necessary for each of the Forms, are also 
omitted. 



books bjiB al£o bcea gi 
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PRACTICAL FOEM, 
No. 1. 

Tliis Form is intended for professional gentlemen, mechanics, teachers, and others, whose 
accounts are limited. It will be found to embrace all the essential features and advantages 
of Double Entry, with little, if any, more writing than is required in Single Entry books, 
To make this clear to all, by comparison of the two systems, the same entries are used in 
illustrating this Form as were given in Set I, Single Entry. 

The only books necessary in Form 1 are a Day-Book and Leger, the latter of which is 
here omitted. 

The Day-Book is the first book of entry for all transactions, the left hand page being 
occupied wilh the date, the record of transactions which occur, and columns for Leger 
folios ; and the right hand page being divided into six columns for dollars and cents. Two 
of these columns (one debit and one credit) are for Cash, two for Shop, and two for Sun- 
dries. Into the Cash debit column are extended all receipts of Cash ;* into the credit, all 
payments out of the same: — into the Shop debit column, all outgoes and expenditures 
which may be properly considered as incurred for that account ; into the credit, aU pro- 
ceeds resulting from the same : — and into the Sundries columns, debits and credits to 
accounts of persons, or to any other accounts, except Cash and Shop. The right and left 
hand pages of the blank book used constitute, together, one page or folio in the Day-Book. 

No Cash-Book is required ; and whenever it is wished to balance the Cash account, the 
debits and credits are added up, and opposite their totals, the amount in bank and in safe, 
being the balance on hand, is entered in red ink, which, if the account be correct, will 
agree with the difference between the debit and credit footings. In each subsequent 
balance of Cash, the last preceding footings of the columns are included in the additions 
made ; thus the gross amount of Cash received and paid out is carried forward, until such 
time as it is desirable to post it. 

At the bottom of each folio, the several columns are footed up, and the amounts taken 
forward to the folio following. 

Those items extended into the Sundries columns are posted from day to day, at conve- 
nience, to the debit and credit of their proper accounts ; but items extended into the columns 
appropriated to Cash and Shop accounts are not posted until the close of the week, month, 
or three months, according to the taste and convenience of the accountant. It is well to 
check the items so omitted in posting, to avoid errors. When the periodical^ time selected 
arrives, the gross amounts are posted to the Cash and Shop accounts respectively, as indi- 
cated hy the headings of the different columns. The final footing of each column shows 
the amount to be posted in each case, except the debit side of Cash ; from which the 
Balance on hand, if any, at former posting, must be deducted, to give the proper debit 
post to this account. The balance of Cash on hand, which is placed in the Cash debit 
column on commencing again, must also be placed in the Sundries credit column to pro- 
duce the equilibrium. 

The " Proof" is obtained by adding all the debit and all thecredit footings together, to 
see if they are equal. 



N. B. The columns headed "Shop," may have any other heading, such as "Profes- 
sional Services," "Institute," Da guerreo typing," &c., to suit the business; and additional 
columns may be uitroduced for any account having sufficiently numerous entries to make it 
desirable. 



hen Cash Is rec 
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DAY-BOOK, >^ORM 3. 
Philadelphia, September Isf, 1858. 



1 ■■■ "■ " 


L. p. ! 


Bate. 


Description. 


Dr. Cr,| 


1055. 










Sep. 


1 


Sundries To Slock, For Effects inveated 

Cash, On Jiauil 

Shop, stock of Tools, pr. Inventoi^ 






" 


« 


Shop To Cash, 


v^ 


■^ 






Paid for Paints, Oils, Class, Bi-uslies, &fl., pr. Adams' Bill 




\ 


" 


" 


Bailey T. Stokes To Shop, Lettering Tin Sign 1.75 


2 


V 






1 LiRht Staiued Glass 5-00 






" 


2 


Shop To Cash, 

2 Books Gold Leaf, 75;*, making Step Ladder, gS.OO 


v/ 


V 


« 


" 


MayJand, Morris & Co. To Shop, Broniing Candelabra 


3 


v/ 


" 


" 


Shop To Cash, Muslin 


v/ 


x/ 




3 


Thomas Templeton To Shop, Eroding Valve .50 
6 lbs. Blue Paint, @ 25;' X.50 
18" White " ■■ 12^ 2,25 


3 


%/ 


" 


<( 


Cash To Sbop, 


^/ 


v/ 






Glazing 2T Lights for S. Lambert, 10 bj 12, @ 25/ 






X 


4 


Camden & Amboy R.-R. Co. To Shop, 

Lettering Sign, eO.feet, @ 20/ pr. foot 12.00 


3 


v/ 














Gilding Border of Sign 2.00 










Putting up Sign 2,-50 






" 


" 


Shop To Geo. L. Searles, 4 dajs' labor, @ gi.oO 


\/ 


4 


" 


" 


Geo. L. Searles To Cash, On % 


4 


v' 


" 


" 


Shop To Cash, Paid Wages, pr. Time-Book 


v/ 


^/ 






In Bank, ^Ub.m, in Safe, tii.?,\ = Bal. on hand, jss8S.3i 






" 


6 


Camden & Amboy R.-R. Co. To Shop, 

Lettering Sign, 15 feet, @ 20/ 3.00 
Maiinff Board and pattins up 4,25 


3 


^ 






Shop To Henry Talbott, 


v' 


4 






Making Sign for Camden & Amboy R.-E. Co. 






t< 


a 


Cash To Shop 


s/ 


•y 












" 


7 


Cash To Bailey T. Stokes, In full of ^ 


s/ 


2 




8 


Shop To Jonathan Long St Co., Paiats, Oils, &o., pr. Bill 


^ 


1 


i( 




Jonathan Long & Co. To Cash, in part of alioTe EOl 


4 


A 


1! 


" 


Shop To Wm. G. Eradburj-, BIB of Paints, Glass, &c. 


v/ 


6 ! 


<■' 


9 


Thomas Templeton To Shop, Glaring 1 Light, 11 by 18 


3 


• 




11 


Jonathan Long & Co. To Sundries, 
To Cash, Paid oa % 
To Shop, Glazing 10 Lights, 10 by 18, @ 25/ 


4 




'■- 


" 


Shop To Geo. L. Searles, 5= days' labor, @ gl.aO 


s/ 


4 ;: 


i 


" 


Geo. L. Searles To Cash, On % 


4 


^/;i 


" 




Shop To Cash, Smith, Wages iu full 


x/ 


-'i! 






In Bank, 8364.93, in Sn/e, $iOM=Bd. on hand, 5374.93 








13 


Philade.phia Exchange To Shop, 

Glazing 4 Lights, 10 by 16, © 25f 1.00 
Painting 3 Booma, 2 Coats, pr. agreement, 15.00 


5 


A 


! 


Amounts forward 


II 






212 




1 
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DAY-BOOK FORM 1. 



37 
2 50 



543 5 
"BdT 



Proof 



7916 

1,052 5 
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DAY-BOOK, FOKM 1. 

Philadelphia^ September 15lh, 1858. 



Batt^. 


Description. 


L.F. 1 

Dr. Gr. 


1858. 




Amounts Bro't forward 




n 


Ssp. 


15 


J. Long & Co. To Camden & Amboy R.-R. Co., 

My order on C. & A. R.-E. Co., favor of J. Long & Co. 


4 


3 1 




17 


Cash To Shop, 871La. Bine Paint, @ 23/ 


y/ 


•/ i 




18 


Shop To Geo. h. Searles, s' dajs' labor, ©Jl.GO 


s/ 


4 


" 


" 


Geo, L. Searles. To Cash, in fuii fdiscliacsBd) 


4 


v^ 


u 


" 


Cash To Shop, 

2 Lights, 10 hy 20, Stained Glass, @ S-1.50 


•y 


v/ 


" 


" 


Shop To Cash, Smitli, Wages in full 


1 


V\ 






In Bank, ^374.43, in Safe, $rj_'i5 


2 


2 


Sep. 


20 


Balance Cash on hand, from Sept. 18th, 








" 


Cash To Shop, 


%/ 


v/ ! 






Sold to T. Stone 120 Iba. lYliite Paint, © 11 / 






11 


" 


Shop To Cash, Repairs of Shop 


■/ 


v/ 






Making Transparenay Frame 






" 


22 


Sargeant & Willis To Shop 

Stained Glass Transparencj, Frame, and putting up, ag agreed 


5 


v' ] 




24 


Cash To Shop, 

Keo'd of J. P. Godwin, for Stained Glass, pr. agreement 
" " HaiTj Biddle, for painting Church, 


^ 


^ \ 




25 


Bailey T.Slokes To Shop, Glazmg Now Sosh at Manu- 
factory, aa pr. agcBament, to wit : 

56 Lights, 11 by 15, @ 9/ 5-04 
139 " 10 " 12, " 7 U.73 
1920 " 8 " 10, " 3 67.00 
20 " Old Glazing, 11 by 17, @ 35 / 7.00 
Painting 110 Window frames, @ 45/ 40.50 
" Reception lioom Q.25 


2 


V \ 


" 




Shop To Cash, p^id Wages, pr. Time-Book 


•/ 


^/ 






In Bank, 8541,75, in Safe, sr>im=Bal. on hand, S5S5.75 








27 


Personal Expenses To Thomas Templefon, 

1 lilk. Cloth I>res3 Coat 1 5. 00 
1 Pr. Bit. Cass. Pants COO 


2 


3 


" 


" 


Shop To Cash, 


-/ 


s/ 








« 


28 


" for JO Gals, linseed Oil, @ S1.G2^ 






" 


29 


Cash To Shop, Hec'd for Tin Sign 


s/ 


^/ 


" 


" 


Shop To Cash, Tin and Japanning 


v/ 


>/ 1 


" 


30 


Sargeant & Willis To Shop, Painting Office, as agreed 


5 


V 




*' 


Shop To Cash, 


v' 


s/ 






Paid H. Smith Wages in full 










" Rent of Shop, onemonti, to date 










Cash debits, 8837.88, less foi-mer Bal., S379.GS = 5258.20 Cash Receipts 


2 


^ 


1658. 


1 


In Bank, 5521.43, inSafe, §18.05 






Oct. 


Balance Cash on hand, from Sept. 30th 






2M 
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DAY-BOOK, FORM 1. 



I)r Cast. Cr. 


Dr. Shop. Cc. 


Dr. Sundries. Cp. 


543 60| 


168 


)7 


406 


46 


92 


37 


102 
16 

7 


4 
50 


791 


G4 


9 
9 


25 

00 


6 


dO 
00 


5 
6 


26 
00 


9 
9 


25 
00 


16 


14 


561 


75 


182 07 


417 


71 


110 


62 


126 


26 


812 


U3 


Bal. 


~ 


379 


68 

12 
38 


2 
4 


12 
38 


Proof 
13 
40 


20 
00 


1,104 


72 


1,104 


l-i 


379 
13 


68 
20 


2 
4 


40 


00 


379 


63 


26 
210 


00 
00 










25 
210 
134 


00 
00 
12 














26 


63 


26 


63 






134 
21 


12 
00 






621 


.8 


32 


13 
























21 


00 


IC 


00 


22 
16 
4 

6 
16 


60 
26 
26 

00 
67 

So 


22 
16 

4 

e 

16 


60 
25 

25 

OC 
67 


IC 
3( 


00 

00 


30 


00 






63' 


8f 


9- 


97 


8C 


46 


32 


225 


12 


40C 


tiy 


Bd. 


^ 


54 









Proof 


98 


8 


96ol80 


64C 


M 










54C 


\m 
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1- ^ 
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^ 
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■g 
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^ 
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"^ 
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■ ss 


~~: 


-§'¥ ' 


» 
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-i 






g 
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« 




"^ 1 








pq 






^ 










L. PoliB. 


w-iN(M(?)romroTi',o-nxo 










































s 






gg ? 








.2 -" 

ll 


Expenses 
.Stokes . 
Morris & C 
Templefon 

albot 
Bradbury 
hia Exchanp 
& Willis 


1 


II 




1 












L 1 




wo^^w^FokSSw 




l- 


J 
















2 


6 














•• 
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PRACTICAL POEM, 

No. 2. 

This Form is intended for a retail merchandising business, in which the purchases are 
made periodically, or in large amoiinis. It is so arranged as to post to the credit of Mer- , 
chandise monthly, and thereby save much labor. The books of original entry are a Day- 
Book, Cash-Book, and Petty- Cash- Bo ok. Posts are made from the Day-Eook only. 

DIRECTIONS FOR WRITING UP. 

Prepare the necessary blank books, by ruling, heading, &c., after (he formulas given. 

Enter in your Day-Book the effects invested on 1st inst., as shown in the Day-Book 
given ; also, in your Cash-Book, on the debit side, the Cash entry of 1st inst. 

Next enter, ou the debit side of the Cash-Book, the receipt of Cash for Bills Receivable 
on the 7th inst. ; then, on the credit side, the payments of Cash for Expenses and Merchan- 
dise on the 8th. 

Follow with the entries of 9th inst,, in both Day-Book and Cash-Book, then of 11th, and 
BO on, in order of date, until the 16th inst. 

Now transfer all the entries from your Cash-Book to your Day-Book, as follows :— -Say in 
Day-Book "Cash To Sundries" — seek the first debit to Cash (sfter the amount invested), 
and place it down underneath, with the date, to the account of Bills Receivable, checking 
opposite the amount in the Cash-Book, to show it is entered in the Day-Book ; — examine 
to see if there be any other receipts from the same source, and, if so, place them down also, 
with the date, checking, as before, in the Cash-Book ; — after finding all that comes under 
the head of Bills Receivable, lake the nest account in order in the Cssh-Book, and so on, 
til! all the debits are transferred. Write up the credits in the same manner, heading them, 
" Sundries To Cash." 

After this, continue the Cash-Book and Day-Book connectedly, until the end of the 
month. 

For convenience, all the postings may be omitted until the end of the month, although it 
will be seen that the arrangement is such, that, in actual business, the accounts of persons 
might be posted from day to day, so as to be always ready for settlement. 



DAY-BOOK. 



All tran'iaUions ^r(, enterc 1 m th s b A is thej occur evccpt recf ipt m 1 j a-\ m^i t )f 
Cash, which aie iirst entered in tl e Cat,h Book and then b ought mto tl is once i month 
01 oftener Ihis book las nn extia ciedit column, into which all the credits (sales) of 
iVTerchandise are extended This column is footed, ind the ampunt carried fcr\ aid irom 
lolio to foho, until the close of the month, wl en the sum total is posted to the credit of 
Merchandise The items entered in the otl er two columns are posted tiom day to diy, as 
coni: enient 

By examining the formula gnen, the imnner of entr> an I extension m the (IifTerent 
columns will be readily com^rehen led It Mill also he seen that the two ciedit columns 
are, together, equal to the debit thus at the close of the month, Mii°n ill are posted we 
ha\e earned out ainclly the pnnciple, ihit "In amount eiery debit must hate i credit " 
with lery hide more writing than Smgle En (rt/ books would have lequired for the same 
business, and with much more satisfactory results. 

In order to have a proof of each page, an amount equal to the footing of the Merchan- 
dise column must also be carried forward into the Sundries debit column. 
2 G 217 
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CASH-BOOK, FOEM 2. 

Cash. 



Date. 


To Stock, 






Mdse. 


Suniiries, 


1858 
Oct. 


1 


Amount invested 






910 


50 


" 


7 


" Bills Receivable, 


Eeo'd forD. Mana's Note, No. 3 






525 


OOv/ 


" 


11 


" Merchandise, 


Sales pr. P.-C.-B. 


25 


37 






" 


12 


Do. 




123 


44 






" 


13 


Do. 




62 


31 






" 


14 


" Bills Receivable, 


John Allen's Note, Ko. 2 






125 


50 v" 


" 




" Merchandise, ' 


Sales pr. r.-C.-B. 


10 


15 






" 


15 


" Do. 


.. .. 




16 






" 


16 
IF 


Do. 
To Balance from Old % 


D.-E., folio 1, 


217 


42 
85 


440 






440 


85,/ 


1858. 


2,001 


85 


Oct. 


= 


^ 


566:09 


" 


" 


" Wm. Bates, 


In full of 5^ 






30 


50\/ 


" 


" 


" Bills Receivable, 


Slade & Co.'s Note, Ko. 4, due 














Jan. 18ft /59, leas Dig. 


pr. Contra 






51 


60s/ 


" 


" 


" Merchandise, 


Sales pr. P.-C.-B. 


76 


50 




" 


19 


Do. 






110 00 








20 


" Do. 






3100 






" 


21 


Do. 






60 7S 






" 


22 


Do. 






2610 






" 


23 


Do. 






356 


05 






" 


25 


Do. 






91 


10 






" 


26 


Do. 






46 


13 








27 


« Bills Receivable, 


J. Bailey's Note, No. 6. due Peb. 














12th, lees Dia.,pT. Contra 






100 


OOt/ 


" 


" 


" Merchandise, 


Sales pr. P.-C-B. 


77 


77 






" 


28 


" Isaac Nonis, 


On% 






10 


OOx/ 


" 


" 


" Merchandise, 


Sales pr. P.-C.-B. 


81 


29 






" 


29 


" Interest, 


Dis. on Note, Ko. 1, pr. Contra 






8 


76,/ 


" 


" 


" Merchandise, 


S.ilespr. r.-C.-B. 


106 


TO 






" 


30 


Do. 


D.-B-, folio 3, 


25i;66 


1,314 






1,314 


48 


48,/ 




2,081 


43 


1S58. 










~ 






Nov. 


~r 


To Balance from Oct. 30lh /^ 


8. 






965 


96^ 



The above Cash-Boolc is believed to be the most convenient form for a business like ihnt 
to which it is intended to apply. 

The additional columns introduced are merely as a matter of convenience, to facilitate in 
transferring the entries into the Day-Book, 

The Merchandise column, on the debit side, is for all sales effected for Cash, anc! receives 
an entry at the close of each day from the Petty- Cash-Book, At the end of the month, or 
whenever you choose to transfer your Cash entries to the Day-Book, this column is added 
up, and the amount extended into the Sundries column. All receipts of Cash during the 
month, except for sales made, are entered at the time in the Sundries, column, so that, 
whenever the sales are extended into it, the fooling shows the total Cash debits 

The Expenses column, on the credit side, is the recipient of sums paid for expenses fiom 
218 
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CASH-EOOK, FORM 2. 

Cash. 



r 


By Expenses, Travelling Fare, Board at EoEton, 


Espenses. 


Sundries. 


8 










ana other Ineidentii! Espenses, as pr. Memorandum 


3125 






" 


" Merchandise, Paid Freight 




12 


m^ 


9 


Do. Pnrohftses, pr. InToiees 




1,353 


26,/ 


11 


" Expenses, Black Books, pr. Bill 


1175 






12 


" Do. 1 Ton Coal 


4 50 






16 


" Barber T. Lee, On % 






e'OOv' 


" 


" Expenses, Wagea of Clerks 

D.-B-, folio 2, 


16 


60 


64 






64 


00 


OOv' 


" 


" Bal. on. hand to Jfew % 
By Inlerest, »is. (,„ ^^^ ko. 4, pr. Conta^a 






66G 


09 




2,001 


86^ 


Is" 








Tv' 


" 


" Barber T. Lee, on % 






2 


00,/ 


22 


" Expenses, , Paid for St«ro Fixtures 


13 


00 








" -Do. .. Bill of stoves 


22 


50 






23 


" I>0. " Wages 


8 


75 






25 


" Do. " Porterage 


1 


13 






27 


" Mercliandise, Eo't of Philip Trent, Agent of 












Abbott Lawrence, Boston, pr. Invoice 






510 


28v/ 


« 


" Interest, Ms. onKoteHo. 6, pr. Contra 






1 


77,/ 


29 


" Bills Payable, Note No. 1, favor of Draper & 
Warren, Boston, duo Feb. 9th, having been sent, by my 
request, to the Quiney Bank for collection, I liave paid tlie 












same, less Dis., pr. Contia, Am't 






520 


40v 


30 


" Expenses, Paid Wages 


9 


12 








Do. " Rent of Store, 1 mo. 


15 


00 






" 


" Barber T. Lee, " in fall 

D,-I!., folio 3, 




50 


10 75v' 




69 


eo'so^ 




" Bal. on hand, to JVov. 1st /58 






9G0 


96 




^^__^--'-^' 






2,081 


4!P 




=. 




~ 




^ 



time to lime. Prior to entering in the Day-Book, it is added up, and the amount extended 
into the Sundries column, which then contains all Cash credits. 

Ill transferring either debits or credits from the Cash-Book to the Day-Book, only those 
items which are embraced in the Sundries column are taken ; thus the credit to Merchan- 
dise, and debit to Expenses are in sums total in the Da3'-Eook. 

When Bills Receivable are paid before due, as in the entry of 18th inst., the whole face 
of the note is first entered, as if money was really received to that amount ;' and then on 
the opposite side Interest is debited for the amount of discount on the note ; this gives the 
light credit to Bills Receivable. 

The same remarks apply to Bills Payable, when paid before due. 

As it would not be convenient in this arrangement of Cash-Book to make a formal balance 
of it nightly, this is done in the Petty- Cash -Book. 
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PETTY-CASII-BOOX, FORM 2. 

North Jldams, Mass., October 11th, 1858. 



EXPLANATION. 

The Petty-Cash-Book here 
given is a small memorandum 
book, which Jies iti the mo- 
ney drawer where the receipts 
for sales during the day are 
placed. 

Each salesman or sales- 
woman, coming to the drawer 
to make change, or to place 
diereiii sums received, enters 
ill this book (he items sold. 
Then, at night, the footing 
must agree with the amount 
of money in drawer; and this 
Slim is entered in the Cash- 
Book, as the day's sales. 

The left hand marginal 
column is used for the inilisls 
of the persons by whom the 
goods were sold. 

This book is also used for 
balancing the Cash account, 
nightly, which should always 
be done in a retail h 
avoid errors. 



When the business is suf- 
ficiently large to require it, a 
Petty- Cash-Book may be ar- 
ranged and used, as described 
iiniJer Form 5. 



L. W. Sewing Silt 9/, Thread 4 
B. T. L. 8 Yds. Fig'd Lawn, '© 30/ 

S. A^J. I Pr. Kid Gloves 
Tapes a KibboDS 

25 Yds. Eng. Thread Laee, @ 28/ l 
10 " Lisle Edging •■ 30/ i 

1 " Bobbin Lace 
12 " Emh'd Muslin, " 55/ f 
i lb. Sewing Silk, " 8.00 
Luce 10/, Sewing Silk if, Coi-il 7 </ 

2 Frs. Liale Thread GloTes, @ 31i/ 
1 '■ Col'dKid 

Oct. lltli/SS. C.-B. 



L. W. 
S. A. J. 
B. T. L. 



Casli debits, pr. C.-B., 
Mdse. column 

Ciisli crertils, pr. C-B., 

Sundries " 
Balance Cash on hand 



2 Yds. White IllusioD, ® 33/ 

Blk. Twist 13 /, Edging 22/ 

1 Eos Artificial Elowera 

Floss 25/, Twist 16/ 

1 Changeable Silk Mantilla 



Lace Capes, 
Artificial Flowers 
Inserting 30/, Gloves 5l 
J Doz. Italian CraTats 
Trimmings 

1 Emb'd Robe 

12 Yds. White Satin, 
5 " Col'd Velret, 
i Doz. Heck Ties, 
Twist 

2 Liioe Capes, 

2 Pi's. Linen Gloves, 



®4.t; 



Oct. 12tli /.'ia, C.-B. 



Cash debits, pr. C.-B., 
Mdse. column 

Cash credits, pr. C,-B., 
Expenses colurau 
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DAY-BOOK, PORM 2. 

North Jldams, Mass., October Ist, 1858. 



iSundrieaDc. Sundries Cf. 



Sundries To Stock, 

For Effeofs invested 
Cash, In Quincy Bauli 
Bills Receivable, Sundrj Notes, pr. li.-B. 
Metchandise, Stoel; on hand, pi-, ImTBiitory 
^_ . 9th - — 

Merchandise To Sundries, 

For Goods pnrchasedbyrao, in Boston, pr. Invoices 
To Bills Payable, Notes issued, pr. B.-B. 
" Abbott Lawrence, Invoice ® 6 mos. 
" Daniel Webster, " " " 
^ 11th . ^ 

James Peabody To Mdse., 

Jr Doz. ILinen Camtrie Hdlifs. @ 3.50 
1 Blk. Italian Ccarat 
^ — 12th -^ 



910 5 
1,200 



2,230 00 
845:50 
620 75 



175 
1.50 



Wm. Bates To Mdse., pr. wife, 

2 Yds. Linen Liiwn ® 65 

10" Cambric Edging ' 



1 Velvet Maiitiliii 
1 Lace Cape 
14lh 

Expenses To Wra. Bates, 
For hia Bill of Repairs 
— 16lh 



13 
2 50 
544 
176 
2500 
4 50 



Isaac Norris To Mdse., pr. diugi 

1 Bile. Sillt MantJlla 

2 Embroidered Collars @ 1.12= 



Cash To Sundries, pr. C.-B., 

To Bills Rec, 7tli 625.00 

Do. Uih 125.50 

" Merchandise, Cash Salea 



Mdse 



-ried forward 



606 2 

7,363 04 

—'-'r 
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DAY-BOOK, FOEM 2. 

North Mams, Mass., October l&h, 1858. 



'Suudrios Dr. Sundries Cr. J 



Sundries, 

Merchandise, sth 12. 

Do. Hth 1,353. 

Barber T. Lee, I6111 

Expense.?, For tie mo. 

-. . 18tli — 

■ber T. Lee To Mdse., 

1 BIk. Italian Cravat 

20th — ■— 

Hiram T. Owens To Mdse., pr. son, 

1 Yd. Col'd Silk VelTEt 

1 Pr. BUt. Kid Gloves 

2 "Lisle Thread ■' ©' 
21st — 

Isaac Norris To Mdse., pr. mfc, 

5 Yds. Swi.s3 Muslin @ 

1 " Green Barege 
1 White Bemi V«il 
1 Blk. ■' " 

1 Fanej Silk Searf 

Mrs. Eliza Anderson To Mdse., 

1 Emhroidercd Robe 

25!h — . . -. 

Misses T. & M. "Williams To Mdse., 

1 Fs. Blk. Crape 

3 " Col'd " @ 3. 
— - 26th _ — 

Profit & Loss To Bills Receivable, 

Note No. 1 is lost, the drawer, P. T. Laroli, havj 
■ foiled. 



James Pcabody To Mdse., 

J Pr. Silk Thread Gloves 

2 Pongee Silk Hdtfs. 

^ — 29Sh 

Hiram T. Owens To Mdse., 

2 Yds. Bonnet Eibhon 
1 Muslin Cape 



4 55 

539 60 " 
2,00419 1 
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DAY-BOOK, FORM 2. 
Norlh Silams, Mass., October 29a 1858. 



Mdse. brought fomfiril 
Hiram T. Owens To Mdse., {continusi) 

S Neck Ties ©31' 

2 Prs. Embroidered Cnffa " Cti' 

1 Box Artifioial Flowers 

4 Linen Camtrio Hdk'fs " ^5 
30th . — ^ 



Expenses 

1 montli's Wages 



To Barber T. Lee, 



Cask 

To Wm. Bates, 
" Bills Rec, 

Do. 
" Isaac Norris, 
" Interest, 
" Merchandise 



To Sundries, pv. C.-B., 
IStii 

51.00 

27* 100-00 

28th 

2901 



Casli f 



Sundries 
Interest, 



Merchandise, 
Bills Payable, 



To Cash 

18th 



Total Merchandise Credits 



SundviesDr. Sundries Ci 



2 54 

12:75 
510 28 
520 40 

69 50 



Mdae- Cr. 

v 

539 60 



TRIAL BALANCE, LEGER, FORM 2. 



stock - 

Merchajidise - 
Bilk Receirable - 
BUI3 Payable - 



Interest - 
Profit & Loaa 
Abbott Lawrenoo 
Daniel Webster ■ 



Mra. Eli 2 a Andersi 

Hiram T. Owens - 
Misses T. & M. Willinms 



96-5 1% 

4,0i)7|92 
372 90 



.c clo^Dg Hub Leger, tke Miht. r 



-sold, as pr. InTentocy, may b 
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E. M. LAFOURCADE, SON & CO. 
PRACTICAL FOEM, NO. 3. 

PLAN FOE JOUENALIZING MONTHLY. 
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EXPLANATOUY REMAKES, FORM 3. 

This Set exhibits a method of keeping books known to almost every experienced 
accountant as the plan of "journalizing monthly." It is designed for a wholesale, 
Sohhing business ; but a similar form of accounts may be used to advantage in many 
other kinds of business, by varying the books of original entry slightly, as occasion 
may demand. In manufactorieB, in large retail stores, and in houses doing a general 
trading business, such a form is often used. 

The important books of original entry are Cash-Book, Bill-Book, Sales-Book, and 
part of the Journal — which is used during the month for making such entries as would 
otherwise require a separate Day-Book, The first three mentioned are journalized 
monthly, by which process the various entries in each to any given account are summed 
up together in the Journal, and the postings are made in monthly totals, instead of a 
separate post for every separate entry. These four books {including the Journal only 
so far as it is so used) are in fact all Day-Books, i. e. they all contain the daily original 
records of transactions, and are the books which must be relied upon for evidence in 
courts of justice. Therefore, the remarks made on page 111, as to corrections of erroi-s 
in the Day-Book, are equally applicable to each of these books as used in this Set, which 
should be so kept aa to be above suspicion of fraudulent intent or erroneous result. 

Besides these, there are various auxiliary books needed, examples of which have been 
given, with explanations accompanying them, on pages 170-182. 

CASH-EOOK. 

The explanation of Casli-Book, Set YI, pages 124 and 125, may bo taken almost 
entire as the explanation of this Cash-Book, substituting the word " Jcurnal" wherever 
the word "Day-J3ook" occurs. Once a week, or as often aa it is wished to make trial 
of tho correctness of the Cash account, the debit and credit columns may be footed up. 
and then the amount of cash in bank (as shown by the Check-Book) and the amount in 
Safe may be placed in red ink a little to the left of the credit footing, and if their sum 
be equal to the difference of the cash columns, it proves the account con-eet. In each 
subsequent testing of the account, the last preceding footings of the columns should be 
included in the additions made ; thus the gross amounts axe carried forward until the 
end of the month. 

BILL-BOOK. 

Bills Receivable and Bills Payable are usually bound in opposite ends of the same 
book, styled Bill-Book. This book is so simple, that you will see by inspection its utility ; 
and all necessary explanations are made by the headings of the different columns. The 
entries extend across two opposite pages of the blank book, which together constitute 
but one page, or folio, of the Bill-Book. Other persons' notes to yon are entered in 
this book at the time of their reception, and your own notes to others are entered at the 
time they are issued. 

The amount of unpaid notes held by you against others, as shown by this hook, must 
agree at all times with the balance of Bills Receivable account in the Leger ; and the 
amount of unpaid notes outstanding against you, as here shown, must agree with the 
balance of Bills Payable account in the Leger. 

This, like the Cash-Book, may be a mere memorandum book, for keeping a correct 
record of notes received and issued, or it may bo, as it is in this Set, an important book 
of original entry from which to journalize. The total of the Journal entry "Bills Re- 
ceivable To Sundries" must correspond with the gross amount of notes received ; and 
the total of the entry " Sundries To Bills Payable" must agree with the gross amount 
of notes issued. 
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SALES-BOOK. 

The Sales-Book, like the books already spoken of, ia often used as a mere auxiliary. 
But, in this Set, it is one of the main hooks of original entry, and one from which 
Journal entries are made. AU sales, hoth for cash and on credit, are entered in it, at 
the time the sale is made. At the close of each day, the sales for cush are transferred 
to the Cash-Book — first noting on a sHp of paper the amounts of the several cash sales, 
adding them up, and comparing the total with the money actually received during the 
day for sales, which receipts should be kept sepai-ato from the other moneys on hand for 
the purpose of this comparison. If any portion of such receipts are deposited in bank, 
a memorandum can be kept thereof, and counted in as so much cash ; so also with any 
other sums added to or taken from the same. The credit sales are supposed to he at 
six months, when no mention is made of the time. 

Credit sales are extended into the outer or right-hand cobmn, but cash-sales are kept 
in the left-hand column, or if the amount of an entry has been extended, and subse- 
quently, but before the entry ifl journalized, it is paid, the figures in the outer column 
should have lines drawn through them, so that they will not be included in the footings 
of the Sales-Book. Tha credit sales are added up, and the amount carried forward 
from page to page till the end of the month. This book is journalized under the head- 
ing of " Sundries To Merchandise," and the total credit to Merchandise under this head 
must agree with the final footing of the Sales-Book. 

Nora.— HonmBaiJiiKaatfferent hlndof budnsM, am Tury the books of original cnliy, idoptins siitli ns aia moat ctpnyenlant^ and 
^m< -]izoinontlirr,ifdepfrubla -hiw-nJI lli f If eldo led ad f s tUement 



JOURNAL 

Transactions oftentimes occur in the course of business which cannot appropriately be 
entered in the Cash-Book, or Bill-Book, or Sales-Book ; and for these some havea sepa- 
rate Day-Book, and journalize it monthly like the other books. But I prefer using the 
Journal as a Day-Book during the month, and placing such entries in it ; and then 
pfisting them directly from this first entry to the Leger. Purchases of goods on credit, 
ajid such cash purchases as you wish to have appear on the Leger, in the account of the 
person from whom you buy, are entered also originally in the Journal, The invoices 
are kept on file until the end of the month, when they are arranged in order, and entered 
" Merchandise To Sundries," all the purchases of any one man being brought together 
in one total in making the entry, so as to save labor in posting. The remaining and 
legitimate use of the Journal {that from which it takes its name) is to receive the entries 
transferred into it monthly from the other books. 



Directions for Writing up. 

Bl«ali taoks me prepued fiff thin Sel^ sod MBompanj tha tnatlee. ..,.„..„■. 

Commmiis nith Uie firsi day of the mouUi, sad by eHunining you will find obb entfy in ffie Journal, fcut In the OiBh-Book, me Ji 
le BakfrBook, end three iaOa Hll-Book on Uut di^, nhioh tou will enler In tha Mme manner in jonr Jon™'^ CaaU-BCBk, Salffl. 
ook, and Bill-Bool^-leBTlng the Leger ftOJo colmnna tlanfc to lie filled when joa post. Kelt eKamlne the different books of ortglnsl 
^^ " le aeemit any, and enter the same In your booSa. After completing them, proceed with the 

ilij of Uie day tiilowii^ It. fflJs will giie an idea of the exaet procesa of entey in the 
itire, Ihen a second, Bnd so on, until all ate journaliied 
took is the ene here selected, Conunence with the datdl 
1 proper accounla, and place together the several sums 

) find all llie reeeipti thercfrooi; and, to avoid omleBlons 

HarinTf^pleted Uiedebits,next Jooinahze the credit side, sajtag "Sunarici 
To cash," and deoinne ail acconniB lor wniim pmnentB Mve been made during the month. 

JoitmllEs the BUl-Book under tlie headings "Bills Bewivatle To SnndiieB," and " SondriK To HUs Payable," oheckii^ the itcius 
uyouproce^ 

"Sundriei To Merchandise" Is the proper headii^ Sir the Sales-Book. _. . , ,j. . t-,. ^j «^ 

The two oolmnns !br dollars and cents ere not naed to distinguiah deMls from credits, but Iho fltst Is tar Itema, ana tuo eerona loi 
the exten^on of enmfl totaL . .. , , .... 4_ j 

In posting the entries journsUied, the laet flay of the month may be nsal Sir the Sate hi the leger. In opening the jcconnta In 
this LegerTyon may obsorve the usnsJ counfing^lioBse arrangement of them, whloh is to open the ac«!unis of partners, property 

filbwlhem. TWsrenderaconvemenllhelaWngnfTrfElBalanMaanaothctexhlbitsftomtheLcger. 
«ir Be particular to make jour own aJdiuons, entenslons, and other calciilationB, ivherever thej occur in mj of the books. 
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Dr. 



CASH-BOOK, FORM 3. 

Canh. 



Nov 


1 


To Edwin M. Lafonrcade, Ain't invested 


10,000 


OOy- 






" Louis P. Lafoureade, 




5,000 


OOt/ 
OOv' 




" 


" ChaB. Eoutelier, Jun 


) " 


5,000 




2 


" Merchandise, 


Sales tbis day 


37 


50,/ 




3 


" Do. 


Of Grayson A Co., less Dis, pr. contra 


357 


40|/ 




4 


Do. 


Saks tbis diij 


319 


80v^ 




5 


" Do. 


.. U .i 


25 


my' 







" Do. 




37 


88^-- 




20,777 


58 




8 


" Samud TillotsoD, 


Ofl % 


500 


00^/ 
OOi/ 
34i/ 
50v^ 

OOn/ 

30^- 


" 


9 


" Merchandise, 


Sjvtos this diiy 




" 


10 


" Interest, 


BiB. on Ellis Pay. No. 3, pr. contra, $2,806.84 @ 5 % 


140 


" 


11 


" BOls Receivable, 


Ki>. I, discounted by Durbln, Pajson i Co. 


562 




1^ 


" Merchandise, 


Of Jacob Lukens, Jun., loaa Dis. pr. ocntriv 


216 




13 


" Do. 


Sales Uiis day 


6 










22,541 


72 




IG 


" Interest, 


Dis. on Bills Pay. No. i, pr. contra, Wi'iM, for 52 








20 


" Merchandise, 


Sales tbis day 


4 

75 


ooi/ 










22,620 


99~ 




23 


" Merchandise, 


Kcl Sale to Petet Phelps, 10th insL 


180 


00^/ 




25 


" Bills Eeceivable, 


No. 7, discounted ly JulLua k George tee 


398 


m\/ 






" Merchandise, 


Salea this day 


10 


OOy/ 










23,209 


66 




29 


" Merchandise, 


Of Eenj, Leper k Co,, leas Dis. pr. contra 


408 


00|/ 




" Samuel Tillotaon, 


Ontg 


500 


OOy 


" 


" 


" Merchandise, 


Sales this day 


40 


50i/' 




30 


" Mrs. Mary Green, 


In fiiil 




■^v 




1 


To Balance, 


From Nov. 30th 


24,165 


97 


Dec' 


10,787 


02"^ 



,Googie 



CASH-BOOK, POEM 3. 









Cmh. 


Cr. 


Sa3. 

Vov. 


1 


By Merotandiso, 


Bo't oflskr A Co., pr. Invoice 


643 


..,/ 


" 


2 


" Expenses 


Store >ixturee 


30 


Co;- 






Do. 


Droyago & Ltibor 


12 


25^ 




3 


" Interest, 


Dia. 5 % on 3357.40, pt. oonlta 


17 


87,/ 




5 


" Mcrctandise, 


Bo't of T. Lattrop, pr. Invoieo 


162 


9V 




" 


" Do. 


Hoops for strapping boxes 


15 


W-t/ 




6 


" Expenses, 


Cooperage 

/» B„nk 19,874.13 \ 3,3 og, ,^ 


^ 


60,/ 




885 


«i~ 


" 


8 


" Joseph Ralston, 




5 


00,/ 




9 


" Mcrcbandiso, 


Bo't of La Bran &, Bro., pr. Invoice 


82 


WV 


'■' 


" 


" Espenses, 


Blank Boolta and Btationeiy 


14 


av 


" 


10 


" Bills PayaWe, 


Ko. 3, disDounted bj ua, pr. contra 


2,806 


84,/ 




11 


" Interest 


Dis. on Bais Reo. No. 1, pr. contra, $562.50 ® 5 f. 


28 


n-/ 




12 


J)o. 


Dis. on Salefo Jacob IiukBns.Jun., 6th inst.,pr. con- 












tra, $210 @ 6 % 


10 


SOv' 


" 


13 


" Webster & Shaw, Boaio 


n, Paid their Draft on us @ siglit favor of Lndlow & Co., 
datei Sd inst 


' 725 


00,/ 








£1/.' "■««!{«} 117,984.55 


4,557 


17 


" 


15 


" Mercliandiae, 


Bo't of Lind & Beers, pr. Invoice 


562 


OOy- 


" 


16 


" BiOs Payable, 


No. 4, discounted by us, pr. contra 


492 


50/ 


" 


18 


" Expenses, 


Cooperage, Labor, &a. 


2 


75,/ 






L uis P Lafou cade, 


On% 


500 


00,/ 


" 





J phEa on 
Me t ad 

Lu B dforda 
£ 60 8s fid., for 
m m date 


Ree'd pr. " City of Glasgow," from Robertson A Ilonol], 
ire, Bng., an Invoice of Bonnets, dated Jst inet., Am't 
which we have remitted them a Bill of Bichan(;e, @ 3 
Invoice, nurchased of Ledous A Cornelle, on Brown, 


10 


00,/ 






<!h J A Co., Liverpool, @ 9' % Prem. 


780 


74,/ 






M hand 


Freight on above, and Shipping Bspenaes in Eng. 


56 


75,/ 






I 


Duties on £160 S», M. ((§ 81.84 pr. £) @ 30 % 


232 


94,/ 








Itg ■«»-} »..,«... 


7,194 


86 






L jn 


Paper A Int 




75,/ 




5 


Inee 


Dis. on Bills Eec. No. 7, pr. centra, 1398.67 @ 6 % 


19 


03,/ 




f) 


Bo V er Bro hers. 


Oa«S 


1,000 


00/ 






Me hanlse 

&C L erpoo! 
P m., and 


Geo. Parr A Co.'s Bill of Eietango on Brown, Shipley 
for £320 17.., @ 3 mo3. from Sth insL, purchased @ 
emitted to Robertson A Howell, Luton, Ene., for Invoice 










B nn , Plaits, &o„ of aame date ajid time, Reo'd pi-. " Nia£ara" 


1,554 


34y- 


" 




-\ linl e 


Shipping Expences Id Eng., and Preigiit 


113 


60,/ 


" 




Do 


Duties on £320 17.. (@ S4.S4 pr. £) @ 30 % 
t&}! ^^S}*1^.S60.42 


465 


§1]/ 




10,349 


24 




29 


Infc a 


Dis. on Sale to Ben^. Loper A Co., 20th insE., pr. con- 












tra, $403 @ 6 % 


20 


40, 


" 


30 


Merclinli 

Bw <! raw P!a 
w d d oi.r 


Rec'd pr. " Crescent Citj" from Havre, an Invoice of 
t«. Laces, Ac, dated Nov. 2d, Am't 10,176 francs, for- 
der by Surbridge, Bro. A Co., Wohlen, Switietland, for 
drawn on our <i,@S mos., as pr. instructions, on Dela- 










w li h y have 










I A Co., Par 


s. We bBTB pnrchased a Bill of Bscbange of Ledons A 










Cornelle, on Delacroii A Co., and remitted to them to cover tlie Am't of 










their aeoeptance 


f.10,176, and their Com. for accepting 1 %, £101.70 = 










f.l0.27r.76-Eichiuig6 @ f.4.39 to the dollar. 


2,10] 


79,/ 






" Merchandise, 












Com. of Agent a 


Havre, and Freight on above Mdse. 


186 


40,/ 






" Merchandise, 


DntJeaontlO,176(@18^YtS5t'l^-f-)@ ^^ ^ 


571 


IV 




" 


" Expenses, 


Rent of Store $75, Wages of Clerks $15 


150 


00,/ 






" Baiame, 


/fl Ba^i tlfl,I19.1{>, /" Saf6 $07.92 


I 0,7 8 7 






24,165 


?L_ 




= 


= 









,Google 



BILL-BOOK, FORM 



Sills 











JJate cf 






RecfflTBL 






Kola 






1958, 








185S. 






^ 


Nov 


'^ 


Durbin, Pajaon k Co. 


Ourselves 




2 


(3 mos. 


2 




;■! 


Willard, Brady & Co. 


" 


" 


b 


6 " 


H 


" 


H 


Ourselves 


Accepted bj Perree & Bro. in our fav. 








4 


11 




u 


41 it 


iNov. 


« 


6 " 


ri 


" 


11 


Decoursej k, Wise 


Drawer 




il 


6 " 


fi 


" 


IH 


Julius & Georgo Lee 


" 


" 




4 " 


7 




" 


" 




" 


■■ 




S 




li 


" 


" 


" 


" 


8 " 


9 


" 


'^5 


" 


Ourselves 






5 " 


10 














T '■ 



So. of When 






Deteot 




Note. loBoed. 






^"* 












1858. 






1 Nov. 


1 


Onrsolvcs 


Drawer (% of Dufour, N. & Co. 


Bov. 


1 


2 mos. 


2 " 












" 




3 " 


" 










" 


6 " 


4 " 


.r. 




Margot & Hames 








60 days 


6 « 
6 " 


10 
16 




Drawer {% of Dufour, N. & Co.) 






16 


6 " 


1 " 


2.1 




" 






23 


4 « 


8 " 


as 


« 


Margot k Haicea 






29 


90 days 


9 " 




» 


E. B. Bolton 








4 mos. 


W " 


30 


Dufom-, NepheT * Co. 


Acceptedtyusinfav. of Drawers 






31) 


3 " 



tos;odb,Google 



Receivable. 



BILL-BOOK, FORM 3. 





"•"-' 








llhfflcdus. 


1 


1 


1 


1 


& 




^ 


S 


4 


8 


1 


I 


Amount 




Bank of Louisiana 










5 
















662 


50 


^ Discounted l^m. 11th 


New Orleans 










6 
1 
11 
















102 

377 
377 


9'i 
25 
26 




Bank of Louisiana 






21 




14 
21 




21 












259 
398 
398 
398 


66 
67 
67 
66 


y Discounted Nov. 25tli 


Placers' Banlt 








W 




28 














297 
297 


1)0 
00 






3,469 


62 


v- 



































Payable. 





waen aue. 








































A 






■? 




j^ 


1 


s 


s 


1 


2 


« 








Bank of Louisiana 


4 


















2,806 


83 


»/ 




" 






4 




4 
















2,806 
2,806 


83 
84 


v/ Discounted No 


,. lOlh 


Planters' Bank 


'^ 


13 






19 
















492 
662 
422 


50 
36 
10 


■y 
■y 


leih 


a 






?,?• 




















210'28 


V 










y 




















810136 


■/ 




New Orleans 








1 


















71200 


V 




Bank of Louisiana 






■A 




















166|75 








11,985(84 













,Google 



SALES-BOOK, FOKM 3. 

New Orkam, Novemherr \st, 1858. 



V 


Fen-ee & Brother, 


Natchez. 




II 


— 




15 Cnses, 180 Prs. Men's Stout Bouts 


©3,09 


36C 


00 






■ 3 " ISO " " Lasting aaitm 




%u 


00 






IB Cooporagca 


26 




50| 679 


50 








V 


Durbin, Payson & Co., (Note pr. B.-B.) 


Vicksburg. 










1 Casa, 60 Prs. Mon'a Oont Nultifiers 


@ 80 


48 


00 






3 " 180 " Women's Grain Buskins 


80 


144 


00 






2 '■ 130 " " Lasting iOaitara 


90 


108 


00 






1 " 60 " " Col'd " 


SO 


48 


00 






2 " 120 " " Kid Slippers R.R. 


ro 


84 


00 






2 " 120 " MisEas' Goat Lace Boots 


75 


90 


00 






1 " 60 ■■ " K.E. Paris Ties 


622 


37 


50 






12 Cooperages 


25 


3 


00 562 


50 


V 


Dolbcar & Reikert, Me 


npliLs, Tcnn. 










12S Ps. Straw Trimmings 




64 


00 






24 " Ftenoh Straw Late 


1.25 


SO 


00 






12 " " Inserting " 


l.SO 


18 


00 






Boa & Cooperag 






75 112 


75 










Paid 


Ca^h Sales, 








iO Scores Sacramento Plait 


@27^ 


13 


75 






60 " " " 


m 


23 


75 






37 


50 




V 


Willard Brady & Co., (Note pr. B.-B.) 


Orange St. 










75 Scores Rook Luton Plait, No. i 


@45 


33 


75 






100 " " " " " 5 


50 


50 


00 






8 Maids' CoTmrg Bonnets « 2 


25 




00 






18 " China Pearl « " 1 




5 


94 






12 Women's " " " 


3P 


4 


50 






la " SofEor'd Edge " 


S3 


5 


28 






2 Cases 


50 


1 


00 






Cooperiigo 






50 102 


D7 


Paid 


Grayson & Co., 


Katebez. 








luaaDiB. 


3 Cases, 180 Prs. Women's Caif Lace Boots 


@ 1.25 


225 


00 






119 Maids' Feallier Edge Bonnets 


UO 


130 


90 






4 Cooperages 


25 


1 


00 






lCai.9 






50 %^t 


^ 


Paid 


Casli Sales, 












10 Prs. Men's Stout Boots 


(§1.38 


19 


80 




V 


Dolbear & Kciliei-t, 


Memphis. 






43 Women's Ciip'd Bonnets 


@ 1.12' 


54 


DO 






48 " Tulip 




57 


BO 






60 " Eng. Straw" 


37= 


18 


75 






Box k Cooperage 






75 131 











Paid 


Jones, Brother & Co., (Net) 


Canal BU 






4 Cases, 240 Prs. Women's Lasting Gaiter Bouts 


©1.25 


300 





2 




Am't forward 




1,588 I; 



H03icdbt\jOOglC 



SALES-BOOK, FOEM 3. 

New Orleans, November 5th, 1858. 



' 










1,588 


82 


/ 


Samuel Tillotson, 


Oravier St. 
















69C 


IK. 








80 Ladies' Open Fanej Bonnets 


Z& 


11 


bb 


701 


55 










Pai(] 


Cash Sales, 








100 Infants' China Pearl Bonnets 


@2b 


25 


UU 






Vmi\ 




Sl Louis St, 




lath 


i Cases, 240 Prs. ffomen-s Kia Slipp 


ersKR, @90 






^^^ 


m 










V 


Moiria L. Halsey, 


Cfimp St, 












6 Pra, Youlhs' Stout Erogana 


©02= 










Paid 


Caleb Jarden & Nephew, 


Jackson St. 






30 Infants' DiEunond Satin Bonneta 


©261 












40 Prs. Misses' Goat Lace Ties 


76 












37 


88 












V 


FeiTse & Brother, 


Natchez. 














©4.50 












20 Dos. Tassels 


1.50 


30 


on 


75 


00 
















Paid 


Cash Sales, 


Carson & Co. 












6 Cases, 300 Pis, Men's Stout Brogan 


s ® 1,10 




0(J 






Paid 


Cash Sales, 








20 Seores Eock Luton Pluit 


©15 










V 


Jlrs. Mary Green, 


OalliopB St. 






25 Women's Roek Lutan Bonnets 


©311 






7 


























V 


Decoursey & Wise, 


(Note pr. B.-B.) Jackson, Miss. 












120 Seoros China Pearl Plait 


© 15 


18 


Hi 












40 


m 








10 " CiliTornia " 
15 « 


17 
35 


3 
5 


28 
25 








12 " Sacramento " 


47= 


5 


71. 










28 


23 


IV 








ISO " Alboni 


311 


56 


25 








ISO " Bedford 


37 


48 


m; 








aO " Pan^TCoburg " 


60 


25 


)(i 








10 ■' Patent 


90 
1.25 


9 
12 


00 

ftft 








10 " Split Straw " 


60 


6 


Ml 










2 Boxes & Cooperaga 


1 


50 


259 


ti5 
















i'aid 


Cash Sales, 

18 Maids' Triplar Bonnets 


@ 35 


6 


30 












V' 


William P. Lewis, 


Market St. 












2 D07.. Fr. Straw Lace, Emb'd 


@6.00 






12 


00 




Am' 


forward 




2,618 


58 



tocdb»\j00gle 



SALES-BOOK, FORM 3. 

New Orleans, November 18th, 1858. 



Julius & George Lee, (Noles pr. B,-B,) Baton Euuge 

i Cases, 43 Prg. Men's Stmit Boots @ ] 

4 " 48 " " Kip " 2 

4 " 46 " '< Calf Pegged 2 

4 " 240 " Boys' Stnut Brogana 

4 " 240 " " Kip " 

4 " 2iO " Women's Kip Laoe Boots 



SJfl " 



Culf ' 



Paid 

V 



~~ — 19 th — — 

Peter Plielps, (Net) 

20 Doz, Blond straw Laee 
20 Vs. Swiss " Cord 
— 20tli 

Gash Sales, 

50 Da-z. TaSEiils 



Ferree & Brotlior, 

12 Moida' Featlier Edgs Bonnet! 
iO " Plain Straw 



/^P0( 



Julius k Gcorg-e Lee, (Notes pr. B.-B.) Eaton Rouge, 

B Cases, 72 Prs. Men's Calf Slilehed Boots @ 5.00 

" 72 " " " Sewed " 3.25 

— 2Ct.ll ~ — 

Benjamin Loper & Co., Pojdriis St, 

8 Cases, 480 Pra. "Women's Kid Slippers, B, It. @ 8S 

' — 27th — ~ 

Cash Sales, 

1 2 Prs. Chili-en's Calf Brogans (J 

Samuel Tillotson, Gravier ! 

IS Cases, flOO Prs. Misses' Qoat Laeo Boots ( 

IS " 900 " " B. It. Paris Ties 

Cash Sales, 

20 Girls' Diamond Satin Bonnets (i 
— ■ 29th — ■ — 

Cash Sales, 

IS Maids' China Poarl Bonnets @ 

31) Women's Tulip 



^ii?0, 



Qjamin Loper & Co., 

6 Cases, 3011 Prs, Youths' Stoat Brogans 



150 00 

112 50 
150 00 

Total Sales on time for the month 6,299l05 

234 



Hosted byGOOgIC 



JOUKNAL, POllM 

Ni^iV Orleans, Nove^nh&r \st, 



3. 

185?. 



Merclianclise To Edwin M. Lafourcade, 

Invested, os pr. Invoiae 

- 15th - 



To Dolbear & Reikert, 

)f J. Ralston on us, fator of Dolliear & Keil 
SOtll 



Merchandise To Sundries, 

Purcbasea ttis mondi, pr. Invoices. 

To Dufour,N"cpiicw&Co., Xotes 



"Webster & Shaw, Boston, M:i!3., Draft, 



IVIargot & Haines, 

Bouvier Brothers, 

Lewis Davis & Co., 
Jones & Higga, I. 
Brainerd & Son, 
E. B. Bolton, 



1,840 0' 
1,445 8i 



To Edwin M, Lafourcade, 
' Louis P. Lafourcade, 
' Charles Bout«lier, Jun,, 

' Mcrehandiss, 



10,000 01 
5,000 0' 

5,000 



37 5 
857 4 



' Samuel Tillotsoo, 

' Interest, 

' Bills Receivable, 

' Mrs. Mary Green, (Sundry Dobiors) 

235 



yVTOogie 



Sundries 
Merchanclise, 



JOURNAL, EOEM 3. 

Netv Orleans, November %(}th, 1858. 

To Qa&h, 



Espenseg, 



Joseph EalstoD, 
Bills Payable, 



Webster & Shaw, 
Louis P. Lafoureade, 
Boutier Brothers, 



Bills KeceiTable 

To Durbin, Payson & Co., 

" WiUard, Brady & Co., 

Ferree & Brother, 

Decoursey & Wise, 
Julius & George Lee, 



30 th — - 
To Sundrii 



Sundries To Bills Payable, Ifsu d HP 

Dufour, Nephew h Co., 



725 00 

50000 

1,000 00 



1,780 
8,460 6' 



y Google 



JOUliNAL, FOEM 3. 

N&w Orleans, Kovemher 30^7;, 1858. 





r..F. 


Sundriea 


To Bills Payable, (contin 


u,,d) 


y,072|8C 










Dufoar, Neptew k Co,, 




16th 


422 










.n 


Margot & Haines, 




30th 
fith 


165 


75 
50 


9,870 


99 




492 












28th 










4 


E. B. Bolton, 










712-00 
11,98584 




1 


Sundries 


To Hercliaadise, 


ales pr X B 










5 


Fen-ee & Brother, 




lEt 

8tb 


679 
75 


60 
00 








" 




22(1 


45 


47 


799 97 




4 


Durbb, Payson & Co., 




2d 






562^50 














7!i 








5 


Willard Brady & Co., 




3d 


131 


10 


102 




















5th 












^ 


Morris L. Ealsey, 


(Sundrj Doblors) 


61b 


1,215 


00 


3 








75 






Mi'a. Maiy Green, 


•• a 


9th 






1 






ft 


Decoursey & Wiae, 




11th 








00 




S 


William P. Lewis, 


{Sundry Doblors) 












5 


Julius & Georgo Lee, 
Benjamin Lfper & Co., 




0th 


594 


00 


1,790 
600 


00 








UU 




1 


,j 








0,299 


05 




lutereat 


To Sundriea, 










1 


To Edwin M. Lafourcade, On Capital to Dec. 1st 


























1 


" ChM. BoutelicT 


Jun., ■■ ■' '■ " " 












1 

















TRIAL BALANCE, LEGEK, FORM 3. Nov. 30(A, 1858. 
Dr. Cr. 





3 


EoHiesiftEeikert 

Sume & Brother 

Sundry Beblora 

BeJuimmiLoperfiCo. 

Personal ^^jhavios balances dua firm 
Joseph Eriiton^ _ - _ 

Lewis Dsvia 4 Co, - 

&VS. ■.".".".■-"."- 

Peraonsl'ig^jhoTiiisbalinMflrmo^o - 

EflBinM.Lstbnrcalle 

cS^lJ'^HS,'*Jia". ."■"-■- - • 


211 


i 








1,89( 

7,m 




23,746 




Merchttnfflae 

BiUa F8^^ 

Peraonol^riUneflrm 

PeiBonul^d firm owe- , . . - - 


2,j03 




%m 


^j=^= 


= 



This Trial Balcnce, it will to seen, 
J3 m3.iie out in a dtSereut maDuer 
from the preceding ones. It is so 
done to show how personal aceoants, 
irhieh in real business are almost 
always miniarous, may be brought 
■within a Buffieiontly small space, bo 
that Balanoe Sheets and similar ex- 
hibits can be easily made. 

The third division, commencing 
witi the partners' naniea. is all that 
■will be reqnired in making out a 
Balance Sheet- See next page. 



la closing this Leger, the Mer- 
cTmndite remaining unsold, as pr. In- 
ventory, may be called $86,637.11. 



^ The Leger is given in. the Key. 



tocdb»\j00gle 
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fe 






Hosted b»\j00gie 



PRINGLE & FIELD. 
PKACTICAL FORM, NO. 4. 

POSTING DIRECT FROM VARIOUS BOOKS OF ORIGINAL 
ENTRY. 



Hoaedb,GoOgle 



EXPLANATORY KEMAEKS, EOBM 4. 

TMa Form is intended for whoksaU, johbing, iiaporUng, or manvfactu-ring Jiouses, imd ivill be found a labor 
siving aad neonrate method of keeping their aooonnts. 

Tlie books of original entry ore Daj-Book, Cftsh-Eook, Espenae-Caali-Book, Sales-Book, and Bill-Book. 
Ho Joiiroal is vised, and posta are made directly from each of the books of original entry, except the Es- 
pense-Cash-Book. The books are so arranged that entries to the aooounts of iniiiTiduals may be posted 
daily, while moat of the properly and profit and loss asooimts, ■which require nnmeroua entries, are posted 
moathly, or at other stated periods. 

A parMcular description folloTfS each, bock given, cicept the description of the Sales-Book, irhich will be 

Sufficient illustrations of Latter-Book, Cheek-Book, Time-Book, or other ausiliaries needed, have been 
gi"ren in the preceding portions of the work. 



DIRECTIONS FOR WRITING UP. 



You will find it of great advautage to writs up this Poriii, which shoulil bo done in Iha following order, in the 
blank books which have been prepared for tbe piirpuj^c. 

On Ihejirat day of the month by eiamining you will find one entry in tie Day-Book, and two in the Casi-Book, 
which you will enter in the same manner in your Day-Book and Cash-Eook — leaving Iho Leger folio columns blank, 
to be filled when you post. Next examine the dilfecent beaks of original entry, to see what transactions occur on 
the eeeond day, and enter the anma in your bocks. jVflor oompleting them, prooeed with Oie tUrd day in like 
manner. And eo on with each succeeding date, recording, in the proper books, all (ranaaetions tbat lake place on 
any particular day, before making any eutiy of (he day following it. This will give aa idea of the exact process 
of eatry in the ooant^ug-houEe. 

After writing up the month's business, post from the aererol books lo the Leger in the same orier b3 above 
described, that \a,iaordiirof date. To distinguisli to which book of orieinal entry the folio in the Leger refers, 
all piBts (except monthly total poalingH lo the property accounts) shoulcf be entered aa follows, viz., those from 
the Cash-Boolt, " To" or " By Cash ;" from the Sales-Bool;, " To Soles ;" from the Bill-Book, " To BiUs 
Pay." or "By Bills Rec. ;" and those from the Dny-Book should be marked " D.-B." before the folio. 

In opening the accounts in this Leger, you may observe the usual counting-house arrangement of them, which 
ia to open the acoounla of partners, properly accounts, and oil the general business nccounts, in the first part of 
rlie Leger, by themselves ; and let all the personal aocounta follow them. This renders convenient the taking 
of Trial Balances, and other exhibits from the Leger. 

(0"Be particular and make your own additions, extensions and otlier calculations, wlierever they occur in any 



_ This book IB a record in detail of all sales, cash and credit. We have supposed the credit sales to be all at 
six monlhs, and have therefore not mentioned the time, which should be done if sales are mode at diilereni 
terms of credil. Poala moy be made daily, or at convenience, to the debit of the parties purchasing. 

The sales for cosA, as entered in this book for any given day, must be summed up at night, on a slip of paper, 
and entered in total in the Caah-Book as " Cash Sales, This day," which total must flao agree (in busineas) 
with the actual amount of cash received for sales during the day. These " Cash Sales" must then be marked 
" C.-B." in the Sales-Book, lo indicate they are tranaferred to tha Caah-Book, and " S.-B." m the Cash-Book, 
to show they come Jrom the Sales-Book; and must receive no d^it post ftom this book. They should be 
summed up, however, in the amount taken foiword &om page to page, and posted in total with the other sales, 
at the close of the month, to the credit of merdiajidisB. Thus the credit post from this booif exceeds the several 
debit pists by the amount sold for cash during iho month. But this ia ofiset, and an equilibrium produced by 
the postings tram the Cosh-Book, where the monthly debit post lo casA exceeds the several credits by just the 

If a credit sale be paid before it has been posted, it can be noted in the margin as paid on such a date, mailted 
" C.-B.," and entered m the Cash-Book as " Cash Sales."— See entry of 4th inst. 

When a sale ia made for cash, the entry can be brought through tho account of the individual on Leger, If 
preferred, as in case of S. C. Atkinson, E4lh inst. Sales for notes must be debited the individual to whom sold 
m ihia book, and ihe note credited to hia account in the Bill-Book. 

Houses of extensive business frequently have two Sales-Books, called odd and cBea Sales- Book a, which are 
alternately used on the days indicated by then: titles. The object of tbla is to give the book-keeper an oppor- 
tunity to post up the books. 

Note. It is the pfaclice with many jobbing houses lo take notes of all Ilielt caBtomers. Many of liiEse nolea arenol nego 

eccouiH of Bills Heo. (n Oie I^ger, but^the snie remains lo the deb^ii otlle individunUs i^h'sTaa gLve.i 'no"uotc?and whea 
— _ — J. .1 J ,g[||g jtjiii, df )jj acoonnt, tiehie endorsed on the note as osuni. 
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DAY-BOOK, FOEM 4. 

Philadelphia, January Ist, 1859. 





L.F. 

1 
1 


Merchandise To Sundries, 
To J. S. Pringle, 
" B.N. Field, 


,....,, 


» 




001 


J9 










-T 


Inleresl To Laflin and Stephens, 

T„t 1,11. on H. C. CotbH'3 Ncie, No, 3, Ree'd of 
B.-B.,jnpanforSi.Lespr.S.-E. 








4 83 
1 




3 

1 


H. C. Corbit To Sundries, 
To Bills Receivable, . 
" Interest, 


For N 


s 




5| 


505 


21 










5 

6 


Sundries To Brown, Shipley & Co. 

AmLj;6D6,13s.8d.l@*mo,,) 
Merchandise, =■■ ^- * '^■'= <=''™ 


n, ai,r h d 
®ia ; 


S 9 





2 a 














" 


46 




2 
3 
6 

4 


Eipenses To Sundries, . 
To P. C. Mortley, 
" Sam'l Bariletl, 


„„. . 


b 
30 

345 
543 


00 
00 

so 
s 

00 


eo 

7es 

395 


(10 




Merchandise To Sundries, 

To Henry C. Corbil, P=''' o-^h, ud, 
" Do. Do. fi>arao>„ 

Do. Do. Cash, 


.1,... 






650 


25 




5 








696 


37 




5 

C.-B. 
C-Ii. 
C..B. 
Cli. 
C-B. 
C..B. 
C.-B. 
C-B. 


" C. W. Clmrchman, «a * »'»■, 

" Do! Do! F.«ch.™>'oteKo.S, for'g 


ft. 
>od!pr. C 


25 

545 

835 
50 

24( 


00 
34 
50 
25 
26 
35 
50 
S 


2 563 
260 


50 
75 
75 

49 



The Day-Boot ia used for recording such transactions as cannot proper b n d h other 

books of original entry. Its form ia simple, and will be readily comprehend d by h «ho ha md arized 

themselves with previous portions of tJie work. 

At the close of the month, it is also made the receptacle of purchases, which are treated as follows. The 
receiving clerk esamines the Invoice as the goods are received, and if he finds it correct, marks it"Es'd," signing 
his initials to show who ia responsible for its correctnesB. This being done, it is placed on file, or pasted in a 
blank book prepared for the purpose, called an Invotoe-Book. 

Purchases an time are supposed to be entered m the Day-Book irom the original invoices, either as filed or pre- 
served in the Invoice-Book, taking care to collect together all purchases from the same person, that one poi-t 
only need be made to each mdividual's account for the month. 

" Cash Purckaseit" are taken from the Cash-Book, where tliey have been previously entered at the date of the 
occurrence of the transaction. They will be found in the Cash-Booki marked " D.-B." by looking along the 
Leger folio column. They must be marked " C.-B." in the Day-Book, and no other post made of them, s: - 



le debh 



n total to Merchandise. 



241 



Hosted byGoOgle 



CASH-BOOK, FORM 4. 

Cash. 



To J. S. Pringle, 
" il. N. Field, 
" Cash Sales, 



I. O. B, Roc. Cr. 



" Cash Sales, TL 

" S. C. Atkinson, B 

" Casli Sales, Be 

Sales made tliem 4tli lost,, i 
" Cash Sales, Tt 

" Interest, B 

" Cash Soles, Tt 

" Burgess & Walker, In 

" BOla Keoeivable, n 

No. 1, due July 6th, less Di3 ; 



P fl Co Una £ C 



" T. IV. Latemnn & Co. 

" Turner, Wheelwright & Co. 



" Interest, Disconnt on Bills Pay. No. S— 

Am't ai pi. Contra, including Dsoh., SS.9S9.23— from Apiil 

May bXb, (trbeu Le&f A Moirlsoa's Sralt on Brown, ehiplc; 

ftCo-mntures,) 

" Cuahing & Brother, In full for ^ duo Jnly 20tli, 

", Cash Sales, Thiaday, 

■' Bills ReceiTable, Bsc'd pr. nuJI on Miles 4 Ko.ns- 

fi.td-sNote,N<i.4, 

■' Cash Sales, ThisdaT, 

■' T. W. La^eman & Co., I" fuU ior Bal. of tholr ^, fine pr. 

" Ciisli Sales, TWsdsj, 

Interest Credits this month. 
Bills Rec. " " 
Cash Debits " 

To BalmiEe Bro't down, 
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CASH-BOOK, FOEM 
Cash. 



Cr. 



i; D.-B. 

4 1 
&D.-B. 



16 D.-B. 
:5 D.-B. 



By Henrj C. Corbit, 
• Cash Puvehasee, 



' Cash PnrdiBsea, 
' Interest, 

contra," 

' Espcnaes, 

■' Cash Purchases, 
" J. S. Pringla, 
" Cash Purchases, 
" P. C. Mortley, 
" Interest, 

™ntiB, 



Vnii pr. Exs. C.-B. mis -mek,- ■ ■ . 
/n Safe, 16.12) 

0=5^. 

DiBconntS^ onP.O.CoinnsftCo.'i 



ffaj Slh, less Discount pr. conlM,. - . 
Discount on Bills Rec No. 1, p 



Mil/** 



' C^sh Purchases, 
' Downer & Stewart, 



" See, Brother & Co. 



' Bills Payable, 

■' Caali Purchases, 

Bote, 

'' Samuel Bartlett, 
■' Interest, 
■■' E. N. Field, 
" Interest, 



PMd Hutias, 8801.70, and rrelghl, 

'^T. p. Cope," from UTerpool, 

Sent Uiem thte iay, Beoson t Co.'s 



Paid pr. Kip. CrB. this week, 

Expeoaea this monUi, pi.Eip, 
C.-B. S29i.5^ 

Interest Debits this month, 
BiUaPay. " " " 
Cash Credits " " 
laBanb, S4,517.70, In Sufe, S9fl.35. 



7,758 63 
12 0(1 
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EXPENSE-CASH-BOOK, FORM. 4. 

Philadelphia, January 2d, 1859. 



Paid Store Fixtures, 
1 Ream Paper, 

Stove Bill, . 
Advertising, . 
S Reams Letter P 
Stationery Bill, 
1 Ton Coal, 
Painting, 



Gas Light Bill, 

Freight pr. " Ocgan," from N. Y, 
Carpentering, .... 
Siindiy Bills for Labor, , 
MoCleary's Bill far Drayage, . 
Cirenlars, 



;, pr. I 



Rent of Store to Feb. 1st, 
Jolin Thomas for wages, 
Peter Bater " " 
a C. Martin " " . 



n Casii-Book, folio I, 



In this Book are entered, either directly or through the medium of the Sales-Book and the Expense-Cash- 
Doak, all c^sk tijiiSBWions. In posting from it, aH entries on the debit side (except the total Cash debit) are 
posted 10 the credit of the different accounts affected, and vite versa. 

In order to save posts, two additional columns have been introduced on each side of the Cash. Book. On the 
rfeAii side, one column ia for Iiitarest eredita and one for BUls Eeceivable credili. On the credit side one is for 
Intereal d^Us and one for BUls Payable debiti. A glance at the book will show that entries, ofTecting either of 
these accounts for which separate columns are introduced, have their amounts extended into two columns— the 
cash column and one other. No posts are made daily to Interest, Bills Rec, Billa Pay. or Cash but the amounta 
eKiended to each of these accounls must be carried forward in the columns provided for them, and posted in 
total at the ciMe of the mcnth. Items to the dehit of Expenses, as brought in weekly fi-om the Espense-Cash- 
Book, for the bidanoine of the Cash account, may also be passed over in posting, and (he total expenses as 
-■-— -1 b);the footingof the outer column of the Espense-C ash-Book, maybe entered in the margin of this 



e no post except iii 



Book at the dose of the month, for the purpose of pos'tL.^. 

■■ Cash-Sales," as esplained in remark on the Sales-Book, are marked " 
monthly total to the del>it of Cash. 

When Cask k paid out toigoods b/mghi—or for duties, exciimir^ freight, &.<:., where these items of expcnFo 
areproperly a pari of the cost ofpurcEase—the entry must be made "Sy Cask Ftirchases," in this hook, and 
marked U.-B. At the close of the month, these must be written up in the Day-Book with other purchases, and 
marked L.S. to show they are taken from the Cash-Book. No post is made to thedebit or credit of " Caih 
Furdases, but an equilibrium ia produced by including the amount in (he monthly debit post to Mdse. from 
iheDay-Book, and m the monthly ererfiV poet 10 Cash from the Cash-Book: the process being pteciselv similar 
to that described in the treatment ot " Cash-Sales." u i- j 

Purchases for cash may, if preferred, be brought through the account of the individual in the Leger. See Ent. to 
rtee, Uro. ot. Co-, 25lh inst. 

Once a week, or as often as it is wished to make trml of tlie correctness of the Cash account, aflerhrineing in 
tlie amount from the Expense- Cash- Book, the debit and credit cash columns may he footed up, and then the 
anioiint of cash in bank (as shown by the Check-Book) and the amount iii safe may he placed a little to the 
loll of the credit footiag, and if their sum be equal to the difference of the cash columns, it proves ihe account 
direct. The entnes may then be continued on without closing the book till the end of the month. 

When a Bal. of Cash on hand is brought down from a preceding month, this balance miisl be deducted from 
the footing of the debit column, to obtain the right amount for posting to the debilof Cash. This may be done 
m the margin. 



taken to the Cash-Book aE 



EXPENSE-CASH-BOOK- 

5 Email .book of expenges kppl ofier ihe formula shown, and hav 
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SALES-BOOK, FOEM 4. 

PkiladeJ/pliia, January 2d, 1859. 



N. L. Lippincott & Co. 



Elliot & Burnap, (f^^i^ I 



Samuel C. Aikinson, 



Cash Sales, 

1 Liglu Silk Sl,=wL 


P.G. 


Collins &. Co., 
6 Fs. Fis'd Alpaoca 

4 Barege Shawls 


Cash 


Siiles, 

la P», Irish Linfn 









Cash Sales, 






1 Do;. EU 


15 Mitls 




Turr.er, Wheelwright & Co. 










Do. 




le CEBhmei 


e Do. 


















Do. 


II". 






[to, 


7 Do, B 


Do. 


Do. 
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SALES-BOOK, POliM 4. 

Philadelphia, January Qth, 1859, 



16 Embroidored Tiiib. 



Burgess & Walker, 

10 " Juconci Do. 



Laflin & Stephens ICorliii's No» 



J492 Auiioi, ISa?" Yds, I 



T. W. Lakeman & Co. 



Gushing & Brother, 

4 Doz. Prs. J Flng'd 



" Green FreiichMerino 



176 " SSO 
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SALES-BOOK, FOEM 4. 3 

r>Ma, January 21s^, 1859. 



Cash Sales, 

SPs. FieMGroaaBNap. 
1 IiQz, Uetega Scsifs 



Wm. Chapman, i 

a Pa.Col'dPoultdcSoie 
15 " Pongea H'dk'fs, 
10 " Choppos Do. 



mAuneSjlSSYds.. 



1F>. Crape deLaii 






N. L. Lippincotl & Co., 



Tolal nmMh's Sales posted to Ciedil of Mdse. 
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BILL-BOOK, FORM 4, 



ts. 


RecU 


To Cridil of wLom. 


J 


Draw.. 


..-„,„.,. 


Fo.wh.re.M. 


Nolo" 


! 
5 


Jan. 


13 
SO 
23 


Elliot & Burnap 
J. Roberts & Co. 

Laflin&Slephens 
Miles & Ransford 
Wm. Chapman 


8 

: 

5 

1 
~ 


Elliot & Burnap 
Ourselves on J. R.& Co 

H. 0. Corbit 
Miles and Ransford 
Wm. Chapman 
Debit total Bills Rec'd 


Ourselves 
Ourselves 

Laflin & Stephens 

Ourselves 

Ourselves 

this month . . 


Mdse. 


Nov! 


8 
16 



gs:' 


2-:. 


,.«,.„*„ 


cC 


.,„,.„ 


„......,.,„. 


ro.™..,... 


X=f 


2 
3 

4 


Ian. 


3 
6 
SO 

39 


H. C. Corbit 
See, Bro, & Co. 
iJroivn, Shipley & 
Co., Liverpool 
S. B. Kawley 


2 
4 
5 

6 


Ourselves 
Ourselves 
Brown, Shipley & Co 

on ourselves 
Ourselves 

Credit total Bills Issued 


H. C, Corbit 
See, Bro. & Co. 
Brown & Bowen 

S. B. Rawley 
this month . . 


Mdse. 

Account of 

B. Shipley & Co. 

Mdse. 


Ian. 


S9 



BILL-BOOK. 

A moment's inspection will show that the entries in this book eitend across two opposi 
together constitute but one page, or folio, of the Bill-Book. When the note to be entered 
draJl, both the dratoer and drawee may be mentioned in the column headed "Brawer," a 
entry of 6th inst^ and Billa Pay. of 20th inst. 

Bills Reo. are entered in the Bill-Book at the time of their reception. They are poste 
of individuals daily, or at convenience, and to the debit of Bills Receivable aecount in 
Bills Pay, are entered in the Bill-Book when issued. They are posted to the debit of 
and to the credit of Bills Payable account in monthly totals. 

Bills Payable and Bills Receivable usually occupy opposite ends of the same book. 



REMARKS ON THE PHITATE LEGEK. 

Houses frequently find it desirable to keep from public observation the amount of their 
capital and by whom invested, their gains and losses in business, &c. For this purpose 
some have a Frivale Leger, in which they keep the partners' accounts. Merchandise, Profit 
and Loss, Interest, and such other gaining and losing accounts as they think proper, and some- 
limes, also, the accounts of the diflerent clerks employed. 

In connection wish this Leger, a Private Day-Book is usually ke])t. In which entries on 
opening the books, entries for interest on capital invested, for salaries, &c., are made 

Those who wish to make use of this Leger will find the plan of posting from the books of 
original entry, pursued in Form 4, very convenient for so doing. Entries in any ol the books 
of original entry, (Private Day-Book included,) either to the debit or credit of accounts kept m 
'he Private Leger, must be posted to this Leger, and all other entries must be posted to their 
proper accounts in the main Leger. Thus the two Legers contain the same matter usually 
embraced in one, and may he considered as constituting strictly but one, although bound in two 
covers; and Trial Balances, Balance Sheets, and other Leger exhibits, must contain thn 



1 both. 
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BILL-BOOK, FOBM 4. 



Time. 

6 mos. 
6 mcs 

6 mos 


Wiere due. 


Wh.nd^e, 




^ 


Remarks. 


i 


i 


j 


1 


1 


1 


t 

5 
9 

33 


1 


I 


1 


i 


1 




Philadelphia 
Banlt of N. America 

PhLadelphia 


U 










713 
500 
614 
3SB 


33 
13 

00 

26 
75 


Disco unled Jan, llth. 

Cint, from date, 

t Charged Corbit on the I8th. 

Reo'd Jan. SBth, 8400, 


2,656 


41 





T,... 


W.„.d„. 


wh..a... 


*„„,. 








; 


1 


9 


i 


i- 


S 


1 


i 


1 


1 




4 mos. 


BaukofN.America 

Philadelphia 

Philadelphia 

Philadelphia Bank 












3,745 65 
1,545 35 
2,743 46 


C Purchases gl 1,345 65 
tCash 7,500 00 
Discounted Jan. 9th. 
£617 Is. Id, 
Uiscountcd Jan. 37ih. 



TRIAL BALANCE, LEGER, FORM 4. 



N. L. Lippineott & Co. 

8. C. Atidaaon .... 

Tnrner, Wheelwright a Co. 

Lafliii & Stepliena .... 

Aiken & Ransford . . . . 

Weltj & Martin . . , . 

Personal %tl having balances due firm 



H. 0. Corbit 
P. C, Mortlej . 
Samuel Bartlett . 
C. W, Churchman 



Petisonal %ii having balaii 



J. S. Pringle 
R. N. Field . 
Coish , 

Merchandise . 
Bills Receivable 
Bills Payable . 
lutereat 



Tsajso 

375|55 
8S9i25 

294122 



2,038 
24,405 
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JAMES DUNLAP & CO. 
PRACTICAL FORM, 

No. 6. 

The main featuies of this form are taken from the practice of one of the largest 
commmion houses in the city of Philadelphia. 

Great care haa been bestowed upon its arrangement, to make it acceptable and useful 
to those for whom it is particularly intended, and it is confidently believed that commis- 
sion and company speculating houses will find it better adapted in its general arrange- 
ment, and more accurate in detail, for their business, than any thing before in print. , 

A mode of connecting 'wholesale merchandising with commission operations, is also 
illustrated, by which SaUs for account of Merchandise are treated the same as Sales for 
account of a Consignor. 

A particular description of each book will be found immediately following it. 

Posts are made from the Cash-Book, Sales-Book, and Journal. 



DIRECTIONS FOR WRITING UP. 

Blank books have been prepared for this Form also. 

In writing up this Form, first take the Cash-Book, Sales-Book, Journal, Receiving- 
Book and Expenae-C ash-Book, and make entries in them severally and successively in 
order of date, as explained in directions to Form 4. 

Having completed them all, (except the entry of 31st, " By Charges," on the credit 
Bide of Cash-Book, and the last entry in Journal — which you will leave for the present,) 
transfer the sales, as shown in your Sales-Book, to the different " Sales for account of" 
consignors in the Accoont- Sales-Book. This process is entirely similar to posting. Next 
enter, underneath each Acoonnt-Sales, the charges as found in the Receiving-Book, 
and calculate for yourself the interest, commission, and guarantee. 

Then journalize the Acoount-Sales-Book, which will complete the Journal. Lastly, 
add together the items of interest in the several Account- Sales, and enter the total in the 
Cash-Book " By Charges" — also bring in the expenses from the Expense-Cash-Book, 

When the books have all been prepared, post the Sales-Book to the Sales-Leger ;* 
and then post all other entries from the Cash-Book and Journal, in order of date. 
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CASH-BOOK, rOEM 6. 



Dr. 




OttsA, Notes and Interest 














Dalo. 


i^ 




Iiil. nr. 


n. Kec, Dr 


B. Pay. Dr. 


Oaah Br, 


1859 






















Mar. 


1 

io 
11 


1 
1 
1 

4 
4 


To J, Dunkp, Capital invested 

" S. Robinson, 

" T. W. Welch, " " 

" B-Wamer & Co. , Tlieir note fur sales, due Julj 
13th, Ka. 1, 

« E. Jones, His check on Phila. B\ for 
sales 






1,430 


00 






3,000 
3,000 
3,000 

1,535 


00 
00 
00 

75 


" 


14 
17 


4 
5 


" J. Thompson, Eee'd ibr sales 
" J.Lapsley&Co., " " " 














3,061 
1,895 


75 
35 


" 


24 
39 


V 
4 
4 


" Bills Receivable, Rec'd in full for note No. !, 

due July lath, Am't gI430 
" J. Thompson, His note for sales, due Sept. 

27th, No. 3, 

" Shepherd & Co., In full for ^, due Juty isth, 

Am't 3,oe8 
" Cash, Paid note No. 1 and Int., pr. 

contra. 


26 

57 
14 


27 

78 
49 


607 


00 


3,621 


69 


l,30a 
3,010 


73 
23 






^/ 


" Do., ■' " " 3 " .. 


4 


m 






1,866 


04 






" 


80 


4 


" J. Smith, For note in full for %, due 
July 18th, Mo. 3, 






2,474 


72 












31 


4 
3 


" B.WaiHOr & Co., Their note for sales, due Aug. 
3d, No. 4, 

Interest debits this montli 


103 


20 


219 


83 










» 




3 


Bills Rec, " " 






4,731 


55 










« 


" 


2 

1 


Bills Pay., 
Cash 










5,487 


73 






« 


18,896 


70 


Apr. 


T 




To Bat. from Old % 














5,518 


53 



The object of entering notes and interest in this book, in preference to the Journal, is 
twofold,— first, they are most frequently connected with cash entries, and second, in this 
book we are enabled, by appropriating a set of columns for all cash, bills and interest 
entries, to post in weekly or monthly totals to these accounts, while the other accounts 
which balance these columns are posted daily, or as often as we choose. 

When either Cash, Bills Payable, Bills Receivable, or Interest are debtor, and some of 
them also creditor in the- same transaction, the entry may be made on both Mdes of the 
book, for the purpose of bringing into columns all the sums entered to these accounts — as 
seen in entries of 24th and 29th. Then, in posting the individual items of the book, 
those accounts found debited or credited, which have columns appropriated for them, must 
[ie checked and passed over. 

The footing of each of the several columns this month is the amount to be posted to 
252 
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CASH-BOOK, FOEM 6. 

Cash, Notes and Interest. 



Date. 


TirT 






B Re 




Cr. 


IRfiR 
























Mar. 


5 

14 

34 

25 


1 

3 

1 
1 

2 


By Charges, ■ Our bond for 

MdsB., duo Apr. Tlh, with Int., N 

" Lovering&Bache, Biilofcscliaiige B 

& Co., Loi.don, for £900, Bo't o C ar & 
Co., and sent thpm this day 

"Merchandise, -j- Pti;mium on th il 
® 3' ^ 

" Charges • Our bond for d 
Sharples9& Co.'b rans't,, dueApr 
Int., ]\ 3 

" Cash and Int., Hec'd on note N 

" Sharpless & Co., Paid at Bight i ir 

exchange on ua at 10 dajs' tisht & C M 
ton's favor, for 83,000 










if 1 

1R66 


04 


4O0J 


00 
00 


;; 


39 
31 


1 

1 


" Bills Pay. and Int., Paid note No. I d d 
" Do. Do. " " " 3 

" Charges, For am't of In d 
thargEsin Ac"t-Sale3 rendered this d 
S.-B. 

" Do. Paidaspr.Expe ^ B 
this month 




s 










3r36 

1S70 

145 


18 

ro 
'.\r\ 


" 




'A 


" Store Expenses, 














1 J50 


" 




2 


Interest credits thi m 




g 


















2 


Bills Rec. 






4 


(Ifl 










.• 




2 


Bills Pay. 
Cash 










4S7 








•. 


ns7s 


1R 


" 


" 




hy Jlnlmci on hand, lo New % 














■i 


52 




IS*^ i 


rn 




~~ 


__ 







— 








— 



















the debit or credit of the account shown by the heading; but tbe footing of ihe " Cash 
debit" column of the next month will be too large by the amount of the balance brought 
down, which sum wOl need to be deducted from it to obtain the amount for posting. 

The entries from the Expense-Cash-Book may he made at any time ; and the cash 
account then proved by footing up the cash columns, and minuting opposite tie footings 
their difference, or the balance on hand, after the manner shown in Cash-Book, Form 4. 

Those who prefer to do so, can substitute the Cash-Book of Form 4, instead of this ; or 
may use a simple one column Cash-Book, and enter bills and interest in the Journal. 
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SALES-BOOK, FORM 6. 

PMIaiMphia, March 3d, 1859. 



4 




John Smith, Market St 


8 m. 


j 


" 


V 


CD. 


^ 476 I Case Prmts, 


1,000 Yds. ,9 10 


3('OU0 




^ 


" 


B 468 and 4G8. S BaJcs Drillings, 


goo " " 13 


108 


00 




■/ 


P. K. 


"UloiidUa. 3 « Tickings, 


900 ■' " 17 


153 


00 




■y 


'^ 


c 113 and 114, 3 " Extra Do., 


850 " " 20 


no 


00 


r31 


4 




E. Jones, Coatcs St. 


6m 








^/ 


E.D.&0. 


E310 I Case Satinets, 


GOO Yds. ® 70 


420:00 




x/ 


" 


s 30S 1 " Do,, 


720 " " 65 


468;00 




^/ 


" 




500 " "1,00 


500 


00 




•/ 


" 


E213 I " Ribh'dDo., 


500 « "1,35 


625 


00 




^ 


P. K. 


C nSandlie. S Bales llckmgs. 


900 " « 15 


135 


00 




v/ 


" 


■ilITaiidlSO. S " Do,, 


800 " " 10 


128 


00 




^/ 


CD. 


B467 I « Ch&^fc Cottons, 


600 » '■ 13 


72 


00 


2,348 








4 




A. Edwards & Co,, Race St. 


Bm. 






i 


v' 


E.DAO. 


E 309 1 Casa Satinets, 


650 Yds. m 70 


385 


00 




^ 


CD. 


i'.')33fuid533. S Bales Check CottonE, 


900 " " 10 


90 


00 




^/ 


" 


i>5S6and5S9. 3 " DrQljngg, 


950 « " 10 


96 


00 




V 


M. 




80 - "3,50 


200 


00 




■/ 




9 " E:(tra Fine m'k. Do. 


80 " "3,75 


220 


00 




^/ 


" 


^84 4 " Super W. D. Blk. Cloths 


93 » "9,25 


851 


00 




v^ 




5 " Pine Blue Blk. Do., 
«th 


120 " "7,50 


900 


00 


2,741 






4 




John Smith, Market St. 


3m 








^ 


M. 


A 86 7 Ps. AsEOrled Brown Clollia, 
@>8! 4 « Estra Blk. Ciisamerea, 


175 Yds. ©4,75 


831 


25 




^ 


« 


160 " " 3,75 


440 


00 




•y 


" 


^83 4 " Oxford MiU'd Do, 


153 " " 3,33 


362 


64 




•y 




I'S.'i 3 " Mill'dDrab Do., 

ff>th 


84 " " 3,30 


193 


20 


1,817 1 


4 


B. Warner & Co., Arch St. 


Note 1® 4 m. 


■y 


CD. 


E 469 and 470. 3 Cases Extra Fine Prints, 


3,000 Yds, o 14 


280 


00 




■y 


" 


D 535 and 538. 3 " Ginghams, 


1,800 « " 20 


360 


00 




■/ 


E.D.&O. 


E301anc!303. 3 " Satinets, 


1,200 " " 65 


780 


00 


1,420 C 


4 


E. Jones, Coates St. 


Check on Bank. 


^ 


M. 


^87 5 Ps. Blue Cloths, 


ISSYds.® 5,35 


656 


25 




v/ 




■ 3 " Extra Blue Cloths, 


50 " ■< G,00 


300 


DO 




v/ 


'( 


3 « Light Mis'd Do,, 


50 « « 4,75 


237 


50 






" 


3 " Dark " Do., 

An 


73 " " 4,75 
't. forward 


342 


10 


1,635 7 




10,392 8 






254 
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SALES-BOOK, FORM 6. 

FhiMdphia, March lilh, 1859. 



4 

^/ 


Conaienor. 

K.D.&O 
M. 

S. & Co. 

E.D.&O. 

M. 
S. & Co. 

M. 

S. & Co. 

CD. 
P. K. 

S. & Co. 


Shepherd & Co., Chestnut St, 

E 204 and 305. 2 Cases Cassimeree, 

E 303 1 " Do., 
<8> S5 4 Ps. BIk. Cloths, 
i^ 88 8 « ViclotiaDo., 

I'l-lh 


4 m. 
800 Yds. fi) 1,50 
400 » " 1,35 
100 " " 6,00 
193 « " 4,00 


1200 
500 
600 
768 


00 
00 
00 
00 

50 
00 
25 

00 
00 

50 
00 
00 
50 

00 

75 

75 
00 

00 
00 
00 
00 
00 
00 

00 
25 
00 

n 


10,392 
3,068 

2,061 
631 

1,895 

562 

1,731 

607 
1,542 


84 
00 




712 
693 
656 

306 

225 

562 
360 
360 
712 
1995 
99 

843 
888 




i 


J. Thompson, Fourth St. 

□ 26 6 Ps. Assorted Green Cloths, 
6 " « Brown Do., 
fi " " Blue Do., 


Cash. 
150Yds. © 4,75 
120 " " 6,50 
135 " « .'),25 


73 


• 


Bonnard & Bates, Filbert St. 
E 206 1 Case Satinets, 
E 207 1 " Do. 


435 Yds. 73 
450 " " 50 

75 Yds. IS) 7,50 
48 « " 7,60 
48 " " 7,50 
150 " " 4,7.^ 

6 m. 
150Yds. (ffl3,75 


00 


• 


J. Lapsley & Co., Second St. 

^83 3 Ps. Superfine Inv. Green Cloths, 

□ 38 3 " " Olive Brawn Do. 

2 " " Blue Be., 

6 - Victoria Do., 

Discount 




5 


Smith & Williams, Broad St. 
1^ 89 6 Ps. Fine Drab Cloths, 


60 


4 


A. Edwards & Co., Race St. 
□ 37 5 Pa. Black Clothe, 

4 " Estra Fine Blk. Cloths, 


6 m, 
135 Yds. B (i,75 


75 




95 
148 
123 

76 

75 
90 

360 
356 
590 
236 




A 
V 
V 


J. Thompson, Fourth St. 

i>.K land 533. 3 Bales Diillinss, 
D 534 1 Case Ginghams, 
E 475 1 " Fme Prints, 
c 135 1 Bale Tiekings, 
c 119 1 " Do., 
c 134 1 " Extra Do., 


Note a 6 m. 
950yds.fi> 10 
025 " " 16 
,035 " " 13 
475 " " Ifi 
500 " " 15 
450 " '■ 20 


00 


4 

V 


Bonnard & Bates, Filbert St 

□ 28 2 Ps. Superfine Inv. Green Cloths 
3 " Victoria Do., 

20 6 " Extra F. BIk. Cassimercs, 
3 " Drab Mill'.! Do, 

All- 


fim. 
48 Yds. @ 7,50 
75 « " 4,75 
236 « " 2,50 
118 " ■■ 2,00 
t forwDf! 


25 




22,392 


34 
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SALES-BOOK, FOKM 6. 

Philadelphia, March i'lth, 1859. 



4 


Consignor. 
CD. 

S. & Co. 
CD. 


John Smith, Market St. 

B 472 1 Bale Check CoHons, 
B474 • 1 " DriUingB, 


CSOYda. ffl 11 
^ZH ■' " 10= 


71 
55 


60 
13 


22,392 
126 

1,192 
219 


34 
6* 




750 
290 
152 

103 
116 


00 
00 
00 

43 
40 




5 


Smith & Williams, Broad St. 

QST 6 Ps. Blue Bli. CInlhs, 
D 39 3 " Oxfiird Mill'ii Cassiinej-cs. 
3 " " MIx'd Do, 


4 m. 

isr. Yds. o 6,00 

135 - "3,32 
80 " '■ 1,90 


00 


4 


B. Warner & Co., ArohSt. 

B 477 1 Case Prints, 
B ISO 1 " Bo., 

Total month's sales, posted 


New ^ 4 m. 

985 Yds. iS m 
070 " " 13 

to Saks % 


83 


5 


23,930 


80 



In making entries in the Sales-Book, the initials of the consignors and the marks and 
numbers of the packages are given, as an index in transfemng to the Account-Sales- 
Rook. 

Entries in this book are posted to the Sales Leger, and therefore they must in all cascn 
be made to the debit of the individual to whom goods are sold ; and if payment be made 
by note or cash, it must be passed to his credit on the Cash-Book. All the debits are 
posted daily, or as often as convenient, and at the close of the month the total sales are 
posted to the credit of the Sales Account. 

From time to time, as convenient, the sales, as shown by' this book, are transferred to 
the Account-Sales-Book, the items being checked as fast as transferred, to prevent 
omissions. 
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ACCOUNT-SALES-BOOK, FORM G. 
Sales for account of Charles Duncan. 



Late, 


To whom sold. 


Time 


Mark 


No. 
470 


Description of goods. 


Yds. 


Price 


Am't. 


TotaL 


Mar 


J 


Jolin Smilk 
Do. 


8m 


B 


1 Case Prints 
3 Bales Drillings 


1,000 
000 


10 


100 00 
10800 


208 


00 




4 

6 


E. Jones 

A. Edwards & Co. 
Do. 


6 m 


D 




1 " Check Cottons 

2 » Do. Do. 
2 " Drillings 


' (iOO 
900 
650 


13 
10 
10 


9000 
95;00 


72 
185 


00 
00 




10 


B.Wamer&Co.fNote) 
Do. 


4 m. 


B 
D 


™i 


30aaesExtraFinePrinls 
2 " Ginghams 


2,000 
1,800 


14 

20 


280'00 
30000 


MO 


00 




34 


J. Thompson (Note) 
Do, 
Do. 


6 m. 


B 


534 
475 


3 Bales Drillings 
1 Case Ginghams 
1 " FincPrifits 


950 

935 

1,025 


10 

10 
12 


95'00 
148 00 

12^00 


366 


00 


" 


27 


John Smith 
Do. 




" 


472 
474 


I EaleCheck Cottons 
1 " Drillings 


650 

535 


11 

10^ 


7150 
5513 


120 


03 


: 


M 


B.Warner & Co. (Note) 
Do. 


4 m. 


" 


477 
480 


1 Case Prints 
1 " Do. 


085 

970 


10* 
12 


10343 
116]4fl 


219 


S3 














Charges. 
Insura,nce 1 




56 


72 


1,817 


40 




Drajage 








7 








Int. on 832,72 from Mar. 1st, 16 
" §24,00 " " 5th, 10 

Com. and Gfuarantee at 5^ 
Net ptocefids, due Sept. 6-9 . 


90 


26 
87 


147 


85 








1,669 


01 



E. E. Philadelphia, March ^\st, 1859. 



J. Dtjnlap & Co. 



Sales for account of Pel&r Kelly. 



Dat 


;" 


To whom sold. 


Time 


Mark 


No. 


Descripiioii of goods. 


Yds. 


Price 


Am'i. 


Tota^ 


Mar. 


3 


John Smith 
Do. 


8m 


C 


Ill' 


3 Bales Tickings 
2 » Extra Do. 


900 
850 


17 
20 


153,00 
17000 


1 
32300 


!! 


4 


E. Jones 
Do. 


Q m 






2 " Do. 
2 " Do. 


900 
800 


15 
16 


13500 

12800 


I 
263 OU 




24 


J. Thompson (Note) 
Do. 
Do. 


;: 




125 
119 
134 


I " Do. 
1 » Do. 
1 " Do. 


475 

500 
450 


16 
15 

20 


7600 
7500 
90,00 


24100 






/ 








-Chargei. 




827100 






^y 










9,08 
















f 
/ 








Int. on 810,58 from Blar. 1st 
Our Com. at 2^ % . . . . 
Net proceeds, due Oct. 10-13 


05 
20,6S 


31 [31 




i 


796[69 



E. E. Philadelphia., March 31^?, 1859. 



J. DoNLAP & Co 
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Dale. 


To whom sold. 


Time 


Mark 


No 


Dpscriplion of goods. 


Yds. 


Pi-ice 




Tola!. 


18S9. 

Mar 


4 


E. Jonos 
Do. 
Do. 
Do. 


8 m 


E 


2!0 
308 
211 
212 


1 Case Satinet? 
I " Do. 
1 " Cassimeres 
1 ■' Ribb'd Do. 


600 
720 
500 
500 


70 

65 

1,00 

1,35 


420 
468 
500 
625 


00 

00 
00 
00 


3,013 


00 


" 



10 
12 


A. Edwards & Co. 
B.W3rner&Co.(Note) 
Shepherd & Co. 


4 m. 


\ 


209 


1 " Satinets 

2 " Do. 

2 " Cassimeres 
1 « Do. 


550 
1,300 

800 
400 


70 


1200 
500 


00 
00 


385 

780 

1,700 


00 
00 

00 




15 


Bonnard & Bates 
Do. 


6 m. 


" 


208 
207 


1 " Satinets 
I " Do. 


423 

450 


72 
50 


ao6 

335 


00 
00 


531 


00 






./^ 








Cliari^es. 

rus. S22,li, Fr't. S22,04, Dray. $1,00 

Int. on $45il8 from Blar. 8d 
Com. and Guarantee at 5 ^ . 


45 
270 


18 

21 
45 


5,409 
315 


00 

84 






^ 








Net proceeds, due Aug. 19-22 
E.D'sii2,546,58,Oat^S2,&46,59 






5,093 


10 



E. E. Fkilacklphia, March 3Ut, 1850. 







Saks for account of Merchandise. 












D^te, 


To whom sold. 


Time 


Mark 


No 

81 

li 
84 

86 
81 
83 
83 


Description of goods. 


Vd:^. 


Price 


Am'l. 


Total. 


Mar 




8 


A. Edwards & Co. 

Do. 

Do. 

Do. 
John Smitli 

Do. 

Do. 

Do. 


6m 
3m 


f 


3Ps. Fine Blk. Cass. 
2 " Ex. F. Blk. Do. 

4 " Sa.W.D. Blk. Clothe 

5 " FineBl«eBlk.Do 
7 " As'd. Brown Do 
4 " Extra Blk. Cass. 
4"OxfordMiii'dDo 
2"MilI'dDrab Do. 


80 
80 
93 
130 

175 
160 
152 

84 


3,5q 

2,75 
9,25 
7,50 
4,75 
2,75 
2,32 
2,30 


200 
220 
851 
900 


00 
00 
00 
00 


2,171 
1,817 


00 


;; 


831 
440 
352 
193 


25 

00 
64 

20 


09 




11 


E. Jones (Checli) 
Do. 
Do. 
Do. 




I 


87 


5 " Blue Clolhs 
3 " Extra Blue Do. 

2 " Lia;ht Mix'd Do. 

3 " Dark Do. Do. 


125 

50 
50 
72 


5,25 
6,00 
4,76 
4,75 


656 
800 
337 
342 


25 
00 
50 
00 


1,535 


75 




12 


Shepherd & Co. 
Do. 


4m 


" 


85 

8S 


4 " Black Do. 
8 " Victoria Do. 


100 
193 


6,00 
4,00 


600 
70S 


00 
00 


1,368 


00 


" 


17 


J. Laps ley & Co. 




" 


89 


3" Su.Inv .Green Do. 
Dis. 5 % for cash 


73 


7,50 


562 

28 


50 
13 


534 


38 




19 


Smith & Williams 


6 m. 




89 


6 Ps.FineDrab Cloths 


150 


3,75 






563 


50 






.^^ 
^ 








Charges. 
Duties, $3,621,69, Ins. $135,81 
Freight, «65,34, Drayage, $0,73 
Cora, and Guarantee at 5 ^ 
Net proceeds 


3757 

66 
399 


50 
09 

44 


7,988 
4,223 


72 

o;) 








1,765 


69 



Jl/arcA31sM859. 



258 
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ACCOUNT-SALES-BOOK, FORM 6. 
Sales for account o f Skarpless ^ Co. 



lUr 


To whom sold. 


Time 


Mark 


No 

33 


Description of jjoocls. 


Yd^ 


Pric 


Am'l. 


'1 Total. 


Mar. 


4 J.Thompson (Cash) 




g 


6 Ps.As'd Green Cloths 


150 


4,7. 


712l5t 




~ 




Do. 






" 


" " Browji Ds. 


126 


5,5( 


69S 










' Do. 

r J. Upslcy & Co. 






28 


5 " " Blue Do. 
3 " Su.F.OliveBr.Do. 


135 

48 


5,2 

7,5C 


66fl 




3,061 


7 


" 


360 






" 


Do. 






« 


3 " " Blue Do. 


48 


7,5C 


300 










' Do. 






" 


6 " Victoria Do. 


150 


4,76 


712 


5( 








1,432 


50 














Discounts^ for cash 






71 


63 


1,360 


S7 


" 2 


A. Edwards & Co. 


6 m. 




37 


5 Ps. Bile. Cloths 


135 


6,75 


843 


76 






" 


Do. 


" 


" 


" 


4 " Extra F. Blk. Do. 


96 


9,25 


886 


00 


1,731 


ra 


■' 3 


4 Eonnard & Bates 




« 


2S 


3 "S.P.Inv.GreenDo. 


48 


7,50 


360 


00 






" ' 


Do. 






" 


3 » Victoria Do. 


75 


4,75 


356 


35 






" ' 


Do. 


" 




3!) 


6 " Extra F. Blk. Cass. 


236 


2,50 


590 


00 






" ' 


Do. 




" 


" 


3 " Drab iVIiU'd Do. 


118 


3,00 


236 


00 


1,542 


25 


" 2 


9 Smith & Williams 


\ m. 


» 


37 


5 " Blue Blk. Cloths 125 


6,00 


750 


00 






*' ' 


Do. 


" 


" 


29 


3 " Oxford iVtill'd Cass. 125 


3,32 


390|'00 






" ' 


Do. 








2 " " Mix'd Do. 80 


.« 


15300 


1,192 


00 




Vharges. 






r388 


63 










Kutios 1866,04 












f 








Freight . . . 30,04 


















Drajnge ..... ,88 


1,896 


96 








\y 








Int on $1,8DC,96 from 14th inst. 


5 


37 








/ 






Com. and Guarantee at 6 ^ . 


394 


13 


2,396 


76 


L 


1/ 






Not proceeds, due July 37-30 






5,591 


S6 


E. fcl. Fhiladdpkia, March 31si, 1839. J. Duklap & Co 



By makmg this book one from which to journalize, instead of using it only for pre- 
serving copies of Account-Sales rendered, we are saved the labor of keeping in the Leger 
the consignment or sales accounts of the individuals for whom goods are sold, and also 
obtain a proof of correctness, which is described under the Journal. 

Under the headings of <^ Sales for % of, ^c," the sales for each consignor are copied 
Ifora the hales-Book at any convenient time, and once in three months, or as often as 
Account-Sales are to be rendered to the consignor, the charges on goods sold as shown by 
the Kecemng-Book with interest on these charges, and commission for selling, &e are 
placed nnderneath the sales, and deducted therefrom, leaving the net proceeds 

The total sales are journalized to the debit of Sales Account, the net proceeds to the 
credit of the different consignors, and the charges to the credit of Charges and Commis- 
sion, noting the Journal folio on which the entry is made. 

A space may be left after each heading, of from a part of a page to any number of 
pages, according to the probable amount of sales to be entered under it, and an Alphabet 
may be used for convenience in referring to the different Account- Sales. 

When goods of various Muds are received from a consignor, and he wishes an Account- 
Sales rendered of each separately, "Sales for % of" said consignor may be opened 
more than once, and numbered 1, 2, 3, &c., by way of distinction. 
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JOURNAL, FORM 6. 
Philadelphia, March 3d, 1859. 



Mdse. Co. R. To E. Dickson, 4mo9. 

Foi- our J Invoice of Satinets mid Cagaimores rcc'ii lliis dyy, to be eoM 

on his and our joint ^ 
Am't of Invoice, 54,337,^0, our J is 

5th. 

Merchandise To Lovering & Bache, 

For Broad Cloths and Cassimeres rec'd this day, pr. Invoice, amounting 

to£187S lis. 5d, 
Sent them a BUI of Eschangc, as pr. C.-B,. for±UOO;lhe Balance due 
at 6 months 
__ . _ 31st — . 

Sales Account To Sundries For Ac't-Salea rendered. 

Mar 31. To Ch as. Duncan, daeSapt. 6-9 1,817,46— 147,85 

To Peter Kelly, " Oct. 10-13 8a7,oo— 3i,3i 

To E. Dickson, - Aug. 19-33 3,704,50— 157,92 

To Mdse. Co. R. ■■ " " " £,704,50— 157,93 

' To Merchandise, 7,988,73—4,333,03 

■' To SharpIeSS & Co. " July 27-30 ^ 7,885,63-3,396,76 



To Charges and Commission 



33,930,80-7,014,79 



795 
2,546 
2,546 
3,765 
5,591 



16,916l01 
7,014 79 



Anv miscellaneous entries that occur, for which there i: 



other specific place of entry, 

are etitcred in this hook directly ; and periodically, say once in 3 months, the sales for 
account of consignors, in the Ace ount-S ales-Book, are closed, and journalized into it. If 
it is -wished to render an Account-Sales to any consignor before this periodical journalizing, 
the sales for his account must be closed, dated, and signed, and a duplicate forwarded 
him, but no Journal entry made until the periodical time. 

The datesprecedingiieconsignors'names,showthe time when the Account-Sales -were 
closed and entered. In the examples given, tiie closures are all at one time, but had any 
consignor's sales been closed several times before journalizing, these dates would dis- 
tinctly show it. 

^Vhen the Account-Saies-Book is all journalized and posted, there is in the Sales Ac- 
count upon the Leger, a proof of the correctness of the Sales, and Account-Sales Books. 
Thus, in this monUi's operations, the total amount of sales to different persons, as shown 
by the Sales-Book, is $23,930,80, which sum is posted to the credit of the Sales Account. 
The sales having been transferred to the Account- Sales-Book, (each sale to the account 
of the person for whom it was made,) and from thence journalized ; tho total sales col- 
lected in the Journal, and from thence posted to the debit of the SaUs Account, la aho 
$23,930,80, the same amount as shown by the Sales-Book. 
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REilAEKS ON THE LEGERS, EORM 6. 

In the Key, I have given examples of two Legers for thia Form, one of which is termed 
SaUs-Leger, to distinguish it from the other. In the Salos-Leger are opened all accounts 
with persons to whom you sell goods, and the debits to them in the Sales-Book for 
goods sold, together with all entries, either debit or credit, which occur to these same 
persons in any other of the hooks of original entry, are posted to this Leger. The 
" Sales Account" is also kept in this Leger. All other entries are posted to the main 
Leger. 

In houses doing a very extensive business, the Leger is soon filled, and the labor of 
transferring all the accounts to a new one is very considerable. But by having a Sales- 
Leger, this task will not be of as frequent occurrence, since each of the Legers may be 
made as large as can conveniently be used, and the two will contain twice as many 
accounts as one. Another advantage in keeping a Sales-Leger is, that an assistant may 
post up the Sales-Book, and thus lighten the tabor of the head book-keeper. This plan 
of having more than one Leger is adopted in jobbing and other houses as well as in 
commission houses, and some jobbing houses have three, a Oity-SaUa-Leger, a Country- 
Sales-Leger, and the main Leger. 

These two or more books constitute in fact but one Leger, and each book is but a 
portion of that one Leger, bound in a separate cover. In making out Trial Balances, 
Balance Sheets, &c., they are to be treated as one. 

Postings from the Journal should be distinguished in the Leger by being marked "J;" 
those from the Sales-Book should be entered " To Sales,"or in the Sales Account " By 
Sales;" ail other postings will then be known to come from the Cash-Book. 

TRIAL BALANCE, LEGER, EORM 6. March 31s(, 1859. 



SaUs Leger. 

E. Jones 

A. Edwards & Co. 

Bonnard & Bates . - , - - 
Smith k Williams - - - ■" . " 
Personal f^j having balances due firm 

3Iam Leger. 

Levering k Cache 

Sharpless k Co. 

Charles Duncan 

Peter Kelly 

E. Dickson 

Personal ^^ having balances firm owt 

James Dunlap 

Samuel Robinson 

T. W. "Welsh 

Cash 

Charges and Commission 

Merchandise ------ 

Bills Receivable 

Interest 

Merchandise, Co. R - - - - 

Store llxpenses 

~ " %rf ^"^^ fi'''^ - - - - 

'Yea firm owe . - - . 



4,472 
2,07S 
1,754 



4,926 
3,301 



10,648 



4,322 
2,591 
1,669 
795 
4,710 



14,089 



3,000 
3,000 
3,000 



14,089 88 
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EXPENSE CASH-BOOK, FORM 


S. 








Paid Insurance and Freight on Cons't. of C. Duncan 
u Do. " " " P. Kelly 


Store Exp's, 


Chargea. 


Mar. 


1 






31 
9 


47 
08 


11 


^ 


" Do. Do. " " " E- Dickson 










,t 














ii 




'f Do. Do. " Mercliandise 






201 






<i 


" for Stationery Gngg & Elliott 
" " 2 Tons Coal J- West 










11 












" 


14 


" Freight on Sharpless & Go's Cons't. 












9,!i 


« for Gas light 










I 


31 


" J. Bino-ham one month's wages 65,00 
" Saml.BaU " " 40,00 
" Philip Frazer " " 15,00 


120 


00 






(C 


ii 


» P. W. McGregor for drayage this month 


2 


25 






" 


" 


" Porterage on our own % pr. Mem. Book. 










Ent'd on main Casli-Book, folio 1 


162 


50 


345 


30 




1 










_ 



In this hook are entered the petty expenses for store, and the petty charges paid foi 
ConsioTiors, each in a column appropriated for that purpose; and the totals of these 
columns are taken to the main Cash-Book, whenever a trial of the cash account is to he 
made. 



INVENTORY-BOOK, FORM 6. 





Merchandise on hand March 31st 


1859. 




■^#81. 


BPs 


Fine Bllt. Cassimeres 






'' #82. 


.1 " 


Oxford Mill'd 


Do. 




114 " 




7 " 


" Mix'd 


Do. 






" #83. 


1 " 


Drab Mill'd 


Do. 




42 " 




3 " 


Fine Blue 


Do. 








3 " 


" " Mill'd 


Do. 








5 " 


Assorted Col'd 


Do. 






" #84. 


9 " 


Super W. D. Elk. 


Cloths 










Fine Blue Blk. 


Do. 






" #85. 




Black 


Do. 








7 " 


Assorted Green 


Do. 








7 « 


" Brown 


Do. 






"#87. 


2 " 
9 " 


Liglit Mix'd 
Dark " 


Do. 
Do. 




48 " 


■' #88. 


2 ■ 
5 ' 


Victoria 


Do. 
Do. 




120 " 


"#89 


5 ' 


Superfine Drab 


Do. 










Add 50 % for Freight, 


Cliarges 


Duties and E 








263 





1,24 
1,00 
1,22 

1,22 
1,22 
1,11 
5,00 
4,00 
3,00 
3,00 
3,00 
2,50 
2,50 
2,00 
2,78 
3,00 



333160 

36OIO0 

4,105 56 

2,052 78 
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INVOICE-BOOK, FOllM 6. 



Invoice of Cloths and Cassimeres, shipped per Saranak, Thrkv, bound to 
Philadelphia, on ae't and risk of James Btmh/p ^ Co., MereJianls there, 
and to them consigned, pursuant to their order. 











£ 


a. Id. 


<S> *S1. 


6 Ps. Extra Fine Blk. Cassimeres 


240 Yds. m 6s. M. 


81 










8 " Fine Bllt. Do. 


320 " 


• 6 7 


89 


6 


8 


" #82. 


7 " Oidbrd IMill'd Do. 


266 " 


' 5 7 


74 


5 


2 




7 " " iMix'd Do. 


266 " 


' 4 6 


59 


17 





" #83. 


3 " MiU'd Drab Do. 


126 " 


' 6 6 


34 


13 







3 « Fine Blue Do. 


126 •' 


' 5 6 


34 


13 







3 " " " Mill'd Do. 


126 " 


• 6 6 


34 


13 







5 " Assorted Col'd Do. 


212 " 


' 5 


53 








" #84. 


6 " Super W. D. Bill. Cloths 


138 " 


' 22 6 


155 


5 







7 « Fine Bine Bill. Do. 


168 " 


■ 18 


151 


4 


u 


« #85. 


8 ■' Black Do. 


200 « 


■ 13 6 


135 










7 « Assorted Green Do. 


175 " 


' 13 6 


118 


2 


6 


" #86. 


7 « " Brown Do. 


175 " 


' 13 6 


118 


2 


6 




7 " " " Do. 


175 " 


11 3 




8 


9 


" #87. 


5 " Blue Do. 


125 " ' 


12 6 


78 


2 


6 




2 " Extra Bine Do. 


50 " 


14 8 


36 


13 


4 




4 " Light Mix'd Do. 


100 " ' 


11 3 


56 


5 







5 " Dark « Do. 


120 " ' 


11 3 


67 


10 





" #88. 


10" Victoria Do. 


240 " ' 


9 


108 










6 « " Do. 


120 " • 


12 6 


75 








" #89. 


3 « Superiine Inv. Green Do. 


75 " ' 


18 


67 


10 







6 " Drab Do. 


150 " ' 


8 4 


62 


10 







5 " Superfine Drab Do. 


120 " ' 


13 6 


81 
1,870 




1 



5 




9 Packing Boxes and 


Drajage 




2 


10 













£l,872lll 


1, 




Liverpool, Feb. 12th, 1859. 













(Signed) Loveking & Bache. 
.e preceding pago is llial portion of the abo™ Invoice that re 



FORM OF A CONTINUED TBIAL BALANCE. 

Oil the opposite page is given a form for a Conliniied Trial Balance of the Leger, in 
which the differences only of the accounts are entered. 

It will be found of great service in enabling the heads of an establishment to see at a 
glance the standing of the account of any inaividual, or of any species of property, and 
to compare it with Ihe former position of that account. This sheet may be made out 
monthly, or once in two or three 'months, at discretion, and it would be well to have a 
book ruled for the specific purpose. 
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FORM OF A RECEIVING AND FORWARDING BOOK. 

Nashville, Tmn., 1859. 



Talleyrand 
fr.N. Orleans 



Apr. 15. 



Curaberlajid 
fr. Smithland 



Apr. 22. 



Jas. Swanson, 
Williamson Co. 



Saml. Walker, 
Columbia,Tenn 



5000 
Cliar 



3000 
Char 



When fhe recciying and forwarding operations of a house are confined to regular cus- 
tomers, with whom the house has running accounts, it will be found convenient to post 
directly from this book to the Leger — the amounts extended in the total column teing 
posted to the debit of the individuals for whose ac't received, and the footings of the 
Freight, Storage and Drayage columns being posted monthly to the credit of their re- 
spective accounts. The footing of the Freight column, -taken to the credit of that account, 
should equal the amount previously debited the same account for freight and charges paid 
on goods when received. 

When a cask business is done, this book will be used only as a register of particulars 
in relation to goods received, and no posts will be made from it. The postings will come 
through the medium of the Casb-Book. 



FORM OF A RECEIVING BOOK. 

Philadelphia, May 2nd, 1859. 



Hoffman & Co. 
A.Swain &. Co. 



P. Camden 
Pittsburg 

Park & Selden 
Cincinnati 



8 Boxes Dry Goods 

am4-9U6-fMii345J5-^illJ4^i5-f4a54-ins 

2 Crates Crockery ^^L^ 
2 Boxes Hardware *i^r^ 



FORM OF A FORWARDING BOOK. 
Phikdelphia ^Mav_Sfll859. 



P. Camden 
Park & Selden 



300-1-6004-400-1- 500-f 4504- 350 4- S 504-325=: 

2 Crates 520-f 625 
2 Boxes 450 4-475 
John iVForris, Conductor, Cars No. 200, 520, 315, 626, 



The last two Forms are for bouses which hare regular transportation lines owned in 
connection with them. 

In the Receiving-Book are mentioned all tlie particulars concerning goods received ; 
and when goods are forwarded the weights and marks are taken down in the Forwardinf^- 
Book, also the numbers of the cars in which sent, and the name of the conductor wfo 
takes charge of them. Then, by comparison with the Receiving- Bo ok, it can be seen 
whether the weights, &c., agree, and whether the goods of any consignee are all sent. 

Note.— The examples given suppose the transporlation ]mc to be cars, but if if were boats, the Forms wouIJ 
iiiiswet equally well, 

266 
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ROUND HILLS MINING CO. 

PRACTICAL FORM, NO. 7. 

JOINT STOCK COMPANY BUSINESS. 
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EXPLANATORY REMARKS, 

POKM 7. 

The coramencement of such a businesa consists in opening a, Subscription-Book for 
theStock or Capital of the Company; in which the different members, or persons pro- 
posing to estahlish the business, enter their names, with the number of scares of the 
Stock or Capital which they will take, at a ^iven price, previously fixed. As it is 
desirable to make these forms as concise as possible, I will not occupy space by showing 
all the books required, but will merely mention them, and describe particularly only 
such as differ materially from those described in the previous portions of this work. 

The main books of original entry needed for this business are Day-Book, Cash-Book, 
Bill-Book, Stock-Book, Transfer Stock-Book. 

I have only given portions of these, sufficient to show the manner of opening, and 
the style of entry required. In addition to the above-mentioned, there will he needed 
several minor auxiliary books, (similar to those described in connection with Set VI., p. 
182, and in other parts of this work;) and two Legers,~a Stock Leger and a Main 
Leger, used in conjunction, similarly to those of Form 6, described on p. 261. 



DIRECTIONS FOR WRITING UP. 

The most convenient arrangement for this form of Accounts is to open the books, as 
if for an individual business, similar to the plan described in the first three Sets in this 
Book. 

Under this arrangement, you will make the opening entry in the Day-Book, debiting 
Stock_ Account for the value of all the shares of Stock issued, or subscribed for, and 
crediting each person for the value of the number of shares taken by him, as shown by 
the Subscription-Book mentioned above. (See first entry in D. E., p. 277.) 

Next make out the first Instalment List, (see p. 271,) in which enter the names of 
Subscribers to the capital, with the number of shares each one owns, and the amount 
due at the date of the fijst instalment; then, as each pays, mark "paid" opposite his 
name. When all the first instalments are collected, enter the total amount in the Cash- 
Book, (see p. 272,) to the credit of Stock Account: and proceed in the same way at the 
date when each successive instalment falls due. 

Place in the Stock Leger only Stock Account and the accounts of the Stockholders: 
and then, as will be readily seen by tracing out the entries in the Stock Leger given on 
p. 278, when all the instalments are paid, the Stock Account will balance, wMle the 
accounts of the Stockholders retain credits, each for the amount of Stock owned 
by him. 

The Main Leger will contain all the miscellaneous accounts, and be managed precisely 
as for an ordinary individual business. 

When it is desired to take a Trial Balance of the Books, both Legers must be used, as 
described in Form 6. 
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DIRECTIONS {continued). 

' The gaius of the Company are found, after closing tho proper accounts into Profit 
and Loss, in the same way a-s in individual husinees. The balance of this account is 
then to he divided hy the numhor of shares of stock issued, and either passed to the 
credit of the StocMiolders, thus increasing their interest in the concern, (for which 
additional certificates, called "scrip,"* are usually issued,) or it may be declared as a 
dividend, and paid off at once to the Stockholders, according to the discretion of the 
Managers of the Company. _ , 

In the latter case, open a Dividend Account in the Main Lcger, to the credit of 
which pass the gross am't of the dividend, and then debit this account in the Casli- 
Book whenever it is paid. It will also be necessary to make out a Dividend List, 
similar to the Instfilment Lists, leaving, however, sufficient margin for the signatures of 
each person who receives his dividend. 



STOCK BOOK. 



This is a book of blank printed certificates, which are filled up, as occasion may 
req^uire, -with fdl particulars of name, number of shares, date, &c., and signed by both 
President and Secretary. In the left-hand margin, opposite the certificate, is placed a 
full description of the same, and stiU farther to the left, on the opposite page, is a blank 
receipt, which is to be filled up, and signed by the person obtaining the certificate. 
(See pages 2T4 and 275.) 

When it is desired to transfer any shares of Stock from one party to another, the 
usual manner of procedure is, to recall the original certificate, and issue another to the 
purchaser. Or if only a portion of the shares of stock included in the first certificate 
is transferred, two certificates are issued, one for the party purchasing stock, and the 
other to the original holder for the remainder not transferred. These last are called 



It will be seen, by referrbg to the specimens given, that on the space i 
the back of the certificates are introduced two forms of blank "powere of attorney" to 
transfer the stock. The first one shows the legal form for a separate power of 
attorney; while the second shows a more concise form, which is often printed at the 
bottom of each certificate, for converaont use in transferring stock by the hands of an 
attorney. 



DAY-BOOK. 

The Day-Book occupies a prominent place in this form of accounts, as in it ara 
entered all stock transactions, whether in first commencing, or in after-transfers. 

It is also used for such general entries as cannot, in the regular course of business, 
be placed in either of the other books of original entry. In entering transfers of 
stock, the party disposing of shares is to bo debited, and the purchaser credited, thus 
showing, in the account of the latter, the amount due him. 

" The diffarenea between "Scrip" and Cei-tijkatea of Slock is, thai the former paja no dividand, but if merely an 
obligation of the Companj to the Stflokholders, payable at a set time. 
269 
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TRAN8FEE STOCK-EOOK. 

Tliis is a book of printed blanks, to be filled up by tbo Secretary, and signed by tiie 
person who desires to transfer stock from Hs own name to that of another, (see page 
276.) Prom this book the entry is made in the Day-Book, noting in the entry the 
number of the transfer, and also the number of the certificate issued therefor, to afford 
Bonvenient reference. In the margin, opposite each transfer, note the folio of the Day- 
Book to which it is taken, (see page 277, entries of April 9th, and 23d, and May 20th.) 

Those who prefer so to do may post directly from this book, instead of entering in 
the Day-Book, by placing in the margin the names of the debtors and creditors, with 
the amounts belonging to each. 
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INSTALMENT LIST NO. 1, FOKM KO. 7. 
line April 1st, 1859, b(i% payahU on eacTi share, par value $500. 



Jamos Brown - . - - 
T. 11. Glentworth - - - . 
Myron B. Jenkins - - - 
Simon Timmins , - - - 
K. H. Hull - - - . 
Amos Kendall , - - - 
Stephen B. M033 

J. B, Townsend . - - - 
A. H. Hart - - - - 

0. M. White .... 

Chas, Fowler . - - - 
John T. Green - - - 
Robert Jones - - - - 

Entered in C. B. fol. 1. 



2,000 
3,000 
1 ".00 
2,000 
2,500 
1,000 
1,000 
1,000 
2,500 
2,000 

a,ooo 

1,000 
2,500 



5,000 



INSTALMENT LIST NO. 2. 
Due May 1st, 1859, 25^ payable on each share. 



James Brown - - - - 
T. R. Glentworth - - - - 
MjTon B. Jenlrins 
Simon Timmms . - . - 

R. H. Hall - - - - 

Amos Kendall . - - . 
Stephen B. Moss 

Peter D. Ring - - - - 
A H. Hart - - - - 
0. M. White - - - . 

Charles Fowler 

Enoch Evans . . - - 

John T. Green - . - - 
Robert Jones . - - - 
Entered in C. E. fol. 1. 



1,000' 

1,500 < 

750 

1,000 

1,250 

600 

600 

500 

1,260 

1,000 

760 

750 

500 

1,250 



12,60001 
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Dr. 



CASH-BOOK, FOKM 7. 

Cash. 



April 
May 



To Stock, Amount of instalmenls due and 

paid this day, as per Instalment List No. 1. 

Stock, Amount of 2cl colleotion of in- 

stalments duo this day, per Liet No. 2. 

S. E. Haines, Rec'dinpajmeotforeupiilics 
fumislied for men 

Bonds & Mortgages Receivable, 
M. Harvcj'a note of 20th vilt., eolleoted at 
Bank of Ky. 

Stock, Amouct reoeiTed on List Ho. 3, 

■being tlie final instalment of Capital 



BillsEeo.Cr. Caaii Dr. 



25,000 

12,500 

900 

10,055 
12,500 



Instalment Luts. 

These Lists are prepared from the Subscription Book, and consist simply of a list of 
the names of the subscribers, the number of shares taken by each, and the amounts of 
the instalments due from each. {See page 2T1.) 

In this set of books I have supposed the capital of the company to be composed of 
one hundred shares, at §500 per share; the instalments to bo three in number, payable 
monthly, — one-half at the first, and one-quarter at each of the other payments. 

Only two of the lists are given, though the entries are made in the Cash-Book for 
all of the payments. 

By examining "List No. 2," it will be seen that the names are not all the same as in 
"No. 1." This is owing to some transfers having taken place, which are described 
under the Day-Book and the Transfer- Stock-Bo ok. 
2Y2 
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CASH-BOOK, FOliM 

Cash. 



April j 10 



May 



By M. L. Roth, Paid Mm oa^ of grndmg 
as per Order No. 1, dated 9tti inst. 

A. M, Baldwin, raid cm for Stationar j 
Engine as per Order No. 3 of date. 

Bonds & Mortgages Eeceivable, 
Loaned M. Harvey on his note @ SO days, 
secured liy Mortgage on liis Farm in Brown 
Co., per Order No. 5. 

M. L. Hoth, On %, per Order No. 2 of 
aotli ult. 

Q. R. Norria, Paid in part for Cara, ac- 
cording to contract, per Order No. 4 of lOlli 

S. it. Haines, Paid iim in full of 
tract for laying Iracli and liuilding engine- 
house, Order No. 6, dated 281ii inat 

Expenses, Paid Bill of A. Schuauk for 
Office furniture, chture, &o., Order Ko. 8. 



Int. Dr. iBillsPay.Dr.l Casli Cr. 



500 

3,000 

10,000 
750 

2,500 



3,250 00 
372 90 



Cash-Book. 



in Form 4, as that 
ince it saves miieli 
[Id requii-e numerous posts 



This book lias been arranged in a shape similar to the i 
is believed to be far preferable for common use in such a 
labor in posting to accounts ivhieh almost invariably w 
in any other form. 

There are no entries given in this Set which affect either of the extra columns, but 
their use will be sufficiently understood by referring carefully to the explanation given 
on page 244. 

It will be seen that all payments are made on presentation of orders from the Board 
■if Managers, signed by the Secretary, which are filed and numbered. 
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STOCK-BOOK, FORM 7. 



^nm all ||ei tg Hm f «««fe, 



h€<ie and 



-.& /, 



^tcf aiismew, Ar. — 



Stnai/i to 4eM, aMian and iiairtiiir itn 

any clnef fieiMn. ot- /uijon^, 

CAPITAL STOCK 0/ /A 

SsiH f uvti}rr, c»^ OT «,a^ f,^ 



Aajid and Jsa/ i/ii„ V -;y ~^_ 



'ivilrnxu^ InXUfint, 



.^&-. 



B^ ^ tmiAin metUumcd iised, and 4szs^y am^iieit 

ailetnffy to iiann^ t^ tsasne en iis ^etfi4 ef i4e '■^omh/tt. 
<^an^ w^ /mnd and 4^ ^j_ _^^ , / 



Union, Medwood Co., 

Received this day 
a Certificate, as de- 
scribed opposite, for 
eight shares of Stock 
in the Bound Hiixs 
M1NIKG Co. 



Union, Sedwood Co., 

Beceived this dap 
a Certificate, as de- 
scribed opposite, for 
ttn shares of Stock 
in the EoTJND Hills 
Mining Co, 
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STOCK-BOOK, FOEM 7. 



«,.4/«>.4 Jr.. \. 



1 3t SJl. 



J". 






^^' 



^IfonioTi <i!^y^ 



S Sliares. 



S'/ui t'^ * ^'^ (^^ ^xCT«^ 3i»«^ 

Jlomrl) plls JJii'ing Ctrmpaiij!, 

^^MSttoMt, sf 6y S^iiststeu, in. tne fiu<fencs e/ tAe C'eeieta.tu 
W^f^-jstt S'ds Vegetate 4ea/ n^ tie '^em^afiy, 

and me ^natoiU ef me 0^iedutcn,t and Sfeste. 
•S^S^jS^ ('fflJ^, t^ fitai day ef hi^^ /^o9. 






^^^i, wmm@ 



m. 






% 






_^<t«./it«V<. 



gioimii pills Piiiiiig faipaitj, 

tnzm/etaiit iy a^anmerU on me ioeie of (& %s9n^im, 

Aet,>enatM, or 4y S^ttemeu, <» (Sp& fiiejence 0/ tSe if^tctotaty 

WUiie^ ^4e ^oi/miate eeej of de "^s-m/tany 

aiiti i4e Mgnaiiae e/ ids &ieitdeitt and jcc^e- 

\^^^!^, ilZMi, di^ fif^t day of A^aJ, /^&9, 
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TRANSFEK STOCK-BOOK. 



^..y.m..t././,.\^ 






A\«a M,, rt59. 









gomiir fills lliiiiiig Campaiij, 

ilandiiia at tAs fiiMc^it Uini m fmii naim en ifte ia^d 



i^yik a'5d, /^d9. 



(land/er-, a^can, and , 



_^hais^ of £Aff ^oAUaf j^CK of iha 



lioim!) gifls Uliiijiig Ctmiipsiij, 



, „«„„ .,. d, l,d. 






Bi ins ^03}if!^?iy. 

Sftcca, 



^ ^. SaWM^iuXwJ. 
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DAY-BOOK, FOKM 7. 

Union, Redwood Co. Ky., April l«t, 1859. 



ock To 

For value of CertifiQiMa of oi 
Pai- Talae 5500. 

To James Brown, 
" T. B. Gleutworth, 
" Myron B. Jenkins, 
" Simon Timmins, 
" E. H. Hall, 
" Amoa Keudall, 
" Stephen B. Moss, 
" J. It. Townsend, 
« A. H. Hart, 
" 0. M. Wkite, 
" Chas. Fowler, 
" John L. Green, 
" Eobcrt Jones, 
9tli - 



.ntlreJ shares Stock i? 



4,000 
' 0,000 
' 3,000 

: 4,000 

5,000 
.. 2,000 
2,000 
2,000 
5,000 
4,000 
6,000 
2,000 
1 5,000 



Chas. Eowler To Eiiosh Evaua, 

Transfer of shares Stock per T. S. B., fol. 1, I 
Stook Book, Nos. 14 and 15. 
20th 



Bonds & Mortgage 



To Interest, 

Harrey'a note @ 30 days pr. B. B. tnken this 
loi-in of giO,000, am't of nets §10,055, 



J. K. Townsend To Peter D. Ring, 

Ti-nnsfer of 4 shares Stock, pel- T. 3. B., fol. 1. No, 2, 
St'k B'k, No. le. 

—- — — May 18tli — 

Construction % To S. E,. Hainea, 

For job of laying track ani biiildiiig en^no-hoase, t 
plated as per contract, ami acceptetl this day by tlie " C 
mitteo of Construction." 



2,000 '0 



3,250 



Sundries 
Robert Jones, 
0. M. White, 



To Amos Kendall, 

Transfer of 3 sh's.— St'k B., No. 18 



1,500 00 
2,50000; 
2,000 00 



See Trans. 9. B., fol. 2, N. 3 
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Dr. 








^^oc/c. 








Cr. 




DKte. 


Hdancias Entry. 


Fo,io. 


A.™.t, Ij mi. 


Ealancinj Entry. 


F^lb. 


A^unt 


1859. 

April 


I 


To Sundries 


D.B, 


1 


50,0t0 


00 


]S5(J. 

Apvil 


1 
1 

1 


By Casli 
" Dd. 
" Do. 


C.B. 


1 
] 
1 


25,000 
12,500 
12,500 


00 
00 

00 




oU,vOO 


50,000 


00 

















Dr. 






James Brown. 








Gr. 




Date. 


BslanciQg Entry. 


tt 


air. 


Tr^f. 


A„™ 


•■ 


-■ 1—— 


D.B. 

1 


1 


Transt 


A_.. 


















18J0. 

April 


1 


!5y Stock 


4,000 


00 



Dr. 



T. R. Glewtworfli. 



Cr. 



April IBj Slock 1 3 6,000 00 



Dr. 



Myron B. Jenkins. 



.April 1 By stock 1 4 3,000 00 



Simon Timmins. 



Cr. 



April 1 By Stock 1 5 1 4,000 00 
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a-. 








li. II. IlaU. 








Cr. 




».... 


BiJiHicingEiilry. 


?.,£ 


-"Sf 


No. of 
Tiwisf. 


i„. 


.. 


.«.. 


Cftlancing Eotty. 


1 


" 


Si. 


»... 


>■ 


















I8&e. 
April 


1 


Ej Stotk 


2 




5,000 


00 



Br. 



Amos Kendall 



Cr. 



S 112,00000 

17 S |jc,000 00 



Dr. 



.Stephen B. Moss. 



Cr. 



May 20 ToA.Kendall 1 20 3 2,000 00 April 1 By Stock 1 9 3,000 00 



Dr. 



J. R. ToimisemJ,. 



Cr. 



Uy Stoeli 1 



Dr. 



A. H. HaH. 



Cr. 



April 1 By Stock 1 6 5,000 00 
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Dr. 



O.M. White. 



Cr. 



1859. 
Msy 20 



Api'il 1 



By Stock 



4,000 00 



I}r. 



Charles Fowler. 



Cr. 



ISoB. 1S59. , , 

April ff To B. Evans 1 14 1 3,000 00 April 1 By Stock 1 7 0,000 00 



Dr. 



John L. Green. 



lAprll 1 By Stock 1 12 2,000 00 



Dr. 



Robert Jones. 



Cr. 



May20ToA.KeDclall 1 18 3 1,500 00 Apvil 1 By Stock 1 13 5,000 00 



Dr. 



Enoch Evans. 



Cr. 



iAprll 9 EyC.Powler 1 15 1 3,000 00 



Dr. 



Peter D. Ring. 



Cr. 



April 23 BiJ.S,T0M'nsend 1 16 2 2,000 00 
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PRACTICAL FORM, NO. 8. 

JOINT-STOCK BANKING BUSINESS. 
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EXPLAjyATORY REMAEKS. 

rORM 8. 

The formation of a Banking Company is similar in all respects to tiiat of a Joint 
Stock Company for the prosecution of any other business. The principal transactions 
from which the profits are derived are discounting notes, and buying and selling hills of 
exchange on Banks in other places. 

The opening of the books for this kind of husiness should be similar to the method 
explained in Form 7. There wil!, however, he needed some additional hooks, besides 
those mentioned in that form. Tho principal of these would be. Receiving Teller's 
Book, Paying Teller's Book, Note Clerk's Books, Discount Clerk's Books, Foreign 
Note Clerk's Books, and Deposit Legers ; each of which will be described hereafter in 
connection with the explanation of the duties of the several Clerks. 

The business of a Bank is entirely under the control of a Board of Directors, elected 
at stated periods from among the stockholders. The principal officers arc the President, 
and the Cashier, who fills the position of Secretary at the meetings of the Board and 
has a general oversight of the employees of the Bank, 



pre- 



THE FIRST, OR PAYING TELLER. 

The duties of the First Teller are to pay all Checks drawn by depositors, v.i pi^ 
sentation at the counter of the Bank ; to keep a correct account of the amounts so paid, 
and to render the same, from time to time, to the Clerks who keep the Deposit Legers. 
Wlien checks are presented, the Teller, after ascertaining that they are genuine, and 
that the account is not overdrawn, pays them and sticks them on a file; from which, at 
intervals, an assistant removes them and enters them properly in the Paying Teller's 
Book, The hook used for this purpose is ruled with several columns, according to the 
number of Deposit Legers kept. Each column is headed with the initials of the Leger 
to which the amounts contained therein are to he transferred. These amounts are 
again, from time to time, — generally every hour, — taken off by an assistant, on slips of 
paper, and banded to the different Leger Clerks, who enter them to the debit of the 
respective drawers' accounts. Then, at the close of the day's business, the footings of 
each of the difierent columns of this book must agree with the total of the posts for the 
day, in the corresponding Deposit Leger. 
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THE SECOND, OR EECEIA^KG TELLER. 

The Second Teller's duties are to receive all deposits of money, and keep an account 
of the same; rendering statementa to the Deposit-Leger Clerka, from time to time. He 
enters all deposits promiscuously in his hook, at the time of deposit, entering the same 
in the Eank-Books of depositors, which are presented with the sum to be deposited. 
Then, at intervals, an assistant takes off from this book, into email books, the amounts 
to he credited to different depositors, and hands them to the Deposit-Leger Clerks. At 
the close of the day's business, if correct, the total footing of this book will agree with 
the sum of the credit posts to all the Deposit Legcrs. 



DEPOSIT-LEGER CLERKS. 

The number of these Clerks varies with the amount of business done by the Bank. 
It is their duty to keep the accounts of persona depositing funds with the Bank, and 
checking out the same. When there are several such Clerks, the accounts are dis- 
tributed to them in divbions, according to the alphabetical order of the initials. Each 
clerk has a Leger, and a "Scratehcr" or Blotter, in the latter of -which is first entered 
the amounts rendered from each of the Tellers' books, as well as accounts handed in 
by any other Clerks, which may affect the account of depositors. These items are 
then posted into the Leger. Each Deposit-Leger Clerk, at the close of the day, takes 
off from his Scratcher a Summary, in the form of the following specimen. 

Dr. SUMMARY OE DEPOSIT LEGER. Or. 





% [Checka] 

" [CheokB depoaitedl 


0.000 


00 


BeiI. bro't down from lOth inat. 


0.000 00 


Keo'g Teller'fl 


00 


00 


Reo'g Teller'8 % [deposits] 








" Cheeks paid in] 


































Discount Clerk [Notes diaoouuted] 
EaLinoe bvo't iloivn from lltli iuat. 






00.000 


00 


00.000 


00 


r^ 


0.000 


00 



If the Balance thus obtained exactly agreea with the difference between the total 
amount of all the debit and credit posts for the day as shown by the Leger, this agree- 
ment constitutes a proof of the correctness of the day's records. 

It will be observed that the accounts of the Receiving Teller and Note Clerk appear 
on both sides of this auramary. This is owing to the fact that often cheeks of deposi- 
tors are included in deposits made by others, or are received by the Note Clerk in pay- 
ment for notes, instead of being first drawn, and then the money deposited or paid for 
the note. The items enclosed in brackets are merely explanatory, and are not inserted 
in actual practice. 



THE GENERAL BOOK-KEEPER. 

This person each day receives statements from the Paying Teller, Receiving Teller, 
Note, Foreign Note, Discount, and Draft Clerks, and enters the same on his Books. 
He debits "Deposits" account with the amount of the Paying Teller's statement, and 
credits the same account with the amounts shown on the statements of the Receiving 
Teller, Note Clerk, Discount Clerk, &c., making the suitable counter-entries in Bills 
Receivable, Discount, Cash, &c., as the case may be. 
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THE GENERAL BOOK-KEEPER (eontinued). 

Each morning he compares the amounts on the "summary" vriih. tho aceounta 
ventlered him by the various clerks, to ascertain if they agree. 

"When a Draft is received from a Bank in another place, it is treated in the same 
manner as the check of a depositor, except that it is handed directly to the General 
Book-keeper, who keeps all accounts with other Banks, dehiting them for the amounts 
of their Drafts paid by the Bank, and crediting them with the amounts of Drafts on 
them issued by the Bank. 



DISCOUKT CLERK. 



The business of the Discount Clerk is to receive, and enter, all notes offered for dis- 
counting at the Bank. Notes to be discounted are endorsed by the applicant, and 
enclosed in an envelope, and dropped in a bos attached to the Discount Clerk's Desk. 
He enters them in a book called an Offering-Book, ruled with columns for full particulars 
of names of drawer and endorser, date, time to run, amount, &c. This book is then 
laid before the Board of Directors, who pass upon each note separately, and, as action is 
taken upon them, they are marked in the margin "A" or "D," according as they are 
accepted or declined. Upon the return of the Offering-Book, the Discount Clerk enters 
in the Discount-Book those which are accepted, while the declined are returned to the 
owners. The Discount-Book ia arranged with columns in which are placed full details 
of the notes discounted, together with the amount of discount on each, and the balance 
payable to the owner of the note. From the Discount-Book the notes are entered hy 
the General Book-keeper on hia Day-Book, debiting Bills Receivable for the whole 
amount of notes discounted, and crediting Discount with the amount of Interest taken 
off, and "Deposits" account with the balance. The Offering-Book is sometimes ruled 
with additional columns, for the extension of the items mentioned above as belonging in 
the Discount-Book, thua combining the two books, and saving tho labor of re-writing the 
names, kc. The Discount Clerk renders to the Deposit-Leger Clerks tho amounts to be 
credited each individual for whom a note is discounted. 



Another book ia very generally uaed in banks doing a large business, called a 
"Tickler," one page of which is devoted to the discounted notes falling due on each 
day. Into thia the Discount Clerk transfers the names of the drawers of notes which 
have been discounted, and the amounts of the same; and the book then serves aa a 
guide to the Board in determining what additional notes may be discounted. 



NOTE CLERK. 



It is the duty of the Note Clerk to receive, and enter, all notes left with the Bank for 
collection, making, at the time of reception, an entry in the Bank-hook of the depositor, 
inside of the money column, as explained on page 170 of this work. He also receives 
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NOTE CLEllK, {continued.) 

t!ie money paid for notes fulling dae, a.nd returns the notes. His book of original 
entry is a Bill-Book on an extended scale, having a separate page devoted to the notes 
falling due on each particular day. When any notes are paid, he reports them to the 
proper Deposit-Leger Clerk, who credits the depositor of the note with the amount 
received. 

If any portion of the sums received for notes should be in the form of Checks on the 
Bank, these are also reported, and debited to the drawers' accounts. 



It may not be improper, in this connection, to give a brief explanation in regard to 
the process pursued in reference to collecting notes by the Bank. When a note left for 
collection is within about two -weeks of maturity, it is customary for the Bank to send to 
the drawer a notice, stating the date oa which the note falls due, and the amount. 
Then, if on the day of maturity the drawer pays the note before the termination of 
Bank-hours, (usually three o'clock p.m.) it is pas'^ed to the credit of the owner, as 
above explained ; but if he fails in this, a process is immediately issued by a Notary 
Public employed by the Bank, which is called a "Protest," stating that the drawer of 
■said note has been duly notified of the maturity of the same, and has failed to pa,y it. 
Then, if the note was discounted, the person in whose favor it was discounted is^ liable 
for the amount of the note. If it was not discounted, it is returned to the depositor on 
payment of Notary's fee. 

The specific design of this Treatise does not allow of an elaborate explanation of the 
liabilities of endorsers of notes; but it is presumed that any person who intends to 
become connected with a banking institution will acquaint himself with the laws per- 
taining to mercantile paper, as they are of great importance. 



FOREIGN NOTE CLEEK. 



All notes or drafts, on persons or corporations in another State, are considered, by 
decision of Court as foreign Mils, and come under this head in the arrangements of the 
Bank. The duty of this Clerk is to enter, in a book similar to the Note-Clerk's Book, 
full details of all notes, or drafts, on persons or Corporations in other States, left with 
the Bank for collection, together with the address of the Bank, or person to whom they 
are remitted, to be collected; and to render an account, to the proper clerks of the 
returns, for entry in the respective personal accounts affected by the same. 



DRAFT CLEEK. 



This Clerk's duties are merely to fill up drafts at the direction of the Casluer, attend 
to correspondence, &c. 

The Cashier eaters, in a book, all the drafts on other Banks as they are presented to 
him for signing, and renders the account to the G-eneral Book-keeper at the close of the 
day's business. 
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QUESTIONS ON PKACTICAL FORM, NO. 1. 

What kind of business is this form of books intended for ? 

What books are required for this form ? 

With what is the left-ha,ud pa^e of the Daj-Eook occupied ? 

How many columns has the right-hand page? What are they fOr? 

What is entered in the Cash Dr. column ? What in the Or. ? 

What is entered in the Shop Dr. column ? What in the Cr. ? 

What accounts are entered in the columns headed Sundries f 

How many pages of the blank-book used constitute one folio in the D. B. ? 

Is a separate Oash-Book required? 

How do you balance the Cash accounts ? 

In the subsequent balancings, are the preceding footings of the eohimns included io the 

addition ? Why is this done ? 
Wbat is done with the columns at the bottom of each pa^e? 
How often can you post those items extended into the Sundries columns? 
How often those in Cash and Shop columns ? 
How should the items passed over in posting be marked? Why? 
When the time selected for posting arrives, will the final footing of each of the Cash 

_ and Shop columns he the correct amount to post to the Dr. or Cr. of those %%"> 
Which amount will be incorrect, and what must be done with it to find the proper 

amount for posting? 
Where must the Balance of Cash on hand be placed, on commencing a^ain, in order to 

produce an equilibrium? '' 

How ia the froof of each page obtained ? 



QUESTIONS ON PRACTICAL FORM, NO. 2. 

For what kind of business is this form intended? 

By this arrangement, how often do you post to the Cr. of Mdse? 

What are the books of original entry? From which do you post? 

What transactions are entered in the D. B. at the time of their occurrence ? 

How often are the Cash entries brought in? 

Describe the form of this Book. What is entered in the extra column? 

Explain how this column is used, and when it is posted. 

How often may the entries in the other two columns he posted? 

How is the correctness of each page tested? 

In order to have a proof of each page, what must be done when the amount of Ji 

column is carried over? 
Why are the additional columns introduced in the Cash-Book ? 
286 
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QUESTIONS ON PRACTICAL FOKM, NO. 2 {continued). 

What is the extra column on the Dr. side for ? 

When are the entries made in it? 

What 13 done with this column previous to transferring to the Day-Book? 

What will the Sundries column on the Dr. side then contain? 

The extra column on the Cr. side is for what? When are the entries made? 

Prior to entering in the Daj-Book, what is done with it? 

From which columns are the amounts taken in transferring the items to the Day-Eooi '' 

What is the advantage of this arrangement? 

When Bills Rec. are paid before due, how should the entry be made? 

Is the same rule applicable to Bills Pay, ? 

In which book is the Cash balanced in this form? 

What is the Petty Cash-Book? Where is it kept? 

Who makes entries in it? With what should the footing of this book agree at night? 

AVhat is placed in the left-hand marginal column ? 

What will be the heading of the entries in transferring the Cash to the Day-Book? 

[Note. The answer to this question will be found under "Directions for Writing 

up," page 217, which should be carefully e.'jamined.] 



QUESTIONS ON PRACTICAL FORM, NO. 3. 

By what name is the method of keeping hooks shown in this form generally known ? 

For what kind of business is it appropriate ? 

What are the important hooks of original entry ? 

To which of the Cash-Books already given is the one shown in tins form similar? 

Explain the process of balancing the Cash-Book. 

Should the last footings of the columns be included in the next addition ? 

Give the headings for the Journal entries from the Oash-Book. 

How are Bills Rec. and Bills Pay. Books usually bound up? 

How many pages of the blank-book used constitute one page of the Bill-Book ? 

When are other persons' notes to you entered? When your own notes to them? 

With the balance of what account in the Leger must the amount of notes held by you 
against others, per Bill-Book, always agree? 

With what the balance of notes outstanding against you, per Bill-Book ? 

Give the beading for the Journal entry of Bills Rec. Book, Bills Pay. Book. 

What is entered in the Sales-Book of this form ? 

What is done with the cash sales at the close of each day? 

If any portion of the receipts for sales has been deposited, how must this be counted ? 

At how long a time are the credit galea supposed to be made? 

Into which column are the credit sales extended? Into which the cash sales? 

If a credit sale is extended, and afterwards, before the entry is journalized, it is paid, 
what must be done? 

What is the Journal heading of the entry from the Sales-Book? 

With what should the amount of this entry agree ? 

Is it necessary that the books should always be of this style in order to journalize them 
monthly ? 

What is the disadvantage of this form as compared with Eorm 4 ? 

During the month, when entries occur which cannot properly be placed in the Cash- 
Book, Bill-Book, or Sales-Book, where are they made? 
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QUESTIONS ON PEACTICAL FOEM, NO. S {continued}. 

"What other items are entered originally in the Journal? 

Explain the manner of ectering purchases. 

For what arc the two columns for dollars and cents used ? 

What date may be used in posting from the Journal? 

[n opening the accounts in the Leger, wliat order should bo observed ? 



QrESTIONS ON PRACTICAL FORM, NO. 4. 

For what sort of business is this form of books intended? 

What are the books of original entry? 

From which books are posts made? How often may they be made? 

Of what is the Sales-Book a record ? How often may the parties buying be debited ? 

What ia done with the sales for cash, as entered in this book for any given day ? 

Should they receive any debit post from this book ? 

Should they be included in the total to be posted to the credit of Mdse at the end of t!ie 

month ? 
How is an offset to this excess of credit produced ? 
If a credit sale is paid before it is posted, what may be done with it ? 
Explain how a sale made for cash can be brought through the account of the individual 

purchasing the goods. 
How must sales for notes be entered ? 

Why do houses of extensive business use two Sales-Books? What are they called? 
For what purpose is the Day-Eook used? At the dose of the month, of what is it the 

receptacle ? 
Explain the treatment of invoices of goods pm-chased. 
From what place are the purehasea on time entered in the Day-Eook ? 
Where are the cash purchases found? How marked? 
Should they receive a separate post? 
What transactions are entered in the Cash-Book ? 
In posting from it, to which side of the accounts affected should the entries on the debii: 

side be posted ? 
To which those on the credit side ? 

What is the object of introducing additional columns in this book? 
What are the extra columns on the debit side for? What on the credit? 
When an entry ia made which affects either of the accounts which have columns, into 

how many places must the amount be extended ? 
Do you post daily to the debit or credit of those accounts which have columns? 
How may Expenses account be managed to save posts? 
AVhen cash ia paid out for goods bought, or for any items of expense which may properly 

be considered as a part of the cost of the goods, how should it he entered ? 
How should theso entries be marked? To what book are they to be transferred? 

When? ■* 

Can "cash purchases" he passed through the account of the individual on the Leger? 
Should cash purchases receive any debit post from the Cash-Book? 
Explain how to balance the Cash account. 
When a balance of cash on hand is brought down from a preceding month, wliat muai 

be done with it in order to obtain the right amount for posting at the end of the 

month ? 
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QUESTIOKS ON PRACTICAL FORM, KO. 4 {continued). 

How are deposits in bank treated in this form? 

How many pages of the blank-book used does one folio of the Bill-Book occupy? 

When a note to be entered in it is an accepted draft, what must be entered in tlie column 

headed "Drawer"? 
When are the Bills Rec. entered in this book? How often may they ho posted? 
When are Bills Pay. entered? How often posted? 



QUESTIONS ON PRIVATE LEGER. 

For what purpose is a private Leger kept ? What accounts doe^it contain? 
What other book must be kept in connection with the private Leger? 
What entries must bo posted to this Leger? 
Must this Leger be used in making trial balances, kc. ? 



QUESTIONS ON PRACTICAL FORM, NO. 5. 

Ej making a few changes in Form No. 4, we have a form wliicli is convenient for what 

sort of business? 
What book needs to he changed ? What is used in its place ? 
How many columns has the debit side of this book ? 
Of what is it a record ? For what is the credit side used ? 
Explain in full the custom in houses of this kind in regard to making change and 

entering cash sales. 
What memorandum must the Cashier preserve in order to balance his cash at night? 
Where must the amount received for each day's sales be entered ? In what manner ? 
What must be done with the debit total footing at the end of the month ? 
What will the Sales-Book then show? 
Where may the credit total footings be entered ? 



QUESTIONS ON PRACTICAL FORJ^, NO. 6. 

"WHiat kind of business is this form intended for ? 

What operations are illustrated as connected with the Commission Eusini 

How is " Sales for account of Merchandise" treated ? 

What are the books of original entry in this form ? 

From which books aro posts made ? 
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QUESTIONS ON PRACTICAL FORM, NO. 6 {confdnued). 

What is the object of entering notes and interest in the Casii-Book ? 

When either Cash, Bills Eec, Bills Pay., or I t at a e Debtor, and some of tliem also 

Creditor, in the same transaction, how m t th nt bo made ? 
In posting the individual items of the book what must be done with those accounts 

which have columns appropriated to them 
Will the footings of the several columns at the n I f tl month be the correct amounts 

to, post to the debit or credit of those a c unts ludi ated by the headings ? Which 

one will be incorrect ? 
Can the Cash account in this style of Cash-Book be balanced at any time with ease? 
Similarly to what form already given ? 

In making entries in the Sales-Book, what marks must be given ? 
Why is this necessary ? To which Leger are posts made from this hook ? 
To which side of a person's account must they always be made ? 
If the person pays by note-or cash, where must he be credited ? 
How ofWa can posts be made from the Sales-Book ? 
To what book are the Items of goods sold transferred from this book ? 
What are the two advantages gained by making the Account-Sales Book one from which 

to journalize instead of using it only for preserving copies of account-sales 

rendered ? 
Explain the process of making out the account-sales ? 
Explain the Journal entry made from the Aceount-Sales Book ? 
"When goods of various kinds are received from the same consignor and he wishes an 

account-sales rendered of each separately, how can you distinguish them in the 

Account Sales-Book ? 
What entries are made in the Journal ? 
How often are the account-sales generally brought in ? 
Suppose you desire to render an account-sales to a cousignor prior to this periodical 

journalizing: what is to be done ? 
How will you then distinguish, in the Journal entry, between the times when the different 

account-sales were rendered ? 
Explain in what account on the Leger a proof of correctness is found, and how it is 

obtained. 
Why are twa Legers used in this business ? "What are they called ? 
In making out trial balances, k,o., how must those Legers be treated ? 
How do you distinguish in the Leger from which book postings are made ? 
What does the Keceiving-Book contain ? 

In making out account-sales, what must he taken from this book ? 
How many columns has tlie Expense-Cash Book? What are they for? 



QUESTIONS ON PRACTICAL FORM, NO. T. 

What sort of business is represented in this form? 

How is such a busine^ commenced ? What is entered in the Subscription-Book ? 

What are the main books of original entry needed ? 

What additional books will be required ? 

How is it advisable to open the books for this form of accounts ? 

In which book should the opening entry be made ? Explain it in full. 
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QUESTIONS ON PRACTICAL FORM, NO. 7 {continued). 

What is the next step? Explain the manner of entering instalments in the Cash-Book, 
What accounts are placed in the Stock Leger? 
When all the instalments are paid, what bocomes of Stock account? 
AVhat will the main Leger contain? 

"When you desire to take a trial balance, what must be done? 
How are the gains of the Company found? 
Explain the different methods of disposing of the dividend. 
What is the difference between "Scrip" and "Certificates of Stock"? 
When it is decided to pay to each of the Stockliolders his share of the gains, what ac- 
count must be opened? 
Explain the treatment of this account. 

How does the "Dividend List" differ from the ^'■Instalment List" P 
Describe the Stock-Boob. What is placed in the left-hand margin ? 
Where is the receipt for the certificate placed ? 
Explain the two methods of transferring stock. 
What entries are made in the Day-Book ? 
How are ti-ansfers of stock entered in this boob ? 
What is tho Transfer Stock-Book ? 
To what boob arc entries made from this book ? 
How can this book be used to post from ? 
Kow are the instalment-lists prepared ? 

Why are some of the names in the second List given different from the first ? 
To which Cash-Eook already given is the one adapted for this form similar ? 
How are payments of cash made in this form ? What is done with these orders ? 



QUESTIONS ON PRACTICAL FORM, NO. 8. 

In what respect is a Banking business like a Joint-Stock Company business ? 
From what transactions are the profits of tho business principally derived ? 
How should the books for a Bank be opened ? 

What additional books are needed beside those used in a Joint-Stock business ? 
How is the business of a Bank directed ? What are the principal officers ? 
What are the duties of the First Teller ? 
Explain the process of disposing of checks when presented. 
Describe the form of the Paying Teller's Book. 
What is done with the amounts entered in this book ? 

At the close of the day's business, with what must the footings of the several columns in 
this book agree ? 

What are the duties of the Receiving Teller? How does he enter deposits? 

How are the items conveyed to the Deposit Leger ? 

At the close of the day's business, what is the test of accuracy in these transfers ? 

IVhat are the duties of Deposit Legor Clerks ? 

How are tho accounts distributed when there are several such clerks? 

What books has each clerk ? How are entries made in them ? 

When is the "Summary" taben off? Explain it. 

How is the proof ascertained ? 

Why do the accounts of the Receiving Teller, and Note Clerk, appear on both sides of 
the "Summan/"? 

From whom does tho General Book-keeper receive daily statements? 

What account does he debit with the amount of the First Teller's statement ? 

How does he enter those received from the Second Teller, Note Clerk, and Discount 
Clerk? 
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QUESTIONS ON PRACTICAL FORM, NO. 8 {contimie^. 

What examination mnst he make each day to be certain of corroctncas ? 

When a draft is received from another bank, how is it treated ? 

What is the business of the Discount Clerk ? 

How are notes presented for disconnting ? 

Where does he first enter them ? What is then done with this book 1 

Upon the rctm-n of the Offering-Book, what does the Diseount Clerk do with tlw 

accepted notes ? What with the declined ? 
How is the Discount-Book arranged ? 
From this book where are the entries made, and how ? 
What does the Discount Clerk render to the Deposit Leger Clerks ? 
What other book is used in connection with discounting-operations ? 
How is the Tickler arranged? 

What is entered in this book ? For what purpose is it used 1 
What is the duty of the N'ote Clerk ? 

When notes fall due, what does he do ? Describe his book ? 
When notes are paid, to whom does he report them ? 
If any portion of the amounts received for notes should be in the form of checks, what 

does he do with them ? 
Explain the process pursued in relation to the collection of notes. 
If a note which has been protested was a discounted note, who is held liable for the 

amount 1 
If it had not been discounted, what is done with it ? 
What are considered "Foreign Bills"? 
Explain the business of the Foreign Note Clerk. 
What duties belong to the Draft Clerk ? 
Who renders to the General Book-keeper the accounts of drafts on other banks ? 
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COMMERCIAL CALCULATIONS; 

OR, 

MEBCANTILE ARITHMETIC, 
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COMMERCIAL CALCULATIONS. 



IHIEREST. 

Interest is a premium or per-ceiitage paid by the borrower to the lender for the use of 
money lent. 
There are several methods of calculating interest, of -which we give the following. 

I. To OBTAIN THE IMTEREST, WHEN THE PBINCIPAL, TIME, AND RATE PEE CENT. ARE 
GIVEN. 

RtriE I. 

Multiply the principal by the rate per cent, per annum, and cut off' two figures in the pro- 
duct, as decimals: the remit will be the interest for one year. Multiply this interest by the 
nmrAer of years in the given time, and lake aliquot parts for the months and days. 

Rule II. 

Eatress the time given as the fractional part of a year. Multiply this fraction by the rate 
per cent, per annum, and the principal by the product obtained, and in the last product point 
off two decimal places. 

Rule III. 

Is;. Wli6n the interest is at 6 per cent, per annum. 

Multiply the principal by one-half the number of months in the given time, and point oJT 
two places as decimals in the product. If the given time be days, multiply the principal by 
one-sixth the number of days, and in the product point off three decimals. 

2d. To find t^ie interest at any rate per cent. 

Obtain the interest at 6 per cent., as above, and take aliquot parts of the scone for the 
required interest : — thus, if the rate per cent, be 6, deduct one-sixth from the interest found at 
6 per cent. — if 4, deduct one-third — ifl, add one-sixth — ^9, add one-half; and so on. 

ts of loth months and days, get file inteiest for each 



Exajnvles, 
I. What is the Int. on $2,954 for 3 montiis, 10 days, at 6 pr. ct. .' 



By rule I. 



8mo3. are i of y'r 4) 177,24 
10d'sareiof3mos. 9)44^1 



By rule II. 

mos. are ^'j or } of a y'r, and 

10 d'a are ^J/^ or ^'j of a y'r, then 

^x6=IJ.x2954=44,31Iiit.3mos, 

rVx6=j-x29M = 4,9ai Do.l0d'£ 

Ans. $49,231 



By rule III. 

of3mos. is H,and 

of 10 d's is If then 

3954x11=44,31 Int. 3mo3, 

3954xli = 4,92,3| Do.l0d's. 

Ans. t49,3;i,3-| 
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COMMERCIAL CALCULATIONS. 

2. What is the Lit. on $3,670 from Mar. 1st, 1858, to July 11th, 1859, at 7 pr. ct. ? 



By rule I. 
3670 

7 

3)258,90 Int. I y'r 

!3) 85,634- " 4 mos 

7,13-;;^ " 10 d's 

$;M9,66U Ans. 



By rule 11. 
18.59, 7, 11 
1858, 3, 1 

1 y'r 4 m. 10 d's 



|ix7=9ix3670=342,53i.Int.lGm 
^igX7^;Vx3670= 7,13^', " 10 d' 



By rule III. 
3670x8=293,60 Inl. atOpr.cl 

16 mos. 
3670xH= 6,U,6§rnt.at6pr 

ct., lOd's. 

6)399,71,61 wholelnt. at 
6pr.ct. 
A<id -J 49,95,2i| 
Ans. $349,66,9A 



3. What -will be the Int. for 7 months, at 9 pr. ct., on $6,745,52 .' 



6745,52x9=607,09,68 
2 )807,09.68 Int. 1 y'l 
6)303,54,84 "6 mos. 



Xx9=ff or 5i, and 
51 x6745,52=$354,13-j?. 



6745,53 x3]-=336,09,32 Inl. a 
6 pr. cl 
Add i 1 18,04,66 



4. What Int. will a 



n $2,184,25 for 210 days, at 12 pr. ct. .^ 



2184,25x13=262,11,00 

2)282,1 1 Int. 1 y'l 

6)13^05,5 " 180 d' 

21.84,35 " 30 d' 

SI5239^ Aqs. 



» By rale II. at 365 d's to a y'r, 
iU- <" 4f Xl2=%*x3184,25= 
ai50,80ff Ans. 

By rule II. at 360 d's lo a y'r. 
VA <"■ Axl3=7x2I84,25= 

$]52,89T-Vff Ans. 



21 84,25 xS5=76,44,875 Int. at 
6 pr. ct. 



$153,89tVVs -^"S' 



Note. — Add the principal and iiiterest ft^ther to oMain the amounl- 

5. What Amount will be duo Sept. 1st, 1859, on a Note of $16,844, at 8 pr. ct Int., 
riven Mar. 1st, 1858? 



16844x8=1347,53 
3)1847,52 Int. 1 y'r 
673,76 " 6 mos. 


1859, 9, I 
1858, 3, 1 

1 y'r 6 m. d's time. 


1 6844 X 9 = 151 5,96 Int.at 6pr 
505,33 Add -1 
303i,2SInt.at8pr 


2021,38 whole Int. 
16844,00 principal 


Ii.x8=12xl6844=203],28 Int. 
Add principal 16844,00 

SI 8885,38 Ans. 



$18865,28 Ans. 
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COMMERCIAL CALCULATIONS. 

11. The PEINCIPAL, INTEREST, AND TIME BEING GIVEN, TO FIND THE EATE PEE CEXT. 

^ ,EoLE. Obtain the interest on the principal at 1 per cent, for the time given, and divide the 
interest given by the interest obtained : the quotient will be the rate per cent, required. 

Ex. D is -worth |30,000. At what per cent, must he loan his capital that his income 
may be just SljSOO per annum? 

Int. on $30,000 one year @ 1 pr. ct. is $300. 

Then 1500-300=5 pr. ct. Ans. 



III. The PEINCIPAL, IHTEHEST, AND EATE PEE CENT. GI^-EN, TO FIND THE TIME. 

Rule. Obtain the interest on the principal for cne year, month, or day, and divide the given 
interest by the interest obtained : the quotient will be tits time sought, either in years, months, 
or days. 
Ex. 1. In what time will $2,400 gain $360 Int., at 6 pr. ct. .' 
Int. on 5J240O one year at 6 pr. ct. is SI 44. 
Then 3{)0h-144= 2| yesrs . Ans. 

Ex. 2. How long must $1,000 be on Int. at 6 pr. ct. to gain $6,90.^ 
Int. on $1000 one day at 6 pr. ct. is $0,16§. 
Then 6,90-^e,16J, or 20,70^0,50=41| days. Ans. 



rV. The THIIE, INTEBEST, ASD RATE PEE CENT. GIVEK, TO FIND THE PEINCIPAL. 

Rule, Obtain the interest of one dollar for t!te given rate and time, and divide tlie given 
interest by the interest obtained; and the quotient will be the principal. 
Ex. What principal is required to gain $147 Int. in three years and a half, at 7 pr. ct. ? 
Int. on SI for 3^ y'rs at 7 pr. ct. is $0,24,5. 
Then 147,00-=-0,24,5=$600. Ans. 



DISCOUNT. 
Discount is such an abatement on a note, bond, bUI, or book account, that the interest 
on the remainder for the same lengih of time for which the discount is made, and at ihc 
same rate per cent., will equal the discount. 
It is ascertained by the following 

Rule. Obtain t/ie interest on $100 at the given rate and time ; multiply the ffivoi sum by 
this interest, and divide the product by tite amount of §100 at the same rate and time : tile 
quotient mil be the discount. 

The PBESENT WORTH is obtained by deducting tJie discount from the given sum, or amount- 
Ex. 1. What is the discount on ^6,000, at 6 pr. ct., for 90 days. 
Int. of $100 @ 6 pr. ct. for 90 days is $1,50. 
Ani't " " " '< " " " " $101,50. 
Then 6000 y. 1,50^ 9000,00 -r- 101 ,50= $88,66| °|. Ans. 

Ex. 2. What is the present worth of $1,675,50, due 2 years hence, discount at 9 pr. ct. ? 
Int. on $100, for 2 y'rs, @ 9 pr. ct. is $18. 
1675,50 X 18=30159,00~-118=255,58-||- discount. 
Am't 1675,50 
Leiis discount 255,58||- 

$1419,91^. Ans. 



296 



Hosted byGoOgle 



COMMERCIAL CALCULATIONS. 



n llie same manner as interest. 



BANK DISCOUNT. 

Bmk dXicmrd, or mierest paid beforehand^ is calculated in 

BanVs mm geneially include in their reckoning botli tie day wben the note is discounted 
and the day on which the time specified in it expires, vihich, mlb thret dayip ^race, 
makes the time for which discount is taken/our days more than the time specified in the 

°°Ei, What is the bank discount, at6 pr. ct, on a note for tl,200, payable siity days 

60+4=64 days, time for which discount must be reckoned. 
J of 64-101x1200-12,80,0. $12,80. Ans. 



DISCOUNT OS BILLS AND INVOICES. 

Merchants are in the habit of deducting a certain per-centage froni invoices and bills of 
cToods sold for readv oav. This is reckoned in the same manner as interest. 
^ Ex. r A pSra bin of goods of B., amounting to $766, at a yea,', credit, but B 

ofi-ers to deduct 10 pr. ct. for ready pay. "- • *" <" '-'"-"•^ 

756x10=175,60. Ans. 



What amount is to be deducted ? 



ady pay 



Ex. 2. A. sells B. a bill of goods for $1,200, and allows him 5 pr. ct. for r 
What amount must A. receive ? 

1200x5=00,00 discount. 
1200— 60=SU40. Alls. 

Ex. 3. B. purchases of irg^ods amounting to $1,800, and is '» t" »"»"« J ^.f^J"" 
tion of 6 pr. a. for Cash. But finding himself short of funds, SJJ^ «J'1'«^' ff'^" ?' 
is to receive a discount off the bill, in the same proportion as if he had paid the whole 
l^or what Am't should he receive credit.' ., , a i- „n.„r^nr M 

It is evident that he should be credited for such a sum, that, after making tt' 6 F^^' 
discount therefrom, the remainder wdl be |1,140. Therefore 95 1 100 i : 1140 1 the answer 
or, 1140xl00=114000-i-95 =|1200 . Ans. 

Kote^Tbi, will b. «.. .0 b. He »,«« ^e.. by ».[«l«.a ^H ^^ » ■ f» i. .!>.. ^';2,»_J' f."^' 
„( ft, bill, w« ™«H™d . »a.c.lW b, ft. p.,m.rt ct «1, M. A "-I »— ,3 °' ™S*i.™£" ^', 
ftl. kind ...roll.™. 1140X5-5J,011+U«=.Jl,H7.An,'tl.b..r.a,«d. But ft,. . mJ.nlly m»,,.cl, 
if Jl.lM ,.,. ft. wh.l. *« in El J, ftm la tbk Ei. 81,140 Aoald p.J o. .»«»J."1 "»•• 



By discounting off the face of bills, losses are f'T'""'/" T » i StreS ' 
This arises ftom the fact that the discount is not only made on 4ie first cost of tbe goods, 
but ^"0= the gains. For instance, if a profit of 30 pr et. be made on any article of 
mJrctndie, „d^tbe„ 10 pr. ct. be deducted ttie gain, at first sigh. ™«/W» *5,^J 
20 or el bit is in reality only 17 pr. ct. : m hke manner, if 60 pr. ct. be added, and tnen 
fdfseoun; made Tt I p. ct.,'the apparent profit would be 15 pr. ct., while the real ta .. 
12pr. cU ! For proof, see the following r 
Cost of goods $100 Cost $100 

Add 30 pr. ct. profit 30 Profit 60 pr. ct. 

Selling price 130 Selling price 

Deduct 10 pr. ct. disc't 13 Discount 45 pr. ct 



Cash price 

Gain 17 pr. ct. 

2N 



(117 



Cash price 

Loss 12 pr. ct 
297 



This deception will be 
increased rapidly as the pei^ 
centage is made larger. 
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COMMERCIAL CALCULATIONS. 
IKSUEANCE AND POLICIES. 

Insurance is a contract by -which one party engages, for a stipulated premium, to make 
up a loss which another may sustain. The premium paid is also called insurance, and is 
calculated in the same manner as interest. 

Policy is the instrument by which the contract is effected. 

&. 1, What is the insurance on $14,650, at U pr. ct. ' 
14650x1^^ 1219,75 . Ajis. 

Ex. 2. If a pohcy be taken out for $7,500, at 5 pr. ct., what net amount is covered, 
after paying msurance ? 

7500x5=375,00:— then 7500-375= $7125. Ans. 

Ex. 3. If the premium is 4 pr. ct., for what amount must a policy be taken out to cover 
$6,144, together with the premium paid for insurance? 
Ntfe— This qucEtion requires a solution enlirely similar to Ei, 3 in Discount on Bills. 
6144xl00=614400-^96=$6,400. - Ans. 



COMMISSION OR BROKERAGE. 

Commv,siim or Biokerage is an allowance of a certain per-centage to factors, brokers, 
and other igents, for their services in buying and selling stocks, merchandise, &c. It is 
obtained m the sime manner as insurance. 

Ex 4 <iel]s for B. merchandise to the Am't of $16,000, for which B. allows him 3 pr. 
ct. Commission. How much must he receive ? 
16000 x3=S4S0,00. Ans. 



LOSS AND GAIN. 

I. To ASCERTAIN WHAT IS GAINED OB LOST PER CENT. IN BUYING AND SELLING GOODS. 

Rule. Find by suhtraction the gain or loss on the articles sold (either on the whole amount, 
orpr. box, bah, y'd, ^c), annex two cypJiers, and divide by the purchase price : the quotient 
will be the gain or loss per cent. 

Ex. I. If I buy 50 Yds. of Broad Cloth at $5,25 pr. Yd., and sell it at $7 pr, Yd. 
what do I gain pr. ct. ? 

7,00—5,25=1,75 gain on a Yd. ; to which annex two cyphers. 
Then 175,00^5,25= 33^ pr. ct . Ans. 

Ex. 2. Bought 1,200 Bbls. Flour at $4 pr. Bb!., and Erettmcr it damaged sold the whole 
for $4,000 ; what did I lose pr. ct. .' t- o & 

1200 X 4=4800— 4000 =$800 total loss. 
Then 80000-^4800=161 loss pr. ct. Ans. 



II. The GAIN OR LOSS PER CENT, being GrvE 
Also to ascertain at what pkice merchandi: 

LATED per cent. 

Rule. \st. Multiply the cost by the rate per cent., and in the product point off two dea- 
vial places. Tlie result loill be the whole gain or loss. 
298 
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COMMERCIAL CALCULATIONS. 

2d. If a gain, add it to the cost, and if a loss, deduct it therefrom,, and you will obtain the 
selling jtrice. 

Ex. 1. If I sell $5,000 worth of Mdse. at 33^ pr. ci. advance, what do I gain ? 
5Q0Qx33^= |1666,66f Ans. 

Ex. 2. If I buy Pork at |8 pr. Bbl., what must be my selling price to make 20 pr. ct 
on the first cost .'' 

8x20=1,60 gain pr. Bbl., and 8 + l,60=S9,60^pr^BbL Ans. 

III. To ASCERTAIN AT WHAT PRICE MERCHANDISE HOST BE BOUGHT IS ORDEK TO SELL IT 
AT A STIPULATED PRICE AND MASE A CERTAIN HATE PER CENT. 

Rule. Annex two cyphers to the selling price, and divide by one hundred increased by the 
rate per cent., and the quotient will be the purchase price. 

Ex. 1. I sell eoods to the am't of $800, which includes 10 pr. ct. on tlie prime cost, 
rt'hat was the prime cost? 

800, annex two cyphers, 80000 -^110=: $727,27^-^ Ans. 

Ex. 2, In order to sell sugar at $7,50 pr. 100 lbs., and thereby make 15 pr. ct, wliat 
must be my purchase price ? 

75000— 115= $^52^\V p r- 100 lbs. Ans. 



EQUATION OF PAYMENTS. 

ITie object oF Equation of payments is to find the medium or average time for the pay- 
ment of several sums of different dates, or different terms of credit, or both. 

Rule I. When the sums are of the same date, but having different terms of credit. 

Multiply each sum respectively hy the time it has to run, and divide the sum of the several 
products obtained by the whole deU : the quotient will be the averaged time of credit. 

Ex. A. purchases of B. goods amounting to $1,025, payable as follows— 1200 in 3 
months ; $360 in 4 months ; $300 in 5 months ; and $165 in 6 months : but concludes to 
give one note for the whole. At what time shall it be made payable ? 

Am't, Time. Pro.lnct. 1025) 4530 (4 12{^%%- 

4100 4 mos. 13 d's. A ns. 

430 
30 

12900 
1025 

2650 
2050 



Rule II. Multiply each respective sum by the time intervening between the date when the 
FIRST amount falls due, and the date on which each sum falls due. Divide the sum of the 
several products by the whole debt, and the quotient will be the average time of payment, to 
be counted tokvjard from the date of the first amount falling due. 



200 


X 


3 


= 600 


:«o 


X 


4 


= 1440 


300 


y 


5 


= 1500 


165 
1025 


X 


6 


- 990 
4630 
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COMMERCIAL CALCULATIONS. 

Ex. A owes B. §2,000, for purchases at different dates, and on various credits, f 
stated Required the equated time for tlie payment of the whole debt. 



Dale of purcliasc. 


Amount. 


Jan. 16 - - 


- S300 - 


" 2-4 - - 


- 600 - 


Feb. 1 - - 


250 - 


" 15 - - 


. 350 - 


March 8 - - 


600 - 




Statement 


Due. 


Amuunt 


March24 - - 


- 600 


April 16 - - 


- 300 


May 15 - - 


- 350 


June 1 - - 


250 


July 8 - - 


- 600 



Statement from Book Ac't. 



angcd S.S an equation. 



.e(inJavs.) 



$2000 

Then 53 days from March 24, is May 16. Ans. 



April 16. 
March 24. 



May 
July 



Prodiict. 

0000 

6900 
18200 
17250 
63600 

) 105950 (52' If ^ days. 



Rule HI, Multiply each sum respeciively by the time intervening between the date on which 
it Jails due and the date on which the last amount Jails dve. Divide the sum of the several 
products by the whole debt, and the quotient will be the equaled time, to be counted backward 
/ivm. the date of the last amount Jailing due. 

Ex, Supposa I purchase goods at sundry times as follows: 
Jan. 5 a bill of ^376,40 on a credit of 6 months. 
Jan. 15 " " " 125,75 " " " " 3 " 
Feb. 1 " " « 295,25 " " " " 60 days. 

Mar. 2 " " " 325,00 no credit: and on making the last purchase i^-isK to give 
uiy note for the whole. When must it be made payable ? 

Statement as an equation, 

D;iys. Protlucl. 



) 78561 (70.,f^-g. days. 



July 5 - - 


376* 


April 15 - - 


126 


April 2 - - 


- 295 


March 2 - - 


- 325 



$1122 
Then 70 days backward from July 5 is April 26. Ans. 



Rule IV, By Interest. Calculate the interest on each sum respectively for the same 
time that you would multiply it by in working by the preceding rules. Sum up the several 
items of interest obtained, and Jmd hoto long it will tafce for the whole debt to accumulate 
that amaurd o^ interest: the result will be the equated time, to he counted forward or back- 
ward, accordvng to the day from which you reckon. 
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COMMERCIAL CALCULATIONS. 
1, Example givcu under Rule I. 



S200 - ■ 


. - 3 - ■ 


■ - 2,60 


360 - . 


. - 4 - ■ 


. - 6,00 


300 - . 


. - 6 - ■ 


. - 6,26 


165 - . 


. - 6 - ■ 


. . 4,12,5 



$1025 



March 24 
April 16 
May 15 
June 1 
July 8 



lit. on f 1025 one mo. is $4,27,1 
Then 18,87,5-=-4,27,l=41-Jf| mos. or 
4 mos. 13 days. Ans. as by Rule I. 



$18,87,6 



2. Example given under Rule II. 



Lmoiint. 


Days. 


Int. ffl 7 pnr c 


500 - 


- 00 - 


- 0000 


300 - 


- 23 - 


- 1,34,2 


350 . 


- 52 - 


- 3,53,9 


250 - 


- 69 - 


- 3,35,4 


600 - 


- 106 - 


- 12,36,7 



r 3§2000 to gain ^20,60,2 Int. it requires 53 days (nearly.) 

Then 53 days from Marcli 24 is Ma y 16. Ans. as by Rule H. 





3. Esarr.plc given under Rule III. 


Due. 


.^mounL Diljs. Inl. ® fi per cL 


July 5 


- - 376 - - 00 - - 0000 


April 16 


- - 126 - - 81 - - 1,70,1 


April 2 


- - 295 - - 94 - - 4,62,2 


March 2 


- - 325 - - 125 - - 6,77,1 




For $1122 lofrain $13,09,4 Inl. 70 d's are r 




70 davs backward from July 5 is April 26. Ans. 



s by Rule HI. 



Rejiaiiks.— In all Ihe prcccilmg rules wc ha™ reckoned (he time from tlie date either of the first or last amount 
foiling due; but any other time previoua to the first date, or succeeding the last.mny be chosen if pieferrcd. Thus, 
in the Ex. men under Eole II., we might with equal propriety have reckoned the time from March Isl, m mhidi 
case there would have been 34 days' time for the first item, and the others incieaaed proportionally: then, in the 
result tliB nnmber of days obtained woald have been counted forward from March 1st. 

When there are a great nuoiber of email items to be equated, all those which £dl doe in one month are ite- 
quentlj summed up together and called due on the first of next month. 

The days of grace (which are now ahnost universally altoworl) may be added to the tune of each item to bo 
equated, or the equation may he first worked, and then (he addition of grace made. The latter mode is much the 
easiest, and produces the eame result* 



COIIPOUND EaUATION. 

'.ation we ascertain at what time the balance of an account that con 
tiiins both debits aiid credits becomes due. 

Rule I. First find 6jf simple equation the averaged time when the debits and credits 
of the account fall due, vntkffut regard to their relation to each other. Then multiply the 
snmller side of the accomt, {whether it be the debit or credit,) by the number of days betvxen 
the days of eqaaied time obtained, and divide the product by the balance of the account: the 
Quotient will be tite time required for calculation. If tite earlier dale of equated tvme b- 
^ ' "^ SOI 
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COMMERCIAL CALCL^LATIONS. 

affixed to Hie larger side, [whether debit or credit,) count the time back J'rom th 
date; but if the later dale be iiffixed to tlie larger side, count the time forward 
LATER date, and you will obtain the day on which the balance becomes due. 

Ex. 1. I have an ac't with Samuel Wells— Am'ts and times of payment 
slated — and wish to know lie equated time when the balance shall be paid. 



? EARLIER 

from the 



Jan. 4, 



Time lo run. 
2 mos. 
- 30d's. 



Mar. 4, 
" 3, 
Apr. 15, 



Amount. 

- $250 

- 140 

- 450 

- 100 



Total debits §940 



" 20| 
Feb, 8, 
Mar. 4, 

" 25, 



r. 4, 


- 250 


3, 


- 140 


. 15, 


- 460 


2, 


- 100 



30 



Mode of operation. 

Product. 

July 1, 
Mar. 21, 
" 10, 
June 4, 
May 25, 



6 mos. - July 1, ■ 

60 d's. - Mar. 21, - 

30 d's. - " 10, . 

3 mos. - June 4, ■ 

2 " - May 25, ■ 

Total credits 



500 
200 
350 
240 
120 



^500 
200 
350 
240 
120 



76 



$940 22600 

940) 22600 (24/3,, ^4 days from Mar. 3 is 
Mar. 27. 

$940 due Mar. 27. 

From Mar. 27, to III 
Credits 1410 ) Smaller side. Days. 
Debits 940 C ^^ ">< 46=:43240-f-470=92 days, which, couiiied _/<)ny«r(i from 

— — — C May 12, brine; us to Aue:. 12. Ads. 

Balance $470) ^ ' ^ ^ 



$1,410 
1410) 88460 (6241* 63 days from Mar. 10. 

$1410 due May 12. 
[ay 12, is 46 days. 



Ex.2. 


What is the 


equated tim 
Vheii due. 


Daw. 


Time. 


J«n. 1, 


- 6 mos. 


- July 1, 


Feb. 20, 


- 4 " 


- June 20, 


Apr. 5, 


- 3 " 


- July 5, 


May 4, 




May 4, 



iQuated time of payment for the Bal. of the following ac 
When due. Amount. Dale. Time. Whnn due. 



150 

260 

- 325 

- 550 
Total debits $1,285 



Mar. 8, 


- 2 mos. 


- May 8, 


- 150 


Apr. 3, 


- 3 mos. 


- July 3, 


- 340 


May 6, 


- 30 d's. 


- June 5, 


- 420 


Aug. 2, 


- 30 " 


- Sept. 1, 


- 170 



Total credits $1,0^ 



Mode of operation. 



260 
325 
550 



28 



to gain 



interest, it requires 46i| days. 
47 days from May 8 is June 24. 
$1080 due June 24. 
19 days. 



to gain $8,42,0 



July 1, 
June 20, 
July 5. 
May 4, 

For $1,285 
interest, it requires 31|4y days. 
32 days from May 4 is June 5. 
$1285 due June 5. 

From June 5, to June 24, 

Debit 1285 ) Smaller sWe. Days. BbI. 

Credit 1080C 10^0 x 19=20520-^205=100/^"^; 100 days baclcward from J 
5 give Feb. 25. Ans. 




Days. Int. i 

00 



0,00,0 
3,17.3 
1,96,0 
3,28,7 



Hal. $205 > 
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COMMERCIAL CALCULATIONS. 

Rule II. Multiply each sum respectively by the time intervening between the date of tlx 
first ammni falling due and the date on which said sum falls due. Find the sum of tlie 
Leral products thZ obtained m the deiU side, and abo on the credit std^subtract one from 
the other, and divide thdr differmce by the balance of the account, and you WiU have the Ivme 
remired for caladaUon. , . ., , , 

Then if the balance, of tlie account, and the difference between lite sums of the products 
both fdl on tlw SAME side of the account, {i. e. both on the debit or both on the credUstde,) 
reckon this time forwaiid from the date on which the first ammnt becomes due; but if tlisy 
fall an opposite sides, (i. e. one on tJie debit, and the otlwr m the credit,) recl^ rf back- 
^ABD from the same date: the result will be the equated time for the payment of the balance. 
This rule may also be worfced by interest. 



Note. — We give below th 



Days. 
1 = 
= 



Apr. 15, 



450 
100 



30 



■egive 
Exao 
Producl- 
250 
000 

19350 
3000 

22600 



$940 
470)75730 (161|y 
161 days counted forward from Mar. 3 give. 
for the equated time, Aup;. 11. Aiis.* 



to the preccd 


ng nilo. 


Due. 


Amount 


July 1, 


- 500 


Mar. 21, 


- 200 


" 10, 


- 350 


June 4, 


- 240 


May 25, 


- 120 



Days. 



Due. 
July 1, 

June 20, 
July 5, 
May 4, 






mple ; 



260 
325 
550 
$1,285 . . , 

1 ,080 For $205 to gain $2,29. 



Due. 



May 8, 
July 3, 
June 5, 
Sept. 1, 



- 150 



340 - 6C 
420 - 3^ 

- 170 - 12( 

$1,080 
j Int. it requires 67^,- days. 



$205 67 days backward from May 4, is ^Feb. 26 . Ans.* 

EatlATION APPLIED TO THE STOMGE OE PROPEETY 

Formula 2. 
Am'ts received and delivered the same 
formula 1. 

Received. 
Bhls. Days. Prod. 
Jan.22, 125x37= 4625 
" 31,1000 
Febl8, 450x10= 4200 



Formula 1 
Received and delivered on ac't of 
S. B. & Co., sundry parcels of 
flour, as follows : 

EblB. Days. Prod. 

Jan. 22, Received 125x9 =1125 
" 31, Receive d 1000 

1125x1 =1125 
Feb. 1, Delivere d 545 

580x14=8120 
" 15, Delivere d 312 

"268x 3= 804 
" 18, Received 420 

"688^ 7=4816 
" 25, Delivered 258 

430 X 3=1290 

" 28, Delivered 220_3,0)1728^ 

Balance in Store 210 576 



1545 



Delivered. 

Bbls. Days. Prod. 

Feb. 1,545x27*14715 

15,312x13= 4056 

25, 258 X 3= 774 

28, 220 X 0= OOP 

1335 19545 



According to the above statements there were re- 
ceived 1545 Bbls. from Jan. 22, to Feb. 28, and 
during the same time 1335 Bbls. were delivered, 
leaving still in store 210 Bbls. 



{Co«, 



,«,d.) 
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COMMERCIAL CALCULATIONS. 

In formula 1, we multiply the number of Bbls. by the days they are in store, and add 
the several products together, which produces 17280, the number of Bbls. on which 
-storage should be charged for one day ; then this divided by 30 gives 576, the number 
on which to charge storage for one month. 

In formula 2, we multiply the number of Bbls. received and the number delivered, 
(each separately,) by the days from the time of reception or delivery, to the time ihr- 
average closes, (Feb. 28,) and subtract the suras of lire products, which produces 172Rt) , 
the same as before. 



EXCHAHGE ON GREAT BRITAIN. 

Table showing the nominal par value of sterling money. 



1 3 



44, 


44, 


:«, 


:a 


2i, 


•a 


11 


11 


.55, 


.56 


27, 


7S 



C IN FEDERAL MONEY. 



I. To KEDOCS STERLING TO ITS NOMIJfAL PAR V 

Rule I, Bring the sfdllings and pence to t/m decimal of a pound, and annex them to t!ie 
pounds ; then multiply by 40 [the sixpences in a pound) and divide by 9 [tJie sixpences in a 
dollar) : the quotient will be the answer in dollars and decimals of a dollar. 

RoLG II. Mnd the number of sixpences in the shillings and pence, and, after multiplying 
the pounds by 40, add them to the product, and divide by 9 ; then get the value of the odd 
pmce separately, imd add it to this quotient. 

"""'■■■■' ■ ' ' 'nfederalmoneyof ^1872 lis. 5d.? 

2d method. 



Ex. i. What is the nominal par valuf 
1st method. 



121 5,00000 
2,011,4166,6 



1872,57083 

40 

9) 74902,83320 



1872 

40 

74880 

22 sixpences=lls. 
9)74902 

8322,44,44 

9,26 = 5d. 
.$8322,53^.^^ Ans. 



Note. — To obtain the real value, the ptemium of excliange nt the lime of reckoning must be adJeJ. 

Ex, 2. What is the value in federal money of a bill of exchange for .£879, 133. lOd., 
when Ibe rate of exchange is 9 pr. ct. premium on sterling money? 

879 

40 

35160 

27 sixpenccs=I3s. fid 
9) 35187 

3909,66,66 

7 ,41 = 4d. 
3909,74,07 par value. 
351,87.66 add prem.at 9 pr.ct 
$4261 ,61//^ Ans. 



9) 351 8 7,6640 

3909,74,04 par value. 

9 pr. ct. prem. 
351,876636 
3909,7404 
S4261,6]7A Ans. 
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COMMERCIAL CALCULATIONS. 

II. To REDUCF. FEDERAL TO ITi! KOMINAL PAR VALUE IN STERLING MOKEY. 

Rule. Multiply by 9 (the sixpi-nces in a dollar) and divide the product hy 40, {ilie six- 
pences in a pound,) and the guotieni will he Uie answer in pounds, and dedmais of a pound, 
which reduce to shillings and pence. , *„ „ _ , , 

Ex. 1. What is the nominal par value in sterling money of $8,322,54 ? 
8322,54 ^1872,571 

9 20 



4^0 )74902,8,6 s. 11,420 

^1872,571 



,040 £1S12, lis. 6d. Ars. 



Note — TIig rea! value is as much less than the nominal pii- value as ttic premium of exdiangE at the time. _ 

Ex 2 The net proceeds of a sale amount to ^4,261,62, which a factor wishes to remit 
to his consignor in England. For what amount will the bill of exchange be drawn, pay- 
ing 9 pr. ct. premium on the same ? 

^ 426162 109 : 100 -.-. 958,8645 

9 100 



4,0) 38354,5,8 109) 95886,4500 

par value X958,S645 ^879,6922= ^879, 13s. 



INDIRi:CT EXCHANGE. 



Owing to the difference in the rates of exchange between different countries, it is fre- 
quently more advantageous for a person wishing to remit funds to any foreign country, to 
purchase a bill on some other place, and direct his agent there to invest the proceeds in 
bills on the place to which he wishes to make the remittajsce. This is called tndirecl 
exchange, or arhitraiion of exchange, and will be readily comprehended by the following 
examples : 

Ex. 1. Suppose the exchange of Philadelphia on London to be 10 pr. ct premium, of 
Do. on Hamburg 351- cents pr. marc banco, and of Hamburg on London 13^ marcs 
banco pr. pound sterling, and a merchant wishes to remit £5,000 to London. How much 
would he gain hy an indirect remittance through Hamburg, if his agent at that place 
ctiarge ^ pr. ct. commission for procuring the bill on London. 



Direct to London. 
5000 

40 

9 ) 200000 

$22222,22,2 par. 

2222,22, 2 prem. @ 10 pr. cf. 
$24444,44,4 



To London dirough Hamburg. 
£ m.b.pr.£ 
5000 X 131=67500 marcs banco 

337,5 Com. @ ^ pr et. 

67837,5 
Then 
67837,5 X 35^ =$24082,31, 2 



Cost of direct exchange $24444,44,4 
" " indirect " 24082,31,2 



Ans. $362 ,13,2 



Ex. 2. An agent in Havana (Cuba) wishes to remit to his principal, in Pans, the 
amount of funds in his possession, ^4,000. How much more will the principal receive 
2 305 
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FOREIGN COINS AND MONEYS OF ACCOUNT. 

(after the expenses of excbange have been deducted) by an indirect remittance through 
New York, than by a bOl direct on Paris; provided 1 dollar Havana currency be equal to 
5 fnmcs, and the exchange of Havana on Paris be 1 pr. ct. prem., of Do. on New York 
4 pr. ct. prem., and of New York on Paris 5 francs 30 cfintimes pr. dollar, and the agents 
in Havana and New York each be allowed ^ pr. ct. com. for doing the business ? 



To Paris through New York. 
$4000 Havana cur. 

20 agent's com. at Hav. 
3980 
153,08 prem. at 4 pr. ct. 
$3826,92 am't of bill on N. Y. 
19,13 agent's com. atN. Y. 
3807,79 

5,30 francs pr. dollar. 
11423370 
1903895 



Francs 20181,2870am't of bill on Paris. 



To Paris direct. 
$4000 Havana cur. 

20 agent's com. at Hav. 
3980 

5 francs pr. dollar. 
19900 
197,03 prem. at 1 pr. ct. 
Francs 19702,97 am't of bill on Par 



Francs 20181,29 am't rec'd. via N. York, 
" 19702,97 " " direct. 
" 478,.32 Ans. 



FOREIGN COINS AND MONEYS OP ACCOUNT.* 

Moneys of Account are those denomina.t!ons of money in which accounts are kapt and 
8ii!es and purchases usually effected. They generally correspond in name with some 
of the coins of the country, but not un frequently differ in value, representing a paper 
currency depreciated below the value of the coins of corresponding names. Thus, in 
our own country, the coins are pieces of gold of the value of $20, $10, |5, $3, $2J, 
and $1 ; pieces of silver of the value of |'l, 50 cents, 25 cents, 10 cents, 5 cents, and 
3 cents ; and the one-cent piece, which is made of a compound of Copper and nickel : 
and accounts aro kept in dollars and cents. At the present time the dollar of account 
13 equivalent to a, specie dollar; but so recently as during the years 1837 to 1840, its 
value was from 10 to 25 per cent, less, throughout the greater part of the Union. 

The subjoined table comprises a list of the moneys of account of the principal com- 
mercial nations of the world. In those cases where the unit of the money of account 
corresponds in value with one of the coins of the country, {for example, the pound 
sterling and the English sovereign,) the value of said coin, estimated according to the 
United States mint price of the metal (gold or silver) of which it is made, is given ; 
and when the "money of account represents a depreciated currency, it is so stated, and 
its approximate value is named. 

The standard fineness, and the quantity of the metals of which the .coins of a country 
are composed, are regulated by the laws of each country, and are, of 'course, subject to 
change; and the prices paid for gold and silver by the mint of each country are regu- 
lated by the laws of said country, and are also subject to change. If any of the coins 
contain more of either of the precious metals than accords with the mint price of that 
metal, such coins, being worth more than their nominal value, will be withdrawn from 
circulation, and sold for the market value of the metal which they contain. And if, 
on tho contrary, any of the coins contain less of either of the precious metals than 
accords with the mint price of that metal, such coins, being worth less than their 
nominal value, will be retained for circulation in that particular country, but will not 
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FOREIGN COINS AND MONEYS OF ACCOUNT. 

be remitted to foreign countries to pay indebtedness. Thus, in our country, tlie mint 
price of silver is $1,225 per ounce ; the silver dollar piece must by law contain, -when 
coined, {which rarely occurs now,) at the rate of $1.1636+per ounce: and the half 
dolla,r, and all the smaller pieces, are coined at the rate of $1.25 per ounce. Hence 
the silver dollar pieces are really worth ?1.05^, at the mint price of silver, and are 
withdrawn from circulation, or used only for remittance to foreign countries where silver 
is in demand, while the smaller silver coins are retained for our domestic currency ; and 
for the payment of adverse balances of trade the gold coinage of our country is 
remitted to most foreign countries. 

The following remarks on the halance of trade, the par of exchange, and the courge 
of exchange, it is hoped, will prove interesting and instructive to those seeking for 
information relative to foreign moneys of account. 

1. The Balance of Trade is, with nations or commercial communities as with indivi- 
duals, that sum which, after the interchange of merchandise for a given period of time, 
remains due and to he paid by one party to the other. 

2. The Par of Exchange between two countries ia determined by the quantity of 
the precious metal (gold or silver) contained in the kind of coin usually remitted to 
pay the balance of trade, said quantity or contents, in our country, being ascertained 
by assay at our national mint, and officially reported. Thus, the English mint price of 
gold JJths fine is M 17s. lOJd. per ounce, and the value of the sovereign or pound sterling, 
at our mint price of gold ^ths fine ($18,604+ per ounce), would appear to he $4,866+ 
[see note on page 314] ; but, by reason of wear and a slight de6ciency of fineness, it is 
found that the average yield of English sovereigns is about $4,845. If, therefore, the 
balance of trade should be in favor of our country with England, and a remittance of 
English sovereigns he contemplated to our country, the par of exchange would be $4,845 
for the pound sterling ; but should the balance of trade between our country and Eng- 
land be against the "United States, and a remittance of American gold coin to England 
be intended, the wear of our coin, as determined by melting at the English mint, might 
place the par of exchange above $4,866+ for the pound sterling. Gold, assayed and 
put into the form of hqia by the United States Mint, is, however, generally remitted 
from our country, thus avoiding loss from wear, and making the par of exchange about 
$4,866+ for the pound sterhng 

It may not be amiss heie to state that the nominal far value of the pound sterling, 
uniformly quoted in operations m exchange, is $4.44|, an old custom-house valuation 
for silver : hence, when e\change between the United States and England is really at 
par ($4,866+ for the pound steilmg), it is quoted in the United States at 9^ per cent. 

$4 44* X 9^ 
premium, $4.44f -\ jttk — ■ being equal, or very nearly equal, to $4,866+. 

3. The Course of Exchange deviates from par, according to the superabundance or 
deficiency of the supply of bills of exchange for sale. Thus, if, owing to tho balance 
of trade being in favor of the United States with England, or to loans of money made 
by parties in England to others in the United States, there should be a superabundance 
of bills of exchange on England for sale in the United States, the course of ex- 
change would be against England, and the rate or price would be below $4,866+ per 
pound sterling. If payment for bills of exchange be made in a paper currency of a 
value depreciated below the mint value of specie, the rate of exchange ia advanced cor- 
respondingly, as was the case in our country in the years 1837 to 1840. 

Professor Vogdes acknowledges his indebtedness to the Assayers of the United States 
Mint, for valuable aid in the preparation of this article. 

Uhited Kingdom of Geeat Britain ahd Ireland. 
Accounts are kept in founds, shillings, fence, and farthings. Prices of articles are 
also not unfrequontly quoted in guineas. 

4 farthings (qr.) ■= 1 penny, (d) 12 pence = 1 shilling, (s) 

20 shillings = 1 pound sterling, (^atg.) 21 shillings = 1 guinea, (g) 
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FOREIGN COINS AND MONEYS OP ACCOUNT. 

Tho sovereign, or pound stg. in gold, is worth ?4.867, at tlie U. S. mint price for 
gold. 

Fbancb, 
Accounts are kept in francs and centimes. 100 centimes (c) = 1 franc (f). 
The franc is worth about 19.6 cts., at the U. S. mint price for silver. 



Accounts are kept in Jtorins or guilders, and cents or hundredths. 
The florin is worth about 42 cts., at the U. S. mint price for silver. 
The coinage of Belgium since 1832 has been similar to that of France. 

Holland. 
Moneys of account same as in Belgium. 

Bremen. 
Accounts are kept in current rix-dollars, grotes, and scliwares. 

5 schwares = 1 grote, 72 grotes = 1 rix-dollar current = 75.2 cts., U. S. currency. 
The old rix-dollar (silver) = 85.8 cts. ; that since 1840 = 75.2 cts., at the U. S. mint 
price for silver. 



Accounts are kept in marcs, sols or schillings, and pfenings, eurreney or lubs, (mean- 
ing "of Lubeck.") 

12 pfenings = 1 schilling, 16 schillings = 1 marc. 

The marc currency, which is a silver coin, is worth about 30 cts., at the U. S. mint 
price for silver. The marc banco, which is an imaginary money, based upon certificates 
of deposit of bullion and jewelry in the Bank of Hamburg, fluctuates 2 or 3 per cent, 
above or below its par value, which is 23 per cent, more than the marc currency, or 
about 36.9 cts., U. S. currency. 

Accounts are also sometimes kept, particularly in exchanges, in pounds, sehilUngs, 
and pence, Flemish. 

12 grotes or pence = 1 schilling, 20 schillings = 1 pound. 

1 pound Flemish, banco = 7J marcs banco. 

Denmark. 
Accounts are kept in rix-dollars, marcs, and sMllings. 

16 skillings = 1 marc, 6 marcs = 1 rix-doll»r. 

The new rix-dollai-, or rigshank dollar, (silver,) is worth about 55.3 cts., at the U. S. 
mint price for silver. The money used in commercial transactions is bank money, which 
is commonly at a heavy discount. 

Norway, 
Accounts are kept in rix-doUara species and sMllings. 

120 ekillinge = 1 rix-dollar species. 
Value of the specie dollar, (silver,) at the TJ. S. mint price for silver, $1,106. 
Norway has no gold coinage. 

Sweden. 
The currency of Sweden consists almost entirely of paper money, of which there are 
two descriptions, the one issued by the government bank, called riksgald, the other 
issued by the national bank, called hanoo, the latter being worth 50 per cent, more than 
the former. 
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FOREIGN COINS AND MONEYS OP ACCOUNT. 

Accounts are kept in rix-dollars, sMUings, and rundstycks, riksgald, or banco. 
12 rundstycks = 1 skilling, 48 skillings = 1 rix-dollar. 

The value of the specie dollar (silver) or coin of the realm, at the U. S. mint price 
for silver, is ahout $1.110 : that of the paper money fluctuates, hut may be said to be, 
of the rix-dollar banco, about 39 cts. ; of the rix-dollar riksgald, 26j cts. 



Prior to the year 1840, accounts were kept in ;paper roubles, 3| of which were equal 
to 1 silver rouble : from that period the silver rouble and the copec, of one-hundredth 
part its value, have been adopted by law as the moneys of account. 

Value of the silver rouble, at the U. S. mint price for silver, about 79 cts. 



Accounts are kept in tlialers or dollars, silver gro&ehm, and pfenings. 

12 pfenings = 1 silver grosch, 30 silver groschen = 1 dollar. 

Value of the dollar, (silver,) at the U. S. mint price for silver, about 73 cts. 



^^^.v^-^^-K, ^e kept in florins and hreutzers. 60 kr. = 1 florin. 
Value of the florin, (silver,) at the U. S. mint price for silver, 51^ cts. 



Accounts are kept in lire divided into 100 centesimi. These are imaginary moneys 
of the value of tho French franc and centime respectively. 

Sardinia. 

Accounts are kept in lire and eentesimi or hundredths ; corresponding in value with 
the French franc and centime respectively. 

The value of the gold and silver coinages also corresponds with that oi 1 ranee, 
diS^ering only in name. 

TUSCASY. 

AccouniB are principally kept in pezze of 8 rials, or dollars, soldi di pezza, and denari 
di pezza. r o ■ i 

12 denari di pezza = 1 soldo di peaza, 20 soldi di pezza = 1 pezza of 8 riaJs. 
But for transactions of small amount accounts are kept in lire, soldi, and denari. 

12 denari = 1 soldo, 20 soldi = 1 lira, 

5J lire = 1 pezza (silver) = about 95 cts., at U. S. mint price for silver. 

Papal States. 
Accounts are kept in crowns or seudi and hajoeclii. 

100 hajocchi, or 10 paoli = 1 scudo (silver) = $1.06, at U. S. mmt price for silver 
Payments of greater amount than 5 scudi arc made in paper money, which, not being 
redeemable in specie on demand, is at a discount. 

Naples. 
Accounts are kept in dueati and grani. 100 grani or 10 carlini = 1 ducat. 
Value of the ducat, fsilver,) ahout 83.2 cts., at U. S. mint price for silver. 

Sicily. 
Accounts are kept in oncie, tari, and grani. 
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FOREIGN COINS AND MONEYS OF ACCOUNT. 

20 grani = 1 taro, 30 tari = 1 oncia. 

1 oncia = 3 ducati of Naples; and 1 taro = 1 earlino, of Naples. 

The oncia (gold) = $2.48^, at U. S. mint price for gold. 

Spain. 

Accounts are kept, at Cadiz, Malaga, and in most of the provinces of Spain, in rials 
of old plate, quintos, and maravedis. 

2 maravedis = 1 quinto, 16 quintos = 1 rial of old plate. 

10^ rials of old plate = 1 silver dollar. 
Value of the dollar, (silver,) §1.05^, at U. S. mint price for silver. 
At Barcelona, accounts are kept in librae, eueldos, dineros, and mallas. 

2 mallas = 1 dinero, 12 dineros = 1 aueldo, 20 sueldos = 1 libra. 

The libra is likewise divided into rials de plata Catalan, of 3 sucldos each, and into 
rials ardites, of 2 sueldos each. 1 libra = j\ silver dollar. 

Portugal, 

Accounts are kept in milrees and rees. In notation the milrees are separated from 

the reea by a crossed cypher (®), and the milrees from the millions of rees by a colon 

(:) — thus, 5:400©300 rees = 5,400 mih-ees and 300 rees. 1 milree or crown (silver) = 

|l.l8, at the U. S. mint price for silver. 



Accounts are kept in draehmS and lepta. 100 lepta = 1 drachm^. 
Value of the drachm^, (silver,) 17.5 eta., at IT. S. mint price for silver. 

Turkey. 
Accounts are kept in piastres, paras, and aspers. 

3 aspers = 1 para, 40 paras = 1 piastre. 

Some foreign merchants resident in Turkey reckon 80, others 100 aspera to the 
piastre, in their accounts. 

The value of the piastre (silver) was depreciated from 60 eta., in 1764, to 3 cts., in 
1832. Its present value is about 4 cts., at the U. S. mint price for silver. 

Egypt. 

Accounts are kept as in Turkey. The piastre (silver) is worth about 5.06 cts., at the 
U. S. mint price for silver. 

Cape of Good Hope. 
Accounts are kept in pounds, shillings, pence, and farthings, sterling ; or in rix-dol- 
lars, schillings, and stivers. 

6 stivers = 1 schilling, 8 schillings = 1 rlx-dollar = Is. 6d. stg. 

Mauritius. 
Accounts are kept in dollars and cents currency. The current dollar is worth 4 
shillings stg., or about 97J cts., U. S. currency, when exchange is at par. 

East India Company's Tbreitoribs. 
Accounts are kept in Company's rupees, annas, and piee. 

12 pice = 1 anna, 16 annas = 1 Company's rupee. 

Value of the Company's rupee, (silver,) at the IT. S. mint price for silver, about 46.8 cts. 

Kotation. 1,00,000 (100 thousand) = 1 lac ; 1,00,00,000 (10 millions) ^ 1 crore. 
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FOREIGN COINS AND MONEYS OF ACCOUNT. 

Java. 
Accounts are kept injlonns and cents, as in Holland. 

Manilla. 
Accounts arc kept in dollars and rials 8 to the dollar. 
The dollar (Spanish) = $1.05^-, at U. S. mint price for silver. 

St/dnei/, M S. W. 
Accounts are kept in sterling money. 

Ganton. 
Accounts are kept in taeU, mace, eandarinea, and cash. 

1 tael = 10 mace = 100 candarines = 1000 cash. 
The cash is the only money coined by the Chinese government, and is made of a 
mixture of copper and lead. It is generally worth more than its nominal value, and 
when mnch in demand for change a tael will sometimes purchase only IM. ^ 

72 candarines are considered equal to 1 U. States dollar of acoount ; but specie dollars 
arc generally worth from 8 to 10 per cent, moro than the dollar of account. 

British Provinces op North America. 

Accounts are kept in pounds, sMlUnffs, pence, aad farthings, ffahfax currency ; or 

m dollars and cents, of same value as TJ. S. currency. The pound = $4 U. S. currency. 

4 farthings = 1 penny, 12 pence = 1 shUling, 20 shillings = 1 pound. 

British West Ihdia Colohids 
In these islands accounts are kept in pounds, shilhrigs, pence, and farthings, of the 
same relative value as in England; hut the value of the pound cuircnc^, as compared 
with the pound sterling, varies in the different islands 

Cuba and Portj Rko 

Accounts are kept in Spanish dollars and rials i late of 8 to the dollar. 
The value of the dollar is $1.05J, at the U. S mint puce for silver 
Note.— Peso, the Spanish word for dollar, is used to designate that coin, in ail the 
American states which were Spanish colonies. 

St. Dominoo. 
Accounts are kept in dollars, and centimes or hundredths. 
The dollar (silver) varies in value from 25 to 30 ets., U. S. currency. 

Mexico. 

Accounts are kept in dollars and rials. 

8 rials = 1 dollar, (silver,) worth about ifl.05, at U. S. mint price for silver. 

Venezuela, New Grenada, and Ecuadoe. 
Accounts in these republics, formerly nnited under the name of Colombia, are kept in 
dollars, and rials 8 to the dollar. 

The coinage of these states is very irregular in value; some dollars (silver) being 
worth rather more than the dollar of the U. States; some not more than § its value; 
but most being of less value than our coin. 
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FOREIGN COINS AND MONEYS OF ACCOUNT. 

Brazil. 
Accounts are kept in milrees and rees, currency. 1000 rces = 1 niilree. 
In notation the milrees are separated from the rees by |]. 
The piece of 2i|000 rees (silver) = about $1.02, at U. S. mint price. 
The currency of Brazil is chieSy paper and copper, redeemable in silver only at a 
very great discount : the rate varying very much in different provinces, and at different, 
times in the same province. 

Monte Video. 
Accounts are kept in dollars currency/, rials, and centesimos. 

100 centesimos = 1 rial, 8 rials = 1 dollar currency. 

The dollar of account or currency = about 87.8 cts, U. States currency. 
There is no paper currency. 

Suettos Ay res. 
Accounts are kept in dollars currency and rials 8 to the dollar. The value of tiic 
dollar currency fluctuates very much, having somotimoB been as low as 6j cts., U. States 
currency. 

Ohili. 
Accounts are kept in dollars and rials 8 to tlic dollar. The dollar (silver) is worth 
about 98.2 cts., at the U. S. mint price for silver. 

Peru. 
Accounts are kept in dollars and rials 8 to the dollar. The dollar (silver) is worth 
about $1.05, at the IT. S. mint price for silver; but the fractional parts of the dollar, 
about 6 per cent. less. There is a duty of 5 per cent, on dollars exported. 

FOREIGN GOLD AND SILTER COINS NO LONGER LEGALLLY 
CURRENT IN THE UNITED STATES 
By Act of Congress, of February 21at, 1857, all formei ■lets authorizing the currency 
of foreign gold or silver coins, and declaring the sinie % legal ttnder m payment for 
debts, were repealed; and it was made the duty of the director of the United States 
Mint to cause assays to be made, from time to time of such foie gn co ns as may be 
known to our commerce, to determine their average weij,ht finene m 1 value, and to 
embrace in his annual report a statement of the result th leof 

VALUE OF FOREIGN MONEYS OF .A.CCOUNT, IN COMPUTATION AT 
THE CUSTOM-HOUSES IN THE UNITED STATES, AS FIXED BY ACT 

OF CONGRESS. 

By Law of March 3, 1S43. 
Thaler of Prussia - 

Milree of Portugal 
Rix-dollar of Bremen = 

Thaler of Bremen, 72 grotes = 
Milree of Madeira 

" of Azores 
Marc banco of Hamburg 
Rouble of Russia 
Rupee of British India 



13. 


By Previous Law 




6S| c. 


Franc of France 


~ 


18tV 


$1.12 


Austrian Guilder 


= 


48 


7S|c. 


Denmark Rix-dollar 


= 


$1.00 


71 c. 


Pound Stg. Great Britain 
" ofHalifax 


= 


$4.84 


$1.00 


= 


$4.00 


83^ c. 


« of Jamaica 


= 


$3.00 


35 c. 


Pczza of Leghorn 


= 


go^'^ 


75 c. 


Ducat of Naples 


= 


80 c. 


44 c. 


Rix-dollar of Prussia 


= 


68tV 




Rial of Plate of Spain 


= 


10 c 




Ounce of Sicily 


= 


$2.46 


3 


2 







Hoaedb,GoOgle 









1(NtO'*'OOl~COfflOr- 



O O O O O r- 



„c«^^oi-»a.o-;22j;2SE22SS§"SlS«5"«S 






lO "Xi C- CO g o 



-cooio--S23;*jJ 



o o o o o 



-qi T:p TT ^T ^' ^ !i^ i;' ^r ;:: *j ^ 



liiiiiiiSiii^si 



0'-ic^W'*>'^'^&^SS 






H«m-^i0Ot~C0ff:O'- 



>< in (N t?) 



5 -, CTrt-^ 
3 









SSSSE 



-coa)0^fM=^'*'g^^^°;S5 



W(»fO-*iO(Dt~GOOlOr- 



sas 



S 5! ^ 5i ^^ 



O-^lOtDt-COOlOr-lC^^ 



--^■^sske; 



- GOO o — c^ 



nSSiS^SoiSooooooooooj^j^^ 



jiiotot-oocnOT-j^rf 



2 ^ ^ ?; 8 S S S§ S S X £ S8 S ' 

■-rjnffio-^c^M'^ii^'^i^COC^O- 
H^r-<tMtMtMt?1(N t?) C^ (M tM 'M M ■ 



Jl^^Tf-*-^-*-^ 



'^as's^ss^ 



fTo»r-«>t»o-22;j2i!3aasggsssii3SSSSP= 

2P 313 



Hoaedb,GoOgle 



Hoaedb,GoOgle 



